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YcTaHOBKa HaacTpomnku PLEX

Ons KoppekTHOW paboTbl HAACTPOMKU ee Hado MPaBUAbHO YCTaHOBMUTb. OXanyicTa, yaenmte HeCcKOJIbKO MUHYT
BalLero BHUMaHMA Ha U3y4yeHune 3ToM NoapobHOM NOLWAroBoM MHCTPYKLMK.

Ha kakmnx Bepcusax Excel paboTtaet HaacTpoiika

HaacTtpoiika oTrecTMpoBaHa M NOAHOCTbIO paboTocnocobHa B pyccKkom uam aHraniickom Excel 2007, 2010, 2013, 2016, 2019,
2021, 2024 B 06bl4HOM Microsoft Office nnmn Office365 no nognucke. PaspagHocTs Office (32 nam 64) ponn He nrpaer.

HapacTtpoiika He 6ypeTt paboTtaTb (MONHOCTLIO MM YacTMYHO): B cTapbix Bepcusax Office 97-2003, B Office ana Mac, Google
Docs, OpenOffice, LibreOffice, OPUC P-7 1 npoumx aHanorax.

MopkntoueHue HagcTpovikm B Excel

1. PacnakyiTe apxms PLEX.zip Ha eCTKUn AUCK — nonyumuTe nanky PLEX. Bbibepute ansa nanku ygobHoe
MECTOMO/IOKEHME Ha KEeCTKOM (He ceTeBOM!) auCKe 1 He meHsliTe ero, T.K. Excel byaeT B ganbHelwem
3arpyrkaTb HaACTPOMKY M3 3TOW MarnkKu Npu Kaxaom 3anycke.
3anycTtute Microsoft Excel
Haxkmute KHonKy OduUc (Kpyrnas B IeBOM BEPXHEM YIay) UK oTKponTe BKhaaky Paiin (File), nanee —
NapameTpbl Excel (Excel Options), aanee cneea pasgen Haactpoiiku (Add-Ins), BH13y KHonka Mepeiith (Go to).

4. B nosBMBLUEMCA OKHE HaXXMuUTe KHoMnKy 0630p (Browse) 1, oTKpbIB nanky PLEX 13 n.1, ykaxkuTe daiin
PLEX.xlam vnu ¢ain PLEX Eng.xlam (ecnm xoTute yCTaHOBUTb aHIMICKYIO Bepcuio). Tenepb Bol moxkeTe B
Nt060N MOMEHT NOAKNIOYATL U OTKAOYATh HAACTPOMKY PLEX, ycTaHaBAMBasA MM cHUMasn GAasKok:

Haacrpoviku ?

JocTynHele HAACTPOMKM:

Euro Currency Tools I OK

Manipulate_Points_On_Charts

&)

<[]

OTtmeHa

MakeTt aHanuza
Maket aHanusa — VBA

Mouck peweHna Os30p:;

I

ABTOMaTU3aUMA...

Plex

HacTtpoiika goctyna K 06 beKTHOM Moaenu

[na pobaBneHUs Nonb3oBaTENbCKUX GYHKUMIA PLEX B BalM KHUMM HEOBXOAMMO YCTaHOBUTb AOCTYN K O6GbEKTHOM

moaenu VBA. [ina aToro Haxmute KHonky Opuc nnm sknagry ®ann , Banee — NapameTpbl - LleHTp
ynpasneHua 6e30nacHOCTblo — MapameTpbl LeHTpa ynpaBaeHus 6e3onacHocTbio
— MapameTpbl MaKpoOCoOB — BKNOUUTb G1aXKOK [LoBepATb AOCTYN K 06beKTHOU moaenu

npoektos VBA
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PaszbnoknposaHune danna HagCTPONKU

Ecnv nocne ycnewHoro NnoaKkAYeHA HaACTPOMKM OHA HAYMHaeT NponaaaTtb U3 uHTepdelica Excel u npuxoautca ee
NMOCTOAHHO NepeyCcTaHaBANBATb, CAE/MaANTe Cneayowee: WeKHUTE NPaBoli KHONKOW Mbiwu no ¢anay PLEX.xlam vnau
PLEX Eng.xlam, BbibepuTe KomaHay CBoicTBa (Properties) n B OTKPbIBLUEMCS OKHe Ha BKnaake O6wme (General)
BHM3Y HaXXmuTe KHOMKy Pa36nokuposatb (Unblock):

I o
OcTopoxHo:  3ToT $ain NnonyyeH ¢ apyroro _
KOMMBHTEPE W, BOSMOKHD, ki PagGnokuposats

SaﬁﬂOKMpOBEH C UENBD SalMTEI
KOMNBIOTEPD .

[ QK ][ OmaeHa ] MpAMEHUTE

[ob6aBneHne nanky ¢ HaACTPOWKOW B CMTUCOK HaAEXHbIX PACMON0XKEHN

Ecnv HapcTpolika He MOAKNOYAETCA UK NOCTOAHHO NPONAZAeT, TO — KaK BAPMAHT - MOXHO A06aBUTb Nanky ¢
HaZCTPOMKOW B CMMCOK HaZEXKHbIX pPacnosioxKeHunin. nsa atoro Bbibepute Paiin — Mapametpnl (File — Options), 3aTem
cnesa LleHTp ynpaBneHusa 6esonacHoctblo (Trust Center) — KHonKa MapameTpbl LLEHTPa ynpaBaeHUA
6e3onacHocTbio (Trust Center Settings). B oTKpbIBLIEMCA OKHE C/ieBa CBepxy BbibpaTb HageKHble pacnonoxKeHus
(Trusted Locations) u, HaxaB BHM3Y KHOMKy [lo6aBuTb HoBoe pacnonoxeHue (Add new location), ykasaTb nanky
HaACTPOMKM.

IHEFeHEmHEXCE‘ 7 - _

OBLme
e OBecnedeHe Ge30NacHOCTH JOKYMEHTOB, 3 TAkKe 3aLLUNTEI W paBoToCnocoBHOCTH KOMMERTEDA. crpok B Meneawep fncros D) Pese
Bopmynel -
t Py cTonBuUoE ||=E Coxp. Kak aiine oo BreL
A Aderree Be30nacHocTb U ApYrue cBefeHna | Y C6opka nnctos & Oun
Mpagonucarine JlononHuTeNbHEIE CBEAEHWA O 3ALLMTE KOHPMACHUMANEHOCTH i BEIONACHOCTY NpUBEAEHBI Ha caiite Office.com. Awnetbl
Coxpanenne CO3/3HNE 3LUNLIEHHBX WHGOPMEUNOHHBIX CHETEM
LETTS
LlenTp ynpaBnenus Gesonackocroio Microsoft Excel | o | P | Q | F
ha| | CReumanbHblE BOIMOKHOCT
. LlenTp ynpaenenns GE3onacHoCTEH COAEPHAT NAPaMETPbI
cel | Jononnutensro BE30NaCHOCTH M KOHBWAEHUMANBHOCTI, 3TH NaPaMETPLI NOMOTaHoT
50l oBecneduTs BE30NaCHOCTE KOMNbIOTERA. M3MEHATE 1x He [apamerpel uenTpa ynpaeaenua beson
Hacpowte nesty PEKOMEHYETCA.
co] | Mawens Beictporo goctyna LlenTp ynpaenenna besonacHocTero
oG Haactpoiiku

HapesHble nsgatenw

H.
. LlenTp ynpaeneqna besonac o : i
4 HapeskHble pacnonoxeHna
Wy B | Boe 3T paCNONOKEHNA CHUTAROTCA HBAEKHBIMIM HCTOHHUKAMN ANA OTKPEITNA haiinos. MNepes nsmenernen nam
HapekHble gokymeHTsl AoBaENEHNEM PACNONCHKEHNA YBEANTECE, YTO HOBOE PACMION0KEHNE TAICKE ABAAETCA BE3ONaCHEIM.
[oseperHsIe KETANOM HAACTROEK ik | Oncane | 8evs vamerenna -
Pacnonoxenwa nonbsoearenei
Hagcrpoiikn CA\Users\pavio\OneDrive\, 22.02.2017 13:57
spamerne ActiveX D:APLEXLASTY 31.01.2016 20:26
P P Ch.ppData\Roaming\Microsoft\Exce\XLSTART\  Pacnonoxenwe Excel no ymonuanmnio: aeTozarp..
lNapamMeTpel Makpocos Ci\..icrosoft Office 15\Root\Office1S\XLSTARTY  Pacnonoxenne Excel no ymonuanmnio: seTozarp...
~ C...o\AppData\Roaming\Microsoft\Templates\  Pacnonoskenue Excel no ymonuannio: wabnox...
Jaupwenreli npocuoTp Cicrosoft Office 13\Root\Office1NSTARTUPY  Pacnonoxkenwe Excel no ymonuanmnio: aeTozarp..
Makens cooBLeHMii Ci\uw, Files\Microsoft Office 15\Root\Templates\  Pacnonoxenue Excel no ymonyannro: wabnaox..

C\.A\Microsoft Office 15\Root\Office15\Libraryt  Pacnonoxenne Excel no ymonuanuro: HagcTpoi...
BHeLLHEE COAEp*UMOE

. Pacnonoxenna nonmimi
MapameTpel Bnokuposkn haiinos

MapameTpel KoHGUAEHUMANBHOCTI

[yTe: C\Users\pavlo\OneDrivel,
Onucanng:

[ata usmeHeHus: 22.02.2017 13:57
Bnoxennbie nanku:  Paspewsero

JoBasuts HoBOE pa OKEHUE... Yaanute Mamenut...

[ Pasperuuts HageskHble pacnonosxeris B Moeii ceTh (He pexomeHgyeTc

[ Orenroumts ece Hagekkeie pacnonoxenna
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AKTUBaALMA NNLEH3UOHHOIO KJHO4a

Mpw nepBoW yCTaHOBKE HA KOMMbIOTEP HAACTPOMKa PLEX paboTaeT B 6ecniatHomM TpuanbHom pexkume 30 aHel ¢
COXpaHeHuem nosiHoro GyHKLMoHana. 3aTem paboTa HAACTPOMKM NpeKpaLLaeTca, U eé Hago Ao OTKAYUTL, MO0 BBECTH
JIULLEH3NOHHDIN KU U aKTUBUMPOBATL MNOTHYHO BEPCULO:

3akoHuMnca NpobHbIi nepuos PLEX

K coxanenuto, nepuog HGecnnatHoro ucnons3soBaHua HagcTporkn PLEX uctek. [answe soibop 3a samu:

MHe noHpaBuNoOCh, Xouy ewe! He Bneuatnuno - yHecure!
[ns npogomkeHns paboTel ¢ HagcTpolKon HamM xank, ecnn HancTpouka He

HyXHO NpuobpecTu NUUeH3UIo Ha caiiTe roKasanack BaM MOME3HOM, HO HAaCUMBHO
www.PlanetaExcel.ru 8 pasgene PLEX. mun He bygews, npasaa? B nwbom cnydae

cnacubo 3a nonbITky!

OTKPbITb CalT

[nsa oTKIOYeHUs BOCTATOYHO CHATb
ranouky Hanpotus PLEX B okHe co
[Mony4eHHbIN NUUEH3MOHHBIN KITKOY HYXKHO cnuckoM HaacTpoek Excel:

BBECTU B MOJIE HUXKE U HAXKaTb KHOMKY

"AKTUBMpOBaTL OHMAMKH" )17

OTKpbITE OKHO €O CMIMCKOM HAACTPOeK
JIMLEH3NOHHBIN KITHOM:

Wnu uenukom yganute nanky PLEX c
A1CKa BalLero KoMnbkoTepa
‘ (NpepBapuTenbHO 3aKpbIB CHayada Bce

AKTMBMPOBaTb OHNaWNH okHa Excel):

OTkpbITb Nanky PLEX ‘
Ecnu focTyn B MHTEPHET OrpaHWYeH -

nonpobynte oddnaiH-akTMBaLMIO;

OdrdbnaiiH-akTuBaums ‘

[Ons akTMBaLMM HEOBXOAMM AOCTYN B UHTEPHET.

Mpu *KenaHn MOXKHO He XAaTb OKOHYaHUA TPUAIbHOMO Meproaa U aKTMBMPOBATL MOJIHYIO BEPCUIO AOCPOYHO, UCMOb3YA
Ha BKiagke PLEX komaHgy O nporpamme

g MnaHeta HaacTtpouka PLEX ana Microsoft Excel

Excel Bepcua 2020.1 oT 14 mas 2021 r.
(c) Hukonaii Maenos, www.PlanetaExcel.ru, 2021

®ainbl HaACTPOWMKK PACcMoNOoXeHbl B Nanke:
C:\Users\pavlo\OneDrive - Planetaexcel\PLEX\PLEXLAST

OEMO-BEPCUA

[nsi nepexoAa Ha MOMHYO BEPCUIO HAACTPOWMKM BBEAUTE KYMN/EHHbIA Ha caiiTe
PlanetaExcel.ru nMUEeH3MOHHBIN KKOY 1 HAOXMUTE KHOMKY 'AKTMBMpPOBAaTL OHNANH'.

JIMLEeH3NOHHBIN KoY | \ AKTUBMPOBaTL OHMANH

Ecnmu AOCTYN B MHTEPHET OrpaHU4eH - BbINONHUTE

OdnaiiH-akTusaums odcbnaliH-akTUBaLMIO.

OTKpbITb CalT Ans Ec/v y Bac HeT FIMLIEH3MOHHOTO KITKOHa, TO Ero MOXHO
MOKYNKW KMtoYa npuobpectu Ha caute www.PlanetaExcel.ru B pasgene PLEX.




CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

EAMHOM bl aKTUBMPOBaHHAA HaACTPOMKa 6osblie He ByaeT cnpalinBaTh KoY 1 ByaeT NoX)usHeHHo paboTaTb Ha JaHHOM
KOMMbIOTEpPE, B T.4. NOC/IEe YCTaHOBKM HOBbIX Bepcuii PLEX. MpoBepuTb TeKyLLEE COCTOAHUE IMLLEH3MMN U BEPCUIO MOMKHO BCE
Tam e — B okHe O nporpamme (About).

OddnanH-akTMBaLMA

Mpn HanMumMm Npobaem ¢ A4OCTYNOM B MHTEPHET BO3MOXKHa camocTosATebHasA oddainH-akTUBaLMA C MOMOLLLbIO
0A4HOMMEHHOM KHOMKW B ABYX NpeablAyLWwmnX oKHax. MpM 3TOM NOABAAETCA OKHO C YHUKaAbHbIM NAEHTUOUKALMOHHbIM
Koaom Ansa aaHHoro MK, KOTopbI HYXHO BBECTU M NOJIYYUTb OTBETHbIV NOATBEPKAAIOLWNIA KOA Ha CTpaHMLe:

https://www.planetaexcel.ru/plex/plex-purchase.php

OddnaiiH akTBauma X

Ecnu AOCTYN B UHTEPHET Ha 3TOM KOMMbIOTEPE OTPaHWYEH, TO AN BLINONHEHUA oddnaiH-aKTUBaLMUM
HapcTpoiikn PLEX Bam HeobxoauMmo 3aiiTv ¢ nioboro apyroro ycTpoiAicTBa (HanprvMep, CMapThoHa) Ha
CTpaHuUy caliTa:

https://www.planetaexcel.ru/plex/plex-purchase.php

TaMm Bam n0Tpe6yeTc5| aBTOPKW30BaTbCA C BallMM NOrMHOM-NaponeM, a 3aTeM BBECTU YHMI{aJ'IbeII:"I
MAEHTMCbMKaLIMOHHbIﬁ KOA Ballero KoMnetoTEPa (HM)KE) W NONYy4YHUTe B OTEET KO4 NOATEEPXAEHNA
aKTHUBaL MK,

Koa Bawero koMnbtotepa: 111172

Koa noaTBepXAeHWs C caiiTa: | |

BaLll NIMLEH3MOHHbI KITtOY: |

AkTUBUpPOBaTL OTmeHa

[Ae NoNyunTb NINLEH3VOHHbBIN KoY

Ecnu Bbl y»Ke NOKynaau NoJiHyto BEPCUIO HAaACTPOMKM paHee, TO Balll IMLLEH3NOHHbIN K104 BCerga MOXHO HaWTU Ha caiiTe B
pasaene PLEX — Kynutb Ha cTpaHuue https://www.planetaexcel.ru/plex/plex-purchase.php (ecav 3aitTi Ha caitT nog Balnm
NorMHom-naposiem). Mocsie NOKYNKM NLEH3NOHHbIN KNoY Tak:Ke byaeT npoaybanpoBaH Bam no noure.

BoccraHoBneHue akTnBauum npu nepeycraHoske Windows

B nanky HaacTpolikn nobasneH pann Activator.xlsm, no3BonAoWMIA COXPAHNTb B HETO IMLLEH3MOHHbIN Ktoy
aKTUBMPOBAHHOM HaacTPolikM PLEX 1 BOCCTaHOBUTL €r0 MOTOM, NPU HEOBX0AMMOCTH, Ha AaHHOM KOMMbtoTepe. 3T
NMO3BO/IUT HE NPOM3BOAUTL MOBTOPHYIO akTUBaLmMio PLEX nocne nepeyctaHoskn Windows:


https://www.planetaexcel.ru/plex/plex-purchase.php
https://www.planetaexcel.ru/plex/plex-purchase.php
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Al B | ¢ | o | e | F | e | w | v | 1] x | L | m | N
1 MnaHeTa
Y Excel
Py [eir— PEEIEDEHDE KOonUupoBaHWe U BOCCTaHOBNEeHUE
X NUUEH3UMOHHOro Knua Haactpoiiku PLEX pna Microsoft Excel
3
6 -
7 Y1o6bl B Bygywem He TEPATL AKTUEALMIO NOAHOK BEpCUMM HagcTpoikK PLEX
2 | npm nepeycraHoske Windows, coxpaHuTe pesepEHY0 KONUIO Ballero - e B
9 i AWUeH2MOHHOro Knowa PLEX ana ganHoro komnewoTepa B 3Tom daiine,
| HaKaB Ha 3Ty KHOMKY
11|
12 Ecnu ebi nepeycradoeuny Windows Ha 3ToM KOMNBIOTEPE - BOCCTAHOBHTE
1 " " . . - BOCCTAHOBMTb KO
13 coxpaHeHHbIii B 3Tom daiine AMLEH3IMOHHBIN KAKOY NONHOM Bepcuy
14' HagcTpokku PLEX, Hakas Ha 3Ty KHOMKY
15_
anME‘lEHME: B AaHHOM Galine MmoHeT XPEHWTECA TONBKO OOWH KR4,
15. CoxpaHeHHell KNy 8KTyaneH ToABKS 408 43HHOMD KHOMMBKTERE. Banucans ked- 1
1?. .I Aama sanucu: 07.10.2018

O6HOoBNIEHME HAACTPOUKMU
Ha AaHHbIA MOMEHT 06HOBIEHNE HAACTPOMKM NPU BbIXOAE HOBbIX BEPCUA NPOUCXOAUT BPYUHYHO. [ 3TOr0 HY}KHO:

1. 3aKpbITb BCe OTKPbITbie OKHa Microsoft Excel.
CKayvaTb ¥ pacrnakoBaTb MoC/eAHIO BEPCUI0 HAACTPONKN C caitTa pa3paboTumKa No ccblfike
https://www.planetaexcel.ru/upload/PLEX.zip

3. 3ameHuTb Bce dainbl B nanke PLEX Ha ¢paisibl U3 CKa4eHHOTo apxuBa.

Ecnu HapcTpoiiKa yrKe 6blna akTUBMpPOBaHa Ha 3ToM MK — nocne 06HOBAEHWS OHa MOJIYa NPOAO/IKUT paboTy (MOBTOPHOM
aKTMBaLUMK He noTpebyeTcs).

BHMMAHMUE!
Ecnu Bbl co3gaBann cBom cobcTBEHHbIE GOpPMYbl B BUbAMoTEKe dopmyn — He 3ameHsliTe cTapblii ¢ain flib.xlsx Ha HoBbIN.

To e camoe KacaeTtca darnos styles.xlsx (cogepkutT nonbsosBaTenbckmMe cTUAKn) U daiina prompts.txt (cogep»KUT 3anpochbl K
HelpoceTam).


https://www.planetaexcel.ru/upload/PLEX.zip

CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel

OnucaHne MHCTPYMEHTOB

O6Lwue 31eMeHTbI YyNpaBAeHUA

MepeyncneHHble HUKeE 31eMEHTbI YNPaBAEHUS MPUCYTCTBYIOT B MHOTMX AMaN0rOBbIX OKHax HaACTPOMKKM PLEX 1 BbINOAHSAIOT
oAMHaKoBble QYHKLMUMN.

Bbi30B OHJ/1aliH-CMPaBKW
|

(@) L

B 60nblWIMHCTBE AMANOroBbix OKOH PLEX NpUCYTCTBYET Kpyraas opaH»KeBas NUKTOrPamma C BONPOCUTEIbHbIM 3HaKOM,

WENYOK MO KOTOPOMN NPUBOAMUT K OTKPLITUIO CTPAHMLLbI CNPaBKK MO AaHHOMY MHCTPYMEHTY Ha caiiTe pa3paboTumka B
pasgene https://www.planetaexcel.ru/plex/features/

dukcauma coaep>kMMoro AMaaoroBoro okHa

DbiBeCTWU AeTalilbHblK OTHE

o E] ._OE

KHoMKa ¢ 3aMKOM, NPUCYTCTBYIOLLAsA B BONbLUMHCTBE AMAN0rOBbIX OKOH HaACTPOMKHK, HY*KHa, YTObbl 3adUKCMpOoBaThL
BBeAEHHOE B 3TO OKHO COAEpXKMMOoe 1 ero napameTpbl (coaep>KMmoe noneit BBoAa, NO0XKEHMe NepeKkaoyaTtenei,

BK/IlOUEHHble GNAXKKM U T.4.) B TeYeHMe TeKyLLero ceaHca paboTbl ¢ Microsoft Excel. a8 oTmeHbl GUKCALMM HYKHO OTKPbITb
COOTBETCTBYHOLLLEE OKHO, OT)KaTb KHOMKY C 3aMKOM M HayKaTb Ha KHOMKy OTMeHa.

Bblbop «yMHbIX» Tabnny, BMeCTo Anana3oHoOB

CpaBHeHme AWanaszoHoB

— WUcxogHble gaHHble

HvanazonHl ﬂ NMuet11$A$1:$B4$3

Lef |

[uanazon2 I_
TabnKnioun
Homep ctonbua g TabnKnroun_2
Tabnuuas
Tabnuua5_2 |
— BeiictBua Tabnuua7 ==
Tabnuuad
@ wHaiitu ctpokn | _Tabnuuya3

€ Halitn cTpoku us 12, cosnagawowme c A1

B HEKOTOPbIX AMANOrOBbIX OKHAX B MOASAX BBOAA MCXOAHbIX AaHHbIX MPUCYTCTBYET CTPE/KA C/IeBa, KOTOPan HY»KHa AN
nepeKkNoYeHMsA MeXay ABYMA peXXMMammn BBOAA — PYYHOTO yKa3aHUA AMana3oHa UAu Bbibopa 04HOM U3 MMEIOLLMXCA B
KHUTE KYMHbIX» AMHAMUYECKUX TabauL.
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Ao6aBneHne kHonok PLEX Ha naHenb 6bicTporo goctyna

dain [naBHan BcraBka Pa3meTka cTpaHylbl GopmMynsl [aHHble PeueH3snpoBaHwe Bua
?;3 B 3HaueHwna v a Crpenku + |~ = \@ Kanengapb E] Bein.cnmucok v @ ObbeanHeHne v '@7 il
(2 bubnmoreka 7 R1C1 — A1 & Tounan konwa QBPEMH @TO\-IHOCTb Kypcbl Bantot DT
o H <D SMTuncebinok = Asto-oTcTynbl v .| CngaﬁHo A° Texcr S €N T
Sopmyn JlobaBuTb Ha naHene BeicTporo goctyna

K16 . £ HacTpoiika neHtol...

A B C D E CBEPHYTb NIEHTY
1| 2 199500

LLIEnkHYB No Nt060M KHOMKe HagcTpoinkm PLEX NnpaBoli KHOMKOWM MblLLM, MOXHO BblbpaTb KomaHAy [,06aBUTb Ha NaHeNb
6bicTporo goctyna , YTODObI 3aKPENUTb BbIOPAHHYIO KHOMKY B IEBOM BEPXHEM YI/1y Ha NAHENM
411 MOMEHTANbHOro A0CTyNa B byayLuem.

Ha3HaueHue ropavunx Kiasumil

[ns BbI30Ba 60/IbLUMHCTBA UHCTPYMEHTOB PLEX MOXHO HasHau4uTb /itobble ya06Hble BaM COYETAHMA K1aBULL C MOMOLLbIO
KOMaHApbl Fopaune Knasuwm B rpynne KHura

.| Topauve knaBvLWN

[AWcneTuep ropAaumMx KnaeuL X

---------- GOPMYITLI -

MpeobpasosaTh BblAEﬂeHHblﬁ AWana3oH B 3Ha4eHusa

peobpa3oBaTk IMCT B 3HAYEHUS
MpeobpasosaTb KHUTY B 3HA4EHUS
OTkpbITE BUBAKoTEKY DGopMyn
TouHoe KonuposaHwe gopmyn 6es caBUra cebifok B HUX
OTobpasnTk BCce CTPenkU 3aBUCUMOCTH B BblASNEHUN
MomeHsTb ctunb cebinok A1-R1C1
MoMeHsTb TN ccbinok B hopMynax (abcontoTHble-0THOCUTENBHLIE)
3epkarnbHbIN pexuM Nposepku hopMyn B 2-X OKHax
OTkpbITe MacTep PyHKUMIA
YMHoe aBTo3anosnHeHue (NpoTarusaxue) GopMys BHUS
YMHOe aBTo3anonHeHue (NpoTarusaxue) opMyn BNpaso
Lobasutb dhopMyny B NpUMeYaHne K syeike
MomecTuTs cyMMy BhiieneHHbIx aueek B bydep Obmena
Mepeitti no ccbinke B hopMyne B TEKyLLeH Aveike
[o6aBuTb aBTO-OTCTYMbI K CNOXHOW thopmyne
Y6paTs BCe OTCTYMbI U NMEPeHOCHl CTPOK B (hopMysie
MpoW3BECTU BLIUMCAEHUA HA MUHU-KanbKyNnaTope
LobasuTtb nepexsat owmnbok K dopMyne

---------- ®OPMATUPOBAHWE
dopmaT gonnapos

PopmMaT espo

Yucnosou dopmaT ¢ pasgenutensmmn 6es apobeit
HacTpoiika obpamMneHus BblAeneHHbIX AYeeK

Bkn/Bbikn nepeHoc No c/loBaM B Bb4E/IEHHOM AvanasoHe
O6beanHeHne syeek

PasbeanHeHne oGbeaUHEHHBIX AYeeK

O6beanHeHne syeek Bes noTepu TekcTa

YpanuTe BCe JIMWHWE CTUU B KHUTE ﬂ !
CoueTaHue knaeuw: [v Ctr| [ shift [v Alt | - HazHaunTe ‘ Quuctute ‘ I
j o |
k
3aKpbITb |
_n Eg—
o
p
q v




CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta
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[pynna «®opmynbi»

[?;3 B 3Hauenna v a Ctpenku + v -
Q Bubnnoteka |5T"| R1CT < A1 % TouHana konuA

H B # <Z SATun cobinok = Asto-otcTynbl v

bopmynbl

KoHBepTauua ¢popmyn B 3HaueHuUA

|[f;3 B 3HaueHwma v, 2 Crpenku +

EH BoigenenHblli ananazon

)

L Tekywwmit auct
\JF BblgeneHHble MMCTbl

(1 Bawo KHUTY
A B C

Bce CbOpMyﬂbI B AYEMKaX BblAENEHHOIO ,D,MaI'Ia30Ha/l1VICTa/BbI,CI,EHEHHbIX JINCTOB/BCEX IMCTOB 3aMEHAIOTCA HA 3HAYEHMUS.

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

MNonobHas ¢pyHKUMs TpebyeTcs ouyeHb YacTo. Hanpumep, 4yTobbl OTNPABUTb KOMY-TO TONIbKO pe3yabTaTbl pacyeTa - 6e3
dopmyn nnu sapuKcMpoBsaTb pesynbTaThl OT Nepecyeta. 65es MakpoCcoB ToXe camoe npuLunock 6bl genatb
cywecTBeHHo gonbue (Bbigennts, KonuposaTtb, CnewmanbHan BCTaBka - PopmaTbl M 3HAUEHUA U T.4,)

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

OnpegeneHHo ga, ecaun Bbl npumeHuTe 3Ty GyHKLMIO He Tam, rae Hago. Popmynbl ByayT yHUUTOXKEHbI. OTMEHa
nocaeaHero AeNCTBMA — BO3SMOMKHa.

N3meHeHMe TUna ccbinok B hpopmysiax

81 Tun ccelnok
MeHseT TMN cCbiNOK (OTHOCUTENbHbIE, aBCONMIOTHbIE, CMeLLaHHble) BO BceX GOpMYyax BblAe/NEHHbIX AYEeK.

M3meHeHWe Tvna CCbIoK X

B BblgeneHHoOM guanasoHe BO BCEX d}opmynax HW3MEHWTE
TUN CCbINOK Ha.

OTHOCHUTE/IbHbIE
3aKpenneHue no C.'I'OJ'I6LI,aM
3aKpenneHue no CTpokam

abcontoTHbie

0 il OK OTmeHa

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

MeHATb TUM CCbINOK KaXKA0ro agpeca B Kaxkaolh Gopmyne Bpy4YHyO C NOMOLLbIO Knasuwu F4 - rpycTHoe 3aHATHe.
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Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?

HeT. Bceraa MOXHO 3aiiTU B 3TO OKHO M BEPHYTb MCXOAHbIN TUM CCbINOK.

OTob6pa>keHne CTpesioK 3aBUCUMOCTEN

=4 Crpenkn

[ns Bcex AYeeK BblAeNEeHHOro AnanasoHa UM BCero INCTa, CoAeprKalumx GopMy/ibl, BKIKOUYAOTCA CTPEJIKK,
oTobparKaloLwme 3aBUCMMOCTU MeXay AYeitkamn. CTaHOBUTCA HarNAAHO BUAHO OTKyAa M KyAa UayT AaHHble B
dopmynax Ha nucte.

A B C D E F G H |
UeHa KON-BO CTOMMOCTb 4eHa KO/-BO CTOMMOCTb
Toeap1l *—385—*—47 4183 Toeap 3 e 624
Toeap 2 0—12—’%3-&396 Toeap 4 — 890

Obuwan cymma
B gonnapax

29

Kypc donnapa

W o o 0 b w N =

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

Excel He YMeET BK/1I04YaTb 0TO6pa)-KEHME TAKUX CTPENOK ANA HECKO/IbKUX AYEeEeK CPa3y - TOJIbKO No O,D,HOI;‘I.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

HeT. KHOMKa oTMeHbl NocaeAHEero AenNCTBUA NN COXPAHEHWE KHUMM OTKNHOYAeT OTObpakeHne CTPesoK.

TouHoe konupoBaHue popmyn

Z Tounan konua

¢OpMyl'IbI M3 NCXOAHOIo Anana3oHa KONMpPYTCA B ANaNa30H BCTaBKU 6e3 nsmeHeHuM (683 CABUIra OTHOCUTENTbHbIX
CCbINOK).

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

Mpu KonMpoBaHUK AYeeK ¢ popmynamm Excel aBTOMaTUYECKM KOPPEKTUPYET MX, CMELLLAsA OTHOCUTE/IbHbIE CCbIKU U
noAcTpanBan UxX Noj HoBOe MecTonosioxeHue. MHoraa ke 6biBaeT He0bx0AMMO CKONMPOoBaTb GOPMYAY TaK, YTObbI
OTHOCUTE/IbHbIE CCbINIKU B HEW He n3MeHUnuch. MNpeBpaluate Gopmyny B TEKCT, MOTOM KONMPOBaTh M Npeobpa3oBbiBaTh
Ha3aj, Bpy4Hyto — A0Ar0. A ecnu aveek ¢ GopmMyaamm MHOTO, TO COBCEM FPYCTHO.

Mo>xet nn ato nosBpeanTb Mmou p,a|-||-|b|e?

Het. OTmeHa nocnegHero ,El,eVICTBVIFl — BO3MOXHa.



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel ﬂ MnawHeta

Excel

bubanorteka ®opmyn
Q Bubnnoteka

MOLLHBIN MHCTPYMEHT 417 aBTOMaTM3aLLMM BBOAA CNOXHbIX popmy. MNo3sonseT BBecTM WabnoH Gopmybl U UCNONb30BATb
ero B byayliem an1a NOBTOPHOro BBOAa B pacyeTax. Mo-ymondaHuio cogepkut 6onee 50 cnoxkHbix popmyn
nosb3oBaTeNbCKUX GyHKLMI PLEX 13 pasHbIx KaTeropuii:

Bubanoteka dopmyn

+ Cospatb - y 0
HaseaHue ®opmyna a
--------- MOMb30BATENBLCKMUE ---------- =
Mnowaak Kpyra =MU()*R"2
06veM unnuHapa =MU()*paanyc”™2*BeicoTa
--------- OATA U BPEMA ----------

HoMmep kBapTana no gate =LENOE((MECAL(daTa)+2)/3)
HoMmep Hegenu no gate =LUENOE((MecxogHasOata-AATA(IO4(MexogHasdata-AEHBHEL(UcxoaHasdaT:
Bozpact B Buge X r. Y mec. Z aH. =PA3HOAT([ata_poxa;CEFOAHA();"y"&" r. "&PA3HIAT (data_poxa;CErO4
Uucrio gHel Tekywero Mecsaua =[EHb(JATA(FOA(Aueiika);MECAL(Aueiika)+1;0))
Mpeobpa3syeT 8-3Ha4Hoe uKucio B AaTy =[ATA(NMPABCUMB(Yucno;4);NCTP(Yucno;3;2);IEBCUMB(Yucno;2))
Brivkaniumii AeHs Heaenu =[ata+/eHsHepenu-AEHBHEA(NaTa;2)+(dessHeaenv<AEHBHEA( NaTa;2))*
MocneaHuit AeHb MecaUa =[ATA(I'OA(A4eiika); MECAL(Ay4eiika)+1;0)
3agaHHbIN AeHe Heaenu =NeedDate(Mopsax_Homep;[eHs Hegenu;Mecsau;Moa)
3agaHHbIi AeHb Heaenu =[ATA(Tog;Mecau;1)+NexsHegenu-AEHbHEO(OATA(Mog; Mecsu; 1);2)+(Home
CraTuyeckas Tekywas gaTa =StaticToday()
[eHb Hepenu cnosoM no aaTe =WeekdayWord([aTa)
Kon-Bo pabounx yacos =WorkHours(Hauyano_pabotsi;KoHey pabotbi;Bpema_xay_pab_aHs;Bpema_ok
OkpyrneHue BpeMeHn =TimeRound(Bpems;LLar; TouHocTs)
[ata nponuceto =PropisDate(McxognasaTta; Pogutagex)
TEKCT
®amunua U.0. us U0 =Pammunmnad” "&JIEBCUMB(Mma)&"."&JTEBCUMB(OT4ecTBo)&"."
®WO B nagexe =FIO(Mms;Magex; CoxkpawueHue)
OnpeaenuTs Non fno UMeHK =GetSex(Mms)
MepBoe CroBo U3 AYEKM =/NIEBCUMB(Texc;HAUTU(" "; Texct)-1)
MocneaHee CNoBO U3 AYEHKK =MPABCUMB(TexcT;UICTP(Tekct)-HAUTU("™*";MIOACTABUTB(TekeT;" ;™" [
N-oe cnoBo U3 A4erKK =Substring(TekcT;Pazpenutens;Homep)
KonunyecTeo cnoB B AYeiike =[ICTP(CXNPOBENbI(TekcT))-ANCTP(NMOACTABUTB(CXKMNPOBE/bI(Tekcr);"
Peructp Kak B NpeaioXeHusx =MPONWNCH(NNEBCUMB(TekcT))&CTPOYH(MPABCUMB(TekeT; ANICTP(TexcT)-1
MexepaTop napons =Password([nnHa;Habop_cumeonos)
Moabop cosnapatowero cnosa =FindSame(TekcT;JuanasoH)
Mouck Bnuxaiillero Noxoxero TekcTa =FuzzylLookup(Mckomoe_3HaveHue;Cnvcok) ﬂ
OnucaHMe: euibepuTe dyHKUMIO U3 CMcKa ANA NOKasa ee onucaHNs
3aKpbITh BCTaBUTh

KHonKka BcTaBUTb N0O3BO/AET BCTaBUTb BblI6paHHY0 GOpPMY/Y B aKTUBHYIO AYEIKY, YKa3aB apryMeHTbl C MOMOLLbHO
[OManoroBoro okHa:
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BcTaBka Gopmynbl U3 BUBAMOTEKM

HassaHue: QO6beM UMNMHAPA

dopmyna:  =MN()*paguyc”2*BricoTa

— BBepuTe apryMeHThl Ana GopMynbI:
Tun ccbinkm
paauyc
Paguyc unnmHapa
| | = AVYC LUNMHAP sAL
BblCOTa
I _I BeicoTa uMnuMHApa Ast
OK OTmMeHa

KHomKa M3meHUTb No3BO/IAET OTPEAaKTMPOBaTh Nt06YH0 NO/b30BaTE/bCKYIO (He BCTpoeHHYyto!) dopmyny, ee aprymeHTbl 1
OMMCaHMA C MOMOLLbIO 4Ma/Ior0BOro OKHa:

Pepaktnposanve hopmybl

HazBaHue I 06beM uunuHgpa I {chopmyna maccusa}
OnucaHue BosspallaeT 0bbeM UMAMHAPa 3aAaHHOMe paauyca W BbICOTbI
Gopmyna
=MU()*paagunyc”2*BricoTa
— ApryMmeHThbl
Wms B chopmyne OnuncaHue Tun ccbinkun
I paauyc I Paauyc unnunapa I $A1 LI
I BbICOTa I BoicoTa unnuHapa A$1\ vFI
I I Al
$As1
I I Al
| | $AS1 ¥
| | | sast >
| | | sast ]
CoxpaHUTb U3MEHEeHUs | OTmMeHa

KHonka Co3aatb no3BonseT 06aBUTb K CMIUCKY CBOKO GOPMY/Y U COXPaHUTL ee ANA ByayLuero cnonb3oBaHUA B pasaene
MNO/Ib3OBATE/IbCKUE. Ecnu popmyna A0MKHA BBOAUTLCA Kak dopmyna maccmsa (T.e. ¢ nomouibto Ctrl+Shift+Enter), To
BKAtounTE Paxkok {popmyna maccusa}. TexHMYECKU, BCe BBEAEHHbIE NO/Ib30BaTeNleM GOPMYbl U UX OMMCAHUA XPAHATCA B
danne flib.xlsx, KOTopbIN MAET B KOMMNNEKTE BMECTE C HAZACTPOMKOM U B GOHOBOM peXmMme OTKPbIBAeTCcA Npu
ncnosb3oBaHuM bubaunorteku.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ha NPaKTUKe 4aCTo NpnxoanTca BBOAUTb OOHUN U TE Ke d)OpMyan B AYEMKM nncTa. Ecnm oHun ANNHHbIE U CNTOXKHbIE, TO
olWMbKa - BONPOC BPEMEHMU.

Mo>xet nim 310 NoBpeAUTbL MOMU AaHHbIe?

Het

Pe>xum ccbinok

F¥RICTI — A1

HaaTue Ha 3Ty KHOMKY NepeK/aoyaeT TyAa-06paTHO PeXUMbI CCbIIOK ANA TEKYLLEN KHUIMU - C 06bIYHOrO (CTONOLbI IUCTa
o0603HavatoTca bykBamu A,B,C...) Ha anbTepHaTUBHbIN pexkum R1C1 (cTonbupl AMcTa obo3HavawoTcs umdppamm) n obpaTHo.
3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Takoe nepek/oyeHne HeobXoAMMO BECbMa HacTo, a AeN1aTh ero Yepes MeHto HacTpoek Excel gonro n Heyao6Ho.

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

Het

MwuHu-KanbkynaTop

[ob6aBneH KanbKynaTop ANA BbINOSHEHMA NPOCTbIX apudMETUUECKMX ASNCTBUI HaA BblAENEHHbIMU AYEMKaMM «Ha eTy»
6e3 dopmyn:

+ | |42 =
2 ToyHas konwa %

BblgenseTe aueiku (MOXHO HECKO/IbKO HECMEKHbIX Anana3oHoB, yaepxusas Ctrl), BbibupaeTte HYy»KHO MaTemaTHyecKoe
OeiCcTBUE, BBOANUTE YMC/IO0 M }KMETE KHOMKY CO 3HAaKOM «PaBHOY.

YMmeeT CKNafblBaTb, BblUMTaTb, YMHOMXKATb, AEANTb U NPUOABAATL UK BbluMTaTb N-e KO-BO NPOLEHTOB. YA06HO AnA
6bicTporo nogcyeta HAC, CKMOOK, HALEHOK, AeneHuns Ha 1000 w T.n.

Kpome uncen B nosie BBOAA TaKKe NOAAEPKUBAIOTCA HEC/IOMKHbIE MaTemaTnyeckne GOoPMY/ibl U BbIPAaXKEHUA CO 3HAKaMMU +, -
, ¥, /, Hanpumep:

* = |18/118 | =

“#% Tnunag wonwa

Ecnum B MCXOAHbIX AYEKaX HE YMCNa-KOHCTaHTbI, a GOPMYbl, TO NPU BbINOJAHEHUM MaTEMATMUYECKOM onepaLmm OHK
COXPaHSATCA U K HUM A06aBNSAETCA COOTBETCTBYIOWMIA pparmeHT. Tak nocie YMHOXEHUA AYEKK C GyHKLMen
CYMMWPOBaHMWSA, Hanpumep, Ha 2 NONYYUTCA:

www.planetaexcel.ru



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

.1
“HWA ™ E Crpenkn * w2 = KaneHgape
TeKa |_14_"‘|R1C1 ~A1 5% TouHan konua E’j’BpEMH

JA1Twn ccelnok = ABTO-OTCTYNbI ™ B CnyqaiiHo

TopMynL
- fe || =(CYMM(B2:B3))*2

B £ D E F

3
| 1'EI'.|

MycTble A4eliKM B UCXO4HOM AMana3oHe He 06pabaTbiBaoTca M 6yayT NPONyWweHbI.

ABTO-OTCTYNbI B pOpMYynax

FA

[Mnaneta
Excel

[obaBneHa BO3MOXHOCTb Ae/aTb OTCTYIbl B AJIMHHbIX U CIOMHbIX pOPMYyIax — 3TO NO3BO/IAET HArAAHO OoToBpaxaTtb
apryMeHTbl, BJIOXEHHOCTb GYHKLMI M CUNbHO oBaeryaeT NpoLLecc OTAaAKM M NOUCKA OIMBOK B TAMKEbIX BbIUUCNEHUSX,

dopmynax maccusa u 1.4,
B Y f R U I U Y | !h;r‘! UPCI
K :E ABTO-OTCTYNEI ﬁ Cy

= [obaenTe oTCTynE

|E ¥6pats otcryne

TaK, Hanpumep, BbIFAUT CAOXKHaA GopmMmyna 40 NPUMEHEHMSA aBTO-OTCTYMNOB:

F5 \ Fe || [SMHOEKC(B2:B16;HAMBONBLUMIA(ECM(A2:A16=F3;CTPOKA(A2:A16)-1):1))}

A | B | C | D | E F
1 |KnueHnt CroumocTb
2 |BynKMH 9620
3 |MynKkuH 9396 KnwenT | [daBblaos
4 |BynkMH 3975
5 |dasbigoe 293413 MocnegHAaa NoKyNKa Ha 7 225.
6 |Ceprees 5071
7 |Mawkos 15581
8 |[aebinos 7008
9 |MuwwuHa 4036
10 |MeTpos B092
11 | faBbigoe 7225
12 |MuwmHa 5746
13 |MynkuH 17 304
14 | bynKWH 671
15 |Ceprees 2342
16 |MBaHoBa 4332
17

A TaKk — nocne:
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F5 ~ £ | {=MHOEKC(B2:B16;
HAMBOMNBLMA(ECM|A2:AT6=F3;
CTPOKA(AZ:ALG)-1);

1))}
A B C D E F G H |

1 |Knuent CroMmocTb

2 |BYNKWH 9620

3 |MynkKH 93596 HEnvenTt | [daebigos

4 |BYNKWH 3975

5 |Jaeblgoe 29413 MocneaHAA NOKYNKa Ha ?225_
6 |Ceprees 5071

7 |Mawros 15581

8 |HJaeblgoe 7008

9 MuwwrHa 4086

10 NMeTpos 8092

11 (AaBebinoB 7225

12 [MuwmHa 5746

13 [NMynkKH 17 304

14 |BYNKKUH 671

15 |Ceprees 2342

16 |[MeaHoBa 4332

17

YMHOe aBTO3anoJ/siHeHne BHU3 1 BNpPaBo

[06aBneHbl KHOMKU YMHOTO 3ano/IHeHUs (MpoTArMBaHMA) BHU3 U BNPaBo — 60/1ee COBEPLUEHHbIN aHaor ABOMHOTO We/yKa
Mo YEPHOMY KPECTUKY.

"j, +ﬁ SA1Tun cewinok = AgTo-o
DopMynb
¥Ymuoe agTozanonHeHne ENpagoc -
ks

121
AEBTO3aNO0NAHEHWE OT TEKYLLLErD

BEIAENEHWA BNPAEC 40 KOHUA. D
1]
B oTAnumMe OT KnaccMyecKkoro aBTo3anoaHeHNA 3TOT UHCTPYMEHT:

® Mo3BoAAET NPOTArMBaTb GOPMY/bl U 3HAYEHUA HE TOIbKO BHWU3, HO M BNPaBo 40 ynopa.
®  He «CMOTbIKAeTCA» Ha MyCTbIX U 3aMO/IHEHHbIX paHee AYeliKax
® yMeeT TAHYTb He cBA3aHHble (BblaeneHHsble ¢ Ctrl) amanasoHbl

MNepexBaT ownboK B popmynax
#!

NHcTpymeHT ans bbicTporo fobasneHms Ko scem Gopmysiam B BblAeNEHHOM AManasoHe cTaHaapTHoM Excel’esckoit
bYHKUMM nepexBaTa ownbok EC/IMOLLUBKA

20



CnpaBska no HaacTpoiike PLEX ans Microsoft Excel F‘ MnaHeta

Excel

Y Beex hopMyn B BbIAENEHHOM AWanasoHe...

® NobaeuTb cyHKUMio nepexsaTa ownbok ECNTIMOLUNBKA 1 3ameHuTs owmnbku Ha,

[¥ He nobaensite k TeM siueiikam, rae Takas QyHKUUS ye ecTb

" YpanuTs dyHkumio nepexsata ownbok

OK OTtMeHa

0 a

Mocne ero NpUMeHeHMA BOKPYT TeKYLLMX popmyn ByaeT akkypaTHO AONMCaHa 3Ta nonesHaa GpyHKUMA, 3ameHaAoLLan ntobblie
owmnbKku (#3HAY, #H/0, #OEN/0 1 T.4.) Ha yKa3aHHOE Xenaemoe 3HaYeHue:

E2 = 5 =EC/TMOLUMEKA(CYMM(B2:D2)/CYET(B2:D2};0)
A B C D E F G H I J

1 AHB thes map CpepgHee

2 |Mockea 44 102 28 58

3 |cnBe (1]

4 |Camapa a4 53 68 a5

5 |HazaHb 0_

]

Ecnu octaBUTb NoJsie BBOAA NYCTbIM, TO OLWIMOKKM ByayT 3ameHeHbl Ha " (MycTble KaBblYKM), T.e. AYEKK ¢ olwmnbKkamu byayT
BbIFNAAETbL KaK NycTble.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

3To BecbMa YacTas NpPaKTuKa, T.K. OWMBKM B popmynax NpMBOAAT K NOABAEHMIO OLUMBOK BO BCEX CBA3AHHbIX AYEliKaX,
4TO, B UTOTE, MOXKET CTaTb NPUYMHON NOJIHOM HePaboTOCNOCOBHOCTN OTYETa 13-33 OA4HOW OLMBOYHOM SUYENKN.
Pykamu BBOAMUTb 3Ty GYHKLMIO B KaXKAYH0 AYeiKy ¢ GopmMynoit A0/T0 U CKYYHO.

Mo>keT im 3T0 NOBpeAUTbL MOU AaHHble?

Het. Onums Yaanutb GyHKLMIO NepexsaTa oWMB0K Bceraa BepHET UCXOAHbIN BUA, GOPMYA, €CIU HYXKHO.

[Mepexoa K NCTOYHUKY

BanoTeka |_14_“|R1C1 ~ A1 Z TouHan konws
» #1 <] 321Tun cceinoxk = AsTo-otcTynel

Dopryns

MepeiTty Kk McTOURMKY

MepelitTn No Nepecii CCBUNKE B
A dopmMyne B TEKYLLER AYERKE,

KHOMKa, Npu HaxaTuu Ha KOTOPYHO MPOUCXOAUNT NEPEXOL, K TON AYelKe, CCbI/IKa Ha KOTOPYIO coaepKuTca B popmyne
TeKyLen a4enkn. Hanpmumep, ecnm Bbl cToMTe Ha AYenke ¢ popmynoit =/lnct5!G20, To npomsongeT nepexoq Ha JIncts
u byaet BblaeneHa syelika G20.

Ecnv B dopmyne ynoMMHAEeTca HECKOIbKO AYEEK, TO Nepexos Npon3onaeT K nepsoi U3 HUX. Ecim aTo ccblnika Ha
apyroi ¢ainn, To oH ByaeT OTKpbLIT Nocae 3anpoca.

www.planetaexcel.ru
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Mo-cyTH, 3TO MMUTALLMA CTaHAAPTHOro covyeTaHmaA Knasmuw Ctrl+[, KoTopoe paboTano B cTapbix Bepcuax Microsoft
EXCE|, HO 4YacCTO OTKa3bIBaAETCA paGOTaTb B HOBbIX.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Fnapa Ha yucno B ﬂqei/‘u(e, nosy4yeHHOE Mo CCbl/IKe, HaCTO XO4eTCA NOHATb C Kakoro InCta n n3 KaKoM MMEHHO fYenKK
OHO ctoza nonarno.

Mo>xet nim 310 NoBpeANTbL MOU AaHHbIe?

HeT, 3To BCero AuWb Nepexoa, K Apyrou aueike.

22
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pynna «Auenkm»

EI KaneHpapb E] Bein.cnucok v @ ObbegnHeHue v

@ Bpemsa @ TouHoCTb Kypcobl Bantot
Q leHepauwsa ~ A2 Tekct $ € N
Auelikn

HacTponka TOUHOCTH

@TDI—IHD:Tb

Hactpoiika TouHoCTH

— Oprﬂ'lllTb BCe UiCna B BbijeJ/leHHOM fiuana3zoHe — |

® o I 2 vI 3HaKOE MoC/e 3ansaTon

" o uenbix
€ po coten
" po Teicau

c A0 MMNNMOHOB

 go I 2 ﬁ 3HaKOB [0 3ansTon
" po Bruxaiilwero kpaTHoro I 5

— MeTtop okpyrneHus

® o6biyHOE
" BBepx

" BHM3

[ pobasutb uncnosoil hopMaT Mo To4HOCTH

I_ NMPUMEHWUTE TOMIBKO K BUOWUMbIM aveikam

: e iI OK OTtmeHa

[ns Bcex AYeeK B BblAENEHHOM AMaNa3oHe NPOUCXOAUT OKPYT/IeHME 3HAYEHUIM A0 3a4aHHOTO KOJIMYECTBA 3HAKOB
nocne/ao 3anATton nau Ao 6anxkaliwero 3a4aHHOro KpatHoro. Ecam BblaeieHa TONbKO OHa AYeiKa, TO OKpYyrieHua
nNpPou3BOANTCA ANA BCEro MNCTa. Ecnm AYelikn cogeprkaTt YMcna, To OHM ByayT OKpyraeHbl U Mnaglime nopaaku oyayT
oTbpoLleHbl. Ecnu sueliku cogeprKat ¢opmybl, TO K HUM ByayT npumeHeHbl pyHKUMn OKPYT/1, OKPBBEPX, OKPBHU3
n OKPYINT. OTpuuaTenbHble 3Ha4eHUsA napameTpa NPUBOAAT K OKPYI/IEHUIO He Noc/e, a 40 3anAToi, T.e. Ao
3a/laHHOro nopaakKa (4o coTeH, TbicaAY U T.A4.)

3auemM MHe 3TO MOXXeT 6bITb HY>KHO?

Mpw BbINOJIHEHNN MAaTeMaATUYECKUX onepauun Excel yunTtbiBaeT NoNHOE coaepRnUmMoe A4enKn, YTo NPUBOSUT UHOTAA
K HECOBNAZAEHUIO BUAMMBIX M peasibHbIX 3HAaYEHU B AUelikax. Hanpumep, npu BbINOJHEHUU AEHEXKHbIX BbIYMCAEHUN
HeobxoaMMOo onepaTMBHO OTOPAChIBATb BCE, YTO Me/ibye KomneeK (LLeHTOB) ANA Bcex AaHHbIX. Micnonb3oBaHue
cTaHAapTHoW ¢dyHKUMM Tna OKPYT/1 (ROUND) ans Kaxkaoi suelkn — eciv X MHOTO — KpailiHe Heyao06Ho.

Mo>ket in 310 NoBpeAUTL MOU AaHHble?

HeTt. OTmeHa nocnegHero ,ﬂ,eﬁCTBMﬂ — BO3MOXHa.
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[eHepaToOp CNyyYanHbIX AaHHbIX

[é FéHepauWﬂ v ] A% Texct

w Kl
B CﬂyHaMHbIEAEHHbIE %

@ 3anpoc K HelipoceTw
F G H

Bce Aveliku B BblAE€NEHHOM AMNana30He 3ano/IHAKTCA CJ'Iy‘-Ial’IHO CreHepunpoBaHHbIMU OAHHbIMU (‘-IVICI]aMVI, AaTtamy,
nMMmeHamu, agpecamu, HazBaHUAMU KOMMNaHUMN n T.,CI,.).

leHepaTop ciy4aiHbIX JaHHbIX

— 3anonHUTb BblﬂeﬂeHHblﬁ AnanasoH cnyuaﬁubmu AaHHbIMH

® LenbIMK YMcnamMm ot I 0 po I 10000 [ 6es nosTopoe

" ppobH. 4ucnamm ot I 0 mo I 10000  [¥ Hopm. pacnpepenetme

patammor | 01012010 po | 31.12.2019 [~ cepemenem

W3 AnanasoHa I - I

I
" naponsMu AnuHoN |—8 cumsonosus ¥ A-Z [V az [¥ 09 [ creucums.
C
C

W3 CnMcKa I Ton pycckux UMeH j I 100 wr. [ cnyvaiiro

OK OTtMeHa
@ s

3aueM MHe 3TO MOXXeT 6bITb HY>KHO?

NHoraa 6biBaeT HEOHXOAMMO 3aNONHUTL BONbLIOKN ANANA30H AYEEK CAyYalHbIMKU 3HAYEHUAMM. BpyuHyto 3To Becbma
yTomutenbHo. Mcnonb3osaTtb cTaHAapTHble GyHKUMKM CITHUCA nnm CNYYMEX QY- ToXKe He CULLKOM BbICTPO, K TOMY
YK€ OHM NOCTOAHHO NEPECUNTLIBAIOTCA, @ YaCTO HYXKHbl KOHCTaHTbI. 3ano/IHeHWE CyYaliHbIMU UMEHAMK UK
3HAYEHMAMM U3 AMAMNA30HA AYEEK MOXKET NPUTOANTLCA NMPU CO3A4aHUN MPUMEPOB MK 06pa3LLoB dalinos.

Mo>keT im 3T0 NoOBpeAUTb MO AaHHble?

HeT, ecnn He YKaXkeTe B Ka4ecCTBe Anana3oHa BbiBOAa AYENKM C LI,EHHOl;i MHd)opmaumeﬁ. Ecnu YKaXeTe - OTMEeHa
nocnegHero ,D,EﬁCTBMFI Bam nomoxer.

3anpoc K HenpoceTu

>~ Bpema 2) ToyHoCTb

& TeHepaums v A? Tekct

B ChyuaiiHble faHHble

-@- 3anpoc K HepoceTn

F G H

MHCTPYMEHT NO3BOIAIOLWMNIA BbINOAHUTL OHNaNH-3anpoc no API K HelipoceTAam, NCMONb3YA BblAENEHHbIE AYEKM B KauecTse
TEKCTa 3anpoca U 3a4aHHYI0 MHCTPYKLMIO.
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3anpoc K HelipoceTu X
MpoBaitgep Mogene HacTpoiiku
ProxyAPI v| | OpenAIGPT-3.5 Turbo ~|

Pexxum pabotbi

" oToenbHbLIN 3anpoc No KavkKAaoi BblAeneHHO! SYelike, OTBET - B AYeiike cnpasa

. EO,EIMH 3anpocC No BCEM BblAENEHHBIM A4yelikam, OTBET - Ha HOBLIW NNUCT

{" obbacHu Kak paboTaeT opMyna B TEKYLLEN AYEKe, OTBET - B NMPUMEYaHUE

LLIa6bnoH WHCTpyKLMA
MycToi - Thbl - ONbITHBIA KonWpaiiTep. CreHepupyi 5
WcnpaeneHve ownbok B TekcTe OnNUMIA 3arcnoBKa AN MapKETWHIOBOMO TEKCTa,
Mepesoa Ha pycckuit S3bIK yToBbI NPUBAEYL BHUMAHWE YUTATENEN.

[eHepauus TekcTa
leHepauus KNoYeBbIX ClIoB
leHepauus onucaHwit ToBapos
leHepauus pexknamMHoro obbsaBneHus
Ctvnmzaumsa TekcTa
Pepaut Tekcra —
MnaH usy4eHus Temsbl
OTBeT Ha OT3bIB K/IMEHTa
MepenucbiBaHUe WabnoHHOro oTeeTa
Knaccudgmkaums obpawieHuns kimeHTa ﬂ

TemnepaTypa j_| ﬂ 0.0

| pacniosHaTb oTBeT Kak markdown-Tabnuuy

BeInonHWTL OTMeHa

0

MNoanepxuaet 3anpockl K ChatGPT n YandexGPT Hanpsmyto 1 3anpocbl Yepes npokeu (VseGPT.ru u ProxyAPL.ru) ana
paboTbl € 3apyberKHbIMU HEMPOCETAMM, KOTOPbIE paHee bbln HeaocTynHbl B Poccuun 6e3 VPN 1 onnaTa KoTopbix bbina
BO3MOXHA TOJIbKO C 3apyberKHbIX 6AaHKOBCKMX KapT. Tenepb BCE ropasao npoLue:

perucTpupyeTech Ha caiTe NPoKcu

nonosHsete 6anaHc UAK oNlaYyMBaeTe NOANUCKY 1060 POCCUIMCKOM KapTOoM

nosyyaete API-K/l04, KOTOpPbLIV BBOAUTE B OKHe 3anpoc K HelpoceTu (KHonKka HacTpoiiku) B PLEX
BbinosiHAeTe atobble MM-3anpockl npamo B Excel

el

Ons pabotbl B PLEX gocTtynHbl UU-mogenu:

e  OpenAl GPT-3.5 Turbo

e  OpenAl GPT-4 Turbo

e OpenAl GPT-40

e Antropic Claude 3 Opus

e Antropic Claude 3 Sonnet
e Antropic Claude 3 Haiku
e  YandexGPT Lite

e YandexGTP Pro

TaKe noABMNacb BO3MOXKHOCTb 33/1aBaTb 3anpoc B 3-x Pa3HbIX pexXnmax:

e  OTAenbHbIA 3aNpPOC NO KaXKA0ii Bblge/IeHHOU AYelKe - OTBET BbIBOAMUTCA B AYeliKe cnpaBsa.
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e OauvH 06wumii 3anpoc No Bcem BbiAeNeHHbIM AYelikam (Hanpumep, npocbba NpPoaHaAM3npPoBaTh BCo Tabanuy) -
oTBeT byaeT BbiBeAEH Ha HOBbIV IUCT U, NpK HeobxoaumocTH, NnpeobpaszosaH B Tabaunuy (dnaxkok PacnosHatb
otBeT Kak markdown-tabauuy).

o  O6bAcHeHUe N0ruKK paboTbl GOpMyNbl B TEKYLLEN AYeEliKe - pe3ynbTaT OyaeT BbiBeAeH B MPUMEYaHUE K TeKyLLeNn
Avelike.

[ononHUTeIbHO MOXHO PeryiMpoBaTb TemnepaTypy 3anpoca (KpeaTMBHOCTb Moaenu).

Mpw NepBOM UCMNO/Ib30BaHUM HEOBXOAMMO BBECTM NapameTpbl MOAKIIOYEHMA B AMA/IOTOBOM OKHE MoZ KHOMKOW
Hactpoiku:

HacTpoiKi NoAKNIOUEHWA K HEAPOCETAM X

YandexGPT

folderID |

OAuth token |

ChatGPT

API-key

ProxyAPI

API-key

VseGPT

API-key

Mo yMontoyaHuio ucnonbsosate | ProxyAPI ﬂ | OpenAl GPT-3.5 Turbo ﬂ

CoxpaHuTb OTMeHa ‘

HuxKe Bbl HallgeTe NoLaroBblie aAropUTMbl 414 NOAYYEHUA STUX HACTPOEK MOA KaxAayto HelpoceTb (ecamn xotute
MOAK/0YATLCA M ONIaYMBaTh KaXKayHo CeTb HaNpPAMYIO, a He Yepes NpoKcu).

Hacrpoiika nogknrouenusa k ChatGPT

1. 3apeructpupyiTe Ha caiTe https://openai.com/ (ana nonb3osaTeneit s Poccum notpebyetca VPN un apeHaa
HEepOCCUIMCKOro MobMAbHOrO HoMepa ANA NOyYeHUs OAHOKPATHOro noaTeepKaatoltero SMS).

2. MononHuTe 6anaHc (Hy»KHa Hepoccuiickan baHKOBCKaA KapTa) MMHUMYM Ha 5 USD B ainyHom KabuHete
https://platform.openai.com/settings/organization/billing/overview

3. Tam Xe B An4HOM KabuHeTe 3alianTe B pa3gen API-keys https://platform.openai.com/api-keys n creHepupyite
API-kntou.

[lpyroit BapmaHT: ecnm ¢ perucrTpaumeit akkayHTa uav onaaToi s POCCMU BO3HUKAIOT CIOKHOCTU, TO MOXXHO MPOCTO
KYMWUTb FOTOBbIM aKKayHT Ha openai.com ¢ y»e nonosiHeHHbIM 6anaHcoM. B MHTepHEeTe NOIHO NOA06HbLIX NPeaoXKeHUI
OT YaCTHbIX /UL, U 33 pybau. N'yrnuTte no ¢ppase “ KynuTb akkayHT openai ¢ 6anaHcom” — BapnaHTOB NOAHO.
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Hactpoiika nogknrouenus Kk YandexGPT

Mpeumywectso YandexGPT B ToM, 4To OH 6€3 KaKMX-1Mbo orpaHuyeHui paboTaeT u erko oniaymeaeTca B Poccuu, HO
npouecc nony4yeHuma napametpos folderID n OAuth token TyT HecKo/1bKO 6oJ1ee CNOXKHbIN.

1. Bxoaum B KoHcosb YandexCloud co ceonm AAHaeKc ID Ha cTpaHuue https://yandex.cloud/ru/

Cosfaem NNATEXHbIN aKKayHT U NPUBA3bIBaEM KapTy 1toboro poccuickoro 6aHKa. MonosHaem ¢ Heé 6anaHc
(pybneit Ha 100 ana Hayana BNOJIHE XBATUT).

3. [MepBbli HEOOXOAMMbIV ANA NOAKAOYEHUA NapameTp — uaeHTuourkatop nankm folderlD moxHo ckonnpoBaThb B
JIMYHOM KabuHeTe B BEPXHEWN YaCTN CTPaHULbI:

_|,_

]
¢ organization-planetaexcel / cloud-planetaexcel

. organization-planetaexcel default@ ®

Auto-created default folder

v ¢ cloud-planetaexcel

YBeLoMNeHus cepBucoB MpaBa ac

folderlD

e MnaTeXHbIN akkayHT bana
planetaexcel 90,09+

Oawboppa kaTanora CepBuCHbIE akKay
default

[na nonyyeHuna BToporo Heobxoammoro Ansa nogxatoveHna napametpa OAuth token nepeiigmte no ccousike, n
HaxXmuTe PaspeLwmnTb:

;IHHEKC @ Hukonai Masnos @

OAuth token

y()_Al .E 2 o | n "Ll u = 960

JInMnTbl n orpaHuvnyeHuA

Obe HeﬁpOCETM MMEKT OrpaHn4YeHnA No BO3MOXHOCTAM, KOTOpble cneayet UMeTb B BUAY NpU nx Bbl60pe n
MCNO/1b30BaHUN:

e  ChatGPT: makcumym 500 3anpocoB B MrHYTY 1 10000 3anpocos B A€EHb.
e  YandexGPT: makcumym 100 3anpocoB B Yac

OrpaHuyYeHnsa MOTyT MeHATLCA B Byaywem — noapo6HY0 MHPOPMALMIO O HUX MOXKHO HalTM Ha caiiTax pa3paboTumKosB.

Koabl owumnbok

Ecau 3anpoc He mokeT 6bITb BbiNoaHeH, To cepeep ChatGPT Bo3spalyaeT oWwWMBKN CO CAeayoWwmMMm Kogamu:

Kopg, 1 HazBaHMe oWnbKH MNpuunHa own6KKU

401 - Invalid Authentication HenpasunbHaa asTopusauma. lNposepbTe KOppeKTHOCTb API-
K/l04a UK CreHepupyinTe ero 3aHoBO.

403 - Country, region, or territory not supported 3anpoc 13 3Ton CTpaHbl He noaaepxunBaeTcsa. NpoBepbTe, YTO
BKAtoYeH VPN.

429 - Rate limit reached for requests MNpeBblweHa gonyCcTMMas YacToTa 3arnpocos.
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429 - You exceeded your current quota, please check
your plan and billing details

500 - The server had an error while processing your
request

503 - The engine is currently overloaded, please try
again later

3auem MHe 3TO MOXKET 6bITb HY)KHO?

[Mnaneta
Excel

3aKOHYNAUCH AEHbIN Ha 6anaHce.

BHYTpeHHAn owmnbKa cepBepa openai.com

CepBep neperpy»eH, nonpobyiTe NOA0MKAaTb U BbINOAHUTb
NOBTOPHbIN 3aNpoc nosaHee.

B 6onblumMHCTBe Bepcuii Excel HET BCTPOEHHbIX MHCTPYMEHTOB A4/1A BbINOJIHEHUS NoA06HbIX 3aMPOCOB K HelpoceTsm. B
nocneaHunx obHosneHusx Office 365 nossunca CoPilot, HO ero BO3MOXHOCTM OrpaHuyeHbl ana PO 1 oH He ymeeT

pabotatb c YandexGPT (TonbKo ¢ ChatGPT).

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

PesynbTaThl 3anpoca BbIBOAATCA CNpaBa OT BblAeeHHbIX A4eeK. ECAn y Bac Tam nexano YTo-To LeHHoe, To oHo byaet
3aTépTo oTBEeTamm HelipoceTn. OAHAKO, eCTb BO3MOXHOCTb OTMEHUTbL Noc/egHee AeUCTBUE U BEPHYTb BCE KaK Bbin0.
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BbicTpbI/ BBOA BPEMEHMU

E’j Bpemn

OTo6parkaeTcs Gopma, C MOMOLLbIO KOTOPOIN MOYKHO BbICTPO BBECTV BPEMS (YaCbl M MUHYTbI) B TEKYLLYIO AYENKY.
CWHMe CTPEeNKU CnpaBa NepemelLaloT akTUBHYHO AYeiKy BBOAA MO IUCTY. KHOMKKU «M/IOC» U «MUHYC» NO3BONAOT
3a4,aTb KOJIMYECTBO MUHYT TOYHO (@ He C Larom 5 MUHyT):

BrICTpEIA BBOA BREMEHN

5|6 oo | 05| 10 +| A
11| 12| ® 15| 20| 25 - hl

17| 13| W 30| 35|40 ¥

e
iy
o
Bla|e |*

18| 20| 21

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

Ecnm Bam 4acto 1 MHOro NpMxoauMTCA BBOAUTbL Bpemsa B AYENKN NUCTA, TO Bbl oueHnTe 3Ty BO3MOXHOCTb.

Mo>xeT nim 310 NoBpeAnUTbL MOU AaHHbIe?

Het

KaneHpgapb gna Beoga aat
Kanemaph

OTobparkaeTcs OKHO C KasleHAapeMm, rae MOXKHO BblbpaTb Mbllblo NH060M roa-mecau-aeHb. BoibpaHHana aaTa
aBTOMAaTUYECKMN NOMELLAETCA B Bblae/IeHHble NpeaBapuTenbHO AYenKK. [BONHOM LWEeNYOoK No AaTe 3aKpbiBaeT KaseHaapb.
CUHMe CTpenikK cnpaBa NnepemelLaloT akTUBHYIO AUeiKy BBOAa No ANCTy. KpacHble CTpenKu NPoKpyyYMBaloT Mmecalbl Bnepes-
Ha3ag,. KHonKa CeroAHa BO3BpaLLaeT K cerogHsALWwHel gate. Chesa cepbiM LBETOM O0TO6paKaloTca Homepa Heaesb.

KaneHaapb

AT =] 2|

;II Mapt LI_’I

NMH Br Cp HYt Nr C6 Ec

10 213|4|5|6]7

1 9 |10 1112 13| 14| 15

12 16| 17| 18| 19| 20| 21| 22
13 23| 24| 25| 26| 27 | 28 .
14 30 31

. CeroaHs 0

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

Ecnv Bam 4acTo NpUXoAMTCA BBOAMTb AaTbl B AUEMKM INCTA, TO Bbl OLLEHUTE 3TY BO3MOXKHOCTb.



CnpaBska no HaacTpoiike PLEX ans Microsoft Excel n Mnaneta

Excel
YcraHOBKa AeHeXHbIX 1 YuncaoBoro popmatoB

S €N

YcTaHaBAMBaeT AN BblaeneHHbIX adeek GopmaT gonnapa uam espo (c 2 3Hakamu nocae 3anaTon) Uan YncaoBom
dopmar c pasgenutenamm 6e3 ApobHoK YacTu.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecan Bam 4acTo NnpuxoauTca CTaBUTb ON1A AYEEK AeHEXKHble ¢OpMaTbI Aonnapa n espo, To CTaHO4APTHbIM NYyTEM B Excel
3TO Aenatb Hey,D,O6HO.

Mo>keT in 310 NoBpeaAUTbL MOU AaHHble?

Het

BctaBka Kypca BantoTbl Ha 3af,aHHYO aaTy

Kypce santor

Kypcbl BanioT Ha 3ajaHHyto AaTty

BaHk I Poccus ‘:]
Bantota I usD ;I

[ 203 =] 2] o
‘;I l CenTs6pb LI _;I

Mi Br Cp Yr Nr

1]12]|8

4|5|6|7] 8] 9 |06

11)1 12| 13| 14| 15] 16 |17

200 21| 22| 23| 24

27| 28| 29| 30

[ MoapobHocti B npuMeyarmny

iI oK OTMeHa

Bbl BbibMpaeTe 6aHK (LB Poccuu, HaubaHKkm YKpauHbl, KasaxctaHa, benapycu, ApmeHun, AsepbaiigrkaHa v 1.4.), oaTy
Ha KasieHgape v BantoTy (40nNap, eBpo, rpMBHY, GYHT CTep/IMHros, 6enopycckune pybau u T.4. - Bcero 18 sanior +
cTaBKa peduHaHcMpoBaHua LB + Kntouesan cTaBKa) M3 BbiNadatoLLero cnncka. Makpoc coegmHseTca ¢
COOTBETCTBYIOWMM 0dULMANbHBIM CAaNTOM, HAXOAMT TaM KypC BatoTbl Ha 334aHHYIO AaTy M MOMELLAET ero B
BblAeNeHHble AYelkn nnucTta. CoeAMHEHNE C UHTEPHETOM, camo coboit, obasaTtenbHo. Manoyka MogpobHocTu B
npuUmeyYaHumn go6aBAsAET K AYeiKe NpumedaHme c napaMmeTpamm 3arpysku (aaTa, 6aHK, BanoTa):
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

Kypc USD Ha
60, 238&. 01.09.2022 no gaHHBLIM
LB Poccuun

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

CKONbKO AeCcTBUI HAf0 NpoAenaTb, YTOObl HAUTU M BCTaBUTb KYPC A0ANAPA UAU €BPO B AYENKY IMCTA? A MHOMMM
NpUXoamMTCA 3TO AenaTb, NPUYEM HE TONbKO ANA CEroAHALHEN (TeKyLwen) AaTbl, HO U A1A AAT B NPOLUIOM.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

Het

Onepauyumn ¢ TeKkCToM
A? Tekcr

3T0 AManoroBoe OKHO NO3BOIAET NPOAE/NbIBATb C TEKCTOM B BblAE/IEHHOM AMana3oHe MHOMKECTBO Noe3HbIX onepaLyii:
Npeobpas3oBbIBaTb PErUCTP TEKCTA B AYeiKax, BbIBOPOUYHO yAaNATb CUMBO/IbI OT Havana/KoHLa/U3 cepeAnHbl CTPOK TEKCTa,
YA3NUTb BCE HEHY}KHble Npobesbl M HeneyaTaemble CUMBOJIbI B TEKCTE, NPE06Pa30BbIBaTb YNCAA, BbIMAAALME KaK TEKCT U
Ynca C MMHYCOM Ha KOHLLE B HAacTOALLME YNCA, C KOTOPbIMM MOXKeT paboTaTb Excel, npeobpasosbiBaTb PyCCKUM TEKCT
(RMpunAnLy) B TPAHCAUT (NaTUHULY) U T.A4.

Onepauuu ¢ TEKCTOM X

Ounctuts ] Ypanute ] Bcraeute ] 3aMeHUTb ] Peructp ] HAsbik ] Opyroe ]

® ocrtasuTb Oe3 UsMeHeHWN

o MCNpaBnTk OTpUulaTesibHbIE YUCa C MMHYCOM Ha KOHUeE

(" npeoBpasoBaTb YMCNa-KaK-TEKCT B HACTOSALLME YUCTA | 1234 b
(" npeobpasoBaTk AaTbl-KaK-TEKCT B HACTOSILUME AaThbl U3 | a.M.r v
(" npeobpasoeatk uMcna B TEKCT | copmaToM A

(" mcnpaBuTe cnydaliHble aHrn. OykBbl B pycckoM TexcTe

(" ucnpaBuUTb cnydaiiHble pycckue BykBbl B aHIM. TEKCTe

[ BblaenuTb U3MEHMBLLMECS SHEKM LBETOM [

OK OtmeHa
P2} 8

EC/NM HYXKHO IBHO YBUAETb, KaKMe AUenKn MU3MEHMANCb Nocae NPUMEHEHHbIX Npeobpa3oBaHuUii, TO CleayeT BKAUYNUTb
bnaoK Bblaenutb UsMeHUBLLIMECA AYCIKM LBETOM 1 BbIGpaTb NOAXOAALIMI LBET Ha NaaMTpe cnpasa.
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel

3auemM MHe 3TO MOXXeT 6bITb HY)KHO?

Excel He UmeeT cTaHAAPTHLIX CPeACTB ANA NoA06HON 06PabOTKM TEKCTOBBIX CTPOK.

Mo>ket im 310 NoBpeaUTL MOU AaHHble?

HeT. B cnyyae HEKOPPEKTHOTO NPUMEHEHUA MU HEXeNaTeNbHbIX Pe3y/bTaTOB BO3MOXKHA OTMEHA NocNeaHero
nencTeums.

O6'be,D,VIHEHMe AYeeK C COXpaHeHNEeM TEKCTa

ﬁ OGBEIUHEHWE ™ =
B OfbeauHnts =

B Pasaenuts £

Aluelikn BblAENEHHOrO ANana3oHa 06beAMHAIOTCA U B PE3YIbTUPYIOLLYIO AYEeKY NOMeLLaeTca UX CoaepXRnmoe,
Hanpumep, Tak:

ALA BEB
CCC DoD

“» | AAABBB CCCDDD

B KauecTse pasgenntens mexay CoaepHmnmbiM PasHbIX AYEEK MOXKHO UCMNONb30BaTb pasHble CUMBO/bI U 06beaANHATb
AYENKM N0 PasHOMY NPUHLMNY:

ObbeanHeHne AYeek

— HanpasneHwme

" no ropusonTanu (Mo cTpokam)

@ o BepTukanu (no cronbuam)

" Bcé B ogHy sueiiky

— MpuHUKMN

® cTonbusl yenukom

C AYEIKH C OAWHAKOBBIMW 3HAYEHUAMK

¢ warom no I 5 Aveek

— CopepxmnmMoe Aueek

® cuenuTb Yepes npoben

" cuenuts yepes Alt+Enter (nepeHoc cTpoku)
" cLenuTb, UCNONb3ysA CUMBON: I_,

" npocymmupoBaTh (ans uncen)

" He cuennsTs

0 ﬂ OK OTmeHa
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel
A UMeHHO:

e  MOKHO 06bEAMHATL AYEMKM KaK N0 BEPTUKANM, TaK U N0 FOPU3OHTANMN.

e  Lle/IMKOM MK C 33ZLaHHBIM LIAFOM WM TO/IbKO AYEMKM C OAMHAKOBLIMU 3HAYEHUAMM.

e  TeKCT MOXHO C/IMBATb B €ANHOE Lie/Ioe Yepes 3a/1aHHbll pasaenuTesb, a Yucia — CyMMUPOBaTb.
3auem MHe 3TO MOXKeT 6bITb HY)KHO?
Mpun 06bI4HOM 06bEAUHEHWNM COLEPIKUMOE BCEX AYEEK, KPOME BEPXHEN N1IeBOM - yaanaeTca. JaHHaa oyHKLmMA
paboTaeT aHaNorMyHo obbeguHeHNIo aveek B Tabanue Word: sueiiku - 06beANHAIOTCA, TEKCT - CYMMUPYETCA.
Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?

Het. OTmeHa nocneagHero AEVICTBMH - BO3MOXXHa.

Pa3geneHne o6begMHEHHbIX AUeek C COXPaHEeHMEM TeKCTa

.|
ﬁ ObbvegnHEHE ™
B OfweguHnTe &

HH Pasaenuts L

NHCTpYMEHT gna pasaeneHna 06beUHEHHDbIX AYEEK C MOCAEAYIOWMM AyHAMPOBaHMEM TEKCTA B KaXKA0W NOMyUYmnBLLENCA
OTAENbHOM AYeliKe.

MpocTo BblAenAeTe ANanasoH ¢ 06beAUHEHHbIMU AYEKaMM U 3KMETe COOTBETCTBYIOLLYIO KOMaHAY...

BHo @ -

MDaiin [nasnan Beraska PasmeTka cTpannubl Bopmynb Jannbie Peuensnposanne Bua PazpaboTtumk
Tﬂ BsHaueHna~ o= Crpenkn + = Kanengape Bein.cimcok | OBBEAWHERME ™ S=5 3aN0NHMTL NyCTOTI m Cobpar
Q Bubnunoteka I_:fT"'R'IC'I ~ A1 2 Tounan konua @Bpemn @TD'—IHDCTb E OB BEgUHNTE ® Tonbko BWANMEIE ﬁ Pasobp
"j_ - SA1Tun cosinok = ABTO-0TCTyMBI ™ @8 Chyuaiinoe A Teker FH  Pasgenute 73 Tpancdopmauna~ 55 Yuuan
DopMynkl Auerkn .&
Pazpenute
A3 M S

PazgeneHne oBbegUHEHHBIX
AYEEK C AyBINpOBaHWEM TEKCTE B
I Kaw A0l AYEKE, I -

Mawa

(R R T R TR R

|
M =S

fyca

B &

G

s |
o

... h nony4yaete BOT 3TO:



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

A B C D E F
1_
2
3
4 Baca
5 Baca
] Baca
7
8 Mawa Mawa Mawa
9
10
1 OyeA  [Oyca  [yea
12 Oyca  [flyea | [Jyca
13 Oyecn  [fiyea | [Nyca
14
15
16
1?_

Co3paHue BbiNagaroLWero CNMcka B aUenke

b E]Bbln.CHHCOK v @ ObbeanHeHve ¥

== Co3paTb HOBbIA

X

-
Bbin.cnncok ¢ aBTONOMCKOM

Averikn

FA

[Mnaneta
Excel

B BblgeneHHoOM AYeike(ax) co3aatoTcA BbiNaAatowme CMCKK € 3aaaHHbIMKU 3nemeHTamn. CoaepsKMMOoe CNMCKa MOXKeT

3a/,aBaTbCA Pa3HbIMM CNOCOBaMM: BBOAUTLCA BPYUHYIO, BpaTbCA U3 BblAE/IEHHOMO AMana3oHa AYeek C INCTa,
bopmmnpoBaTbCa U3 AMHAMUYECKOro AMana3oHa (Mpu A0NUCbIBAHUM HOBbIX 3HAaYEHWUI - OHWU ByayT aBTOMaTUYECKM
[06aBNATLCA K AMana3oHy U nonaaaTth B BbiNagatowmii CNUCOK).

CozjaHue BbiNajaroLlero crnucka

CozpaTh B f4elikax AWana3soHa:

| 185

e M3 A4eeK

— Bbll'la,[l,alOLLl,P‘Il‘;I CNHUCOK C 3NeMEHTaMMH...

« M3 NONb30BaTENBLCKOIo CnuckKa (BBECTH 4yepes

=l

C M3 AMHaMUHECKOro AManasoHa

Mma p,uanaaoﬂa:l

MNepsas s4enka: I

® cHusy

" cnpasa

HoBble anemMeHTbI ,qoﬁasnmoch K AanasoHy...

oK

OtMeHa

@ s

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta

-1 Excel
Co3pnaThb B AYeliKe BbINAAAMOLLMIA CMIMCOK C 3NEMEHTAMM U3 AYEEK APYroro NCTa — A0CTAaTOYHO TPYA0EMKAA 3aa4a.
OcobeHHO, eciv CNUCOK AUHaMMYecKuid. MpuaeTca cHavana co3AaBaTh AMHAMMUYECKMN UMEHOBaHHbBIN AMana3oH ¢
dopmynamm, a NOTOM NPMBA3bLIBATL €r0 K BbiNagatoLwemy cnuncky. [lonro, MyTopHO, Aa U He Kaxabli ymeerT.

Mo>xet nm ato nospeanTtb Mmou AaHHble?

HeT. YaaneHve nob60ro BbiNagatoLwero Cnucka Bceraa MoxKHO caenaTb yepes BKAaAKy [laHHble - [IpoBepKa AaHHbIX —
Ounctutb . OTMeHa nocneaHero AeicTBUA — BO3MOXKHA.

Bbinagarowmm CnNMcok ¢ aBTONOUCKOM

MHCTpyMeHT ans cynepyaobHoro 1 66ICTPOro BBOAa NOBTOPAIOLLMXCA AaHHbIX — BbiNagalowmii CIMCOK C aBTONOUCKOM.
MexaHuKa ero paboTbl NPOCTa: CTaBUM aKTUBHYIO AYEKY B CTONDEL, KyAa HYXKHO BBECTU AaHHble M BbiIbMpaem
COOTBETCTBYIOLLYIO KOMaHAY:

E]Bbll‘l.CHMCOK v E O6beanHeHWe v =2 3aMNoNHNTL NYCTOThI f
== Co3gaTb HOBbIHA @ Tonbko BUAWMMbIE
i TpaHcpopmauma ~

e mm

-
Bbin.cnvcok ¢ aBToONoOMCKOM

Auerikn %
Bbin.cn1cok ¢ aBTONOUCKOM

Bb\CTpO BBECTW JaHHbIE C
F G H MCNONb30BaHWEM BbIN.CMUCKa C
aBTOMNOWCKOM.

MNoaBnaeTcA KOMMNAKTHOE OKHO C BbIMaJatoLWmMM CIUCKOM, KOTOprﬁ noaaepxuneaert MOMEHTA/IbHbIN MNOUCK U d)Manpau,mo
«Ha neTy» Nno nepsbiMm BBEAEHHBIM CUMBOJ1aM:

Enncen Moposos
BorgaH 3yes

MNasen demngos Beibop 13 crnucka

Kpuctuna Jemuaoea

Oannn Mpomoe Cepreii Anexcees N
JOanun Ubpaes Cemen KopHees ]

CemeH KopoTkoB
Bnagucnae UrHatos CeMeH JlapuH

Tumodeli Tapacos CemeH MakcrMoB
| CemeH MyxuH

. CemeH Hukudopos

CemeH HukynuH

CemeH Monos

CemeH PoguoHos

CemeH PymsiHUEB

Cemen Cagenbes

CemeH TuToB 1
CemeH TuxomupoB

CemeH TuxoHOB

[JoctaTouHo HabpaTb He6o/bLYIO YacTb Tpebyemoro TeKcTa M HaxaTb Knasuwy Enter uau Tab, uTobbl noaTBEPANTL BBOA,
OCTaNbHOrO.

NHCTPYMEHT noanepKuBaeT tobbie BbiNagaloLwme CrMCKKU, B TOM YUC/Ie CO34aHHbIe C MOMOLLbIO MHCTpyMeHTa PLEX
BbIN.CNUCOK, cAeNaHHble C MOMOLLbIO Knaccuyeckon KomaHabl Excel laHHble — MpoBepKa aaHHbIX (Data — Data
Validation), aMHamunyeckue, caenaHHble ¢ nomoulbio GyHKumn Tuna ABCCbI/, MHAEKC v T.n. Ecam B TeKyLlen Adelike
TAKOro CMMCKA HET, TO AaHHble byayT B3ATbl U3 BCEX AYEEK TEKYLW,Ero cTo/10La Ha IMCTe UK B KYyMHOW» Tabauue.

[ns 6bICTPOro BbI30Ba 3TOr0 OKHa MOXHO Ha3HauYMTb emy Ntoboe yaobHoe Bam codeTaHMe Knasuw B iucnetyepe ropaumnx
Knasuuw (KHonka FopAuMe Knasuwu Ha Bknaake PLEX):



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

ObpaboTka TekcTa
BcTaBka kypcos Bantot LB Ha 3apaHHyio paty

BcTaBuTs prcyHok
BbI3BaTh BbiNagaloLMiA CIMCOK C NOACKA3KaMu

---------- AWAMNA3OHDI
W3meHeHWe pazmMepos guanasoHa
W3BneyeHne yHUKaNBHBIX
MapHas noaceeTka pyGnukaTos
Yaanenue aybnvkatos

Couetanue knasuw: [v cl [ shit [ Al d h Ha3Hanr|Q OumnecTuTs

| 4

FA

[Mnaneta
Excel
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel n Mnaneta

Excel
pynna «[imanasoHbi»

"@?,ﬂ,wHaM.,ﬂ,wanamH n Cobpatb 53 CpaBHuTb B]_Bl(cnopT :’E#yHI/IKEIJ'IbeIe v
@ TonbKo BUANMBIE @5 Pazobpatb Q Bbigenatop | Myctoie v G CopTiposka ¥

E:ETpchqmpmauwﬂ © {3} Mpuuen L 4 dopmarbl ¥ 1 Ceoprpie v DunbTpbl ¥

AwnanazoHbl

MycTble

UL FRliiupi AF J AVIRdJiDRbIC

¢ Coptupoeka v

l 3anoNHUTb BHK3
1 2anonnuts BBEPX
“= 3anofHUTbL BNEBO

= 3anonHuTb BNpaeo

==:]
==z Y,n,anmb NyCTble CTPOKK

Bl yaanute nycTble cToN6UbI

3anonHAeT B BblAe/IEHHOM AWana3oHe nycTble AYENKN 3HAYEHMAMM COCEAHUX AYeekK. TaK, Hanpumep, Npu 3anN0/IHEHUN BHU3
nony4ynm:

AA BB cC AA BB cC
AA BB cC

DD AA DD cC

EE - AA DD EE

AA DD EE

AA DD EE

FF AA DD FF

TaKKe no3BosAeT 6bICTPO N36aBUTLCA OT BCEX NYCTbIX CTPOK MM CTONBL,0B Ha TEKYLLEM INCTE.

Ay6avkaTtbl N yHUKaNbHble

[#‘E YHUKaNbHbIE TX] <> M Coxp. kak

% LybnvkaTsl U yHWKaNbHble an

Tb
E MapHasa noaceeTka AybankatoB

aha Moaceetka NOBTOPOB BHYTPU AUEEK

al  YpaneHve noBTOpoB BHYTPY Aueek

1 1 - 1

NHcTpymeHT ly6AnKaTbl M YyHUKaNbHble ymeeT rMbKo paboTaTtb CO CNUCKaMM, CoAeprKalmMmm ayb6anKaTbl U 6bICTPO
HaXo4MUTb B HUX YHUKA/IbHbIE U NOBTOPAIOLMECA 31€MEHTbI. [TOUCK MOXHO OPraHWM30BaTb CBEPXY-BHM3 UK B OBPATHOM
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Excel

HanpaBaeHUn. Haﬁ,ﬂ,eHHble 3/1eMEHTbl MOXXHO CKOMMpPOBAaTb B OT,D,EI'IbeIﬁ CMUCOK, BblAENINTb LUBETOM, O4YUCTUTb UX AYenKn
WUN COBCEM YOAa/INTb U3 CNUNCKaA.

Monck Ay6ANKATOR W YHUKANBbHBIX

McxoaHble gaHHble jl ;I
L)
* Homep cTonbua gns aHanuza I 1

a Hanpaenexue noucka I CBEPXY BHU3 v|
5 [ — YT1o nuwem
- -
N (8 nepsble BXOXASHUS KaX/0ro aneMeHTa

" ny6nvkaTsl (BCE BXOXOEHUS KPOME NEpBOro)

%: B € yHUKanbHble (BCTPEYAIOLMECS TOMBKO OAUH pa3)
tae)

" nosTtopsiowmecs (BcTpevatoumecs Gonblue ofHoro pasa)

K — DeiicTBYe, KOrAa HalLK
{8 BLIBECTU Ha HOBBIW NUCT

>
" BbIBECTM, HAYMHASA C AYEKU I = I
" 3anuTb uBeTOM I KpacHIif 'I

" oumcTuTs

 ypanute

F BbIBECT TOJIBKO 3HAYEHUA

OK OTMeHa
d ﬂ-@

MNapHaa noaceeTka ayb6amkaTos

[¢I¢ YHVKaNbHbIE ¥ ] O H Coxp. kak

% Ay6ankatel ¥ yHUKaNbHble an

)
B# NapHan noacsetka ay6avkaToB

s

aha Moaceetka noeTOpOR BHYTPU AUeEK

gl Ypanenne nosTopos eHyTpu Aueek

T T =~ T

MoacsevnBaeT B BblAe/IEHHOM AMANA3oHe CoBnaatolme 3HayeHme Pa3HbIMU UBETaMU, YTO NO3BONAET 6bICTp0
BU3Ya/IbHO BbIAETNTb UX B Ta6/w|u,e:
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Excel

40 66 12 40 66 12
29 41 &2 29 41 &2
22 73 24 22 75 24
82 a4 40 &2 84 40
25 12 15 25 12 15
24 14 &8 24 14 a8
62 98 12 62 98 12

TaKKe 3TOT MHCTPYMEHT MOXHO MCNO/Ib30BaTh NPU BblAeNeHUN AByX (Mnu 6onee) AnanasoHOB A5 LBETOBOrO BblaeneHuUs
COBMaAatoLLmMX 3HaUYEHU 1 BU3yasibHOrO CpaBHeHMA Taban:

48] 289] 581 772] 376
597 556 745] 25
92| 387] 976 202|653
234 71 654 62| 46
25| 25] 984 981] 206
311] 915] 781 382 484
835] 653 445 |« E

Mcnonb3ayeTca 90 LBETOBbIX Nap 3a/MBKa-WPUOT A1 BblAENEHUA HalAeHHbIX Ay6anKaToB. ECNM KOAMYEeCTBO HaMAEeHHbIX
nap npesblwaet 90 — 6yayT 3aKkpaweHbl nepsble 90, a OCTabHblE OCTAHYTCA 6e3 3aUBKMU.

MoacBeTka N yaaneHne NOBTOPOB BHYTPU Aueek

Ecnv B Baweli paboTe NonagatoTca CMTyaLmm, rae BHYTPU AYeek 6bIBatoT MOBTOPAIOLMECA C/IOBA, TO NPUrogAaTCA ABe HOBble
KOMaHZbl B MeHIO YHUKaNbHblE:

{4y Pa3obpatb # Ounctute . nMHam.an
*YHUIKEHI:HI:IEV ﬂCKpMHumT ECBOAHHe

-
;ﬁ 3Bneub YHUKa/bHbIE

o
=
=

MapHan noaceeTka AybankaTos

‘= YaaneHne noBTOPOR

| aha MoaceeTka MOBTOPOB BHYTPW AYEEK

gl Ynanenwe nosTopoB BHYTpY Aueek

l‘lepBaﬂ M3 HUX BblaeNAeT NoOBTOpAoLWMeCAa C/10Ba LBETOM LUpVId)TaZ

A
Cawa Mawa lNMeta Mawwa
Baca NleHa Oner EsreHumid Baca Oner Enndan
Cepreit Onbra
KOna MapuHa Knpa Kunpa

vl ke W N

a BTOpas — yAaNfeT NoBTopb:



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

A
1 Cawa Mawa MeTs
2 Baca JleHa Oner EsreHuit Enudan
3 Cepreit Onbra
4 HOna MapwuHa Kupa
5

[OnAa nsenevyeHmna NOBTOPAIOLWMXCA C/I0OB MOXKHO MUCMO/1b30BaTb NOJIb30BaTE/IbCKYO MaKpO(bYHKLI,VIIO GetDupIicates.

N3meHeHue pa3dMepoB gMnarna3oHa

= DR DYIAIviD e

|§3 TpaHchopmaumsa v |(§} Mpuuen ¢

—
) Mamenuts pasmepsl N

| Haobopot

M oanTea

FA

[Mnaneta
Excel

BblaenseTte AnanasoH ¢ 4aHHbIMU U 3a4aeTe AN Hero HoBble pasmepsl. T.e., Hanpumep, ananasoH 3 x 4 (12 ayeek)
MOHO BbIBECTM B BapuaHTax: 2x6,6x2,1x12,4x3nrT.n,.

L K |
1| 57
2 2
3 74
4 50
5 | 63
6| 1%
7_.
84
9*‘
10
1|
12
13
14 |
15

anLIEM AaHHblIe U3 NCXOOHOIo AMana3oHa MOXHO CYUTbIBATb NO CTPOYKam U1 nNo CTOI16LI,aM.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

MNameHeHne pasMepoB gnanasoHa

WexoaHbl AvanasoH:

| oI

i I I — YuTaTb U3 Aueex

® cneea Hanpago, No CTpokaM

(" cBepxy BHM3, No cTonbuam

i " cBepxy BHU3 NO

— BbIBOAWUTL B AYENKN

® cnesa Hanpaso no I 1 syeek B cTpoke

I 1 Aueek B ctonbue

BblBeCTV pesynbTaThl, HAYMHAA C AYENKM:

=

OK | OtMeHa |

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

FA

[ns n3smeHeHMn pasmepos AManasoHa C CoxpaHeHem AaHHbiX. MonpobyiiTe caenatb 3TO BPyUHYO 415 60/1bLoii

Tabanubl. Hagoect odeHb 6bicTpo.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

Her.

O6paTHbIN NOPAAOK 3HAUEHN

- DR DIV D L e

|§:§ TpaHchopmayma v |G} Mpuuen «

L1 Mamenuts pasmeps!

>

f Haobopot

& cse pTKa

[Mnaneta
Excel

ﬂ'«-IEﬁKM, CTPOKN nnn CTOI16LI,bI B BblAeNEeHHOM AMana3oHe NepecTaBAlnTCA B O6paTHOM nopaake (nepBaﬂ CTaHOBUTCA

nocne,a,Heﬁ, BTOpaAa — npep,nocnep,Heﬁ n T.,CI,.). Bce d)OpMyl'IbI B BblA€NEeHHOM AMana30oHe 3aMeHAKTCA Ha 3Ha4YeHuA.

PazMecTUTh B BLIAGNEHHOM AWANa3oHe B
obpaTHOM nopsgke. ..

" cTonbus
' auelkn
E ®opmynel ByayT 3aMeHeHbl Ha 3HaYeHNs
7]

OK OtmeHa

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel n Mnaneta

Excel

NHorpa BO3HUKaeT TaKaA HeO6XOAMMOCTb, a Excel He umeer BCTPOEHHbIX CpeacTs ANA 3Toro.

Mo>xeT nim 310 NoBpeAUTbL MOU AaHHbIe?

Bo3moxHo, MOCKOJIbKY TaKaA NnepecTtaHOBKaA 3aMeHAET d)OpMyan Ha 3HayeHuA. OTmeHa nocneagHero ,Cl,eVICTBVIFI -
BO3MOXHa.

Hopmanusauyus

= | QJIbRO BYdWvMbiC bH FdaUUPdID

|§:§ TpaHchopmauma v |{E} Mpuuen d

[

L1, NamenuTb pazmepsi [

fl Haobopot
v CeépTka
¥ Hopmanuaauus b

Bs ABTOrpynnupoeka

KomaHga Hopmanusauma (ctapoe Ha3saHve Pegu3saiiH Kpocc-Tabanupbl B N10CKy0) 13 meHio TpaHcdhopmauma
HY}KHA A1A Pa3BopPaYMBaHMA ABYMEPHDbIX TabAUL, rAe YNCNOBbIe AaHHbIe HAXOAATCA Ha NepeceyeHmne CTPOK U
CT0N16U0B (T.H. Kpocc-Tabnumubl) B 0bblYHbIE TabAULbI («NAOCKMEY), KOTOPbIE MOTOM YA06HO aHaM3NPOBaTb
cBOAHbIMU TabAnLAMM:

PeawnsaiiH kpocc-TabanLbl B NIOCKYHO

MexoaHble AaHHbIe I $F$1:515101 ;I

c o Konu4yecTso cTpok nognuceil ceepxy I 1
A 1 2 Konudectso cronbuos nognuceit cnesa I 1

— Y10 BbIBECTH

® 3HayeHWs

" chopmynbl

e CCBINKM Ha MCXOOHbIE AYErKK

— Kyna BbiBectn

| m| 1= 2=

RN =]

oSN AT [

* Ha HoBbIlf IuCT

" HaumHas c Auelikn I - I

— [dononHuTenbHble napaMeTpbl

[ coxpaute dopMaTUpoBaHme
[ coxpanute npumeyanus
[ BulBECTM NpUMeYaHns B OTAENLHBI cToNGel

I7 nponycKaTb NyCTble AYENKU B NCXOAHBbIX AaHHbIX

[ OK OtmeHa

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
* 1 Excel

Excel He meeT BCTPOEHHbIX MHCTPYMEHTOB A4/1A NpoBeAeHNa NoAobHbIX Npeobpa3oBaHuii (He cunTaa HaCTPOMKK
Power Query).

Mo>ket im 310 NoBpeaUTL MOU AaHHble?

Her. BblrpysKa nponcxoauT Ha OT,CI,eI'IbeIﬁ HOBbI NCT MO YMONYaHUIO.

CBéprka

B napy K Hopmanusaumm ectb MHCTPYMeHT 06paTHOro Mo CMbICNy AeicTBUA — CBEPTKa:

|§;§ TpaHchopmaumsa v iﬁ} Mpuuen o
M3ameHnTb pasmepsl il

Haobopot

CeépTka )

Hopmanusauma
ABTOrpynnuMpoBKa
Pazrpynnvpogatb B cTONOUbI

B [MoMeHATb MecTaMm

Mo cyTw, 3Ta WTyKa NO3BO/AET CO34aTb HEBO3MOXHYIO B 06bl4HOM Excel cBoAHYIO TabanLy C TEKCTOM B 3HAYEHMAX.
Hanpumep, 13 TabauLbl ¢ AaHHBIMU NPOAAXK:

A B © D E F G H |

il Kop sakasalfl] Kateropua [l Haumenosannell flata caenkuf] lropog B Croumocts |

2 |(37D5 Cokm Oa! 04.01.2013 KasaHb 8 801

3 |U2co ‘raBMp.HanMTKM |Coca-CoIa | 16.01.2013‘ HoBocnbupck ‘ 4766

4 |MEQZ Cokun Mos cembs 28.01.2013 Hosocnbupck 5046

5 |02VK ‘Fa3wp.Ha SERTTE BB E B R ESE R

6 |HVFH [asup.H

7 [37A2 ‘COHM BbibepuTe nonsa UCXoaHbIX AaHHBIX AN pasMelleHns B 0BnacT cTpoK, cTonbLOB U 3Ha4eHWii cBEPHYTOIN Tabnuubl v 3aaaiite
pasgenutenn Mexgy HUMU.

8 |HLAF [asmp.H

9 |pPLI Coku [~ CronSus

10 |QS1F 3HepreT| I Aata caenin LI

11 |WIM5 Tasup.Ha
— CTpokm — 3HaueHus

12 |4N5K [asmp.H

13 503X SHeprety | | Topoa ~| | Kon sakasa MEE ~|

14 |O5CA Coku I Crommocts Ll I Ll

15 |[ZYKE Coku

16 |8NS5 Boganu | = | =l

17 [IN17 Tasup.Ha

18 |1PAV Coku — BblBECTM pe3ynbTaThbl Ha...

19 |20XM ‘raBMp.Ha (D) rEEET oI FfABTonop,ﬁop LWVPWHbI Y BbICOThI

20 |uuu1 Fasup.Hal

21 |ag1w ‘ra3Mp.Ha| " TeyLuii MNCT, HauMHas C sefiu I ;I [ BuanMble, a He peasibHble 3Ha4eH st

22 |LRRS [asup.H

23 |AHQB ‘Fasnp.Ha|

24 |73M4 Bogany 2 T

25 |05W) Tasmp.Hal

26 |661D Boaa v yai BonAqua 13.04.2013 CaHkT-MeTepbypr 5502

27 19NA CAwvia OalRnkim 2204 29N12 Wiavwrunar v HAaerannmon QAN2A

... MOXXHO /1Ierko nony4utb rpadurK 3aKka3os No ropoaam, rae Ha nepecedeHnmn aathl U ropoaa 6yayT CTOAThL KOA, 3aKkasa M ero
CTOMMOCTb, T.€. CBOEro poda guarpammy aHTa:
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel

A B C D E F G H | J K L
‘ 04.01.2013‘ 16.01.2013‘ 28.01.2013‘ 06.02.2013‘ 09.02.2013‘ 10.02.2013‘ 12.02.2013‘ 20.02.2013‘ 24.02.2013| 03.03.2013| 07.03.
KasaHb 37D5; 8801 HLAF; 6446 QS1F; 3608 O5CA; ©
Hoeocnbupck U2C0; 4766 MEQZ; 5046
CaHkr-NeTepbypr 02VK; 7580
ExkaTepuHbypr HVFH; 6663
| YensbuHck 37A2; 3645
| HuxkHuit Hoeropog PPLI; 3586
| Pocros-Ha-[loHy WIMS5; 3515
Mockea 4AN5K; 9997
10 Omck 5Q3X; 3419
11 Camapa

O 00 N O U1 B W N -

Ecnu e, Hanpumep, 3aMeHUTb AaTy Ha KaTeropuio, TO MOXHO BbIBECTU AaHHbIE MO BCEM 3aKa3aM B KaxKabl ropog, no
KasKa0M KaTeropmu (a 3To HECKOJ/IbKO 3aKa30B), pa3aenéHHble nepeHocom CTpoku (Alt+Enter):

A B C D E F G H . |
1
2 Coku
3 (U2C0 [EEIBIE| Ceeprka avanasoHa B Kpocc-TabanLly
4 |MEQZ Cokm o . .
5 (02vK Fasup.Ha g;;ip;m;:e Egn:e:‘xc:y?i::); .,anme Ons pasMeLLeHus B o6nacTy cTpok, cTonbuos v 3HaueHwid cBEpHyTol Tabnvubl v 3agalite
6 |HVFH [asup.H
— Cronbupl
7 |37A2 Cokum
I Kareropus ;I
8 |HLAF [asump.H
9 |PPLI Coru — CTpokmn — 3HauyeHus
10 [QS1F JHepreT!
11 |WIMS lasup.Ha Fopon =l | Ko saaza ERE =l
12 |4AN5K [asump.H I HaumeHoBaHue LI I ; LI
ii (5)(;?; (3::E:reﬂ I CronmocTs LI I Alt+Enter LI
15 |ZYKE Cokum
16 |8N55 Boza n4{ [ BbiBecTH pesynbTaTbl Ha...
17 |7N17 lasup.Ha O CEET e FéABTOHO,D,ﬁOD WMPUHBI U Bblccrrébl
18 e O e M M [ Buanmele, a He peanbHbie 3HaueHNs
19 [20%M Fasup.H KYLUMIA JICT, HA4UHasA ¢ A4eiiku I ;I
20 |UUU1 [asump.H
21 |AB1W [asup.Ha
22 |LRRS laswp.H ok Omena
23 |AHQB Fasup.Ha | | ‘
24 |73M4 Boga 1 uan BonAqua 10.04.2013 PoctoB-Ha-[oHy 7493
25 lpswi Fazaun wanuTemn Coca-Cala 11 04 2012 Omer 9597
MNonyunTtca:
A | B | C ‘ D | E
1] Coku Fasup.HaNnUTKKn 3HepreTUKH Boga v uait
Kasane HLAF; Fanta; 6446
37D5; flal: 8801 B5HL; Coca-Cola; 1525
05CA; flal; 9538 33R3; Fanta; 3527
GVY6; [obpuiin; 1886 Q61H; Coca-C?Ia; 8997 Q254; BonAqua; 2482
VZ63; flo6pbiit; 6611 6Y53; PpykTanm; S?LZS QS1F; Powerade; 3608 PEML Valser: 2647
F020: flal: 5018 WMCJ; Coca-Cola Light; 9441
04UG; flal; 5336 IV86; Fanta; 7978
XH6l; Coca-Cola; 4639
5 EX4A; Schweppes; 8268
Hoeocubupck MEQZ; Mos cemba; 5046 U2CO; Coca-Cola; 4766
27IR; Rich; 6196 7N17; Coca-Cola; 2866
DT6F; Lobpbii; 8004 LRR5; Coca-Cola; 6516
3 KNOD; Mos cembs; 2077  PZJZ; Coca-Cola Light; 4522
Cankr-TeTepoYPr - ie; Lo6pbiit; 1663 O2VK; Ppyxraiim; 7580 CFKW; Gladiator; 3705
E56M; ®pyKTarm; 9505 661D; BonAqua; 5502

Q77Y: Nobphiir: 8556 CJ1G; Burn; 8032



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

ABTOrpynnmpoBka 13 ctonbuoB

[ ]

-

[Mhaneta
Excel

& | UMIDRU BHAVIVIDIC o FdsUdpdib ~% L
'
L Mamennts paameps it
f Haobopot
I N Peauzaiin Kpocc-TabauuUbl B NAOCKYHO i

| B
: N
. 'l:E PazrpynnupoBaTth B cTON6LbI -

EB\EQ MNoMeHATL MecTamm

MHCTPYMEHT AN aBTOMATMHECKOro CO34aHNA MHOMOYPOBHEBOI MepPapXMYECKOM rpynnmMpoBKM CTPOK MO MCXOAHOMY

NONOXEHUIO I'IOp,I'IMCEﬁ B CTO.I16LI,aX. Hanpwmep, C ero NnoOMoulbto MOXXHO 13 BOT TaKMUX I'IO,EI,I'IVICEVIZ

1 Yposens 4

... B OAHO KacaHue Noay4mTb yA06HYI0 MHOrOYPOBHEBYIO MPYNMMPOBKY:

] E F G H |
AHE ghea mMap

89 1 46
512" 4377 a2
339 258 247
cano £4 7o 30
PRCO 51 45 25
Ferale 74 47 15
eodug a0 =l 87
1737 179" 175
[chip 20 o5 &3
wonfaca i3 i4 92
57 45 28
225 171 130
125 171 130
caxap &5 | 72 | 71
ConE &0 | 93 | 59
100 58 50
nocyda 100 | 58 | 50
B8 17 10
22 B0 99
177 100 99
CMapbie SsLyu | &5 | 50 | 38
ecRKUD Mycop | 82 | 20 | 41
28 22 13
125" 171" 130
dencda &5 72 71
oyt &0 | g9 | 59
B0 48 (3]
26 76 25
27 39 41



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel . MnaHeta
1| Excel
1[zlz]a] 4 A B | C | o) E F | G
1 | ¥posews 1 | ¥posews 2 | ¥poeeus 3 | YposeHs 4 AHE thes Map
[=] 2 |Kyxus
3 29 1 46
[=] 4 " 512" 437" am
-] s 339 258 247
o B cano 24 70 50
7 sRCO 91 45 95
8 poGRT 74 47 15
L - ) eodwa 20 =13 87
-] 10 " 173" 179" ars
+ 11 chip a0 35 83
| L 12 konBaca 83 B84 32
13 57 45 28
(=] 12 225 171 130
15 125 171 130
- 16 caxap £5 72 71
o 17 cont &0 83 58
18 100 58 50
| o 19 nocyda 100 58 50
[=] 20 68 17 10
. 21 22 &0 99
22 177 100 99
Tl 23 cmapee ey 85 B0 58
L L - 24 ecAkUl Mycop 32 20 41
=] 2
[=] 26 28 22 66
Z " 1257 17" 130
o 28 odencda 65 72 71
| - 29 ofyes &0 EE] 55
: 30 60 48 6
31 26 76 25
| 27 39 41

O6patute BHMMaHKe, YTO NocnesHUI ctonbeu, noanuceit (yposeHb 4) BblAeNATb He HYXKHO, MHaye NoAYYUM AULLHNIA

YPOBEHb IPYNMUPOBKMN.

3auem MHe 3TO MOXXeT 6bITb HY>)KHO?

[enatb MHOrOypOBHEBbIE FPYMNMUPOBKMN BPYHHYIO — OY€Hb A0JIF0 M MyHYUTESIbHO.

Mo>keT i1 3TO NnoBpeAnUTb MOU AaHHbIE?

HeT. 3T0 BCcero nuiwb rpynnuposkKa. J1lobbie rpynnmpoBKU Ha IMCTE BCeraa MOXKHO IEFKO YAaAUTb C MOMOLLBbIO KOMaHAbI
Pa3srpynnupoBaTtb — YAanUTb CTPYKTYPY C BKAAZAKM AaHHble (Data — Ungroup — Clear Outline).



CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel

PasrpynnupoBatb B CTONOLbI

| UJIDRY BrIAKIVIDIC rasuupdio

|§:§TpaHC¢OpMaL|VIﬂV | 5 Yuukanshoe v &

L) Wamennth pazmepsl I
f Haobopot
1 Peamsaiin kpocc-Tabamubl B NAOCKYHO

= ABTOrpynnupoBka

: PazrpynnuipoBatb B c-ron6|.§

= [NomMeHATs mecTamm

MHCTPYMeHT Aana 06paTHOF0 npeo6pasoBaHm-| —no VIMEI-OLIJ,EﬁCFI MHOFOVpOBHeBOﬁ CTPYKType rpynnnpoBKU pacKknaabiBaeT
noanncK B pa3Hble CTOI'I6LI,bI, T.€. U3 BOT TaKOro:

1]2]s A B T D E F G H
1 Kateropua AHB des map anp mai WIOH
(-] 2 [Boga 391 350 193 274 324 290
=] 3 |pym-Aksa 146 127 a4 104 145 89
4 |crasom 79 97 11 15 28 3
5 |6earaza 57 a 5 69 34 19
6 |cnaBorazuposanHan 10 26 28 20 23 67
(=] 7 |Axsaman 245 223 149 170 179 201
© 8 |co BHyCOM TMMOHA 92 a0 50 5 52 13
9 |co Brycom manukbl 32 65 39 78 a3 37
10 [crazom 8 1 10 16 20 81
| - 11|6earasa 53 67 50 71 64 10
[-] 12 |Kode 292 293 265 263 321 364
=] 13 |Bnaauymo 178 142 165 138 152 181
- 14|3cnpecco 20 88 55 38 58 31
15 |[Kannyuuno 81 16 78 38 83 90
- 16|rpasn Apoma 77 38 32 62 6 60
(=] 17|naynmxa 114 151 100 125 169 183
- 18 |Maiing 66 29 54 6 63 74
19 |crponr 38 27 8 36 84 11
|- 20]|Hopm 10 95 38 83 2 98
21

... MOXXHO 6bICTpO NOoNy4YnTb BOT TaKoe:

[1]z2]z] A B c D E F G H 1
1 | Kateropua AHB Pes map anp mai HIOH
|E| 2 |Bopa 351 350 133 274 324 290
,_?_| 3 Bym-Axea 146 127 44 104 145 a9
4 crasom 79 97 11 15 28 3
5 bearaza 57 4 5 69 54 15
|+ B cnaBorasvpoBaHHan 10 26 28 20 23 67
-] 7 AxBamaH 215 223 149 170 179 201
- 8 CO BRYCOM JINMOHA 52 50 50 5 52 13
9 CO BHYCOM ManMHbI 92 65 39 78 43 97
10 crasom 8 1 10 16 20 81
| L 11 Bes raza 53 67 30 71 64 10
[-] 12 |Kode 292 293 265 263 321 364
E‘ 13 Bnasayymuo 178 142 165 138 152 181
© 14 3cnpecco 20 82 35 38 38 31
15 KannyynHo 81 16 78 38 88 50
. - 18 lpaHa Apoma 77 38 32 62 6 60
[-] 17 Naynmxa 114 151 100 125 169 183
- 18 Maing, 66 29 54 3] 63 74
19 CrpoHr 38 27 8 36 84 11
| L 20 Hopm 10 95 38 83 22 98

]
=



CnpaBska no HaacTpoiike PLEX ans Microsoft Excel r‘ Mnaneta

Excel

Jlobble rpynnMPOBKK Ha IMCTE BCEraa MOXKHO N1ErKO Y4auTb C MOMOLLbI0 KOMaHAapb! Pasrpynnuposatb — Yaanutb
CTPYKTYPY C BK/JaZKM [laHHble

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Excel He meeT cTaHAAPTHbIX MHCTPYMEHTOB AN NoA06HbIX MPeobpa3soBaHUIl — TONbKO BPYUHYIO.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

Het. Tabamua c pasHeceHHbIMM Mo cTonbuam nognucamm GopmupyeTcs Ha HOBOM JIUCTE.

LiBeToBas kapra

4 bblgenatTop . dWHaM.guanazol

2 dopmartbl v ECBOAHHETEGHHL
na: I QuuncTnTb

¢ LUpgeTokapta I\

& Yo & o6bluHoe

@' WMcnpasuTb YO-ag

tl MoArpy3uTh MOW CTIAN

' Yaanute Mon ctunu

Auenku B BblaeNeHHOM Anana3oHe 3a/1IMBatoTCA Pa3HbIMU LLBETAMU B 3aBUCMMOCTU OT UX COAEPHKMUMOTO:

Teccr |G

Yucno 123
Gopmyna | B15
Hara 14.01.2007
Bpema 10:04
Owwubka

Ioruka

MycTaa

3auemM MHe 3TO MOXXeT 6bITb HY>KHO?

3TO NPOCTON M IeTKUI cnocob HaWTW, rae B CNNCKe BBEAEHO 3HaUYeHNe BMeCTo GOopMy/ibl UM TEKCT BMECTO Yncaa. Ja
M BOODLLLE NOHATDL - IAe YTo B 60/1bLLION HE3HAKOMOW TabauLe.

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

HeT. OTmeHa nocnegHero ,D,EﬁCTBMFI — BO3MOXHa.

DKCNOPT AgnanasoHa

Dl 3Kcnopt

Mpuweawmnii Ha CMeHy CTapoOMy MHCTPYMEHTY SKCNOPTa BblAENEHHOTO ANana3oHa B BUAE KaPTUHKK, HOBbIM — ropasgo
60onee MOLLHbIM U YHUBEPCANbHbIA MHCTPYMEHT 3KCMopTa AaHHbIX U3 Excel B Kydy pasHbix ¢opmaTos.

e U306paxeHuna (PNG, GIF, JPG, BMP)
e  dalinbl PDF
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

e TekcroBble danbl (CSV 1 TXT)
e  YHuBepcanbHble TekcToBble popmaTbl (XML, JSON)
e [uneptekct (HTML)

Pe3ynbTaTbl MOXHO BbIrpy3uTb B paitn uam ckonuposats B bydep obmeHa.

3KCﬂ0pT AWana3oHa

Y10 coxpanaem

(® texywee BbigeneHune = Al:D7

" texywyo Tabnuuy = A1:D100

" Bcio pabouyro obnacts nucta = A1:L100
o

dopMaT U NapaMeTpbl

PNG ~ |¥ BoIBOAUTL boHOBYIO CeTKY

BbIrpysutb pe3ynbTaTtbl

(¢ B daiin | C:\Users\pavlo\Documents\Pivoted.png |

|¥ oTkpbiTh dhalin nocne coxpaHeHus

3KcnopT OtmeHa |

e 3

Kpome Toro, gns Tekctosbix popmatos (CSV, TXT, JSON, XML) ecTb BO3MOXKHOCTb 3343aBaTb AONOJNHUTE/NIbHbIE HACTPOMKM:
aybMpoBaTh 3HaYEHMA U3 06begMHEHHbIX AYeeK, BbiIbMpPaTb pasaennTenb CTPOK-CTONOL0B, aTPUBYThI, 3aK/1t04aTb

3Ha4YeHUA B KaBblYKN U T.4.

Ecan HYXXHO 3KCNOPTUPOBATb HE pea/ibHOE coaepXnmoe a4yeek (p,ﬂVIHHbIe XBOCTbI nocne 3aﬂﬂT0ﬁ, Hanpmmep), a TONIbKO TO,
4YTO BUAHO Ha 3KpaHe, TO npurogmnTca d)namor( BbiBOAUTL BUAUMDIE, A HE peanbHble 3Ha4YeHuUA.

CobpaTtb gnanasoHbl C pa3HbIX IMCTOB

N Cobpatb

B KHUTY BCTaBAAETCA HOBbIW NYCTOM JINCT, KyAa cobMpatoTca AaHHble CO BCEX UM NpeaBapuTeibHO BblaeNeHHbIX
INCTOB KHUMM. CH0pKa MOXKET NPOM3BOAUTLCA MO HECKOJIbKUM KPUTEPUAM Ha BblBOp:

® npeaBapuTeNbHOE BblAe/IeHNE AMaNa30HOB Ha KaXKA0M /IuCTe
®  OJVH U1 TOT }Ke AManasoH C KaxK40ro IMCTa - HeobXo4MMO YKa3aTb afipec AnanasoHa Uimn BblAEAUTb ero

®  HauywmHaA c 16O 3alaHHOM AYENKN U [0 KOHLA 1CTa (A0 nocneaHel 3aHATON AYEKN Ha KaxXaom nucTe)
e cbopKa nNpeaBapuTeIbHO PasMeYeHHbIX ob1acTelt neyaTm
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Excel

C60pKa AaHHbIX C TMCTOB KHAUIK

— C KaKnX NUcToB cobupaem

* CO BCEX NUCTOB

« TONbKO C BblAENEHHbIX NUCTOB

Y : D = — UYro cobupaem
% BLigeneHHbIe MpeaBapUTENBHO Ha KaX4oM JIMCTE AWanasoHsl

" pnanasoH AYeek: I $F$75:3F380 ;I

" HaumHas c sueiikn Al —| W [0 KoHua nucTa

(" obnactu neyatn

— BcraBnatb

® Tonbko 3HaueHUs
T copmynsl

(@ CCbINKW Ha UCXO4HbIE AaHHbIE

[¥ [oBaBuTb cTonbel| ¢ MMeHaMu NUCTOB B cBOpKY
|~ CoxpaHuTb dopMaTvpoBaHue

[¥ Wrnopuposath ckpbiTbie ancTel

P iI OK OTMeHa

dnaxkok [lo6aBnATb MMeHa INCTOB B COOPKY 106aBNAET HAa UTOFOBOM NIUCTE cToNBEL, rae HanpoTUB KaXKA0MN CTPOKU
YKa3blBaeTcA MMA INCTa, C KOTOPOro cobpaHbl 3TM AaHHbIe.

ECAM HY}KHO NepeHOCUTb TOIbKO 3HAYeHUA - CHUMMKTE dpnaxkok CoXpaHUTb GpopmaTUpoBaHUe.

Hanpumep, umeem Tpu ancra "Mocksa", "Tinutep" n "Camapa" ¢ gaHHbIMU:

a8 ‘ G4 ,|, ) | T -
1 46 73 61 43 21
2 0 42| 25| 18 6
3 58 |l a | 8 Sl D e F o F,
47 | 34 51 94 35
5 2 81 79 A 8 [ D
6 3 54 17 1 43 81
Bl a 77 92 H2E 60 64 68
8 | 5 35 35 3 54 73 92
9 | 6 64 36 4
10 7 11 98 5
1 I8 21 54 6
4 4 » | Mocksa J_g [ 15 a2 7

10 43| a3 s

11 9

4 4 » M| Mockea nnrep,;ﬁ

11

M 4% W] Mocxss /wrep | Camapa (I

Mocne BbINOAHEHUSA COOPKM NOAYYUM:

www.planetaexcel.ru
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| A
Mocksa
‘Mocrea
‘Mockea
Mocxea
Murep
Murep
MNurep
Murep
Nurep
Nurep
Nurep
Murep
Nurep
Nurep
Camapa
Camapa
Camapa

L-RE-RENRE- R RN LTURE N

el e e R e e
WINIO L alWIN O

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

46 73 61 43 21
0 42 25 18 6
58 2 37 23 15
34 58 41 46 3
54 35
81 79
54 17
77 92
35 35
64 36
11 98
21 54
15 42
43 43
5 43 81
60 64 68
54 73 92

FA

[Mnaneta
Excel

Excel He meeT cpeamn cBoMX cpeacTs HMUYEro NoAobHOro, a BbINOAHEHWE NOAOOHON 3a4a4M BPYYHYH (KOnMpoBaHUem

yepes bydep, Hanpumep) - BECbMa YTOMUTE/IbHO NPU 60/IbLLOM KONIMYECTBE INCTOB.

Mo>xeT nim 310 NoBpeAnUTbL MOU AaHHbIe?

HeT. Ha ntorosbiii ancr AaHHble KONNPYKTCA, a HE NEPEHOCATCA. EQMHCTBEHHOE UCKNOYEHUE - HA MCXOOHbIX NNCTaX

BCe 0O6beANHEHHbIE SYENKN ByayT pasbeanHeHsl, T.K. Excel He ymeeT HOpManbHO KONMPOBaTb U BCTABAATb
[AManasoHbl ¢ 06begUHEHHbIMU AYENKaMK.

Pa3sHectn BblAGﬂEHHbIVI Avana3oH Nno pa3HbiM JINCTaM

E Pazobpate

[aHHble BblAeNeHHOro AMana3oHa Pa3HOCATCA Ha pa3Hble INCTbl NO 3HAYEeHMAM 334aHHOTO CTO!16LI,a.

PasgeneHne BO3MOXHO MO 3HaYeHUAM 3a4aHHOro ctonbua (3apaHee COPTMPOBATL MO HEMY HE HYXHO), MO LBETY 3a/IMBKH,

MO FOPU30HTANIbHbIM pPa3pbiBam CTPaHUL, NN 6nokamm no N CTPOK.
Mpun HEO6XO,CI,VIMOCTVI MOXHO KONMMpOBaTb WanKy Ha Ka)K,D,bIVI JINCT U 3a4aTb MMeHa CO34aBaeMbIX INCTOB.

o1
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PazpeneHune ananazoHa no avctam

Microsoft Excel

WcxogHble gaHHble jl |

Kon-Bo cTpok B wanke I 1 'I

-]

— MpuHUMN geneHus

@ no 3sHaueHusM cronbua I 1 'I
" no usety sanuexu cronbua I 1 vI

e MO ropU3oHTanbHbIM paspbiBaM CTpaHUL

" Bnokamu no I 20 crpok

] F vl
A 88| 86| 15
B 86| 10| 97
C 63| 17 32
B 80| 62| 43
A 38| 41| 46
A 26 21| 16
C 7Bl 25| 75
] 1
88| 86| 15

A 26| 21| 16

— WUmena pobaBnaeMbiX NUCTOB

8 3Hauenns us cronbua, no koTopoMy pasbusaem
" HyMepoBaTb MOCNEOBATENbHO YMCIAMU

e OCTaBUTb CTaH4ApPTHbIE MMeHa NTNCTOB Excel

[V 3aMeHsTH cylecTByIOLIME NIACTBI C TAKUMM e UMEHaMN
[¥ ny6nuposaTh Wwanky Ha KaXaoM nucTe

[~ coxpanuts dhopmaTuposaHmue

OK | OTtmeHa

MoacBeTKka TekyLwe

{E} Mpuuen

N CTPOKU-CTONbLA

FA

[Mnaneta
Excel

B rpynny [inana3oHbl 06aBeHa BO3MOXKHOCTb BK/IOYEHMA NMOACBETKMN TeKYLLEN CTPOKM 1 cTonbua. OyeHb ya06HO npu

npocmoTpe 6onbwnx Tabaul Ha

A B | C | D

W 0 N O WU R WN

N N R N R i~ = i = =
U e WNREREOWLOBNOOUVULEWNREO

60NbLINX MOHUTOPAX:

B F | 6 | H | v |

ObpaTtnte BHMMaHWe, 4To AnA obecneyeHns bbICTPOAENCTBUS NoACBETKA paboTaeT ToNbKO B Npeaenax paboyen

(ncnonb3yemoit) obnactu nucTa.
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Excel
ﬂ'l/l HaMI/It—IeCKI/Iﬁ MMeHOBaHHbIIZ ANarna3oH

‘% [ArHam.ananazoH

JOMHaMUYeCKM1 MMEeHOBaHHbIV AManasoH - 3TO MMA, KOTOPOE MOXHO MCNOJ/Ib30BaTh B 1l060MN dopmysie Ha ntobom
JINCTE KHUTN, YTOBbI COCNATbCA Ha 3afaHHble AYelKK. MpenecTb TaKoM CCbIIKM COCTOUT B TOM, YTO, BO-MEPBbIX, BMECTO
CTaHAAPTHBIX CCbIOK TMNa JIncT1!SA$13:SUS34 MOMKHO MCMOb30BaTh MMA AMana3oHa - Ntobble cnosa u dppasbl (b6e3
npobenos). Bo-BTOpbIX, pa3mep AMana3oHa 6yaeT aBTOMaTUYECKU KOPPEKTMPOBATLCA NPU U3MEHEHUWN AAHHbIX, T.e.
npv A0NUCbIBaHUW HOBbIX AYEEK AMHAMUYECKUI Anana3oH byaeT paclunpaTbCa, a NPy yAaAeHUK - CRUmaTbea. Mms
C034aHHOr0 Anana3oHa paboTaeT Ha BCEX IMCTaX KHUMU M MOKET HbiTb MCMOJ/Ib30BaHO TaK *Ke, Kak 0bblYHanA CCbI/IKa -
NPV NOCTPOEHMM OMArPAMM, CBOAHbIX TabsnL, B Nt06bIX BbluMCAEHUAX, dopMyaax U GYHKUMAX. YacTMYHO Noa06HbIN
dYHKUMOHanN peann3osBaH B Bepcusax Excel 2007-2013 ¢ nomouubio Tabauy, (FhasHaa — ®opmaTtuposaTtb KaK Tabauuy).

CozgaHue AMHaMWUeCcKoro MMeHOBaHHOTIO Aviana3oHa

e —
Jite- Wma gmnanazoHa |
S—
- ika | $F$72 -
— Mepeas aqelika $FS
o m—
— HoBble paHHble BygyT Ao6aBnaThCA. ..
—
—— o _

(% cHu3y, nog nepBol AYelikon
e
— (" cnpasa oT nepBoit A4eiikn
S
— (" cnpasa W cHU3y

| nokasaTb cosgaHHblit avanasoH B AucneTtyepe Mmen

OK OTMeHa

2]

3aueM MHe 3TO MOXXeT 6bITb HY>KHO?

OBbIYHbIN AMana3oH NPUXOAMUTCA 3aHOBO BbIAENATL KaXKAbll pas, KOraa NoABAAOTCA HOBbIE AaHHbIE MW YAANAOTCSA
cTapble.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT. B nto60i1 MOMEHT N1t060W CO3AaHHbIV AMHAMUYECKUI ANANAa30H MOXKHO NPOCMOTPETb, OTPEAAKTUPOBATb UK
yOanuTb Ha BKNaake ®opmynobl - Aucnetyep umeH (Formulas — Name Manager).

Tonbko Bnamnmblie

=
@ TonbKo BMAMMbIE

KonupyeT 3HaueHua ToIbKO M3 BUAMMBIX AYEEK UCXOLHOrO ANANa30Ha W BCTABAAET UX TOJIbKO B BUAMMbIE AYEMKU, HAUMHAsA
C 3ajaHHOM AYerKu:
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KOHMDOB&HME’BCT&BK& TONBKO BUAUMBIX AYEEK

KOI'IMPOBaTb TONbKO BMOAWMbIE AYenKn n3 AWanasoHa:

| $As1:4D$7 -

BcTaBuTh Tonkbko B BUAWMBIE, HAa4YMHaA C AYEnKK:

— YTo BCTaBUTH

@ ece)

" Tonbko 3Ha4eHUs

" Tonbko dopMyb

" Toneko dopMaTHpoBaH1e

C CCbITKM Ha UCXOoaHble AYerKn

OK OTMEHUTL

e

MHCTpymeHT ymeeT paboTaTb Kak CO CKPbITbIMM CTPOYKAMM, TaK 1 cTonbuamu.

Ecnu cHavana sblgenuntsb (yaepxmusan Ctrl) gnanasoHbl KONMPOBaHMA M BCTaBKM, TO MOC/E 3aMyCcKa MHCTPYMEHTa UX aapeca
6yayT aBTOMaTUYECKM BBEAEHbI B COOTBETCTBYIOLLME MO/A U OCTAHETCA TONbKO HaaTb Ha OK.

OuuncTtka gnanasoHa aueek

—% DbidcrsiAiup HFiRdM. diidlidsc

- dPopmMathbl ¥ ECBOAHbIETaﬁnV
na: l OunCTUTL b

¢ Ugetokapta

=1}

Bce fueiku BblANEHHOrO AMana3oHa OUYMNLLAOTCA OT COAEPKMMOro, GopmaTMpPOBaHUA, NapaMeTpPoB MPOBEPKM
BBOAMMbIX 3HaY€HWUI N YCIOBHOIO GOpMaTUPOBaHMA U T.A4,.

CyrcTea gnanazoHa

¥YO3nWTe B BuIAENEHHOM AManasoHe:

v coneprumoe sueek

v pamki 1 sanuBKY AYseK

¥ ofibennHeHre susek

¥ ycnosroe dopratvposanie

[¥ ycnoswa nposepki 604 AaHHBIX

|7 NPYMEYaHIA

I? THNEPCCEINKKA

OTMena

3auemM MHe 3TO MOXXeT 6bITb HY>KHO?

[enaTb 3TO Bpy4YHYIO KpaiiHe YyTOMUTEIbHO, MPUYEM BCeraa ecTb PUCK OCTaBUTb YTO-TO HEBUAMMOe rnasy (Bpoae
napameTpoB YC/0BHOro GopmMaTMPOBaHUSA) ANA OTAENbHbIX AYEeK.

Mo>keT in 310 NoBpeaAUTL MOU AaHHble?

EctectBeHHO JA!

o4

www.planetaexcel.ru
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CpaBHUTb Anana3oHbl

80 CpaBHUTB ¥ l m Jkcnopt ¢E¢ YHuk:

) 60 CpaBHWTb AWanazoHbl pT

s

Eﬁ BblaennTb COBMNaeHnA LIBETOM

Wb

% CoefuHUTL COBMaeHKUA

MaKpoc no3sonseT 6bICTPO CPaBHUTL Mexay cobol ABa Anana3oHa No 3aAaHHbIM CTON6LAM U BbIBECTU UM
NOMETUTb LIBETOM OT/IMYMA UAU COBMAAEHUA MeXAY STUMM AMana3oHaMM:

A B C D E F G H |
1 |CotpyaHMK Cymma
2 |[neb 8402 Cymma Yenoeek
3 |BukTopwua 9685 9744| Qner
4 |Tancua 8203 7513 Onbra
5 |2nuHa 7426 7281 Envcen
6 (MonuHa 9793 8124 3axap
7 |OkcaHa 9459 7026 OaHwun
8 |Badvecnas 9536 405 [eHuc
9 (KOpwui 3958 6888 AHTOH
10 |AnekcaHgpa 1106 6954 3nuHa
11 |EBa 5288 90 Anéna
12 |Enwncei 5245
13 v
:
15 WMcxogHble gaHHble
16 3apalTe cpaBHUBaeMble AWaNasoHbl M HOMEPA KIoYeBbIX CToNbLoB
17 B KaX¥AOM U3 HUX:
18 ctonbey
15 vanasont || sAs2:$Bs12 -] [
20 [vanazoH2 jl $ES3:5F$11 A | 2
21
22 OeiicTBus
23 ® HaitTy cTpokn uz [11, cosnaaarowme c [12
j: (" HaitTn cTpokn uz [12, cosnaaaowme c 11
26 (" wHaitTn cTpokn u3 [11, koTopbix HeT B [12
27 (" HawTn cTpokn uz [12, koTopbix HeT B [11
28
29 Cnocob BbiBOAa pe3ynbLTaTos
;g (® Ha HoBbIM NMCT
32 (" BblBECTH, HAYMHAA C AYEKK A
33 " sanuTe usetom |
34
35
36 OK | OTMmeHa |
37 (2]
38

J
»)
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3auemM MHe 3TO MOXXeT 6bITb HY)KHO?

[na 06begMHEHUA HECKONbKMX YacTei 04HOro Cnucka B 0AuH 60/1bLWONM CNUCOK, MPUYEM O4HU U Te Ke AaHHble MOoryT
BCTPEYATbCA KaK B 0OAHOM, TaK U B Apyrom cnucke. na 6biCTporo nomncka, NoACBETKM LIBETOM UN BbIrpy3KK B
oTAeNbHY0 TabanLy coBnaAeHNn UK 0BLWMX AaHHbIX B ABYX 6OAbLUMX CNMCKAX. BpyYHYH 3TO MOMKHO AenaTh C
ucnonb3oBaHuem ¢yHkumii CHETEC/IU (COUNTIF) unu BAP (VLOOKUP), Ho A0AT0 1 MyTOPHO.

Mo>keT 2im 310 NOBpPeAUTb MOU AaHHble?
Her.

Bblaenntb coBnaaeHns LBETOM

50 CpaBHWTB ¥ m JKcnopT 5 YHu

50 CpaBHWTb AWanasoHbl P

ANt
Bg Bbigennts COBﬂagHMﬂ LLBETOM

% CoeauHUTb COBNaAeHns

AHanor KomaHapl YHUKanbHble - MapHaa noaceeTka a4y6AMKaToB, HO A4/1A NOACBETKM COBNaAeHWi B ABYX BblAENEHHbIX

AmnanasoHax:

Bua  Paspabotumk  Power Pivot  PLEX

ObeanHeHWE ¥ @? AunHam. auanazox n CobpaTte 50 CpaBHWTL ¥ Dl JKcnopt 3 YHrkanoHbie v @ A cox

YpChl BaMOT @ Tonbko Buavmbie [ Pasobpats | 4D CpaBHWTD AManasoHbl }JPTHPOBKG v MeHeaxep s C6
€N 828 Toaucgopmauma ¥ € Mpuuen EE Boigeauts conagenvs ugetom BbigenwTh coBnagesna userom | CO°
MoAcBeTKa Kax0iA napb el
% CoefnHNTL coBnaseHma COBNaJeHUIi B IBYX BblAENEHHbIX
| AWanasoHax CBOWM LLBETOM
J K L M N 0] P Q R o
Enewa
ecarepuea | Cepre
AHacTracua Kupunn
Mapua ApwHa
Makcim [Ecarepua |
ApPTEM MNMonuHa
Muxawun Mnba
Anekcei AnekcaHap
Mapua
AHHa

Kakaomy coBnageHuio HasHayaeTcs onpeaenieHHbln LBeT. NpeaenbHoe KOAMYecTBO NOACBEYMBAEMbIX COBMAAEHWI
orpaHuvyeHo 3agaHHOMN naanTpoit n coctasnaeT 90 WTyK. MNpu 6oNbLIEM KONNYECTBE COBMAAEHMI lyyllie MCMOAb30BaTh He
UBET, a APYrMe MHCTPYMEHTbI - HanpMmep KomaHay CpaBHUTL - CpaBHUTb ANANa3oHbl, KOTOPas YMeeT BbIBOAMUTb
coBnaaeHma/oTANYMA CIUCKOM.

3auem MHe 3TO MOXKeT 6bITb HY>KHO?

Ona 6bICTpOFO BMU3Yya/ZIbHOrro CpaBHeHUA ABYX ANaNAa30HOB, eC/1I B HUX HE O4YE€Hb MHOTO AYeeK.

Mo>keT 2im 310 NoBpeaAUTb MOU AaHHble?
HeT, 31O BCero nuiib usmeHeHue d)opmaTa — OaHHble B AYenKax Npn 3TOM HEe MeHAIOTCA. OTKaT — BO3MOXKEH.
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CoeanHnNTb coBnageHus

50 CpaBHuTb v J]l JKkcnopt 5 Yamk

40 CpaBHWTEL AMana3oHbl pT

nne
BblaennTb COBNajeHns LIBeTOM

5’,5 CoeAuHUTL COBMAaJeHNA %

MHCprMEHT B pa3gene [lnanasoHbl — CpaBHMTb, I'IO3BOJ'IFIIOIJ.I,VII\;1 BblAENNTb ABa CPAaBHMUBAEMbIX ANaNa30Ha U COeaUHUTb
nmmerwmeca Tam cosnageHnAa TIMHUAMU COOTBETCTBYHOLWUNX LUBETOB:

Bug  Paspaborumk  Power Pivot  PLEX

O6bearHeHne v @ AunHam.ananazoH N Cobpatb 50 CpaBHuTh v D]_ 2Kcnopt ?‘E YHWKaNbHble ¥ @ H Coxp
Xz
o
Kypcsl Baniot @ Tonbko BuaMmMble i Pasobpats | 5B CpasmuTh avanaiomsi bpTWpoBKa ¥ Mewemxep S Choy
N v 1 v Jinctoe I+
€ §:§ TpaHcpopmauma {E} Npuuen E; BbIAe/NTb COBNaAEHIA LBETOM WABTPbI < Cozp
{IncTh
3 CoeanHuTb coBNafieHnA N CoeAnHUTL COBNaAEHUA
r[l(‘;’lMlW T NTUHUAMK
COBMNaAeHWA B ABYX BblACNEHHBX
| ) K L M N 0 | P JAnana3oHax
Eneta Mnexceir
| Cepreit
\x
AHacTracua N Kupwnn
| . Apuna
Makcum h
ApTéM MonuHa
Muxaun Wnba

AnekcaHap

AHHa

MpeaenbHOE KOIMYEeCcTBO NoACBEYMBAEMbIX COBMAAEHNI OrpaHMYEHO 3aA4aHHOM NaUTPOM 1 cocTasaaeT 85 wTyk. Mpu
60/1blUemM KOIMYECTBE COBMAAEHWUI Nlyylle NCMOb30BaTb HE LBET, 3 APYrMe MHCTPYMEHTbI - Hanpumep KomaHay CpaBHUTD -
CpaBHUTbL AMana3oHbl, KOTOpas YyMeeT BbIBOAWUTb COBNAAEHMA/OTNNYNA CIUCKOM.

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

[nsa 6bICTPOro BU3yaNbHOMO CPaBHEHWA ABYX AMANa30HOB, €C/IM B HUX HE 04eHb MHOTO AYEeeK.

Mo>xet in 3T0 NoBpeANTbL MOMU AaHHbIe?
HerT, 3To BCero Avwb M3ameHeHne popmata — AaHHbIE B AYEKaxX NPu 3TOM He MeHAalTcA. OTKaT — BO3MOXKEH.

Boigenatop

Q Boigenatop

Npea atoro MHCTPYMEHTa npeaenbHO NPOCTa — BblAENATb AYenKkn no onpeaeneHHbIMm ycnosmnam:

Y
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Bbigenatop

Kputepuit noncka

| =]
" Teker | ﬂ
" Oata | ﬂ
(" ®dopmat | ﬂ
C Dpyroe | =l
Korga Hawnu, To BbIAENUTD ... Q@ & |
® gueiiky
{" Bcio cTpoky
(" Beck cTonbey,

OK | OTtmeHa |

CnnCoK BapuaHTOB MO KPUTEPUAM BHYLUMUTENbHbIN:

e Yucna: 6onblie, meHblUe, (HE) paBHO, (He) mexay.

e TekKcrT: (He) paBeH, (He) coaepkuT, (He) HaUMHaeTcA ¢, (He) 3aKaHYMBAETCA Ha, COOTBETCTBYET WABNOHY (MOXKHO
nucnosb3oBatb *?#), (He) coBnagaet c 06O AYEKOM U3 YKa3aHHOro CMUCKa, (He) coaeput ntoboe cnoso 13
YKa3aHHOro AnanasoHa, COAePKUT 060N CUMBOA U3 CNIUCKA, COAEPHKUT LUdPbI, COAEPKUT Kupunauuy (A-A),
COAEPHUT NaTuHMLy (A-Z), cogepRUT AnWHMUE Npobesibl, COAEPHKUT HeneyaTaemMble 3HaKu.

e [laTbl: paBHa, A0, Nocae, (He) mexxay, nonagaeT Ha pabouunii geHb, NonagaeT Ha BbIXOAHOW, NoMNagaeT Ha
onpeaenéHHbIN AeHb Heaenun, nonagaeT B 3a4aHHbIN ro4, KBapTan UK Mmecsu,

o  (dopmart: coaepPKUT NONYKUPHbBIN TEKCT, KYPCUB, NOAYEPKMUBAHUE, 3a4EPKHYTbIN TEKCT, ecTb Nt0ban 3a1MBKa, Ntobol
LBeT WpndTa Kpome YEPHOTo, 3a/IMBKA KaK B AYeKke-06pasLe, UBeT WwpndTa Kak B suelike-obpasLe.

e [lpyroe: (He) nycTble A4enKK, A4einkn ¢ GopmMynamm, C KOHCTaAHTaMM, CO CCbIIKAMW Ha APYrue ANCTbl/KHUTK, C
olwmnbKamu, (He) 3aWmLLEHHbIe, C 3a4aHHbIM YPOBHEM FPYMNMNMPOBKK, C FTMNEpPCCblIKamMu.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

BcTpoeHHble Bo3amoxHocTM Microsoft Excel no BbigeneHunio aveek no 3agaHHbIM ycnosuam (FnasHas — HaitTu U Bbiaenntb —
BblgennTb rpynny AYeeK) BeCbmMa CKPOMHbI.

Mo>xeT im 310 NOBpeAnUTbL MOU AaHHbIe?
HeT, 3To BCero Auwb BblaeneHue aueeK. YTo ¢ HUMKM aenaTtb ganblue (YAanuTb, 3aAUTb LLBETOM U T.4.) — peLaTtb Bam.
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NMonb3oBaTenbcKkue CTuan

—4 bbigenATop . AWHaM.Ananaso

o dopmarhbl ¥ ECBOAHbleraﬁnm
na: l QuncTuTb

¢ LUgeTokapTa

J @ YO B 0bbluHoE

@ WcnpaButb YO-as

tl MoArpyzuTe MOU CTUNN

¥ YpanuTb Mow CTUAM

B rpynne AuanasoHbl — Bbinagatowmii cnmcok Popmatbl — Ao6asneHbl KOMaHAbl 4058 NOArPY3KM B TEKYLLYIO KHUMY Habopa
Nno/sib30BaTeNbCKUX CTUNeN u3 daina styles.xlsx, Bxogawero B coctaB HaacTPOMKM (nexuT B nanke PLEX). Mocne
BbINO/IHEHWA 3arpy3KM Ha BKNaake MnaeHaa B rpynne CTuam 4o6aBnseTcA HECKO/IbKO HOBbIX CTUel ans yao6Horo u
HarnagHoro GopmMaTMPOBAHMUSA PA3IMYHBIX TUMOB AaHHbIX (NPOLUEHTbI, rpaaychl, KBaApaTHbIe MeTpbl U T.4,):

% Monb3oBaTenbLcKue %Y
‘MpoBate  HK #M » Mapkepl * Mapkep2 Mpagyc paayc 2 jMpaEka
onnuy v NbTPp v

paayc C OpobHoe Kr M m2 m3

BaHue

Hasel  |Ha3B2uuy LiEECENN Hased Ha3g6

OTn% AY om% ™ Otnnuve Otnnune % Otnunune A Y TnrocMuHyC

Mpum1 Mpum2 Mprm3 CKpbITb LUenoe wT =

Xopowwii, nhoxoi M HeTpanbHbIA

OB6bIYHbII He#TtpanbHbin  noxown Xopouwmn

Ctunu xpaHsaTca B daline styles.xlsx, rae nx BHeWHUI BUA NpeacTaB/ieH 6onee HarnsaHo:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
* 1 Excel
A | B © D | E
HasBaHue -1 Bug 1l ~ Bupg 2 > Bug3 |~
#K 1K
#M 1M
P Mapkepl P Tekct
~ * Mapkep2 * TekcT
Ipagyc +12° -45° 0°
papycC +12°C -45°C 0°C
papyc2 +12° -45° 0°
_ﬂ,poﬁHoe 123 456,79 -123 456,79 0,00
Kr 123,0 kr
M 123457 m -123457 m oOm
- m2 123 457 m? -123 457 m? 0 m?
- m3 123 457 m3 -123 457 m3 0 m?
Hase1 TeKct
Hase2 Tekcr
_ Hase3 - -- |
Hasg4 Tekct
Hass5 Tekct
Hass6 Tekct
" OTn% AY A 10,0% V¥ 15,0% 0%
-OTn% AV A 10,0% ¥ 15,0% 0%
om% ™M 123,5% 4-42,9% 0%
-om% ™ 123,5% 142,9% 0%
- OT1anumne +123 457 -123 457 0
-Otnnune +123 457 -123 457 0
~ Otnunune % +3,5% -5,8% 0%
-Otanume % +3,5% -5,8% 0%
Otnnuve ™ 123 457 123 457 0
-Otnnune P ‘N123 457 J,123 457 0
OTnume A 'V A 123 457 V¥ 123 457 0
-OTAnune A 'Y A 123 457 ¥ 123 457 0
(®PuHaHCc) 123 457 (123 457) 0
(PUHaHCTbIC) 123 (123) 0
(PuHaHCMH) 12,3 (12,3) 0
MaocMuHyc 45,6
Mpuml lMpumeyaHue
Mprm2 MpumeyaHue
Mprm3 MpumeuaHue

38

20 CeDBITH

Mpu HeobxoAMMOCTHN NOJIb30BaTEIb MOXKET B byayliem 006aBNATb B 3TOT paiin CBOM CTUAN CaMOCTOSTE/IbHO Yepes

KomaHay FnaBsHasa — Ctunam — Co3aatb CTU/Ib AYEAKU.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

KoHBepTauusa ycnosHoro popmarnpoBaHua (Y®P) B ctatuueckoe

~% DblAe/iATop H¥iHdM. AWdllds0

d dopmartbl ¥ E CBOAHbIE Tabaui
1a: l QUKUCTUTL

¢ Lgetoka pTa

@ YO B 0bbluHOE

@ Wecnpaeutb Y®-ag

tl MoArpy3nTs MOW CTUAN

A YaanuTe Mow cTAm

YcnosHoe popmaTrpoBaHne — KpacKBas, HO BECbMa PeCcypCoEémKasn WTYKa. YTobbl n3bekaTb TOPMOXKEHNA Ha BONbLLNX
TabMuUax, MOXKHO Npeobpas3oBaTh ycIoBHOE GOPMaTUPOBaHME B CTaTUYECKOE. BHELWHNIA BUA AYEKU COXPAHUTCS, HO He
6yaeT 60/blUe MEHATLCA NPU U3MEHEHMMU AAHHDBIX (M, COOTBETCTBEHHO, TOPMO3UTD).

ObpaTtnte BHMMaHME Ha 3 MOMEHTa:

e (Ob6paTHOE NpeobpasoBaHMe HEBO3MOXKHO.
e Takue BuAbI YCI0BHOTO GOPMATUPOBAHUSA, KaK TMCTOrPAMMbl UM 3HAUYKM HENb3A NPeobpa3oBaTh B CTATUKY.
e  U3-3a orpaHuyeHunit camoro Excel ata PpyHKLMA paboTaeT ToNbKO HaumHasa ¢ 2010-i sepcun Microsoft Excel.

NcnpaButb YO-aa

=% DbIAC/IATOP HWiRdM. dkdllas0o

d dopmarbl v E CBoAaHble Tabawn
1a: & Ounctute

¢ LUgetokapra

@ YO B 0bbIUHOE

@' Mcnpasuts Y®-an

t} Noarpysute mMom cTim

A Yaanite Mow cTuam

Ecau y Bac ectb TabMLa C HECKONIbKMMM MPaBUIaMu yCa0BHOTO GopmaTMpOBaHMA 1 Bbl, paboTas ¢ 3Tol Tabauuei:

® ypanseTe B Hel CTPOKM
® BCTaB/sieTe B Heé HOBble CTPOKM B cepeanHy
e  KonupyeTe MM Bblpe3aeTe YacTb AaHHbIX U BCTABAAETE UX 3aTeM B 4pYroe MecTo

... TO 04eHb BbICTPO Bbl NPUAETE K TOMY, YTO MHOTAA Ha3bIBalOT aflOM YC/IOBHOIO GOpMaTUPOBaHMA, KOrAa UCXOAHble
npasuia, Pa3mMHOXaAaCb 1 KOMUPYACb BMECTE C AYENKaMK, HAUYMHAIOT AECATKaMM NIOAUTLCA Ha Ballem UCTe.

KomaHaa Ucnpaeutb Y®-an npm3saHa Ierko 1 6bICTPO MCNPaBAAThL Takne cuTyaumu. MpocTo BblAeANTE UCXOAHbIN
[AManasoH C NpaBMAaMm yCI0BHOIO GopmaTMpoBaHua 1 BbibepuTe 3Ty KOMaHAy B cnincke dopmat — Ucnpasutb YP-aa. Bee
aybampytowmecs npasmna 6yayT yaaneHbl U 3aTemM npasuaa c NepBoi CTPOKKM ByayT pacnpocTpaHeHbl Ha BECb AManasoH.
Mo>keT 2im 310 NOBpeaAUTb MOU AaHHble?

MOFyT 6bITb noTepAHbl KOMMEHTAPUN N NPpUMeYaHNA, HO cogepXUmoe A4eeK - TOYHO HeT.
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CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

BctaBka ¢pnaxkkos (checkboxes)

3 - DDIACMHJUP = IIyLIDIC‘ -
4 dopmatbl ¥ E CBOfHbIE ¥
l OUUCTUTL

& LieeTokapTa
(
— ﬂi Y& B obbiuHoe e

@ Mcnpasuts YP-ag

f} Noarpyants Mou cTuay

" YIanuTb MOW CTUAK

Co3paTb Gnaxkm

b Ynanute dnaxium

3Ta KOMaHAa BbINOHAET CeAYIOLLYIO LLEeMOYKY AeNCTBUN:

1. [JdobasnaeT no LEeHTPY Kaxaol BblAeNeHHON A4eiikn GNarKKM-4eKOOKCbI.
2. T[pwvBA3bIBaeT KaxKablii GNaXKOK K CBOEN AYeliKe, TaK UTO ero BKAoUYeHUE / BbIKNHOUYEHME MEHAET COAEePIKMMOe

Avelikn Ha UCTUHA / NOXb, KoTopble 3aTeM MOXKHO MCNOb30BaThb B pacyeTax, Nposepkax ¢ dpyHKumel EC/IN n T.4.
3. CkpbiBaeT 3HayeHne MCTUHA / NOXb nosnb3oBatenibCknm GopmaTom, YTobbl OHO BM3YasibHO HE Mellano (Ho ero

BMOHO B CTPOKe popmyn).

3npoBaHne  Bwa  Paspabotumk  Power Pivot  PLEX

TMCOK ¥ @ O6begnHeHne v ‘% ArHam.ananasoH n Cobpatb

&0 CpaBHutb ~

'C{ Boiaenatop

4 dopmathbl ¥ E CBOAHbIE ¥

Jl Jkcnopt

-:E MycTbie ¥

CTb Kypcobl Banot @ To/bKo BUANMBbIE @f Pazobpatb
$ € N ﬂTpchqupmauwﬂ v {E} Mpuuen
eliku
G H I ] K
cobpaH oTnpasaeH MNoJy4YeH

3akas 1

3akas 2

3akas 3 Ol 1

3akas 4 L]

3aka3 5 L] ]

[Nna yaaneHns HeHyKHbIX GNaXKKOB MOMKHO BblAEANTb AManasoH AYeek M BOCNOo/Ib30BaTbCA coceaHein KomaHaon dopmar -

Yaanutb Gpnaxkku.

d 8 » %

=

<

Quuctutb
LiseTokapta

Y& B 0bbluHOE
WMcnpasutb Y®-ag
Moarpysuts Mow cTuan
YaanuTtb Mo CTUAW
Co3gaTb Gaaxku

[

Yaanute dnaxku

), [Mnaneta
-1 Excel

¥ YHUKanbHble ¥ @
* v

2C Coprupoeka Menemke

Y TUALTPBI ¥ Jluctoe
0 P Q

Co3patb haamku

NobaBnaer BO BCe BbleNeHHble
Auerikn dnaxkn (YekboKcbl) 1
NpWBA3bLIBaET KX K AYeliKam.
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CnpaBka no HagcTpoiike PLEX ansa Microsoft Excel Mnaneta
Excel

NHCTpyMeHTbl CBOAHbIX Tabauy,

) W AWHAM.AWdlId3UH % LUPIVPUBdID ~

= Me
(] CBOAHbIE TabANLIbI VJ}Y PUNbLTPLI ¥ Jil
L

v

2. Bcenonss CyMMy
E Bce nona & konnuectso

Jlll Bce nons B cpeanee

pd dopMaThbl MCXOAHBIX AaHHbIX
12: KonupoBats Kak 3HauyeHus
@ OUNLTP NO TeKyLIen AYelike
$5 Orsszats ot 06uero Kawa

- QuKCTUTb CTapbl€ 3N1EMEHTDI
Yﬂﬁ qJL‘I.ﬂpr no MMeHOBaHHbIM JKana3zoHam

MepBble TPM KOMaHApb! MO3BOAAIOT BbICTPO NEPEKNOUUTbL BCE N0AA B 061aCTM 3HAYEHUI B CBOAHOM TabunLbl B PEXMUM
BbIMMC/IEHUI CYMM, KOAIMYECTBA 1 cpeaHero. [lenaTb 370 418 KaXA40ro Noia BPY4Hy A0ro U ckydHo. Ecam B Bawei
CBOAHOM XOTA Bbl AECATOK NOMEN, TO 3TO 3aMMET 3aMETHOE KO/IMYECTBO BPEMEHM.

KomaHga ®Popmatbl MCXOAHDbIX A4aHHbIX aBTOMATUYECKN HACTPaMBaEeT YNCN0Bble GOpPMaTbl ANA NOJEeiN B CBOAHOM
TaKXe, Kak OHW BbINN B UCXOAHbIX AaHHbIX.

KomaHza KonupoBaTb KaK 3HauyeHUA AenlaeT Konuio CBoAHOM Tabanubl B BUAE 3HaUYeHUN (T.e. He CBA3aHHYIO C
NCXOAHbIMW AaHHbIMW) Ha OTAENbHOM /INCTE, COXPaHAA NpKU 3TOM BCe popmaTipoBaHmne. Becbma yactas npoueaypa y
MHOIUX NoJib30BaTesIei, KOTOPbIM HY}KHO OTNPaBAATb AaHHble "BO BHELWHMI MUP", HO NPWU 3TOM He XoYeTca oTAaBaTb
CaMy CBOAHYIO, a TO/IbKO 3HaYeHMA U3 Hee.

KomaHaa ®PunbTp no TeKyueit aveiike paboTaeT aHaIOMMYHO ABOMHOMY LLLENYKY IEBOM KHOMKOMN MbILLMK
("npoBanutbca" nnu drill-down) no suelike ¢ AaHHbIMK B 061aCTM 3HAYEHU CBOAHOM Tabanubl, HO GUNLTPYET
NCXOAHYI0 TabanLy, @ He CO34aeT HOBbIN JIUCT C KONWeW AaHHbIX. Takum 06pazom MOXKHO BbICTPO NepeinTh K Tem
CTPOKaM, KOTOpble y4acTBYIOT B BblYMCAEHMAX N10OOIM MHTEpPECYIOLWEN BaC AYElKN B cBOAHON. OTOO6Pa3nTb NOAHbIN
CMMCOK BCEX CTPOK MCXOAHbIX AAHHbIX MOXHO IMB0 OTMEHMB Noc/iegHee aericTene, AMH0 C NOMOLLBIO COYETaHUA
knasuuw Ctrl+Shift+A (HasHauaeTcsa B ucnetyepe ropaumx KaaBuL).

BoamoxHocTb OTBA3aTh OT 06u.|,ero Kaua, Hy>XHa yTOObI CBO4HYHO Ta61w|u,y MOXHO 6blN0 rpynnnpoBaTtb OTAE/IbHO OT
APYTrnMX CBOAHbIX TaGI'IVILI,, CO34aHHbIX Ha OCHOBE TOro *e UCTOYHUKA

OumncTKa CTapbiX 3/1eMEHTOB B BbiNaaatloLmxX cnnuckax U GuabTpax cBOAHON. MNPy YacTbiX M3MEHEHUAX B UCXOAHbIX
[OaHHbIX, B BbINaZaoLMX CNMCKaX U U GUNbTPAX CBOAHbIX YAaCTO OCTAOTCA YCTapeBLUNE 31EMEHTbI, KOTOPbIX,
daKTnUeckn, yxe HeT, T.K. Excel KawmpyeT 3T Habopbl 419 YCKOpeHUs npouecca. ITOT MaKpoC OUYMLLLAET BCe CTapble
3/1eMEeHTbl, MPUBOAA CMINCKU B COOTBETCTBUE C PeaibHOCTbIO.

Ecnm ncnonb3yete B paboTte cBoAHblE TabANLbI, TO AONKHbI NEPUOANYECKM CTANKMBATLCA C CUTyaLMel, Koraa Bam
Heo6X0AMMO 0TGUNLTPOBATbL B CBOAHOM BO/bLIOE KOIMYECTBO HY}KHbIX BaM AaHHbIX: BbiIGpaTh TOBapbl UMEHHO Ballel
KOMMNaHUK 13 0BLLErO PbIHKA, K/IMEHTOB, KOTOPbIX Bbl KypuUpyeTe 13 06LLEro Cnncka KANEHTOB 1 T.M. JenaTtb 370 06blYHbIM
GUNBbTPOM L0ATO U CKYYHO, T.K. MPUXOLUTCA CTaBUTb M CHUMATb BPYUHYIO MHOIO-MHOTO rasioyek B 06/1acTAX CTPOK UK
cTon6u08. Mpuyem ans HOBbIX OTHETOB NPUAETCA NOBTOPATL 3Ty NPoLLeAYypPY peryaspHo.

MHCTpyMeHT ®uabTp N0 MMEeHOBAHHbIM AManasoHam B Bbinagatolem meHo CBogHble Tabauubl Kak pas v npegHasHadeH
ON1A pelleHnsa Takon 3a4a4umn. ANropuTm ero Mcnosib3oBaHMA NpPocT:

1. CHa4yana Hy»XHO cO34aTb MMEHOBAHHbIN AMAMNA30H CO CMMCKOM TeX TOBapOB, CAENOK, KIMEHTOB U1 T.MN., KOTOPble BaM
HY»HbI. [1NA 3TOro MOX¥HO UCNO0b30BaTb MHCTPYMeHT PLEX Bbin.cnucok — Co3paTb HOBbIW UM CTaHAAPTHbIN
Aucnetyep MmeH Ha BKnagKke dopmynbl.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
-1 Excel
2. 3aTeMm yCTaHOBUTE aKTUBHYIO AYENKY B Nt06oe MecTo CBoAHOM U BbibepuTe Ha BKNaaKe PLEX — CBoaHble Tabaunubl —
®unbTP N0 UMEHOBAHHbLIM AMana3oHaM. B OTKPbIBLLUEMCA OKHe 334alTe Kako MMEHOBAHHbIN AManasoH Bbl
XOTUTE NPUMEHUTb K KAKOMY MO0 B CBOAHOW:

CDV'IJ"Ipr CBOAHOMW MO MMEHOBaHHbIM AWana3oHam

Mone ceoaHoit Tabnuubl MIMeHoBaHHbIN AuanascH Ans hunbTpauum

I MeHegxep I MOM7COTDWJ,HMKM|

~ 4
| ~ < |
| - o« ]

Ll L] Lo

OK | OTmeHa |

7]

l.e UMEHHO NIe}KUT COOTBETCTBYIOLLME NOAE B CBOAHOW (B 061aCTU CTPOK, cTON6L,08 UK GUAbTPa) — He urpaet poau. Nocne
HaXkaTus Ha OK B CBOAHOM OTOUNLTPYIOTCA TONBKO TE MO3ULLUMU, YTO BXOAWUAN B UMEHOBAHHbIM AMANa3oH.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT. 9T0 BCEro nnwb onepaunn Hag CBoAHOM Tabanuen, a He Haf UCXOAHLIMU AAHHbIMMU.

PuabTp CTPOK C NOCNEAYIOWMUM AENCTBUEM

2, COpTWPOBKa ¥ Meneaxep “tis COOpKa ANCTC

|V OUNbLTPLI ¥ | Nucros l& Co3patb

7} DunbTp + AeidcTBre
7[23 ®dunbTpoBaThL MO BbIAENEHNHO
Yo

L dunbTpoeaTh No bydpepy [

n AHTUOUNBTP

L
x

YAanuTb CKPbIThie GUABTPOM CTPOKM

L
x

YaamTe HE ckpbiTbie GUALTPOM CTPOKM

Monb3oBaTeNb yCTaHaBAMBAET aKTUBHYIO AYEMNKY Ha 3afjaHHOe 3HaueHue B onpeaeneHHom ctonbue. PLEX otbupaet
TO/IbKO Te CTPOKM B Tabnmue (Ha ucTe), rae B 3TOM CToA6LLE MPUCYTCTBYET 3TO 3HAYEHME M 3aTeM NPOM3BOANT C HUMMU
KaKkoe-n1Mbo HyXHoe aencTeume:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
Excel
A B C D E F G
1 |[Homep [ata Keaptan Mecay [lpoeKr 3apava MeHep e
2 1 10.11.2011 IV 11 BusHec-ueHTp YcTaHoBKa ABepei KysHeuos
3 2 29.10.2011 IV 10 Toprosbii UEHTP Knagka crteH Muxainos
4 3 25.06.2011 Il 6 ToproBblid UeHTp YcTpoHcTBO NepeKpbITUiA KysHeuoB
5 4 22.01.2011 | 1 ToproBblid UeHTp Mapousonauna KysHeuos
6 5 04.01.2012 | 1 BuzHec-ueHTp OcHoBaHue KysHeuos
7 6 20.02.2011 | 2 BuzHec-ueHTp YcTaHOBKa ABepei JManﬁnoa
8 7 11.04.2011 Il 4 ToproBblid UEHTP YCTpOWCTBO NEPEKPBITUA KysHeuoB
9 8 28.02.2011 I .
dunbTpauma + geicTene
10 9 09.05.2011 Il
11 10 07.03.2011 I MxalnoB
OTduneTpoBaTh B TeKylwei Tabnuue ¥ | BCe CTPOKW, rAe B cTon6ue F 3HaueHne
12 11 13.10.2011 1V ® pe | Y . J pe A 4 3HeLOoB
13 12 09.04.2011 I | paBHo ﬂ | YcTaHoska gBepeii 3HeLoB
14 13 06.11.2011 IV bpemoBsa
15 14 02.11.2011 \Y; === U BbINOJIHUTb Ha[J HUMW CneyoLlee ﬂEﬁCTBHe: aBE/IbeBa
16 15 01.04.2011 I G ppemosa
® CKOMWpoBaTb
17 16 03.01.2011 I KUTKHa
18 17 28.12.2011 v (" neperecu BE/IbeBa
19 18 14.06.2011 I " ypanutb 3HeLu0B
20 19 15.06.2011 I bpemosa
21 20 05.05.2011 I MxalnnoB
22 21 23.08.2011 Il Mecto sctasiu aceHbes
23 22 12.11.2011 I\ ® HoBbIi NACT, Ha3BaTb ero YcTaHoBKa ,qsepeﬁ 3HELOB
24 23 13.04.2011 11 . 3HEeUoB
(" umelowmiica nucT
25 24 05.02.2011 | 3HeuOoB
26 25 16.09.2011 1 (" HoBas KHura, Ha3saTL fMCT bpemoea
27 26 17.10.2011 v ppemoBsa
28 27 27.05.2011 1l v 5 r 3HeLuOoB
9 28| 15.04.2011 " npoAybnupoBaTk CTpoKy 3aronoeka BCTaBUTb TONBKO 3HA4EHMS —
30 29 30.11.2011 v | yuuTeIBaTH perucTp npu dunsTpaLmmM nxainos
31 30 22.04.2011 I ppemoBa
OK OTmeHa
32 31 02.09.2011 11 3HEeUoB
33 32 28.01.2011 | — — — J3HEeLUOoB
34 33 10.01.2011 I 1 Toproebii UEHTP Yrennenue GyHOaMeEHTa Muxaiinoe

Mo*KHO GMILTPOBATb Ha /IUCTE UK B TEKYLLEN TabauLe CTPOKM No /IloH6OoMY M3 3aZaHHbIX YCI0BUN:

e PaBHble/He paBHble 3aaHHOMY 3HaYEHUIO
e Copepsallume/He cogepsKalipe 3aaHHYI0 NOACTPOKY

e CooTBeTcTBYlOUIME 3aAaHHOMY LWABA0OHY (C UCNONb30BaHUEM CUMBO/IOB *#? 1 T.4.)

HaﬁAEHHbIe CTPOKN MOXXHO CKONMMpoBaTb 1M NnepeHecT Ha HOBbIM INCT NN B HOBYIO KHUTY UTN XKe yaAaIUTb.

MpKn HEOBXOAMMOCTM MOXKHO CKOMMPOBATL TaKXkKe U Wanky Tabaunubl (Gnaxkok NpoAy6amMpoBaTb CTPOKY 3aroNoBkKa),

3aMeHUT GopMy/bl Ha 3HaYeHUsA (PNarkoK BCTaBUTb TO/IbKO 3HAYEHUA) MU YUUTbIBATb/HE YUUTbIBATL PErUCTP.

3aueM MHe 3TO MOXXeT 6bITb HY>XHO?

3T0 HamMHOro BbICTpee, YeM AeNaTb BCE TO Ke CaMOe BPYUHYH C MOMOLLbIO GUALTPA U PYYHOrO KOMMPOBaHUSA.

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

Ecnun B KavecTse AEﬁCTBMﬂ Bbl6paH0 CKOI‘IMpOBaTb, TO - HeT. 3TO BCero Nu1Llb KonnpoBaHWe Ha HOBbI CO3AaHHbIﬁ

nuct. Ecnmn pesynbtat Bam He NOHPaBUTCA, TO MOXKHO BCeraa yaanuTtb 3TOT JIUCT.

Ecnu B KauecTBe aeictens BbibpaHo MepeHectn nan Yaanutb, 1o — Aa. byabTe BHUMaTENbHbI.
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CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

CDI/IﬂprOBaTb no BblgeneHnro

[Mnaneta
Excel

OyeHb NpocTasn, HO yA06Has WTyKa: BblaensetTe oAaHy UM HECKOIbKO Adeek (yaepusan Ctrl) c MHTepecyowmmn Bac
3HaYeHUsAMM B TabanLe, Hanpumep, Hac MHTEPECYIOT NPOAaXKM aHaHacoB B peBpane MeHeaKepom MBaHOoBbIM:

A B c [} E F
1 Haumenosadi * Mecay |~ lTopog |~ | Cymma |~ | MeHepmie] ™ Jadasume |~
2 Orypey Teppanb Mutep 85908 NeTpoe AwaH
3 |Canat Anpene NMockea 119427 NyBMHWUH MAaTepoukra
4 |AHaHac ABryct Mutep 73260 Muxainos PamcTop
5 |MpedndpyT Ma Mutep 9225 NeperpecTor
6 HekTapwH Hwone Mockea 64675 OyOuHKMH MeTenuua
7 |I'IETp',fLUHE Qeppant NMockea 159628 BonwHa Pamcrop
8 MopHoBE Naid Mutep 77220 Tapacos TaHpem
9 |MoproBb Anpene Mutep 107010 Mwxainoe Pamcrop
10 [MaHzapHHbI HioHBE Mutep 269586 BonwHa MeperkpecTok
11 NeTpyLika JOerabpeb Camapa 450640 MeaHoB MeTenuua
12 |HanycTa AHBApPDL Mutep 76264 MNMeTpos AwaH

... XMeTe PuNbTPOBaTb NO BbIAENEHUIO B BbINaaloLem cnmcke dunbTpsbl:

-y \..UPJ V\PUbl\d -

|Y DUALTPBI v

MeHeaxep
Nnctos

s
L

e

AHTUOUABTP

DunbTp + AeAcTBre
PUAbTPOBATL MO BbIAENEHWIO

PunbTposaTh no bydepy

2 YaannTb ckpbiTsle GUALTPOM CTPOKM

=% Ypanutb HE ckpbiTble GUabLTpOM CTPOKK

i \—UUPI\I’J Jiici e

L:J:Tf Co3paTb

... n nonyyaete GpUALTPALMIO NO BbIGPAHHBIM 3HAYEHUAM B COOTBETCTBYHIOLLMX CTONOLAX:

A B C D E F G
1 |HammeHosaHi-T Mecay |-T Topog |~ | Cymma |~ MeHepg:e|-T 3akazumk |~
86 |AHaHac deBpant Camapa 22620 WMBaHoOB AwaH
1223 Ananac @Tespant Camapa 70184 WMeanos Awan
1306|AHaHacC deBpant MuTep 1581246 VeaHoB MAaTepouka
1343 Ananac @Tespant Mockea 143320 WMeaHoB Tangem

1401
1407

O4HUM CI0BOM, HEKMI1 aHaNOr CTaHAAPTHOro GuAbTPa, Ho BbicTpee M yao6Hee B HEKOTOPbIX CUTyaLmMAX. YmeeT paboTaTh C

YMHbIMU Ta6!'IMLI,aMVI TOXe.

Mo>keT 2im 310 NoBpeAUTb MOU AaHHble?

HeT. 3710 Bcero anwb dpunbTpauua. Bcerga MoxKHO BEpHYTb 06paTHO OTOBpPaXKeHNe BCeX CTPOK, HaxKas KHOMKY OUMCTUTL Ha

BKNaaKe AaHHble (Data — Clear)
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CnpaBska no HaacTpoiike PLEX ans Microsoft Excel H Mnaneta

®dunbTpoBaTb no bydepy

- LUPTVIRUBRG ¥ W COOpPKa Jikcl
i MeHemxep F ‘

W dunbTpbl v Nnctos e Cozpars

DUNLTP + felcTBHE

PUNbTPOBATL NO BbIAENEHWIO
L dunbTposatk No bypepy % L8
ﬂ AHTUOUNBLTP

2% YaanuTb CKpbITbE GUABTPOM CTPOKM

2% YpanuTb HE ckpbiThle GUALTPOM CTPOKM

PunbTpyeT TEKYLWMI cTONbEL, TERYLLEN Tabanubl No cogepxumomy bydepa ObmeHa.

MOo3KHO 3apaHee CKONMPOoBaTh B bydep oAHY MAK cpa3y HECKObKO AYEEeK CO 3HaYeHUAMM, KoTopble TpebyeTca
OTPUNBLTPOBATL, 3aTEM BCTATb B IIOOYIO AYENKY HYXKHOIO CTONOLA M UCNO/b30BaTb 3Ty GYHKLMIO.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

MoxeT 6bITb yA06HO B CUTYaLMAX, KOraa Bam HEO6X0AMMO OTOUNLTPOBATL MHOTO 3HAYEHMUI N0 UMELDLLEMYCA
CTUCKY.

Mo>xet nm ato nospeanTtb Mmou AaHHble?

HeT. 370 BCero anwb dpunbTpauma. Bcerga MoXKHO BEpHYTb 06paTHO 0TOBpaXKeHMe BCEX CTPOK, HaXKaB KHOMKY OYMUCTUTb Ha
BKNaake [laHHble

AHTNOUNBLTP

< LOPTHMPOBKAG ™ T LO0OpKa nnctol
prap MeHeaxep P

W ounstpsl v Muctos |45 Cozgats

QUNLTP + AeHCTBKE

DUNbTPOBaTh MO BbIJENEHWHO
L dunbTpoBaTk no bydepy [

ﬂ AHTUGUNLTD

[+

% YAanuTb cKpbITble GUABTPOM CTPOKM

3¢ Ypanute HE ckpbiThle dUNLTPOM CTPOKK

BbinonHaer MHBEPTUPOBaHUE BCEX OTd)M/'IprOBaHHbIX B ,D,aHHbIﬁ MOMEHT CTPOK, T.e. CKpbITble d)Ml'IprOM CTPOKWU Aenaet
BUONMbBIMU, @ BUOUMbIE — CKPbIBaeT.
3auem MHe 3TO MOXKeT 6bITb HY)KHO?

prqHYI-O peannsoBaTb I'IOA06HO€‘ C NOMOLbIO KNnaccnyeckoro cbvmpra — O4YeHb Aonro un Hey,D,O6H0.

Moxxet nm 3to nospeanTtb Mmou AaHHble?

HeT, 3T0O BCero AnwWb CKpbiTUe/0TobparkeHue cTpok. Mpu HeoBX0AMMOCTH, BCErAa MOXKHO 0TO6PasnTb 06paTHO BCE CTPOKM,
BbIAENNB MX U LLLENKHYB NO HXM NPaBol KHOMKOM MbiwK — KomaHaa MoKasaTtb
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YaaneHue cKkpbITbiX / HEe CKPbITbIX GUABTPOM CTPOK

e SRl ST

[ e T C RTINS R

MeHeaxep

|V OUNBTPLI v; Jnctos Ltj Co3path
ny

A/
)
Yo

PunbTp + AeWCTBUE
duabTpoBaTh MO BbIAENEHUKD
dunbTpoBaThb No bydepy U

AHTUOUABTP

L

L
x

YaanuTe CKpbiTble GUABTPOM CTPOKW

Ypanute HE ckpbITble GUALTPOM CTPOKK

FA

[Mnaneta
Excel

[lBa MHCTpyMeHTa 417 BbINOAHEHWUA MPOCTbIX, HO BECbMa YacTbIX ONepauuii — yaaneHus CKpbITbIX UK, HA0BOPOT, He
CKPbITbIX B laHHbI MOMEHT GUILTPOM CTPOK.

3auem

BbICTPO M36aBUTLCA OT HEHY}KHbIX CTPOK, KOTOPbIE Bbl NPeABapUTeIbHO OTGUABTPOBAAN UM HAO6OPOT.

MHe 3TO MOXXET 6bITb HY>)KHO?

Mo>xet nm ato nospeanTtb Mmou AaHHble?

[a, ecniv npymeHuTe 3Ty onepaumio He K Tem AaHHbIM.

YaaneHue Bcex nycTbiX CTPOK/CTONOLOB Ha ancte

AL IRCHIUpPI H4¥ JHAVIRdJIDRDIC ¥

EE MycTble % 2C Copruposka v

1
1

3anoNHUTbL BHU3
3anonHUTL BBEPX
3anoNHUTb BAEBO

3anonHUTb BMNpaso

Yaanutb NyCTbl€ CTPOKK

YAanuTh nycTble cTonbL bl

Ha TekyLwiem nucte yaanatoTca Bce NycTble CTPOKM UK CTONBLbI.

3auem

MHe 3TO MOXKeT 6bITb HY)KHO?

BbICTpo n36aBUTbCS OT np06en03 1 Pa3pbiBOB B 60nbWOM Cnucke, yTO6bI NOTOM HOPMa/IbHO C HUM pa6OTaTb.

Mo>xet nn ato nosBpeanTb Mmou AaHHble?

HeT, ecnu TONbKO BaM 4/1A YEr0-TO HE HYKHbI MYCTble CTPOKU B CMIMCKE.
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Excel

CopTnpoBKa CTPOK MO LBeTy

"ar < NinGAGnDIC =~
’ v
[3\ CopTupoBKa ’\1 Menenxep

Mo usety

Vel ~
2§ B cayuaiiHoM nopsake

B BblaeNeHHOM AMana3oHe CTPOKM COPTUPYIOTCA MO LBETY 3a/IMBKU, LWPUOTA UAU HAYePTaHUA (KYPCUB, MOYKMPHDBINA)
3aaHHoro ctonbua:

CopTMpOBKa Mo LiBeTy

- CopTupyeM guanasoH ﬂl ;I

ke

o [~ nepsas cTpoka conepxuT 3aronosku cTonBLOE

-

-

- Homep ctonbua ans aHanusa I 1

= CopTupyem no... Hanpaenexue
-

e @ upeTy 3anuBKM " no sospactaHmio

" useTy wpudTa * no ybbiBaHuio

" HauepTaHUiO

= OK OTMeHa

g (7]
-

3aueM MHe 3TO MOXXeT 6bITb HY>KHO?

Ecan Bbl ucnosib3yeTte LBETOBbIE MOMETKMN AYEEK, TO PaHO WM NO3AHO BO3HUKHET KefaHue oTbmpatb AaHHbIe Mo
LBETY 3aAMBKK. YTOBbI CAeNaTh TaKoe CTaHA4APTHbIMU CpeAcTBaMu NPUAETCA AeaTb MHOrOyPOBHEBYHO COPTUPOBKY
no ugeTy, rae 6yAeT CTONbKO YPOBHEN, CKO/IbKO Y Bac MCMNO/Ib3YEeTCA LBETOBbIX OTTEHKOB. 34eCh e BCe — 04HOM
KHOMKOW.

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

Het. OTmeHa nocneaHero AEVICTBMH — BO3MOXHa.

CopTupoBKa CTPOK B C/lyYaiiHOM nopsake

At o DI -
=

o ~
[3\ CopTupoBka Metenxep

Mo ugety

2 B cayuaiiHom nopaske

Bce CTpoOKM B BblAe/IeHHOM AMana3oHe NepecTaBaaoTCA MeCTaMm B CIy4aliHOM MopAAKe.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

MHoraa BO3HMKaeT He0HX0AMMOCTb BbICTPO NepemellaTb YNopaLoYeHHbIN cNUcoK. CTaHZAPTHbIMM CpeacTBamMM 3TO
Aenatb foNro (BBOAMTL AONOAHUTENbHbIN CTONGEL, CO CYYalHBIM YACIOM, COPTMPOBATL NO HEMY U YAANATb €70
noTom).

Mo>ket in 310 NoBpeAUTL MOU AaHHble?



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

Het. OTMeHa nocneaHero AencTena — BOSMOMKHA.

MomeHATb MecTamMum

. [Mnaneta
-1 Excel

- LY DV VD P UsUvpUI L

[ﬂ TpaHcdopmauwma ¥ ] {%} Mpuuen [

W3meHUTb pazMepsl

Haobopor

Hopmanwzauma

(m)
fl
| @ CeépTka L
iy
e

ABTOrpYNnMpoBKa

T PasrpynnupoeaTk B cToN6LbI

‘= [MomeHATb mecTamu I}

MNonb3oBaTenb BblgeNAeT Ha AUCT Age obnactm un 3atem ncnosib3yet }'IIOGVPO N3 3TUX KOMaHp, 4YTO6bI OOMEHATL MEeCTamu

cTonbupl:
o
9700 'vmun\‘
Phesnsum 111 3000M
O RON €52
43000 M 1DC *DTLA- 07048
[Pertium 111 BOOMME
700 M 10€ “Cavi e N0TAR*
LD VTI00 “Galosred Mx*
n
a
£l BIVD VITOO0 ‘Gefosrel G75° DOR
u
n
x|
Fl
2
2
n
n
3  D— . WESR—
... NN CTPOKMU:
| Papmen | oy o | CTOMMOCTS.
|98 | mspre_
5| 8900 &
s| s0000| 200000
. 15 3
5 {n0D SEAGATE | |36700 Mb 5051 *STII670UWL 10[ 16130] 161800 |
6 v INTEL Pentium 111 1000MHz 30| 15080  &3518.00]
7 lou AMD DURON 650 20| 12300 285000
18M 25000 Mb IDE "DTLA-307085" 30| 135,10  4023.00]
g |¢cru INTEL Pentium 1] B00MHz 10| 12040] 120400
10 HDD WESTERN DIGITAL |30700 Mb IDE “Caviat 30744 10] 12000  1200.00]

... UM HENOCpPeACTBEHHO BblAe/IEHHbIE AMANA30HbI.

B nepBbIx ABYX C/y4asx KOJMYECTBO CTPOK/CTONBLOB B AMANa3oHax MOXKeT bbiTb HepaBHbIM. B TpeTbem cyyae AManasoHbl
O0/IKHbI 6bITb 06A3aTeIbHO 04MHAKOBOIO Pasmepa.
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3auemM MHe 3TO MOXXeT 6bITb HY)KHO?

[lenatb TO }Ke camoe BPYYHYIO - JONTO U Heya06HO.

Mo>keT im 370 NoBpeaAUTbL MOU AaHHble?

Her, Bceraa MOXxHo 0BMEHATb X MecTamm ele pas.

FA

[Mnaneta
Excel
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HHHBHOTH
* 1 Excel
pynna «JIncrbi»

H Coxp. kak daiinbl
==

==
o C6opKa NMCToB
MeHeaxep
Jlncros |4 Cospare

JncTol

Cbopka NMCTOB U3 HECKOJIbKMUX KHUT B TEKYLLYHO

™ C60opka nuctos

B OTKpbIBLIEMCA OKHE MOMKHO HbICTPO CHOPMUPOBATL CMUCOK PaliNoB U YKa3aTb KaKMe MMEHHO INCTbI Bbl XOTUTE
cobpatb 13 HUX. MOXKHO cobMpaTb BCE IMCTbI, MOXKHO TO/IbKO C onpeaeneHHbIM UMeHeM (paboTaloT MacKMpPOBOYHbIE
CUMBOJIbI * 1 ?), MOXKHO COBMpPaTh IMCTbI NO HOMEPY AW NO HANNYMIO K/IKOYEBOTO 3HAYEHUA B ONpeaeneHHomn
Aayelike.

C6opka /IMCTOB W3 3afaHHbIX KHWT B TEKYLUYIO KHUTY

[obaeutb dalinbl Yaanutb BbigeneHHble Bce 13 Tek.nanku QuUUCTUTL CIMCOK

— CobpaTb B TEKYLLYIO KHUY U3 BbibpaHHbIX daiinos

® BCe NUCTbI

' nnerel ¢ I

€ nucTel NO HOMepaMm: I 1 o I 1

" nucThl, rAe B AYelike I Al ecTb 3HaYeHue I

MpuceonTs cobpaHHbIM NMCTaM MMeHa I Mms daitna - Ums nucta 'I

OK | OTtMmeHa
© &

MimeHa IMCTOB MOXHO OCTaBUTb UCXOAHbIE, IMBO No xoay c6OpKM NepenmeHoBaThb UX MO MMeHam ¢dalinos. Ecam B

KHUre yKe NPUCYTCTBYHOT IMCTbI C TAKUMM Ke UMEHAMM — OHW ByAyT yAaneHbl U 3arpyeHbl 3aHOBO.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

MpocTan 1 ygobHas WTyKa. BpyuHyo KONMPOBATb /IMCTbI U3 HECKObKMUX AECATKOB KHUT - Ta elle paborTa.

Mo>xet nn ato nospeanTb Mmou AaHHble?

Het
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Excel

CoxpaHeHue NNCTOB KHUTU KaK OTAeNbHbIX painios

H Coxp. kak davinb

B nanke, roe XPaHUTCA TEKYLWAA KHUla CO34aeTCA BZIOXKEHHAA Nanka C UMeHEM KHUTU U ﬂ,aTOVI-BDEMEHEM, Kyda B

Bnae otaesibHbIX d)aVIJ'IOB COXPaHAKTCA 3a4aHHbIE INCTbI TEKyLLI,Eﬁ KHUTU:

CoxpaHeHune NMCTOB Kak $aiinos

fwcrl | nescz | omos Celiyac nnUCTbl 3TOM KHWMY ByyT cOXpaHeHbl B BUAe OTAeNbHbIX (alnos B
3agaHHy0 nanky

— Kakue nUcTbl COXpaHATbL

C TONBKO BblAENEHHbIE

— Kyaa coxpaHatb

& B nognarky c MMeHeM 3Toro dalina 1 AaTol B TEKYLEN nanke

me € B Tekywyro nanky
B nanky I C:\Users\pavlo\Desktop |

Jwer3

— Kak coxpaHate

Mpedukc Wma canna Cydduxc
I I Wmsa nucra LI I
Tun daitna I XLSX LI

[ samenuTb dopMynbl Ha sHaueHus

e iI OK OTtmeHa

B AManoroBom OKHe MOXKHO BbiBpaTb NankKy A1a COXpaHeHUA U BCE UM TONbKO NpeaBapuTesibHO BblaeneHHble (¢ Ctrl
unu Shift) nncTbl Hago aKcNopPTMpPOBaAT. TaKKe MOXKHO COXPaHATb AaHHble 6e3 dopmyn, BKAHOUMB GaXKOK 3aMeHUTb
dopmynbl Ha 3HaUeHuUs.

Mms Kaxgoro nucra-daiina MOXKHO 33aBaTb B 3aBUCMMOCTM OT CUTyaLmK, £,06aBNAS K HeEMY NpeduKc nam cydduKc u
BblbUpas TMN coxpaHsaemoro daiina (XLSX, XLSB, PDF u 1.4.)

Mo okoHYaHUM c60pKK ByAeT BbiBEAEHO Cleytollee OKHO:
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Excel
Microsoft Excel ﬁ

JlucTol B BUAE OTAENbHDBIX $ANN0B COXPaHEHbI B NanKy
C:\Users\Hukonain\Documents\Kuura2. 23-06-07 20-22-32

Mankwn v | Wma
ﬂ Hukonai - @”"Cﬂ
ﬁ Buaeo F @J“"Cﬂ
EI JokyMeHTbI Iluc1'3

.. My Captivate Projects

.. Symantec

. Version Cue

. Knwura2. 23-06-07 20-22-32

m 3arpyska
m N=ArnauxHne

m

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

[enatb 5TO pyKamu B KHUre C 60/1bLWINMM KONMYECTBOM SINCTOB YTOMUTENDBHO.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT, ncxoaHbii ¢aitn octaeTcs HEM3MEHHbIM.
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lNhaHeta
' fl Excel
MeHepyxep nncTos

<

N

MeHnepxep
Jlnctos

YO06HbIN UHCTPYMEHT ANA BbINOAHEHUA AEMUCTBUI HA IMCTaMM, KOrga UX MHOTO.

MeHeaxep amcToB 2

# Nma Tun BugumocTe  3awuTa [uanazoH Aueiikn [aHHble Beigenute

1  Kpyrosas n1eT + - D3:N20 26 - | ﬂ

2 dunuansi nveT + + D3:F11 24 I

3 MpucTaBkn et + - B2:E8 25 1

4 YepHblil BTOPHUK nveT 0 A1:E15 49 I CopTHpoBaTE

5 lopoaa nueT + - A1:S19 74 i A

6 MocTaBLwukn nveT - - A1:C8 24 1

¥ ; .

7  [Ooxopapbl KomnaHuu et A1:K11 102 i S

Buaumocte
. CBpocuTe

ObpesaTts

Ynanute

OrnasneHve

[llybnuposats

Coxp.kaK hainbl

B HoBYIO KHUMY

=l

Bcero nuctoB=7 [yctbix=0 | Bugumbix=5 Ckpbitbix=1 Cynepckpbiteix=1 | [log3awuToii=1 be3 3aWuTEI=6 0

BbIBOAMT CMIMCOK BCEX INCTOB B KHUTE (BK/OYAs CKPbITbIE), OTOBParXKaeT COCTOAHUE KaxKa0ro MNCTa (3almuieH?
BMAMM? CKOIbKO MHOOPMALMM XPaHUT, TUM IMCTa U T.4.) MPpM MOMOLLM CTPEIOK CNpaBa MOXHO ABUraTb BblAe/IeHHble
JINCTbI BBEPX-BHM3. MpK NOMOLLM KHOMOK B NPaBOM YaCTM OKHa BO3MOXKHO MPOU3BOAMTb HAZ IMCTaMM ceaytolme
nencreums:

e  CopTupOBaTb NUCTbI NO andasBuUTy

e [ly6nupoBsatb BblaeneHHble AncTbl N-pas uam nepemectuTb X B HOBYIO KHUTY.

e YpanAaTtb BblAeNEeHHbIE IUCTbI

e  BkaouaTb/BbIKAlOUaTb 3aLLUTY Cpa3y BCEX BblAe/eHHbIX INCTOB

e  U3mMeHATb BUAUMOCTb BblAENEHHbIX IMCTOB: BUAUMbIN (+) ,HEBUANMDIN (-), cynepcKpbITbiii (0)

e C6pocuTb BblaeNeHHbIe INCTbI, T.e. MPUBECTM UX BCEX K CTaHAAPTHOMY MaclTaby, MONOXKEHMIO NPOKPYTKN U
BblAENEHWNIO aKTUBHOM siuenkm Al.

e [106aB1Tb B KHUTY INCT C UHTEPAKTUBHbIM Or/IaBAEHUEM C TMMNEPCCHIIKAMM.

e  CoxpaHMWTb BblAeNeHHbIE IMCTbI KaK OTAeNbHbie ¢aiinbl

e O6pesarb, T.€. y4a/NUTb JIMLIHME HEUCTO/Ib3yeMble NycTble 061aCTU Ha IMCTE HUMKE M NpaBee AaHHbIX, YTOObI
YMeHbLWWUTb pasmep daiina.

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

Excel He nmeeT B cBOEM apceHane Hnu4ero I'IO,CI,06HOI'O.

Mo>ket in 310 NoBpeAUTL MOU AaHHble?

HeT, ecnn ToNbKO He yAannte INCTbl C HYXXHbIMU AaHHbIMU U HE MOCTaBUTE Ha HUX MapPOoJib, @ NOTOM ero 3a6y,u,eTe I)
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Excel

Co3,a,aH|/|e KHUTUN C TINCTaMUN U3 AYeeK

|.+£ Co3gate

B TeKyLyto Man HoByH KHUTY Excel, L,06aBAAOTCA IMCTbI C UMEHAMU U3 BblgeNeHHbIX Aaveek. Mpu MCNonb30BaHUK 3TOM
GYHKLMN MOXKHO B AMaNIOTOBOM OKHE BbIBpaTh KyAa MMEeHHO HaZo BCTaBUTb JIMCTbI (B HOBYIO KHUTY MU B TEKYLLYIO) U Kakue
WMEHHO /IUCTbI (NycTble uau no wabnoHy):

i Menegxep NlncTos i1 PesepBHan konwua |.t=rr" Cosgate | fx PyHEumn PLEX ~

_E__l Coxp. kak gaine 00 BrewHwe ceasn ™ | | TeK.nanka ({m] lopAure KnasuLLL
b CHopka nucTos & Ouncrkakrimrn B E-mail - @O nporpamme =
Nncrel Krwura
3 W X L Z AL AB

CCB,EI,EHHE AWUCTOE C 334aHHBIMA MMEHI KA

Mawa
Baca C03A3Th HOBBLIE NMCTEI C MMEHAMW M3 AMaNA30H3
Oawa I $v§3:4veT] J
Meta — [oBaBuTe NMCTHIE ...
NeHa

| |

% STy KHATY

" HOBYIO KHWTY

— BcraeuTe

% MycThiE MMCTEI

i KOMWKD AMCTa I vl

o oK | OTMeHa

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

[enaTb 3TO pyKamu B KHUre € 60/1bLLIMM KOMYECTBOM IUCTOB KpaiHe yTomutenbHo. Monpobyiite co3aatb KHUry ¢ 12
nnctamu: "AxBape”, "despans”, "MapT" U T.4. BPYUYHYIO - A0/ITO U CKYYHO. A NPU NOMOLLM TaKOro MHCTPYMEHTA 3TO
3aliMeT napy CeKyHa,.

Mo>xeT 2im 3T0 NoBpPEeANTb MOMU AaHHble?

Het
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pynna «KHura»

:a Pe3sepBHas konwua (}OCCbmm v Jx Wcnpaents UDF

@ Ouncrka kHurm B daiinbl v 4| Topaume knasuwm

¥ power Query v B4 E-mail v @ O nporpamme v

KHura

Pa30pBaTb BCe CBA3U

ooCCmew v [ fx Mcnpasute UDI

>€ PaBOpBaTh BCE CBHBHI}

T OTKpbITE BCE CBA3M

1Y

A W

'ﬁ' Mnepccbiikm

FA

KomaHpa Pa3opBatb Bce CBA3U B BbiNagatoLLem Crncke CCbI/IKM 3aMeHAET BCE CCbIJIKU Ha Aapyrne KHUru Excel Ha

3HauyeHuWA. BHYTPeHHME CCbIIKM MeXKay AYeiKamMu U IMCTaMM OCTAOTCA HEM3MEHHbIMU.

Pa3pbiB CBA2EH C APYTUMU KHUramu

<

Bbi AEﬁCTBI/ITEﬂbHO XOTWTE pa3opBaTb BCE CBA3M,
3aMeHMWB CCbINKW Ha APYTWUE KHWUTW B ¢o0pmynax Ha 3HayeHunA?

MpvMevaHve: 3To AeWCTBNE HE MOBAWAET Ha CBA3WM BHYTPWU KHUMW
(MeX LY MMcTamu KU AYelikamn), HO ero Henb3a ByJeT OTMEHWTb.

la Het

Mepepn oTnpaBKoi Konuu daitia gpyromy Nonb30BaTe o ydlle pa3opBaTh CBA3M. Toraa Balwemy Kosere He

[Mnaneta
Excel

npuaeTca Npu oTKPbITUK palina oTBeYaTb Ha BONPOCbl 06 0BOHOBNEHNN CBA3EN, U OH He yBUAMT ownbkm #CCbI/TKA!

BMECTO AaHHbIX, KOTOPble Excel He moxeT NONYy4YUTb MO CBA3AM Ha ero Komnbrotepe.

Mo>keT im 310 NoBpeAUTb MOU AaHHble?

[a, nockonbKy popmysibl HEOBPaTUMO 3aMeHAITCA Ha 3HaueHMs. Jlydle NpoaenbiBaTh 3Ty onepaLmio B Konuu daina

nepeg ee OTNPaBKOMN APYroMy rnoJsib3oBaTesto.

OTKpbITb BCE CBA3MU

fx Wcnpasutb UDI

>4 Pa3sopBaThb BCe CBA3M

% OTKpbITh BCE CBA3M

Y

a s

'ﬁ' [Mnepccbiku

KomaHzga OTKpbITb BCE CBA3U OTKPbIBaET BCe daitfibl, Ha KOTOPbIe CCbIIAeTCA AaHHan KHUra.
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KOTOPbIE CCBINAETCA 3T KHUMa A4n9 0BHOBNEHNA CBAZEN?

@ Bbl A€ICTBMTENBHO XOTUTE OTKPBITE BCE BHELLHME dainbl (1 wT), Ha

Aa

3T0 MOMHO MCMONb30BaTb A4/19 06HOBAEHUA BCEX CChIZIOK U 3arpy3Ku NOCAEAHNX CBEXMUX AAHHbIX U3 BHELUHWUX
WCTOYHMKOB. YTO-TO MOXOXKEE MOMKHO CAEeNaTb, UCNOb3ysA CTaHL4APTHYI0 KoMaHay [aHHble — U3meHuTb cBAsu (Data —
Edit Links), Ho Tak bbicTpee.
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Excel

fMnepccbiikn

fx Wcnpasute UD

>2 PasopsaTb Bce cAzn ¥

S OTKpLITb BCe CBAM

@ [vnepccbinkm

MHCTpyMeHT ansa paboTbl C rMNepccbliKammn U agpecamu email B A4eiikax amcra:

anepcc:;mn(m 1 ajpeca BHGKTPDHHOVI NoYTbl

Bce runepccubiiKK M afpeca 3/.MouThl B BbIAE/IEHHOM Uana3oHe...
(%  OXMBMTL
(" yAanuTb, OCTaBWTb TOMBKO TEKCT

YAANUTE, OCTABUTE TONMBKO TEKCT € POPMaTUPOBAHNEM

OTKpbITE B Bpay3epe / B Outlook

3aMeHWTb Ha WX TEKCTOBbIE agpeca

NCNpaenTe, 3aMeEHWB B CChINTKE | Ha |

0b6epHyTs B dyHKUM TMMEPCCBITKA

0 0 0 0D D

U3BMeYb U BbIBECTH, HAYMHASA C AYENKU | $Qs9 = | yepes 3ansTyo v

OK OTtmeHa |
© 3

Ymeer:

®  KOXMBNATbY» TEKCTOBbIE CCbIIKM, NPEBPaLLasn UX B MOAHOLEHHble paboumne

e  Yaanatb rMNepccbliKM, OCTaBAAA B AUElKaX TO/IbKO TEKCT (T.e. CCbI/IKM nepecTatoT paboTaTh)

e  OTKpbIBaTb BCE CCbI/IKM B BbIAENEHHOM Anana3oHe B bpay3epe Ha oTAeNbHbIX BKAaAKax uaum B Outlook B Buge
HOBBbIX COOBLLEHUIA.

®  3aMeHATb TEKCT IMNepCCbINoK Ha Ux pakTnyeckuii agpec suaa http...

e TpaHchopmupoBaTb NpAMbIE rMNepccblikK B dyHKUMIo Excel TMMEPCCBISIKA (HYPERLINK).

o  McnpaBuTb, 3aMeHsAA B CCblIKe 0AMH dparMeHT Ha apyroi, Hanpumep “yandx” Ha “yandex”

e lI3BNeYb CCbIIKM UK agpeca 31.M0YUTbl U3 BblAENEHHOTO AMana3oHa, COAEPKALLEro MeLlaHMHY U3 TEKCTA U CCbI/IOK.

Pe3epBHasa konus

@ PezepeHas konwA

3anpalimBaeT y No/b3oBaTeNA NyTb K Narnke 1 COXpaHAET TyAa KOMMUIo TeKylllero ¢aina c AobasneHmem K UMeHu
[OaTbl-BpeMeHM coxpaHeHua. MNpu NOBTOPHOM 3anycKe BBOZ NyTU He TpebyeTca (3anoMMHaeTca MHAMBUAYaNbHO ANA
Kaxgoro daina). Taknum o6pa3om, MOXKHO OMepaTUBHO COXPaHATb NPOMEXKYTOUHbIE BEPCUMN KHUTU, C KOTOPOM Bbl
paboTaeTe, B 334aHHYO Nanky.
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PEBEPBHOE KOnMpoBaHwe

CoXpaHUTb Pe3epBHYI0 KOMUIO 3TOW KHUTW...

(o B TeKYLLYIo nanlcyé

(" B nognanky | ApxuB TeKyLLen nanku

(" B manky | J

0

OTKpbITE NANKy ‘ OK OTmeHa ‘

[ns yckopeHus npouecca MOXKHO Ha3HauMTb B [iucnetyepe ropAYUX KNaBuL coyetaHue aaa 6bictporo 63Kkana — u
C034aBaTb PE3ePBHYHO KOMMUIO C HACTPOEHHbIMM B BblLIEYKa3aHHOM OKHE napameTpamm B 04HO KacaHue.

3auemMm MHe 3TO MOXeT 6bITb HY)KHO?

Mcnonb3osaTh KomaHay COXpaHUTb KaK Kaxplii pas, Koraa Bbl XOTUTE COXPaHWUTbL pPe3epBHYIO KoMuio (Bepcuio)
BalLero ueHHoro ¢aina - MOXKHO, HO Hey406Ho.

Mo>xeT nim 310 NoBpeAnUTbL MOU AaHHbIe?

Het. Cnactu - BO3MOXHO.

NHcTtpymeHTbl Power Query

Bnok KomaHA, ynpoluatowmx paboty ¢ Power Query:

JHWIC I Rd KHKI W +d¥lJIb UpA4ke

" PowerQueryV[! B4 E-mail ¥ @O nporpa

B 3arpyauTs Tekyulyio Tabauwy

i

3arpy3uTb Bce Tabauubl € AncTa

1

3arpy3uTb Bce TabauLibl 13 STOW KHWMM 7

YaanuTs BCe 3an pochl

0 &

YaanuTe BCe NOAKNFOUEHMA

.i. MMHOpTMpOBaTb 3anpochl

[~

IKCMOPTMPOBATE 3arnpochl

Q

O6HOBWTbL BCE 3anpocel B narke

fX Cospats Tabnnuy napameTpos

@ Tect CKOPOCTK 3anpoCcoB

MepBble TPM KOMaHAb! 3TOrO CNCKa NO3BOAAIOT BbICTPO 3arpy3uTb B Power Query B pexnme NOAKNIOUEHUA TEKYLLYIO
«YMHYI0» TabauLy, B KOTOPO ceiiuac CTOMT aKTMBHaA AYEiiKa UM e Cpasy BCe «yMHble» Tabaunupl C IMCTa UAM U3 KHUTK.

TaKxe MOXHO 6bICTPO yAanuTb BCe 3anpockbl Power Query nam cyliecTsytolwme NoAKAOYEHUA K AaHHbIM (€CN Bbl,
Hanpumep, NiaHUpyeTe NoaeNnMTbcsa TeKyWmMm Gainom ¢ APYrMMM NONb30BaTENAMM, HO HE XOTUTE OTAABaTh MM 3aMnpoChl K
OaHHbIM).
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Excel
Bo3moKHO aKcnopTUpoBaTb M-Kog, BbibpaHHbIX 3anpocos Power Query BO BHELLUHWE TeKcToBble daitibl U, HaobopoT,
mMmnopTupoBaTb M-Koz 13 BHELLIHUX TEKCTOBbIX $GalioB M cO34aTb 3aMPOChkl HA UX OCHOBE. ITO NO3BO/IAET UCMONb30BaTb
OrPOMHOE KOZIMYECTBO roToBbIX M-DYyHKLMIM, HANUCAHHbIX 4PYTMMM NOIb30BaTENAMM (CM., Hanpumep,
https://github.com/KiaraGrouwstra/pquery).

KomaHga O6HOBUTb BCE 3anpocbl B NanKe BbiBEAET Ha 3KPaH AMasoroBoe OKHO, F1e MOXHO Bbl6paTh Nanky v 3aaatb nNpu
HeobX0AMMOCTU KpUTEpUit Ans oT6opa 06HOBAAEMbIX 3aMpPOCOB:

O6HoeneHve 3anpocoB Power Query Bo Bcex daiinax

Manka c dainamu ans obHOBNEHMS:

W BKKOYas B/OXEHHbIE Nanku

OBHOBUTE...

(@ Bce 3anpocsl

{" Tonbko 3anpockl € UMeHeM

r Beisectn ,D,eTaﬂbHI:II:‘i OTHeT Ha HOBOM NKUCTe

ObHoBUTL 3akpbITb

© 3

MNocne HaxKaTuA Ha KHOMKY O6HOBUTL MaKpOC no o4yepean OTKPOET BCe Cbaﬁl'lbl n3 3a,ﬂ,aHHOl\/‘1 nanku (VI BCEX B/IOXKEHHbIX
noananok npun HEO6XOAMMOCTM) M 06HOBUT BCE MM TONBKO YKa3aHHble 3anpochl Power Query B KaXXa0M d)af/'me.

KomaHaa Co3gatb Tabnmuy napameTpos CO34aET 3aroTOBKY «YMHOM» Tab/nubl C napameTpamm, KOTopble MOXHO byaeT
MCMO/Ib30BaTb B BalUMX 3aMpocax U cneumnanbHyo GyHKUMIO gna ux 3arpysku B Power Query.

N, HakoHeL, KomaHaa TecT CKOPOCTM OTKPbIBAET OKHO, F4e MOXKHO NMPOTECTMPOBATL BaLlW 3aMpoChl, 3aMepuB AANTENbHOCTb
WX BbINOSIHEHUSA.

MouToBasa paccbinka
I Chailidil ikd 1 i L!I.I.H"'H’Il: FAaoFildF
B~ E-mail = @Onpnrpamme'
Iy MouToean paccelnka L}

L~ OTnpaeuTe TekyLmWil AnCT

C nomolLLbto 3Tl GOPMbl MOXKHO BbICTPO Pa3ocnaThb Kydy NMcem No 3a4aHHbIM agpecam, C 3a4aHHbIM TEKCTOM U
NPUAONKEHHBIMKU Panamm.
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MouTtoBas paccolika X

OTnpaBuTe OT MMEHK | info@planetaexcel.ru -

Excel

Monyuatenu

Komy ||

Konus |

L )

CkpbiTas Konus |

Coobuenne

Tema(bl) |

Tekct(bl) |

Led |l

Mognuce |

BnoxeHnua

@® OrcytcreytoT

" TMytn  daitnam |

" WmeHa nucTos |

|

OTnoMeHHasn focTaBKa

® OTnpaBuTL HEMeANeHHO

| 23.09.2023 B | 00:45

| MUWH. 4

(" HauaTb oTnpaeky

Maysa mMexay nucbMamMu | 1
| HTML-Teru B TekcTe coobuieHuit | Bbicokas BaXHOCTb
[ YBepomneHue o npouteHun | KucnonHenuo

r Mucbma C03[4aTb, HO HE OTNPAaBNATb

ﬂ OK

B nonax Tema(bl) coobweHunit, TekcT(bl) coobLieHnit 1 BnoxKeHna MOXHO yKa3aTb OA4HY AYeiKy (Bce NMcbMa C OaHOM
TEMOI N/IM TEKCTOM) MU HECKO/IbKO AYEEK (41 KaXKA0ro NMcbMa TeMa, TEKCT U B/IOKEHUSA - CBOM).

OtMmeHa

B rpynne BnoeHuaA Tak»Ke BO3MOXHO YKa3blBaTb ABYMEPHbII AManasoH C UMEHaMM IMCTOB UM CCbINKaMU Ha
dalinbl. CCbiNKy Ha BAOXKEHME MOXKHO BBECTU B AYEIKY BPYUHYIO (NyTb K daiiny) nam ncnonb3osatb KomaHay BcraBKa
- Tnnepccbinka (Insert - Hyperlink).

Mpu KenaHMm, MOXKHO A06aBUTb KO BCEM CO34aBaeMbiM COOBLLEHUAM 0AHY U3 UMetowmxca nognuceit Outlook.

BkntoueHue dnaxkka Mucbma co3gaBaTb, HO He OTNPABAATb NPUBEAET K 0TOBPAXKEHMIO CO34aHHbIX COOBLLLEHWNI Ha
3KpaHe 6e3 Mx aBTOMaTUYEeCKOW nocaeaytoLLlein oTnpasKu. ITO NO3BOIUT NOJb30BaTE/O NPOBEPUTL FOTOBbIE NMNUCbMA
M OTNPaBMTb UX BPYYHYHO NO3XE MO KeNaHuIo.

B Bbinagatowem cnmcke OTNPaBUTb OT UMEHU MOXKHO BbI6paTb NOUYTOBbIM aKKayHT, C KOTOPOro ynaeT coobuieHne
(ecnu y Bac MX HECKONBKO).

dnarkok HTML-pa3smeTKa B TeKCTe coobLieHu nepekatovaeT popmat oTnpasBasemMbix coobuieHunii B HTML, T.e. B Tene
n1cbma pacnosHalTcsa ctaHaapTHble HTML-tern (<b>,<i>,<img>,<a href...> u 7.4.) 3T0 No3BoAMT cO34aTb M OTNPaABUTL
KpacnBo opopm/IEHHbIE COOBLLLEHUSA C M306paAKEHUAMM U TPAdUKON.

TaKke MOXHO 406aBUTb K NMUCbMY BbICOKYIO BaXKHOCTb, YBeAOMNEHME O NPOUTEHMM U NOMeTKY-dnar «K
WCMOJIHEHMIO» C MOMOLLLbIO COOTBETCTBYHIOLLIMX YEKBOKCOB.

[Mnaneta
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Excel

Pacchbl/Iky MOXHO HayaTb HEMEANEHHO UK OTNI0XKMTb Ha onpeaeneHHoe Bpems (Outlook B MOMEHT Hauaa paccbiiku
[0/KeH bbITb 3anyueH!). Mexay NMcbMammn MOMKHO AeNaTb nay3y B HECKOJIbKO MUHYT, 4acoB UK Aaxe AHEen, npwu
HeobxoaMmocCTH.

[na KoppekTHOM paboTbl 3TOro MHCTPYMeHTa Heobxoaumo Hannume Microsoft Outlook, HacTpoeHHoro Ha paboTty ¢
NOYTOBbIM ALLMKOM (T.€. C CO34aHHOW YYETHOM 3anNuUCblo), NOCKObKY Excel ToNbko dopmupyeT cooblueHus, a ux
oTnpaBKoi 3aHMMmaeTca Outlook.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

YT0-TO Nnoxoxee ectb B Word v HasbiBaeTca Tam Cnuanue (Mail Merge), Ho He no3BoAAeT 3aaBaThb pasHble TEMbI
COObLEeHNIA, BNOXKEHUA, Aa M BOOBLLE Ha NOPAJOK COXKHEe peasn3oBaHo.

Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?

HeT. MNpeBpaTnTb Bac B cnamepa - BO3MOXKHO :)

OTI'IpaBKa TEKyLWlero JIMCTa no 3/1.noyTte BJ1IO>KEHNEM

PCRGGIRG 4 | URR SIS R G
EdE-mailr @ 0 nporpamme ~
[ [louToBas paccelnka

[~ Ornpasute Texywm E Ty

OueHb NpocTas, HO HYXKHaA GYHKUMA, UMEBLLAACA B paHHUX Bepcuax Excel, Ho ybpaHHaa notom (3a4em-To). CoxpaHsaeTt
TEKYLUMIA INCT B OTAE/bHYHO KHUTY U CO34aeT COObLLeHME C 3TUM BIOKEHWUEM.

Ouuncrtka KHUMKN

® Ouucrka kHuM

NHCTpymeHT OUUCTKA KHUIM NpeaHa3HayeH a4 rnobanbHOM KOMNAEKCHOW 04nCTKM dainnoB Excel oT «mycopa», ux
obneryeHuns n yckopeHusa:
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Excel

OYMETKE KHHMK

— AaHHbie

V¥ yaanute nycreie mucren (4)

¥ yoanuTe ckpeimele AucTel (1)

¥ yoanuTe HeMononeZyEMLIE MYCTEIE CTPOKM/CTONBLLI Ha BCEX MMCTaX
¥ yaaniTe MMeHoBaHHEIE AMaNEsoHE! C owkBkam (1)

¥ yoanuTe npuMedaHMA Ha Boex mucTax (1)

— DOPMETEl 1 rpaduka

¥ yoanuTe Bce M3oBpameHna M aETodmrype! (1)
¥ yaanuTe nzfimouHoe hOpMaTHPOBEHWE CTPOK-CTONBLOE LIEMMKOM

¥ yaanuTe HeCTaHASPTHEIE CTMAM OPMATHPOBaHHA (1)

— Makpock! M 3NEMEHTEI YTIPAENEHMA

¥ yoanuTe makpocsl, GopMel M KO M3 MOLYNER NMCTOE

[V iyaanuTe AManoroBsle ANEMEHTEI YNPABNEHNA dopH 1 Activel (1)

0K OTMeHa

e  YOanatb BCe MyCTble M CKPbITblE IUCTbI B KHUre

e (C6pacbliBaTb NOCAEAHIO AYEMKY, KOrAa U3-3a HEMCMOb3YEMbIX MYCTbIX CTPOK 1 CTON6L,0B NoA MU CrpaBa OT AAHHbIX
O4YeHb yBenn4ymBaeTca pasmep daina, naoxo paboTaeT NPoOKpyTKa U T.4,

e  Y[anaTb HEHY)KHbIE CTUAU, YTOObI BbIJIEYUTD «CTUNEBOM aa» U usbexaTb oWnbKM «CIMWKOM MHOTO GopmaToB
Avyeek), KoTopas BO3HMKAET NPU MHOFOKPATHOM KOMMPOBaHUK AaHHbIX U3 ApyrmMx Gaiinos, YTo NPUBOAMT K
60/1bWIOMY KO/IMYEeCTBY CTUNeN (BKNaaka FnaBHaa — Ctuan):

; Custom =
S 1 386grabbe... JouralTem.. § % b

€7 22(0FY99... 7°??[C.00]:.. 2227277 LocTe. 22272 VERA 77_H263_Re... _%(SignOnly) =
" _%SignSpac.. _0117weilin  _0SFYD1_lw.. _O6FYD1Imv.. _08FYD1_lnv.. _1.VersionN..

_11-May2001  _AccountOw.. _AmericasS.. _AmericasS.. _AmericasS. _AmericasS..
_Americas S.. _AmerncasS.. _AmericasS.. _AmericasS.. _AmericasS.. _AmericasS..
_AmericasS.. _AmencasS.. _AmericasS.. _AmercasS.. _AmencasS. _AmericasS..
_ AmericasS.. _AmercasS. _AMIGM2003_.. _ANIGMZ003_.. _Analysts'To... _AOCSupale..

| _APPENDIX. _Appeidix_B.. _AppendixB... _AreaCasc... _Assmp 1A ... _Assmp1A-O..

_Arainmantf.. _Banksdvs... _Bankedvs.. _BGorCorp.. _BGTUDC _BizOpsEy ...
_Bookl _Book1(3) _Bookl (3)... _Book1 ‘0 _Book1 11 _Book1 12
_Book1 3 _Book” 14 _Book1 15 _Book1 “6 _Book1 17 _Book1 18
_Book1 “9 _Book” 2 _Boox13 _Book1 4 _Book15 _Book16

‘ _Book17 _Book” 8 _Boox19 _Book1_1 _Book1_110 _Book1_1102

e YaanAaTb NPUMeYaHMA Ha BCeX MCTax
e YnanaTb MepTBble MMEHOBaHHble AnanasoHbl ¢ ownbkamm #CCbISTKA , TOPMO3ALME MEPECHET KHUTU.
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e Ypaanatb n3bbiTouHoe GopmaTMpPOBaHME CTPOK U CTONBLOB LLeIMKOM (MPUBET TEM, KTO N06UT BblAEANUTb Lieblii

cTonbel, 1 3a1MTb-06pamuTb "'c 3anacMKom", a NOTOM yAUBAAETCA ANKOMY BECY U TOPMOXKEHMIO dalina).

o Ypaanatb Nobyro rpaduKy: KapTUHKK, aBTOOUIYpbI, HAZNWUCK, SNEMEHTbI ynpasaeHusa u ActiveX (Bbinagatowume

CMUCKU, YeKBOKCbI, KHOMNKK U T.A4.)
e  BbluMLLaTb U3 KHUMM MAKpPOChbl, KOA M3 MOAyNel IMCTOB, No/b3oBaTebckue Gopmbl 1 Npoure cnegbl VBA.

Ecnv yaaneHue He paboTaert, To npoBepbTe, UTo6bI B Paiin — MapameTpbl — LieHTp ynpaBaeHua

6e3onacHocTblo — MapameTpbl LieHTpa ynpaBneHus 6esonacHocTbio — MapameTpbl MaKPOCOB CToA/a

rano4yku MpepocraBnATb AOCTYN K 06beKTHOU moaenu npoeKktos VBA.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecnn B KHure Excel xoTs 6bl pa3 KTO-TO cO34aBan MaKpoChl UK NOb30BaTeNbCKME GYHKLUK, TO BNOCAEACTBMM, AaXKe
€C/u Bce OHM BblAn yaaneHsbl, Excel npu oTKpbITMK daiina NpoaoaKaeT BbIBOAUTbL NpeaynpexaeHve o 6e3onacHocTU.

JaHHaa ¢yHKUMA no3BoadeT beccneaHo "BblUMCTUTL" BCE MaKpOChI.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

[aHHble - HeT. Mycop B TEKYLLEN KHUTE - eCTECTBEHHO Aa.

AencrBua ¢ dannamm

5 “Usldib Joe ViGlipdbBrio JUI

£~ daiinbl v [opsauve knaBuwn
|E| CoxpaHuTb Bce
[X] 3akpbITh Bce He3 coxpaHeHun
X 3aKpblTb BCE COXPaHEHHbIE
€ 3amoe0 OTKPbITb 3TY KHUATY
TekyLias nanka

B 3anycTuTb HoBbIN Excel

B Habop BXoAAT ceayloLme Makpoch!:

o Coxpanrb BCe — COXpaHAEeT BCE OTKPbITble KHUTU OAHUM OBUXKEHUEM.
L 3aKpblTb Bce 6e3 COXpaHeHMA — 3aKpblBaeT BCE OTKPbITblE KHUTU 6e3 COXpaHeHuA.

o 3aKpblTb BCe COXpPaHEeHHbIe — 3aKpPbIBAE€T TO/ZIbKO T€ KHUTU, KOTOPblE HE UMEIOT HECOXPAHEHHbIX N3MEHEHUMN.

e 3aHOBO OTKPbITb 3TY KHUIY — 3aKPbIBAET TEKYLLYH KHUTY 6€3 COXpaHEeHUA M OTKPbIBAET ee 3aHOBO.
e TeKywan nanka — oTKpbIBaeT B [IpoBOAHMKE NankKy, rae HaxoAWUTCA TeKkywan paboyan KHUra.

e 3anycTutb HOBbI Excel — 3anycK HOBOro He3aBMCMMOro aK3emnApa Microsoft Excel B oTaenbHom okHe (YTObbI He
AaTb NOKa B NpeAblAyLieM OKHe AocYnTaloTca GopmMybl, AopaboTaeT Makpoc UM 06HOBMTCA TAMKE b 3anpoc).

Mo>keT im 3T0 NOBpeAUTbL MOU AaHHble?

Ecnu cnyyaiiHo 3akpoeTe cBou dainbl 6e3 coxpaHeHus, To aa.

AI/ICI'IeTLIep ropavyunx Kiasumiul

| TopA4wre KnasmLn
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,ﬂ,wcnemep FOpAYKX KnaeuLl

—————————— GOPMYIbI -
MpeocbpazoBaTh BbIAENEHHbIN AUANa30H B 3HaYEHWS
MNpeobpazoBaTe AUCT B 3HaYEHUS

MpeobpazosaTk KHUrY B 3HAYEHMA

OTkpbiTe Brbnroreky Gopmyn

TouHoe konuposaHUue dopmyn 6es caBura cChiNoK B HUX
OT0bpasuTs Bce CTPEnKU 3aBUCUMOCTM B BbIAENEHWUM

MomeHaATL cTUNb cebinok Al-R1C1

MomeHsATL TUN cebinok B opmynax (abconoTHble-0THOCUTENEHLIE)
3epKanbHbIA PEXUM NPOBEPKM (BOPMYN B 2-X OKHaX

OTkpbiTe Mactep ®yHKumit

YMHoe aBTo3anonHexrue (MpoTsrueaHue) opMyn BHUS

YMHoe aBTo3anonHenue (NpoTarueaHue) dopMyn BNpaso
[obaButb hopmMyny B NpUMeYaHNE K AYEKe

MoMecTUTL cyMMy BblaeneHHbix sdeek B Bydep Obmena

MepelTi No ccbinke B hOpMyre B TEKYLLEN SYelKe

[obaeuTb aBTO-OTCTYNbI K CNOXHOW dopmyne

YBpaTek Bce OTCTYMbI M NEPeHOCk CTPOK B chopMyre

Mpov3BecTy BLIMUCIIEHUS HA MUHW-KANbKYATOpE

[obaeutt nepexsat owmbok k hopmyne

---------- ®OPMATUPOBAHWE
®opmaT gonnapos

dopmat espo

Yumcnosom opmaT ¢ pasgenutensmm bes apoben

HacTpoiika obpamnenmns BblaeneHHbIX syeek

Bkn/BuIkn nepeHoc Mo cfioBaM B BLIAENEHHOM AWanasoHe

O6veanHeHve sueek

PasbeguHeHWe oObeaMHEHHBIX AYeek

O6veanHeHmre syeek Bes notepm TekcTa

YaanuTe BCe NAWHWE CTUAW B KHUre ﬂ

Coveranme knasuw: [ cyl [ shift [ Ak | ﬂ HasHauuTe ‘ Ounctutb |

3aKpbITh |

[nanorosoe oKHO, NO3BOAAIOLLEE Ha3HAUYUTL Nt060e ya06HOe Bam coueTaHue KaaBuL Ha Ntobyro KomaHay M3 cnmcka
AOCTYNHbIX GYHKLUMIA. CNUCOK COAEPIKMUT BCE MHCTPYMEHTLI HaACTPOMKM PLEX 1 camble HyXHble CTaHgapTHble GyHKumMK Excel
M NOCTOAHHO MOMOJIHAETCA.

Ncnpasutb UDF
fx Wenpasus UDF

ITOT MHCTPYMEHT YNMHUT HENPaBU/bHbIE NMYTU K NOAb30BaTeNbCKUM dyHKUMAM (User Defined Functions = UDF) HaacTpoiku.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Korga Bbl BCTaBAAeTe B A4ENKM NOJb30BaTeIbCKMe GyHKUMM PLEX, To Excel 3anomMHaET B HUX NOJIHbIN NyTb K
HaacTpovike. Ecan notom HaacTpoiika Bblia nepemellieHa B Apyryto nNanky, nepenogxatodeHa unum dain oTkpbisaeTcs
Ha Yy»KOM KOMMbloTepe, rae nyTb K PLEX yxe apyroi, To BoO3HUKalT owmnbku #UMA! unun #3HAY! 1 BcTaBneHHble
byHKUMM He paboTatoT. HaxkmuTe 3Ty KHOMKY, YTO6bl MCNPaBUTb NYTU U He BCTABAATb UX 3aHOBO.

Mo>keT im 3T0 NOBpeAUTbL MOU AaHHble?

Her.
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NHbopmaumsa o nporpamme n cnpaska

1= o TopA4Kre KNABMLLIK

= @anorpammel}
Onnalin cnpaeka
Odrpnaiin cnpaeka

OBpaTHan ceA3b

Z MpoeepuTte oBHoBNEHKA o

O nporpamme

e  OHnaliH cnpaBKa — OTKPbIBaEeT CTpaHuLy caiiTa PlanetaExcel.ru c noapobHbimM onncaHnem Bcex GyHKLUNIM
HaACTPOMKM.

e OddnaitH cnpaBKa — oTKpbIBaeT PDF ¢aiin nomoLm ¢ noapobHbIm onnucaHnem Bcex GyHKUUIM HaACTPONKN.

e O6partHan cBA3b - NoABAAeTcA GOPMA, Ky4a MOKHO BBECTU TEKCT M OTNPABUTL €ro aBTOPY HaACTPOMKMY, T.e. -
MHe. [11a KOpPeKTHOM paboTbl 3TOro MHCTPYMeEHTa Heobxogumo Hanmume Microsoft Outlook, HacTpoeHHOro
Ha paboTy C MOYTOBbLIM ALLMKOM (T.€. C CO34aHHOM yYeTHOM 3anncbio), NocKonbKy Excel Tonbko dopmmpyet
coobuieHuns, a nx oTnpaBkoi 3aHMmaeTca Outlook.

e O nporpamme - B 3TOM AMa/IofOBOM OKHe oTobparkaeTca MHGOpMaums o TEKYLLEN BEPCUU HAACTPOMKU
(Homep, nonHasa uan aemo) un NyTb K Gpaitnam HagCTPOMKMU Ha AUCKeE.

e KHonKa MpoBeputb Hannumne o6HOBIEHUIA AaET 3anpoc Ha caliT www.planetaexcel.ru u nposepseT He
BbILL/IO N oYepeaHoe obHoBNeHMe PLEX.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

MO3KHO NOAENUTLCA MbICIAMM MO NOBOAY HAACTPOMNKU, ECAN €CTb Yem AeNnTbCA. [ounTaTb CnpaBKy, MPOBEPUTb — He
Hago /i1 06HOBUTb HAACTPOWKY A0 C/ieayloLLeit Bepcuu.

Mo>xeT in 3T0 NOBpPEeANTbL MOMU AaHHble?

Her.
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Excel

[MTonb3oBaTenbckme epyHKumm PLEX

Bce onucaHHble HUKe GYHKLMW Noc/e YCTaHOBKW HAACTPOMKKM PLEX MOXHO HaiTi B okHe MacTtepa ¢pyHKUMiA (BKNaaKa
BcTtaBKa - PyHKumA) B Kateropun PLEX:

Bcraska dyHKLMK

[ownck GyHKumu:

BeeauTe KpaTKoe onucaHve AedCTBUA, KOTOPOE HYXHO BbINOJAHWTE, Haiity
W HaXKMUTe KHONKy "Haitun®

Kateropua: PLEX b

BolbepuTe OYHKLUIO:

A
AutoFilter_Criteria

AverageByCellColor

AverageByFontColor

CBR

CellColor
CellFontColor v

Append(arglist;...)
JlobaBnsieT Bce yKa3aHHbIE AManasoHbl APYr MOA APYra, y4UTbIBaA UMeHa CTONGL0B B
NepBoii CTPOKe KaXAoro AnanasoHa. MoXHo ykasaTe oT 2 40 64 Anana3oHoB.

Cnpageka No 3Tol GYHKLIMK OTMeHa

Unun B okHe Bubnnortekn popmyn (Bknaaka PLEX — bBubnumoreka):

Brbanoteka Gopmyn X
« Cosgate I - Ypanute | » WamennTs | (2]

HassaHue ®opmyna

--------- MO/Ib30BATENBCKNE --—---—-

Mnowaak kpyra =MN()*R"2

O6bem unnuHapa =MNN()*paguyc”2*sbicoTa

Homep keapTana no garte

Homep Hegenm o pate

Bospact B Buge X r. Y mec. Z gH.
Yucno aHel Texywero Mecsua
MpeobpasyeT 8-3HauHOEe |MCI0 B AaTy
Bavxaiiwmii geHs Hegenn
MocneaHuin geHs Mecaua
3apaHHbIA geHb Heaenu
3apaHHbIA geHb Heaenu
CraTudeckas Tekylias gata
[leHb Hepenu crosoM no gate
Kon-go pabouunx vacos
OkpyrieHue BpemMeHn

[Jlata nponuceio

wmen TEKCT onesemeee

®amunmns U.0. nz P10

®UO B nagexe

OnpegenuTe Mon no UMeHu
Mepsoe cnoBo K3 AYelkn
MocneaHee cnoso U3 sueiikn
N-oe cnoBo us suenkn
KonuyecTso cnos B aqeiike
PerucTp Kak B NpeanoxeHusx
leHepaTop napons

Moabop cosnagatowero cnoea

=LENOE((MECAL(MaTa)+2)/3)
=LENOE((UcxogHasdata-JATA(TOA(UcxogHasLata-AEHbHEL(UcxoaHanaTi
=PA3SHOAT(data_poxg; CEFOAHA();"y")&" r. "&PASHOAT(daTta_poxg;CEFO[
=[EHb(JATA(FO4(Aueitka); MECAL(Aueitka)+1;0))
=[ATA(MPABCUMB(Yuncno;4);NCTP(Uncno; 3;2);IEBCUMB(Yncno;2))
=[lata+[eHcHenenu-AEHbHEA(Qata;2)+(deHsHegenn<QEHbHEA(daTa; 2))*
=[ATA(IFO[(Auqeika);MECAL(Auetika)+1;0)
=NeedDate(Mopsak_xomep;deHb_Henenu;Mecsau;Mog)
=[ATA(Tog;Mecsu;1)+densHenenn-AEHBHEA(OATA(Moa;Mecsiy; 1);2)+(Home
=StaticToday()

=WeekdayWord([aTa)
=WorkHours(Hauano_pabotei;KoHewy_pabotsi;Bpems_tau_pab_gHsa;Bpems_ok
=TimeRound(Bpems;LUar; TouHocTs)

=PropisDate(McxogHasdata; PogutMagex)

=Qamunns&" "&JIEBCMMB(Ums)&"."&IEBCUMB(OT4ecTs0)&"."
=FIO(Wms;Magex; Cokpawerne)

=GetSex(Mms) .

=JIEBCUMB(Texct;HAUTU(" "; Texcr)-1)

=MNPABCUMB(Tekct; ANCTP(Tekct)-HAUTU(™";NOACTABUTD(TekcT;" *;"*"; U
=Substring(TekcT;Pasaenutens;Homep)
=[NCTP(CKMNPOBENbI(TekcT))-ANCTP(MOACTABUTH(CKMPOBENbI(TekeT);"
=MPOMWUCH(JIEBCUMB(TekcT))&CTPOYH(MPABCUMB(TekeT; ANCTP(TekeT)-1;
=Password(nuHa;Habop_cumMeonos)

=FindSame(TekcT; dranazoH)

Mouck Bavxaiilero Noxoxero TekcTa =FuzzyLookup(Wckomoe_3HaueHue; Cnucok) vI

OnucaHue: BhlﬁepMTE beHKLlMIO U3 CNUCKa ANA NoKasa ee onucaHus

3aKpbiTh | BerasuTs. |
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Append

dyHKUMA cOBMpPaAET MCXOAHbIE MAacCUBbI-aPryMEHTbI B eAUHbIN 06LWMiA AMana3oH ¢ y4ETOM Ha3BaHWUI CTONOL0B B NepBoOi
CTPOKe Kaxkaoro maccva. CTon1bLbl ¢ COBNaAaoWMMM Ha3BaHUAMM BbICTaBAAIOTCA Apyr-nog-apyra. OcTasbHble CToN6Ubl —
NPOCTO BbIBOAATCA KaK eCcTb:

G2 - S =Append(Al:C4;A7:D11;Taballpoaaxu[#Bce])
A B C D E F G H | J K
1 Topop Cymma Tosap
2 |CaHKT-leTepbypr 7988 |Kkpecno lopopg, _|CyMM3 Tosap  [lpumeyaHue
3 |KpacHoropck 8984 |nyduk CaHkT-lMNeTepbypr 7988 kpecno
4 |Tambos 4889|auBaH KpacHoropck 8984 nyduk
5 Tambos 4889 guBaH
6 [3epruHcK 7365 TaxTa B Kpeaut
7 Tosap Topop, Cymma NMpumeyaHune Maturopck 8729 kpecno
8 |TaxTa [3epmrHCK 7365|B kpegout CepnyxoB 140 nonka  uBeT Mo Ay6
9 |Kpecno MNatnropck 8729 CaHkT-MNeTepbypr 3773 nyduK  Hy»KeH po30BbIit
10 'nonka Cepnyxos 140|uBeT no ay6 OpexoBo-3yeBo 6146 coda
11 |nyduk CaHkT-MNeTepbypr 3773|Hy*eH po30BbIit Py6uoBCcK 8591 KyweTKa
12 Tyna 4443 cTennax
13 |\mab6allpodacu 3eneHorpag 1699 avBsaH
i3 Mopop -Tosap -Cymma - XabapoBcK 2370 Bewanka
15 |OpexoBo-3yeBo coda 6146
16 Pybuosck KyLlleTKa 8591
17 |Tyna cTennax 4443
18 |3eneHorpag AVBaH 1699
19 |Xabaposck BeLlanka 2370,

MNcxoaHble MaccmBbi-apryMeHTbl MOTyT BbITb 3aZ1aHbl KaK 0BblUHbIE UM UMEHOBAHHbIE AMana3oHbl, a TaKKe B BUAE
«YMHbIX» TabuL, (B 3Tom cnydae ncnonbsyite aobasky [#Bce] K uMeHU Tabanupl, 4TO6bI B3ATb €€ BMECTE C LLANKoM).

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BUAE AMHAMWYECKOro maccuBa. B cTapbix Bepcmax HeobxoamMmo BBOAMTL 3Ty GYHKLMIO Kak dopmyny maccumea, T.e.
BbIAENTb AMAMNa30H NYCTbIX AYEeK ANA pasMeLLeHUA Pe3yibTaToB (MOXHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coyeTaHme Knasuw Ctri+Shift+Enter.

AutoFilter_Criteria

BosBpaluaeT Kputepum (Yycn1oBus), MO KOTOPbIM B AaHHbIA MOMEHT MaeT dunbTpaumns ABTodpuabTpom.

CraHgapTHas npobaema Mcnonb3oBaHUA ABTOGUNbTPA COCTOUT B TOM, YTO OYEHb YacTO HE BUAHO W HE MOHATHO - MO
KaKMM MMEHHO KpUTEPUAM Cenyac, B AaHHbIA MOMEHT OTOUALTPOBAH CMUCOK M MOYEMY BUAHO MMEHHO Ty 4acTb
CMUCKa, KOTopasA ceilyac Ha akpaHe. 3Ta GYHKUMA NO3BOJIAET BbIBECTU B AYEMKM B BUAE TEKCTA YCNOBUA GUabTpaLmm,
BK/IlOYAsA CNOXHble COCTaBHble YC/AOBMA C orMyeckumu onepatopammn U-UNU  (AND-OR) 3agaBaemble B
Monb3oBaTtenbckom aBTodubTpe (Custom autofilter).

®YHKUMIO NydLle BCero BCTaBUTb B NYCTYIO AYEMKy Haj NepBbiM CTONBLLOM CNMUCKA, yKa3aTb B KayecTBe e4MHCTBEHHOMO
aprymMeHTa A4YeliKy Wanku CrmcKa, U NOTOM CKOMMPOBaTb GYHKLMIO BNPABO - Ha BCE CTONOLbI TabAMLbl.

Ecnu ABTOOUABTP B CNMCKE BbIKAOUYEH - QYHKLUMA BblAaeT owmnbKry #3HAY!

CunHTakcuc
=AutoFilter Criteria(Header)
rae

Header - ayeiika "Wwankun" cnucka c BKAOYEHHbIM ABTOOUABTPOM, ANA cToN6La KOTOPOI Mbl XOTUM BbIBECTU ee
Kputepmmn dunbTpaLmm
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AverageByCellColor

Bbluncnset cpegHee apudpmeTmyecKoe sueek ¢ 3a4aHHbIM LBETOM 3a/IMBKMU.

CuHTakcuc
=AverageByCellColor(SearchRange;ColorSample)
rae

e SearchRange — ncxoaHbiit AManasoH packpalleHHbIX YNCA0BbIX AYeeK
e ColorSample — oaHa MAK HECKONBbKO AYEEK, LIBET 3a/IMBKM KOTOPbIX ByAeT B3AT 3a 06paseLl, Npu noacuyére.

AverageByFontColor

Bbluncnsaer cpegHee apMd)N\eTqucr(oe AYeeK C 3a4aHHbIM LLBETOM UJpVId)Ta.

CuHTakcuc
=AverageByFontColor(SearchRange;ColorSample)
roe

e SearchRange — ncxogHbI AManasoH pacKpalleHHbIX YACN0BbIX AYeeK
e ColorSample — ogHa 1M HECKO/IbKO fYEEK, LBET WpUdTa KOTOpbIX ByaeT B3AT 33 obpasel, Nnpu noacyéTe.

CBA

BosBpatyaet kypc LieHTpanbHoro baHka ApmeHuu (https://www.cba.am ) Ana ykasaHHOM BantoTbl Ha 3a4aHHY0 AaTy.
fiBnaeTca aHanorom GyHKUMI ans 6aHKoB apyrux cTpaH (cm. dyHKumm CBR, NBU, NBK, NBAZ, NBRB 1 T.4.). Tpebyet

HanvynAa NOAKNH0YEeHNA K UHTEPHETY.

CuHTaKCcuc
=CBA(InputDate; Money)
rae

e InputDate — gata, Ha KOTOpYIO HeoBX0AMMO NOAYyUYMTb Kypc. ECiv He yKasaHa, To 6epeTcsa cerogHAWHAS.
e Money — cTaHZapTHbI 6aHKOBCKMIA Kog BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

c1 . fr | =CBA(A1;B1)

A B C D E
1 /12.09.2023  USD 385,84_|
2

CBR

Bbigaet Kypc LLB Poccum ana 3agaHHOM BantoTbl Ha yKasaHHYO AaTy.

dyHKuMA penaer XML-3anpoc Ha cait UB PP (www.cbr.ru) m BbiBOAUT B AYEiKYy KypcC 3aAaHHOM BasfoTbl Ha
MHTepecyloLLyto Bac AaTty. BantoTa onpegenserca CTaH4aPTHbIM TpexbyKBEHHbIM MexXAayHapoaHbiM Kogom (EUR, USD,
UAH, BYR, KZT 1 T.4.), KOTOpPbI TaKKe MOXHO NOCMOTPEeTb Ha caliTe LUB P®. EcTtecTBeHHO, AaHHaa GYHKUMA TpebyeT
NOAKNOYEHUA K UHTEPHETY U NPWU €ro OTCYTCTBUM BblAAET OWMOKY. Mpr NCNoNb30BaHNKN B 6ONbLLIOM KONMYECTBE AYeeK
OAHOBPEMEHHO, MOXKET BblI3blBaTb 3ameg/ieHne paboTbl, T.K. 6yAeT BbINOJHATL MHOIO OAHOBPEMEHHbIX 3aNpocoB. B
3TOM C/ly4ae peKoMeHAyeTcsa 3aMeHATb GOPMY bl Ha 3HAYEHMA NPU MOMOLLM CNEeLManbHOM BCTaBKM MW MHCTPYMEHTA
B 3HaueHuA.
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CuHTakcuc
=CBR(InputDate; Money)
roe

e InputDate - syeiika c 4aTOM, ANA KOTOPOM HYXKHO ONpeaennTb Kypc
e Money - MexayHapoaHbli Tpex6yKBEHHbIN KoA, BantoThl

i c1 - f- | =cBR(A1;B1)

4] A £ C D £
1 /01082011 USD [_27.679l
2 02082011 EUR 396431
3 03082011 KzZT 19,0327
4 109.08.2011 28,521

CellColor

JaHHaa GyHKUMA NO3BOAAET ONpesennTb BHYTPEHHNN Yncnosoi Excel Kog LBeTa 3a1MBKM 1060 yKa3aHHOM AYENKMU.
3T0 AaeT BO3MOXKHOCTb M0/1b30BATENO BNOCNEACTBUN NPOU3BOAUTL COPTUPOBKY U GUABTPALMIO AYEEK MO LBETY, YTO
yacTo b6biBaeT Heobxoanmo. Ecnv Ana A4enKn He YCTaHOB/EH LBET 3a/IMBKU (T.e. cTouT ABTO), TO Koa = -4142.

| B2 - £ | =CeliColor(A2)
| A | B | C [ T
1 Koa ugerta sanuekn RGB ko userta 3anueku
2 I 3l #FF0000
3 6 #FFFFO0
< 5 #0000FF
2 44 #FFCCO0
6 39 #CC99FF
7 HeT 3anuBku 4142 #FFFFFF
8 bBenwiit 2 #FFFFFF
9
OrpaHuueHus:

e K coaneHuto, nockosibky Excel dopmanbHO He cumTaeT CMeHy LiBeTa 3a/IMBKM U3MEHEHNEM COAEPMKMMOTO JINCTa,
TO 3Ta QyHKUMA He ByAeT NepecynTbiBaTbCA aBTOMATUHECKU MPU M3MEHEHUN LiBETA 3a/IMBKU AYeeK - 0bHOB/IeHNe
3HaYeHUI 3TON QYHKLMM NPOMUCXOAMUT TOIbKO MPK HaKaTUM COYeTaHMA KNaBuLL NOJIHOro nepecyeta nucta (Ctrl + Alt
+ F9).

e  TakKe, HeT BO3MOXHOCTM YUUTbIBATb LBET 3a/IMBKM AYEMKM, €C/IM OHa BbINOJIHEHA C MOMOLLBIO YC/IOBHOIO
bopmaTtnpoBaHus.

CellFontColor

Bo3BpaluaeT Kog, ugeTa wpndTa yKazaHHOM ayelikn. PaboTtaeT aHanormyHo ¢yHkumm CellColor, Ho BblgaeT Kog He
ugeTa 3a/MBKM GOHa, a LBeTa TEKCTA B AYeliKe. UMeeT Te e orpaHuyeHus, uto u dyHKuma CellColor.

CheckINN

MpoBepseT KOPPEKTHOCTb YKazaHHoro MHH (ans opanu nan dusanu) n sosspaltaet norndeckyto MICTUHY nan
NOXb:
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B2 = fe || =CheckINN(A2)
A B C D E F

1 MHH MNpaBunbHBIH HHH?Y

2 | 7707083893 MCTHWHA l

3 _3?28158‘3?1 MCTHHA

4 | 1234567830 NoOHb

5

CheckOGRN

FA

[Mnaneta
Excel

MpoBepseT KOpPEeKTHOCTb YKazaHHoro OIPH (ana komnaHuii unu UN) 1 Bo3spauaet norndeckyto MCTUHY unmn 0XKb:

B2 e fe | =CheckOGRN(A2)
A B C D E

1 OrPH NpaeunbHbld OTPH?

2 1027700067328 MCTHMHA l

3 _EDE??D-DHEIEIS MCTHUHA

4 1234567391234 NoX¥e

5

CheckSNILS

MpoBepaeT KoppeKTHOCTb yKaszaHHoro CHUJ/IC v Bo3spawaeT nornyeckyto UCTUHY nnaun JIOKb:

B2 = Je || =CheckSNILS(A2)
A B C D E
1 |CHMAC MpaeunbHbIA CHANC?
2 |063-506-126-35 UCTUHA l
3 |063-506-12635 UCTUHA
4 | 12602903624 UCTUHA
5 |123-456-78-90 NO¥b
6
CloneCols

MoBTOpPAET UCXOAHbIN AMana3oH N-pas, pasmellan Konuu caesa-Hanpaso. B napy ecTb aHanornyHasa GpyHKuma gna

KNOHMpPOBaHMA cTPoK - CloneRows

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B
BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.
BbIAENTb AMAMNA30H NYCTbIX AYeeK ANA pasMeLLeHnsa Pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLUMIO B CTPOKY

dopmyn 1 HaxkaTb codeTaHue knasuw Ctrl+Shift+Enter.

CuHTakcuc
=CloneCols(Rng; N)

roe
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e Rng - ncxoaHbln Ay6anpyemblii AnanasoH

o N - KonnyecTso NOBTOPOB, KOTOPOE HYXXHO CAeNnaTb

fe =CloneCols(D1:E1;3)
@ D E F
nnax daKT

Mocksa WBaHoB
MNetpos
CloneRows

Tosap A
Tosap b
Tosap A
Tosap b
Tosap C

Trean A

AHB

des

map

[Mnaneta
Excel

nnax _|¢aHT

nnaH

dakT

nnaaH

dakr |

MoBTOpPSET UCXoaHbIN AMana3oH N-pas, pasmellas Konuu Apyr NoA Apyra CBepxy-BHU3. B napy ecTb aHanornyHasa ¢pyHKUmnA
ONA KNoHMpoBaHuAa ctonbuos - CloneCols

B Bepcuax Excel 2021 v HoBee, a Takxe B Excel 365 ¢ noaaep»KKoW AMHaMUYECKUX MacCUBOB, pe3y/ibTaT BO3BpaLLaeTcs B

BMAE AMHAMMYECKOrO MaccuBa. B cTapbix Bepcuax HeobxoaAmMMo BBOAMTb 3Ty GYHKLMIO Kak GopmMyny maccuea, T.e.
BbIAENNTb AMANAa30H NYCTbIX AYEEK A/ PasMELLEHNA Pe3yIbTaToB (MOXKHO «C 3aMacom»), BBECTU GYHKLMIO B CTPOKY

dopmyn 1 HaxaTb codeTaHme Knasuw Ctrl+Shift+Enter.

CuHTakcuc
=CloneRows (Rng; N)

roe

e Rng - ucxoaHbIn Ay6avpyemblit AnanasoH

o N - KonnyecTso NOBTOPOB, KOTOPOE HYXXHO CAenaTb

ES5 & e

A B C
1 WeaHos Tosap A
2 Tosap b
3 MNetpos Tosap A
Tosap b
Tosap C
Cnpgopos Tosap A
Tosap b

=CloneRows(A1:B7;3)

D

Mocksa

Camapa

PocTos

I F

MBaHoB _|Tosap A
Tosap b
MNetpos  Tosap A
Tosap b
Tosap C
Cupopos Tosap A
Tosap b
MeaHos  Tosap A
Tosap b
MetpoB  Tosap A
Tosap b
Tosap C
Cvpoopos Tosap A
Tosap b
MeaHos Tosap A
Tosap b
Netpos  Tosap A
Tosap b
Tosap C
Cupgopos Tosap A
Tosap b
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Coincidence

Bbluncnaet cteneHb I'IO,EI,O6VIFI ABYX TEKCTOBbIX CTPOK.

ITa GyHKUMA MOKET BbITb NONE3HA NMPU CONOCTABAEHUN PasHbIX CMUCKOB, rAe OAMH W TOT e 3/IEMEHT MOKET bbiTb
3anMcaH HEMHOTO No-pasHoMy. YHKLUMA BbIYUCASET CTEMEHb 3KBMBANEHTHOCTM (N0A06UA) ABYX 3a4aHHbIX TEKCTOBbIX
CTPOK, KOTOpan onpeaenseTca Kak MakcMMmasibHOe KOAMYeCcTBO NoApAA UAYLWNUX coBnaaeHnin 6yks. Ecam ato
KO/IMYECTBO PaBHO AJ/IMHE TEKCTa, 3HaUUT cpaBHMBaeMble GparmeHTbl COBMAAaloT NOMHOCTbIO. PYHKUMA He pasnndaeT
CTPOYHbIE U NPONUCHbIE BYKBbI.

CuHTakcuc
=Coincidence(Textl; Text2)
roe

Textl, Text2 - A4eliKM CO CPaBHMBAEMbIMM TEKCTOBbIMM GparmeHTamm

C1 v J< | =Coincidence(A1;B1)

[ 4] A B C D)
1 |Planetaexcel Planetaexcel . 121

2 Planetaexcel planetaExcel 12

3 Planetaexcel PlanetaProject 7

4 Planetaexcel Planetaexel 9

5 Planetaexcel Plonetaexel 6

6 Planeta Planetaexcel 7

7 |Excel Planetaexcel 5

8 expert excel 2

9 Word Excel 0

s N

0

Ona HarnagHocTwk, HaVIAEHHbIe coBnagakowme nocnenosateqibHOCTK Bblae/IeHbl KPACHbIM.

ConvertToColumn

TpaHchopMMpyeT NCXOOHBIN ABYMEPHbIV ANana3oH B OAHOMEPHbIN BEPTUKabHbIN (cTonbew). B nape K 3Ton GpyHKLMU ecTb
aHanornyHasa ¢yHkuma ConvertToRow.

CunHTakcuc
=ConvertToColumn(Rng; Ignore; Scan)
rae

*  Rng - n“cXo4HbI ABYMEPHbIM AManas3oH

* Ignore — 4YTO UFHOPMPYEM B UCXOAHBIX AaHHbIX: O — BbIBECTM BCE (MO yMOAYaHMIO), 1 — NPONYCTUTb NyCTble
AYENKH, 2 — NPONYCTUTb OLUMOKM, 3 — NPONYCTUTL NYCTble AYENKU U OLLIMOKHK

*  Scan — Hanpas/ieHMe NPOXoa4a Mo AYeiKam B UCXo4HOW Tabamue: 1 — cneBa-Hanpaso No CTPOKam (no
ymonyaHuio), 0 — cBepxy BHM3 no ctonbuam.

B Bepcusax Excel 2021 v HoBee, a TakKe B Excel 365 ¢ noaaepKov AMHaMUYECKUX MAaCCUBOB, Pe3y/ibTaT BO3BpaLLaeTcs B
BMAE AMHAMMUYECKOrO MaccuBa. B cTapbix Bepcuax HEOBX0ANMMO BBOAUTL 3Ty GYHKLUMIO KaK dopmyny maccuea, T.e.
BbILENIUTb AMANA30H NYCTbIX AYEEK A1A PasMeLLeHUA Pe3ybTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLMUIO B CTPOKY
dbopmyn u HaxkaTb codeTaHue knasuw Ctrl+Shift+Enter.
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Fé 2 S =ConvertToColumn(A1:C3;3;0)
A B C D E F G H | J

1 Oapbs Casenni '#ﬂ.Eﬂ/O!

2 |Mapk Bacwnuca

3 |Buktopua [lasen MwneHa

4

5

6 |,£l,apbn =ConvertToColumn(Al:C3) Hapbs =ConvertToColumn(Al1:C3;3;0)

7 Casenui Mapk

g #0EN/0! Buktopwus

9 Mapk Casenui

10 MNasen

11 |Bacunuca Bacvnuca

12 |Buktopus MwuneHa

13 |Masen

14 \MwuneHa

15

16

17 Aapba =ConvertToColumn(A1:C3;3)

18 [Casenui

19 \Mapk

20 |Bacunuca

21 |BukTopus

22 |MNasen

23 |MwneHa

ConvertToRow

TpaHchopMUpyeT UCXOAHbIN ABYMEPHbIV AMana3oH B O4HOMEPHbI rOpM30HTa/bHbIN (CTPOKY). B nape K 3Toi yHKLMM ecTb
aHanormyHas ¢yHkumsa ConvertToColumn.

CuHTakcuc
=ConvertToRow(Rng; Ignore; Scan)
rae

*  Rng - n“cXo4HbIi ABYMEPHbIM AManas3oH

* Ignore — 4YTO UFHOPMPYEM B UCXOAHbIX AaHHbIX: O — BbIBECTM BCE (MO YMOAYAHMIO), 1 — NPONYCTUTb NycTble
AYENKH, 2 — NPONYCTUTb OLUIMOKM, 3 — NPONYCTUTL NYCTble AYENKM U OLLIMBKK

e Scan — Hanpas/ieHMe NPOXoA4a MO AYeliKam B UCXOAHOW Tabamue: 1 — cneBa-HanpaBo Mo CTPOKam (no
ymonyaHuio), 0 — cBepxy BHM3 Nno ctonbuam.

B Bepcusx Excel 2021 v HoBee, a TaKkke B Excel 365 ¢ nogaep»KKon AMHaMMUYECKMX MAaCCUMBOB, pe3y/ibTaT BO3BPaLLAEeTCs B
BMAE AMHAMMNYECKOro maccuBa. B cTapbix Bepcuax HeobxoaAmMmo BBOAUTL 3Ty GYHKLMIO Kak dopmyny MmaccuBa, T.e.
BbIAE/IUTb AMANA30H NMYCTbIX AYEeK AJ1A Pa3MELLEHUA Pe3yNbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.
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A6 - Je =ConvertToRow(Al1:C3)
A B ‘ C D ‘ E ‘ F . G . H . | ‘ J
1 Oapba Casenuit '#,D.EH/O!
2 Mapk Bacunuca
3 |Buktopus lasen MwuneHa
4 ,
5 |=ConvertToRow(A1:C3)
6 |dapbs _|CaBenm71 '#,D.EH/O! Mapk Bacunuca BukTtopus [asen MwuneHa
7 -
8 |=ConvertToRow(A1:C3;1)
S [Lapbs Casenuid '#,D,EH/O! Mapk Bacwnuca BukTtopwua [lasen MwuneHa
10 |
11 |=ConvertToRow(A1:C3;3)
12 | fapba Casenuit  Mapk Bacunnca BukTtopwusa [lasen MwuneHa
13 |
14 |=ConvertToRow(A1:C3;3;0)
15 | Oapba Mapk Buktopua Casenuit [lasen Bacunuca MwuneHa
16

CountByCellColor

MoAcYMTbIBAET KOIMYECTBO AYEEK C 3a4aHHbIM LLBETOM 3a/IMBKM B YKa3aHHOM AuanasoHe. Tpebyemblii uBeT 3a4aeTca
AYenKon-06pasuom. AN CyMMUPOBAHUA TaKUX AYEEK MOXKHO BOCNOAb30BaThcA PpyHKUMel SumByCellColor

CuHTakecuc

=CountByCellColor(SearchRange; ColorSample)

roe
* SearchRange - Anana3oH NpoBepaemMbIx aYeeK
*  ColorSample — ogHa UM HECKONBKO AYEEK, LLBET 3a/IMBKM KOTOPbIX 6epeTca B KayecTse obpasua.
’ I5 v : , J | =CountByCellColor(D2:D15;F2) i
A | B = D =2 F G | H [F—p—
1 ltem Units Unit Cost Total
2 Pencils 60 $ 1999 $ 119940
3 |Pencils 35 95 499 § 17465 Cymma BCex XenTbiX AYyeeK 1848,13
4 Binders 80 % 899 § 719,20
5 |Binders 60 % 899 $§ 53940 KonnyecTeo enTeix AYeek I 4!
6 Pen Sets 62 % 499 $ 309,38
7 Pencils 95 § 199 § 189.05
8 Binders 7% 1999 % 139,93
9 Desk 57§ 1999 $§ 113943
10 Pen 76 § 1,99 $§ 151,24
11 Binders 57 $ 1999 § 113943
12 Pencils 32 % 199 § 63.68
13 Binders 28 % 499 § 139,72
14 Pencils 14 § 129 $ 18.06
15 Pencils 66 § 1,99 $ 131,34
16
o 4
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CountByFontColor

), [Mnaneta
-1 Excel

MoACcUNTbIBAET KOIMYECTBO AYeeK C 3a4aHHbIM LBETOM LWpKUdTa B yKazaHHOM Anana3oHe. Tpebyemblli LBeT 3a4aeTca
AvYelkoin-obpasuom. 114 CyMMMPOBAHUA TaKMX AYEEK MOXKHO BOCMNO/1b30BaThcA dyHKUMeit SumByFontColor

CuHTaKecuc

=CountByFontColor(SearchRange; ColorSample)

roe
* SearchRange - Anana3oH npoBepaembIx Aueek
* ColorSample — ogHa UM HECKO/IBKO AYEEK, LIBET 3a/IMBKM KOTOPbIX bepeTcs B KayecTBe obpasua.
] D3 v Jf< | =CountByFontColor(B6:B19;A1)
A B C | D | E F
1 MNpumep
_ 2 Cymma Bcex AYeeK C KpacHbIM TEKCTOM 183
il KonuuyecTBo AYeEK C KpacHbIM TEKCTOM 4_
4
5 |ltem Units Unit Cost Total
6 Pencils 60 $ 19.99 $ 119940
7 Pencils 35 % 499 § 17465
8 Binders 80 % 899 5 719.20
9 Binders 60 % 8.99 § 53940
10 Pen Sets 62 % 499 § 309.38
11 Pencils 95 § 199 § 189,05
12 Binders 7% 1999 § 13993
13 Desk 57 % 19,99 $ 113943
14 Pen 76 % 199 § 151,24
15 Binders 57 % 19.99 $ 113943
16 Pencils 32 % 199 $ 63.68
17 Binders 28 % 499 § 139,72
18 Pencils 14 % 129 § 18.06
19 Pencils 66 3 199 § 13134
20

CountByMask

MNpoBepseT BCe AYENKM B YKa3aHHOM AMana3oHe Ha npegmMmeT COOTBeTCTBUA 3a,£l,aHHOI‘/'I TEKCTOBOWM MacKe 1

noACYNTbIBAET KOIMYECTBO AYEEK, YO40BE€TBOPAOLWNX en. Mpw 3anncKM Mackn MOXKHO UCMONb30BaTb cneaytolmne

CUMBOJbI: * - Nto6oe KonnyecTso /bbIX CUMBOJIOB

? - 0AVH Ntobol cMMBON

# - noban undpa (0 - 9)

[cnucok_cumsonos] - ntoboi cMmBoA M3 CNMCKa

[!CI‘IMCOK_CVIMBOI'IOB] - BC€ CMMBO/JIbl, KPOME coaepXKallnxca B CNUCKe

CuHTakcuc

=CountByMask(Rng; Mask; CaseSensitive)

roe

Rng - AnanasoH npoBepsembix AYeek

Mask - macka

CaseSensitive - Hago m (1) nuam Het (0) yunTbIBaTb PETUCTP CUMBOJIOB NPU CPABHEHUN
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Excel
12 <" fe| =CountByMask(A2:A7;82;0) :
| A B c D E F G H ™7

1 Teker Macka [logobue
zplanetaexcel p* UCTUHA Hucno AYeek y40BNETBOPAKOLLUX MacKe l 4!

3 Planetaexcel *exc* UCTUHA

4 Planetaexcel WeaH NOXb

5 Planetaexcel *[plx]* UCTUHA

6 | 12 # UCTUHA

7 123 # NOXb
CountUnique

OnpegenaeT KOANYECTBO YHMKA/IbHbIX 3HAaYEHWI B 334aHHOM AMana3oHe syeek, T.e. NOBTopAoLWMeca 3HaYeHUs
(Ay6bnunKaTbl) He yunTbiBatOTCA:

c1 - fv | =Countunigue(A1:A9)

A B | € Db | E | F

Mockea I | 31

|BopoHem

Mockea

|Mutep
|BopoHem
Mockea
|Mutep
|Mutep
NMockea

W00 = O bh B wa Pa

Y
=

Datelnterval

BosBpallaeT 4NNTEeIbHOCTb MHTEPBAa MEXAY ABYMA AaTamu B GopmaTe TEKCTOBOW CTPOKM BMAa «X net(roga) Y mec Z gH»

c1 S Je | =Datelnterval(A1;B1)
| A | B C D
1| 18.03.2021 23.09.2023| 2roma6mec5aH |
2
CuHTaKcunc

=DatelInterval(dStart; dEnd)
roe:

e dStart — syelika c HayanbHOM faToOM
o dEnd — ayeiika c KOHe4YHOW AaTomn

Extract

M3BnekaeT U3 UCXoa4HOMN Tabaunupbl 3a4aHHOE KOAMYECTBO CTPOK / cTonbL0B OT Hayana / oT KoHua:
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Al12 - e =Extract(Al:F8;4)

A B C D E F G H | J K
1 lfopop AHB des map anp maii
2 Mockea 99 48 100 28 33
3 Camapa 39 55 46 62 67
4 BopoHex 26 20 57 22 15
5 Tambos 36 100 99 46 44
6 KasaHb 50 91 54 24 34
7 OMcK 11 86 39 20 47
8 WKeBCK 74 11 11 68 1000
9
10
11 =Extract(Al:F8;4) =Extract(A1:F8;4;3)
12 [Topog _|F|HB des map anp Mmai [opoa AHB des
13 Mockea 99 48 100 28 33 Mockea 99 48
14 Camapa 39 55 46 62 67 Camapa 39 55
15 BopoHex 26 20 57 22 15 BopoHex 26 20
16
17
18 =Extract(Al:F8;-2) =Extract(Al:F8;-3;-3)
19 OmcK 11 86 39 20 47 54 24 34
20 WreBcK 74 11 11 68 1000 39 20 47
21 11 68 1000
22
CuHTaKcuc

=Extract(Rng; RowsCount; ColsCount)
roe:

e Rng-ucxoaHan Tabavua, 0TKyAa U3BNEKAOTCA AaHHble

e RowsCount — KOIMYECTBO CTPOK, KOTOPOE HY}KHO M3BAEYb (MONOXKUTENBHOE YNCN0 — C HaYana, oTpuuaTeabHoe — C
KOHUa). Ecnv He 3a4aHo, TO BepyTcs BCe CTPOKM.

e ColsCount — KOAMYECTBO CTONBLLOB, KOTOPOE HY}KHO M3BAEYD (MONOKMUTENBHOE YNCI0 — C Hayana, oTpuuaTesbHoe —
C KoHua). Ecnm He 3apaHo, To 6epyTtca Bee cToNbLbI.

B Bepcusx Excel 2021 v HoBee, a TaKkke B Excel 365 ¢ nogaep»KKon AMHaMMUYECKMX MAaCcCUMBOB, Pe3y/1bTaT BO3BPaLLAEeTCA B
BMAE AMHAMMNYECKOro maccuBa. B cTapbix Bepcuax HeobXxoAMmo BBOAUTL 3Ty GYHKLMIO Kak Gopmyay maccuBa, T.e.
BbIAE/IUTb AMANa30H NMYCTbIX AYEEK 411 Pa3MELLEHUA Pe3y1bTaToB (MOXKHO «C 3aNacom»), BBECTU GYHKLUMIO B CTPOKY
dopmyn 1 HaxkaTb codeTaHue Knasuw Ctrl+Shift+Enter.

FirstDate

BosBpalllaeT camyto paHHIO AaTy U3 YKa3aHHOro AnanasoHa. Aueilkn ¢ AaHHbIMKW APYrvX TUNOB (YMCna, TEKCT, NycTble,
OLWNBKN) UrHopupytoTca. B nape ¢ aTol dyHKLMel ecTb aHanormyHaa oyHKuma LastDate:
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c2 @ J =FirstDate(A1:A12)
A B C D E
1 123
2 21.08.2014 30.09.1977_=Fir5tDate(A1:A12)
3
4 25.02.2017 27.08.2023 =LastDate(Al:A12)
5 27.08.2023
6 Tekct
7 30.09.1977
8 |ewe TeKkct
9 18.09.2017
10 25.10.2014
11 #nen/o!
12 1000
13

FIO

C NOMOLLbIO 3TOW GYHKLMM MOXKHO BbINOJHATL Ceaytolwme onepaumm:

e BbicTpamBaTb B npaBuabHOM nopaake ®UNO, ecnm B UCXOAHbIX AaHHbIX OHU Bbl/IM NepenyTaHbl.

o CknoHATb PNO B poanTENBHOM M AATENBHOM Nagexax.
e BbiBoanTtb N0 B cokpaleHHol popme (Pamunns N.0., N.0. Pamununa, Pamunna Uma n T.4.)

CuHTakcuc
=FIO(NameAsText; NameCase; ShortForm)
roe:

e NameAsText — ayeiika ¢ ucxogHbim ®UO (NosHbIM MAK 6e3 oTyecTBa) B l06OM NopaakKe

e NameCase — cMMBOJIbHbIN Kog nagexa ("4" namn "D" — gatenbHblit; "P" nnm "R" — poautensHbiin). Mo ymonyaHuio —

6e3 npeobpasoBaHus.

[Mnaneta
Excel

e ShortForm —uncnosoe 3HayeHue (0-6) onpeaenstowee TMn npeobpasoBaHna PUO B cokpaLLeHHYIO popmy. Mo

YMOA4YaHuUIo, NnpuHMmaetcs 3a 0 (BbiBog nosiHoro U0 6e3 npeobpasosaHus).

A B C
1 CoTpyaHHMK PopuTenbHbli nagex [aTtenbHblA Nage COKpPaLLeHHbIH
2 |AHyc NonyakTtoBny HeecTpyer Heectpyega AHyca MonyakToeuua |HEBCprEEIy A.n. 1
3 |BoTAkoeB BeHnamuH BotakoBa BeHnamuHa BoTtakosy B.
4 |Mapwusa lMNywKkuHa MywkmHon Mapun MyWwKuHon M.
5 |Anbbept AHaTtonbeeuy Mamcaxypgma [amcaxypauva Ansbepta AHaTonbesuya Famcaxypaua A.A.
6 |3abena Bnagumup MNasnosuy 3abenbl Bnagumupa Naenosuya 3abene B.M.
7 |Banepuit HUKonaesud Yepenuua Yepenuupbl Banepua Hukonaesmya Yepenwuue B.H.
8 |[lNonnaeckasa 3nHanga Monnasckor 3uHangbl MonnascKoK 3.
9 |ArabekoB Bnagnmup EHOKOBMY Arabekosa Bnagumupa EHoKoBuua Arabekosy B.E.
10 |Benbix Mocnd MeaHoBUY Benbix Mocnda MeaHoBKMYa Benbix N.WU.
11 |[NepmoHTOBa /llo6oBb NepmoHToBOM /llobosmn NepmoHTOoBOM /1.
12 (dagen Punodpeesny Umbipb Umbipa Panea Punodeesnya Umbipto ©.P.
13 |YepHueu4y AHTOH Bacunbesuy YepHusnya AHTOHa Bacunbesunya YepHueuyy A.B.

Buabl npeobpasoBaHua nocneaHum aprymeHtom ShorForm:
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A B C
1 Anekcanap Cepreesud [TyLWKKH
2 MywkwrH AnekcaHap Cepreesuy  =FIO(A1)
3 MywkmH A.C. =FIO(A1,;;1)
4 A.C. MNywWKKH =FIO(A1;;2)
5 MywKnH AnexkcaHap =FIO(A1;;3)
6 Anekcangp MNywkuH =FIO(AL;;4)
7 MywkuH A. =FIO(AL;;5)
8 A. TIyLWKKH =FIO(A1,,6)
9

FirstinColumn

Bo3BpaluaeT coaepKMmoe NepBon A4enKM B yKasaHHOM cTonbue. NMoaobHbIm e 0bpasom paboTaeT pyHKUUSA
FirstinRow, HO OHa BblZaeT NepBoe 3HaYeHMe B CTPOKe, a He B cTonbue. [1nA onpeaeneHus nocieaHux, a He nepsbixX
3HAYEHUI MOXHO MCNob30BaTb ¢yHKLMM LastinRow u LastinColumn cootseTcTBEHHO.

CunHTakcuc

=FirstInColumn(myColumn)

rae myColumn - ctonbeu, nepsblii 31eMeHT KOTOPOTO HaM HYKEH.

FirstinRow

PaboTaeT aHanornuHo npeapiayweit ¢pyHKkumm FirstinColumn, Ho BO3BpaLLaeT coaepKMMoe NepBoit AYelikn B
YKa3aHHO cTpoKe. [1na onpeaeneHnsa NociegHux, a He NepBbiX 3HaYeHUIM MOXKHO MCNoab3oBaTh GyHKUMM LastinRow
u LastinColumn

CuHTaKcuc

=FirstInRow(myRow)

roe myRow - CTpOKa, NepBblit 3/1IEMEHT KOTOPOM HaM HYXKeH.

A B C D E F G H | J K L
1 |Mepeoe 3Ha4eHMe B cTpoKe 13 84|=FirstinRow(13:13)
2 |lMNocnegHee 3Ha4eHue B cTpoke 13 97 (=LastinRow(13:13)
3 |MepBoe 3Ha4eHKWe B cTonbue D 91|=FirstinColumn(D:D)
4 |MocneaHee 3Ha4eHuWe B ctonbue D 75|=LastinColumn(D:D)
5
6 91
7
8 72
9 36 27
10 8
11 0 54
12 46 88 61
13 84 82 64 5 1 34 16 95 97
14 47 62 78 24 79 39 4
15 11 9 71
16 96 75
17 17

=
co
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FullFileName

BbIBOAMT B AYEliKy NOAHOE MMA (NOHbIM aapec ¢ byKBOM AMCKa U Nankamm) Tekylero ¢anna. 3ta GyHKUMA He umeeT
aprymeHTOB.

FuzzyLookup

NuweT B AnanasoHe NoncKa TEKCT MaKCMMasibHO NOXOXWUIM Ha UCKOMBIV U Bblgaert ero. [MonesHo gna «npuyecbiBaHUA» He
CcOoBCEM KOPPEKTHbIX CNNCKOB, CNPAaBOYHUKOB U T.M.

CuHTakecuc

=FuzzylLookup(Lookup_Value; Tbl)

roe:
e Lookup_Value — TeKcT, KOTOpbIN ULLem
e Thl - T1abnunua, B KOTOPOI NPON3BOANTCA NOUCK
B2 ~ Fe || =FuzzyLookup(A2;5D52:50522)
A B C D E
1 KpwBOW cnMcok MNogobpaHHoe 3HaYeHHEe MpaBMABHbIA CNHMCOK
2 |Onekcangp MNMywkreH Anercangp MywxuH | AnercaHap Npuboenoe
3 |Kpwinos MeaH KMeaH KpbLios AnexcaHap OcTpoBCcKKMiA
4 |aHTYaH YexoHTe AHTOH HexoB AnekcaHap MywxruH
5 |CoNnTbIKOB-LWKMADHH Mrxamn Canteikoe-LeapuH AHTOH HexoB
6 |@®epop JacToedckuii Tenop JoCcTOEBCKHMIA OeHuc @OHBWIKMH
7 |Kona Hekpacoe Anekcangp OCTPOBCKKUA WMeaH ByHMH
8 |TypreeHes HMean TypreHes WMeaH Kpeinoe
9 |[MepmaHTOB Mrxann JlepMoHTOR KVBaH TypreHes
10 |Aner OctpodcHMi Anexcanap OCTPOBCKUA Nee Tonctol
11 [MroTuer @Egop Benop THOTUEE MaHcum FoperKUiA
12 |@aHem3nH O Jennc DoHBUIMH Muxawn 3oweHKo
13 [KapamauH Huronai KapamsamH Muxawn MepmoHTOB
14 rpwba enos Anekcanop Npuboenoe Muxawn flomoHoCcoB
15 |[AOBNATOB Ceprei [loBnaToe Muxann Canteikoe-LegpuH
16 |30LWEeHHKO MHXaAnA MKxamn 30WeHKD Hukonaid Morone
17 [Forone Morone Hukonak Morons Hukonaid KapamamH
18 |mMcroHoep ¢o3nMne ®aznne Mckangep Hukonai Hekpacos
19 | ToncToi /1.H. Nes Toncro# Ceprei loBnaTos
20 |MwxaWno Bacuneeeud flomoHocoe  Mwuxaun JToMOHOCOB Pasnnb Mckanaep
21 \FopbKWiA M. Marcum FoperMiA D©enop JocTOeBCKUA
22 |byHeH BaHnA MeaH ByHMH Tegop ToTues
23
GetComment

BbIBOAUT TEKCT npumevyaHuAa ana YKa3aHHOI7I AYENKU.
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. - @ fe| =GetComment(A2)
A B | & |
90

INikolay Paviov-MuHumansHoe 3HauyeHue !

16

58 Nikolay Pavlov:
74 MWUHMMaNEHOE ZHaUYEeHKe

50

GetDate

M3BnekaeT U3 aueiikn aaty B Atobom dopmate, UTHOPUPYS BCE OCTaNbHOE.

| B1 - fe | =GetDate(A1)
| 4 A B C
_L}HamaAHaﬂ Ha 12.3.1991 no otrpyake | 12.03.19911

2 Ha 12.05.2010 rog 12.05.2010

3 [Jara noctasku: 3 woHA 2011 roga 03.06.2011

4 Otrpy3kn Ha 25 e 10 1. 25.02.2010

5 Ne12.22 va 23.02.08 23.02.2008

6

GetDuplicates

BbIBOAMT NOBTOPSAIOLLMECA CIOBA U3 YKA3aHHOW AUENKN, Mepemeskan UX 3a4aHHbIM CUMBOJIOM-Pa3aeuTeIeM Uin TEKCTOM.

B1 5 Jv | =GetDuplicates(A1;" - ")
| A B C
1 [Cawa Mawa Meta Mawa Mawa
2 |Baca Nlena Oner EereHuin Baca Oner Enudan Bacs - Oner
3 [Cepren Onbra
4 (Ona MapwHa Knpa Kunpa Knpa
5

MepBblit apryMeHT 3ToW GYHKLUMM — AYeiiKa C TEKCTOM, OTKYAa Mbl XOTUM M3B/ieYb NOBTOPbLI. BTOpOi aprymeHT —
pasfaenunTenb B CMUCKe NOBTOPOB Ha BbiXxoAe (ec/v He BBeAEH, TO noapa3ymesaeTca npoben).

GetEmail

M3BneKkaeT U3 TeKCTa B MCXOAHOM AYeliKe BCe HalaeHHble aapeca 3/1.N04Tbl U BbIBOAUT UX OAHOM CTPOKOW Yepes 3a4aHHbIN
CMMBOA-Pa3aeNnTeNb:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel | Ml Mnaneta
" "1 Excel

A B

Lorem ipsum masha@mail.ru dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullamco
vasilii.pupkin@rogaikopyta.com laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit Elon_Mask@mars.org in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit
anim id est laborum.

1

2

3 'masha@mail.ru; vasilii.pupkin@rogaikopyta.com; Elon_Mask@mars.org =GetEmail(Al)

4 masha@mail.ru, vasilii.pupkin@rogaikopyta.com, Elon_Mask@mars.org =GetEmail(AL;", ")
masha@mail.ru
vasilii.pupkin@rogaikopyta.com =GetEmail(A1;,CMMBO/(10))

5 Elon_Mask@mars.org

6

CuHTakcuc

=GetEmail(Cell;Delimiter)
rae

e Cell — ayelika c TekcTOM

e Delimiter — TeKcT unn cumson-pasgenutens. Eciv cumson-pasgenmTens He 334aH, TO N0 YMOYAHMIO UCMOb3YeTCA
TOYKa C 3anAToi ¢ Nnpobesiom. Mpu KenaHUKU, MOXKHO yKa3aTb /060l pasgenmTenb UM CNoNb30BaTb PYHKUMIO
Excel CUMBOJ1 (CHAR) ¢ Kogom Hy*KHOro 3Haka, Hanpumep CUMBOJ1(10) BcTaBUT meXKay agpecamu CUMBO
nepeHoca ctpoku (Alt+Enter).

GetEmail2

BbinonHAeT ussneYeHne agpecoB 3/1.MoyThl U3 TEKCTa aHaNOrMMuHo npeablaywen dyHKkumn GetEmail, Ho Bo3Bpallatolan
Cpasy Bce pe3ynbTaTbl B BUAE FOPU3OHTA/IbHOTO AMHAMUYECKOro maccuBa (paboTtaet TonbKo B Office 365 ¢ ycTaHOBAEHHbIMM
06HOBIEHUAMM NOAAEPHKN AMHAMNYECKMX MaCCUBOB):

c2 - £ | =GetEmail2(A2)

A B C D E

Lorem ipsum masha@mail.ru dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullamco
vasilii.pupkin@rogaikopyta.com laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit Elon_Mask@mars.org in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit

9 |animid est laborum.

masha@mail.ru vasilii.pupkin@rogaikopyta.com Elon_Mask@mars.org

GetFormula

BbIBOAMT TEKCTOM POPMYY U3 YKA3aHHOM AYEKN.
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Excel

D1 v £ | =GetFormula(C1)
A B | ¢ D
B 2 3 6[=ATB1
2 5 2 10 =A2°B2
3 | 3 3 9 =A3'B3
4 25 =SUM(C1:C3)
5

GetNumbers

M3BneKaeT U3 CoAEPKUMOTO YKa3aHHOM AYEMKN TOIbKO YMCAa (OYKBbI, TEKCTOBbIE CUMBOJIbI U 3HAKM NPENUHAHUSA
UrHopupytotca). HaobopoT, AN N3BNEYEHUA TEKCTOBON MHPOPMALMM MOXKHO MCNOb30BaTh GyHKUMIO GetText

Bl - 5 =GetNumbers{Al)
A B C . D . E . F . G [ H [ | [ J
1 |UeHa 457 pybneii | 45?1
2 |LleHa 100 000,56 p. 100000,56 <-- ymeeT paboTaTs ¢ ApoBHBIMK YUMCAEMHK
3 |B(495) 777-34-56 84957773456
4_ 551235555455550 785555 12345678 <-- eC/M B AYEHKe HECKOMBKO YKMCEN - BbIBOAWT WX BCE NOCAed0BaTeNbBHO
5 123 456 78 9 123456789
6 |Cruika 15% 15
7 |3arazds wr. a5
3 | 3 3|<-- ecnu B AYEKE YMCN0 WK GOPMYNa - NPOCTO £ BHIBOOMT
Q_r #0en;/ol i #IHAM! < ecnM B AUElKe oWKBKE - BBIBOOMT oWKBHY #3HAY
10
GetSex

Onpegeneset nNon no uMeHun (NosiHomMmy Uam YyactmyHomy ®UO) n BosspaltaeT 1 (keHckuin), -1 (myxckoi) nam 0 (He
onpeaeneH):
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B2 v i =GetSex(A2)
A B C
1 CoTpyaHuMK Mon
2 |Anyc MonyaktosMy HescTpyes -1_|
3 Botakos BeHnamumH -1
4 |Mapwus lNywKuHa 1
5 AnbbepT AHaTonbesud Mamcaxypava -1
6 |3abena Bnagmmump MNaenosuy -1
7 Banepuit Hukonaesud Yepenuua -1
8 lMonnascKadA 3nHanaga 1
9 Arabekos Baagummnp EHoOKOBKY -1
10 |benbix Mocud UeaHoBUH -1
11 |NepmoHToBa J/TloboBb 1
12 (dapeit Punodbeesny Ymbipb -1
13 YepHwnen4 AHTOH Bacnnbesud -1
14 KoHoanbumKk MpuHa 1
15 Bpy6enb Amutpui -1
16 |Arywko Onbra PuaunnoeHa 1
17 Nuauneswnu NeoHung Metposuy -1
18 |Wsbiakon Muxann Edumosmy -1
19 | JopoHuHa TaTbsAHa BacmuabesHa 1
20 Wropb BukTtopoeuy Puxrtep -1
21 |YepemHbix 0
22
GetText

M3BneKaeT U3 COAEPHKMUMOTO YKa3aHHOM AYEMKMN TObKO TEKCT (CTPOYHbIE M NPONUCHbIe ByKBbI). YMcna 1 3HAKK
NpenuHaHusa UTHOPUPYHOTCA. N8 U3BNEYEHUS YNCES MOKHO MUCMO/Ib30BaTh aHAN0MMYHY0 dyHKUMIo GetNumbers

Bl - 5 =GetText(Al)
A B C
1 |12. MeaHoe Ceprei MeaHoe Ceprei 1
2 000 "Pomawuka” 000 Pomallka
3 |[CueT NO12355 Cuert
4 |Otrpyaka no gakTy 12.08.2011 OTrpysHa no fakTy
5

GetURL

MN3BneKaeT U3 TeKCTa B UCXOAHOM AYelike Bce HaaeHHble URL-agpeca caiiToB 1 Be6-CTpaHUL, U BbIBOAUT UX OAHOM CTPOKOM
Yyepes 3afaHHbl CUMBON-Pa3aeNnTenNb:

CuHTaKcmnc
=GetURL(Cell;Delimiter)
rae

e Cell — ayelika c TekcTom
e Delimiter — TekcT unn cumeon-pasgenurtens. Eciv cumson-pasgenmTens He 3a4aH, TO N0 YMOAYaHMIO UCNONb3yeTcA
TOYKa C 3anATou ¢ npobenom. Mpu }KenaHMM, MOXKHO YKasaTb 1060 pasgenntens Uan NCnosib3oBaTb GYHKLMIO
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Excel

Excel CUMBOJT (CHAR) c Kogom HyXHOro 3HaKa, Hanpumep CUMBO/J1(10) BcTaBUT MexAay agpecamm CUMBO
nepeHoca cTpoku (Alt+Enter).

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod

tempor www.yandex.ru incididunt ut labore et dolore magna aliqua. Ut enim

ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex

ea commodo http://google.com consequat. Duis aute irure dolor in

reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non https://www.rbc.ru proident, sunt in

culpa qui officia deserunt mollit anim id est laborum.

www.yandex.ru; http://google.com; https://www.rbc.ru

AW N R

www.yandex.ru, http://google.com, https://www.rbc.ru

www.yandex.ru
http://google.com
5 https://www.rbc.ru

(o)}

GetURL2

PaboTaeT aHanorMyHo npeabiaywei pyHkumm GetURL, HO BblaaeT pesyabTaTbl B BUAE AMHAMUYECKOro maccmsa (paboTaet

ToNbKO B nocneaHux sepcuax Office 365 ¢ noaaep Ko AMHAMUYECKUX MaCCUBOB).

HPile

=GetURL(A1)

=GetURL(AL;", ")

=GetURL(A1;CMMBO/(10))

q)yHKLI,VIFI C06leaeT NCXOOHble MaCCUBbI-apPrymeHTbl C/ieBa Hanpaso NO rOPMU30HTA/IN B EAVIHbII‘;I O6LIJ,MI‘;1 AnanasoH.
UcxogHble MacCCUBbI-apPrymMmeHTbl MOTYyT 6bITb 3a4aHbl KaK 0BbIYHbIE NI UMEHOBAHHbIE Anana3oHbl, a TaKXe B Buae

KYMHbIX» Tabnuy,. [na BepTUKanbHOM COOPKM — CM. aHaNorMyHyo ¢yHKumio VPile.

F9 -

I

A B C D
1 \mabaOmepy3ku
Pl Mecto [llsve  Eldes Emap B
3 Mocksa 7978 1653 4576
4 Camapa 8335 3781
5 BopoHex 8918 5636 5979
6 Tambos 2831 503 7181
7
8
9 anp
10 Mocksa 4940
11 |Camapa 7659
12 BopoHex 3383
13
14
15
16 lopog mai MIOH
17 Mocksa 1019 7505
18 |Camapa 7096 5557
19 BopoHex 5348| #1EN1/0!
20 Tambos 6719 9434
21

=HPile(TabnOTrpy3sku[#Bce];B9:B12;B16:C20)

F G H | K L
|Mecto _|r-|HB tdes Map anp Mai WIOH
Mockea 7978 1653 4576 4940 1019 7505
Camapa 8335 3781 7659 7096 5557
BopoHex 8918 5636 5979 3383 5348”7 #EN/0!
Tambos 2831 503 7181 6719 9434
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B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B

BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBoOANTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.

BbIAENIUTb ANANa30H NYCTbIX AYEeK A/1A Pa3MeLLEHUA Pe3ynbTaToB (MOMXKHO «C 3anacom»), BBECTU GYHKLUIO B CTPOKY

dopmyn 1 HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

IndentLevel

OnpeaenneT KOMYECTBO OTCTYNoB dopmaTMpoBaHUA (cnesa) B 3adaHHOM aAdelike. CTaHAapTHbIMKM cpeacTBamm Excel atoro
HWKaK He cAenaTb, a MHormMe nporpammsl (Hanpumep 1C) CNOb3YHOT OTCTYMbI 418 OTOBPAXKEHNUA MepPaPXMYECKOM

B/IOXKEHHOCTU:
B1 @ Ji =IndentLevel(Al)
A B C D

1 |NpoAyKTbl | 9l

2 Xneb 1

3 Cano 1

4 Crndku 1

5 0Opexpa 0

6 lyba 1

7 CeuTep 1

8 KocTiom 1

9 Bproku 2

10 Muaxak 2

11 Xunet 2

12
IsLatin

BosBpalyaet normyeckoe 3HauyeHne UCTUHA uam NNOXKb (TRUE mnum FALSE), B 3aBUCMMOCTM OT TOro, NMPUCYTCTBYIOT /i1 B
YKa3aHHOM AYeiKe CMMBOJIbl NAaTUHMULbI UAN HeT. MOXKeT NpUrogMTbCcs ANA NPoBEepPKM BBOAA, KOrAa Nosb3osaTtesb, Habnpas

n_n ~n_n

OaHHble, C/Iy4aliHO UCMOJIb3YeT CUMBOJIbl IATUHLLbI BMECTO KMPUANMLbI (QHFANICKYO "¢ BMeCTO pycckon "¢ nam aHrnickyto
"y" BmecTto pycckon "y" u 1.4.) Takne "oneuaTku" OOCTaBAAIOT MacCy HENPUATHOCTEM NMPU COPTUPOBKE, GUALTPALUN U
OanbHenwen pabote ¢ gaHHbIMU. 3Ta GYHKUMA NO3BONAET /IErKO ONPeAennTb - eCTb M XOTb OAWH CMMBOJ NaTUHULbI B
YKa3aHHOM AYeiKe 1 BbICTPO HAUTU TaKne OWMBOYHO BBEAEHHbIE AaHHble. AHAaNOTUYHO, A5 NOACBETKM CUMBOIOB IaTUHULLI

KPacCHbIM LLBETOM MOXHO MUCMNO/Ib30BaTh MHCTPYMEHT Onepaumm C TEKCTOM.

Lotto

BblgaeT maccuB HEMOBTOPAOLUMXCA LENbIX CyYaliHbIX YNCEN B 3a4aHHOM AMANa3oHe.

O6bIYHO cyYaliHble YMCIa MOXKHO NOYYMUTb NPW MOMOLLM CTaHAAPTHbLIX GyHKLUMKN C/TYUC unm

CNYNMEXAY , HO 3T QYHKUMM He obecneuymBaloT YHUKANbHOCTU, T.e. OAHO U TO Ke YMUC/I0 MOXKET

BCTPEYaTbCA B CMUCKE CyYaliHbIX 6osiee ogHOro pasa. 3ta GyHKUMA paboTaeT aHaI0rMYHO CTaHAAPTHLIM, HO BblAAeT MMEHHO
HenoBTOpAOLWMECA Lesible caydaiHble yncia. PyHKUMA aBnseTca pyHKUMEN MaccuBa, T.e. Npu BBoAe GYHKUUU HeE0HX0AMMO
CHayva/sa BblAeNNTb ANANa3oH MYCTbIX AYEEK, KOTOPbIE HaA0 3aMNO/IHUTb, MOTOM BBECTU PYHKLMIO B NEPBYIO AYENKY M HaxKaTb
Ctrl+Shift+Enter.

[na 3anonHeHUs AYeek NUCTa CAydalHbIMKM 3HAYeHUAMM (YMCNamu M Aatamu) B 3afl@HHOM WMHTEPBaNe TaKXe MOMKHO
NCMO/b30BaTb MHCTPYMEHT CayyaiHo.

CuHTakcuc

=Lotto(Bottom; Top; Amount)
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rae

*  Bottom - HUXHUI Npeaen AnanasoHa cayvaiiHbIX Yncen,
* Top - BepxHWiA Npeaen AManasoHa CaydaiHblix ymcen,
*  Amount - KO/IMYECTBO C/YYaHbIX YUCES, KOTOPOE Mbl XOTUM MOAYUUTb.

LastDate

Bo3BpallaeT camyto NO34HIO AATy U3 YKa3aHHOro AManasoHa. A4Yeliku ¢ AaHHbIMKW APYrMX TUNOB (YMcna, TEKCT, NycTble,
OLWNBKN) UrHopupytoTca. B nape ¢ aTolt dpyHKUMen ecTb aHanornuyHaa dyHkuma FirstDate:

c2 @ J =FirstDate(A1:A12)
A B C D E
1 123
2 21.08.2014 30.09.1977_=Fir5tDate(A1:A12)
3
4 25.02.2017 27.08.2023 =LastDate(Al:A12)
5 27.08.2023
6 Tekct
7 30.09.1977
8 |ewe TeKkct
9 18.09.2017
10 25.10.2014
11 #nen/o!
12 1000
13

LastinColumn

Bo3BpaluaeT cogepumoe nocaenHen aueikm B ykasaHHOM cTonbue.

CuHTaKcuc

=LastInColumn(myColumn)

roe myCqumn - CTOI'I6ELI,, ﬂOCI'IeLI,HMﬁ 3/1IEMEHT KOTOPOTro HaM HYXeH.

LastiInRow

Bo3BpaluaeT cogepkumoe nocnegHen a4einkn B yKasaHHOM CTpoKe.

CuHTakecuc

=LastInRow(myRow)

rae myRow - CTpoKa, nocaegHuii an1eMeHT KOTOPO Ham

HYKEH.

MaskCompare

MpoBepsieT COOTBETCTBME TEKCTA B AYEliKe 3a4aHHON MacKe W BO3BpallLaeT normyeckoe 3HavyeHne UCTUHA nan IOXKb
B 3aBMCMMOCTM OT TOrO, COBMNAZAET /I TEKCT B AYElKe C 3a1aHHO MacKol Unu HeT. MacKa MoXKeT bbiTb Ntoboi
TEKCTOBOW CTPOKOM, BK/ItOYMAA CTaHAAPTHbIE CMMBOJIbl MOACTAHOBKU. DYHKUMA MOXKET MCMONb30BaTbCA, Hanpumep,
ONA NPOBEPKM BBOAA NO/Ib30BATENIEM PA3HOMO TUNA MHGOPMALLUK B AYEKN IUCTA.
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CuHTakcuc
=MaskCompare(txt; mask; CaseSensitive)
roe

*  txt - 11060 TEKCT MK AYEIKa C TEKCTOM, KOTOPYIO Mbl MPOBEPAEM Ha COOTBETCTBME MacKe
* mask - Habop cMMBOOB, KOTOpbIE ULLYTCA B NpoBepAeMoM TeKcTe. Habop MoXKeT coepsKaTb CreLcumBobl
NnoACTaHOBKM:

* - ntob6oe KoIMYECTBO Nt0HbIX CUMBOJIOB

? - 0AMH Nntobon cumBon

# - nobana undpa (0 - 9)

[cnncok_cumBonoB] - nto6oit cMmBOA U3 CMCKa
['cnnucok_cumBonoB] - Bce CMMBOJIbI, KPOME COAEPKALLMXCA B CIMCKE

Case_Sensitive - He06X0AMMO M yUUTBIBATb PEFUCTP NPU NPOBEPKE:

1 - perucTp CMMBOJIOB Y4YUTHIBAETCA
0 - perucTp CMMBOJIOB He YUNTbIBaeTCA

c2 v fe | =MaskCompare(A2;82;0)
A B €| Db E

1 Teker Macka [logobue
2 |Planetaexcel p* UCTUHA 1
3 Planetaexcel *exc* MCTUHA
4 Planetaexcel WeaH JNIOXKb
5 Planetaexcel *[plx]* UCTUHA

12 ## UCTUHA

TNOXKb

0~
—t
N
w
i

Matches

BblBOAMT coBnagatoLime 3HaYeHUA M3 ABYX YKa3aHHbIX AMana3oHos. CpaBHMBaeMble AMana3oHbl MOryT 6bITb 1060ro
pa3mepa (B T.4. ABYMEPHbIE).

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMWYECKOrO MaccKBa. B cTapbix Bepcuax HEOBX0AMMO BBOAMTL 3Ty GYHKLMIO Kak dopmyy maccuea, T.e.
BbIAENNTb AMAMNA30H NYCTbIX AYEeK ANA pasMeLLeHUsA Pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLUMIO B CTPOKY
dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

CuHTakcuc
=Matches(Rangel; Range2; If Empty)
rae

. Rangel n Range2 — cpaBHuBaemble ANAMNA30HbI
. If_Empty — 3HauYeHMe, KOTOPOE HYXKHO BbIBECTU, €C/IM HE HAWAEHO HWU OAHOIO COBMAAEHMA (MO YyMOAYAHMIO
— nycras CTpoKa).
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A
1 Cnwmcokl
2 |AnekcaHgp
3 ApuHa
4 Cepre#
5 AnekcanHgp
6 Anekcei
7 Wnba
8 Kupunn
9 AnuHa
10 MUpwuHa
11 Kupwunn
12 ApuHa
13 Mapwua
14 ApwuHa
15 Anekcelt
16 ApuHa
17 Makcum
18 Aptém
19 Amutpuii
20 Enena

Mergelf

B

Je

C
Cnucok 2
Nnbsa
AnuvHa
ApwnHa
Japbs
Cepren
MeaH
Onbra
Muxawun

=Matches(A2:A20;C2:D10)

D

ExaTtepuHa
Lapbsa
Huka
AHacTacusa
Mwxawnn
Makcum
OMUTpUiH
AHHa

E

F

CoenageHusa

ApuHa

Ceprei
UneAa
AnuHa
Makcum
IMUTpUIA

PyHKUMA ANnA BbIBOPOYHON CKNEMKMN TEKCTOBbIX 3HAYEHMI NO YCOBUIO.

CuHTakecuc

=MergeIf(TextRange; SearchRange; Condition; Delimiter)

roe

o TextRange — Anana3oH C TeEKCTaMM, KOTOpPbIE Mbl CK1IEMBaeEM

e SearchRange — nposepsemblii gnanasoH

e Condition — ycnoswue, KoTopoe nposepsetca B SearchRange
o Delimiter — cumBonbI-pasgennten (N0 ymondaHuio — 3anartas ¢ npobenom)

[Mnaneta
Excel
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-1 Excel

B2 = § =Mergelf{F6:F24;E6:E24;A2)

A B E D E F G H
1 |Mernednep C kem paBomaem
2 | OyOuHKH MNarepouka, Metenwnua, Tangem, Nepexkpecrok, Pamcrop, Awad l
3
4
5 |HavwmeHosauwe ~ | Mecal ¥ lTopog| ™ Cymma | ™ Mewegwep ~ |3awasude -
6 |Orypey @espane  [utep 85908 MNMeTpos Awax
¥ |Canart Anpenb Mockea 119427 OyOMHMH MAaTepouka
8 |AHaHac AsrycT Mutep 73266 Muxainos  Pamcrop
9 |Mpeindpyt Mai Mutep 9225 WMeaHoB NepexrpecTol
10 \HexTapwH HMrone Mockea 64675 OyOMHKH MeTenwua
11 |MeTpywka ®eppane  Mockea 159628 BonwHa PamcTop
12 Moproeb Ma Mutep 77220 Tapacos Tangem
13 (MaHgapHHB HMioHB Mutep 269586 BonwHa MepekpecTok
14 NeTpywka Oexabpe  Camapa 450640 Meanoe MeTenwua
15 |BannamaH CeHTADpe Camapa 342625 Mwuxaihnos  AwaH
16 \Mauro Anpene Mutep 210054 OyBrHMH Tangem
17 [AHaHac HMwone Mutep 185742 WBaHoB MAaTepouka
18 Mauro @®espans  Camapa 108008 Muxadnoe  MATepodka
13 [MaHro Anpenb Mutep 17622 WBaHoB PamcTop
20 | Bawnamad OwtAbpe  Mockea 313375 OyOrHMH MeperpecrTor
21 [Yrpon HMwone Camapa 9799 OyOMHMH PamcTop
27 IMopeoBb thepnans Morceea BA2N NvBrHMH LYITETT

Mergelfs

®yHKUMA, aHanorMyHaa npeablayein Mergelf, Ho ymeeT npoBepaTb ABa YCN0BUA B ABYX AManNa3oHax.

Mismatches

CpaBHMBaET 2 yKa3aHHbIX AMana30Ha 1 BbIBOAUT BCE OT/IMYMA NEPBOro AMana3oHa OT BTOPOro, T.e. 3/1IeMEHTbI, KOTOpbIe ecTb

B NEePBOM, HO OTCYTCTBYIOT BO BTOPOM). CpaBHMBaemble AManasoHbl MOTYyT ObITb /1l060ro pasmepa (B T.4. ABYMEPHbIE).

A B C D E F
1 Cnmcok 1 Cnucok 2 OTtnnuma 1 ot 2
2 |KnaeuaTtypa MoHuTop Knasuatypa =Mismatches(A2:A10;C2:C7)
3 |Mbiwb [MpuHTEp KonoHku
4 |MoHwuTOp Mbiwb Beb-kamepa
5 |KonoHKu Yacbl CkaHep
6 |Beb-kamepa KanbKkynsaTtop MukpodoH
7 |MpuHTep Crmnnyc
8 |CkaHep
9 MukpodoH Otanuma 2orl
10 |Ctmnyc Yacbl =Mismatches(C2:C7;A2:A10)
11 Kanbkynatop
12
13

B Bepcuax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaepKKol gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B

BMAE AMHAMMYECKOro MaccuBa. B cTapbix Bepcuax HeobxoamMmMo BBOAMTb 3Ty GYHKLMIO Kak Gopmyny maccuea, T.e.
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BblAE/IUTb AMANa3oH NYCTbIX AYeeK A/1A pa3MeLLeHUs Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMNIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.

CuHTakcuc
=Mismatches(Rangel; Range2; If Empty)
roe

e Rangel n Range2 — cpaBHMBaemble AMana3oHbl
o If_Empty —3HaueHMe, KOTOPOE HY}KHO BbIBECTU, EC/IU HE HAMAEHO HW OLHOIO OTANYMA (MO YMONYAHUIO —
nycras cCTpoKa).

MNB

AHanornyHo ¢yHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BantoTbl Ha 3aJaHHYO AaTy ¢ caiTa Hau.BaHKka BeHrpuu.

CuHTaKcuc
=MNB(InputDate; Money)
roe

e InputDate — gata, Ha KOTOpYIO HEOBX0AMMO NOAYUYMTb Kypc. ECin He yKa3aHa, To 6epeTcs cerogHAWHAS.
e Money — cTaHZapTHbI 6aHKOBCKMIA Kog BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

c1 . £ | =MNB(A1;B1)

A B C D E
1 [12.09.2023  UsD 360,57
2

MultiCat

Ob6beanHAET TEKCTOBOE COAEPKMMOE BCEX 334aHHbIX AYEEK AMana3oHa, BCTaBAAA MEXAY HUMW 3a4aHHbIN
cuMBoIpasaenntens. MNo-cyTu, ata GyHKLMA ABAAETCA aHaNorom cTaHaapTHoM GpyHKuumn CLLEMUTb (CONCATENATE),
HO paboTaeT cpa3y NPUMMEHUTENBHO K AMana3oHy AYeeK 1 ymeeT f06aBNATb CUMBON-PA3AENUTENb MEXAY
dparmeHTamu.

Takxe ana 06'be,£l,VIHEHVIFI AYeeK COo C/IMAHNEM TEKCTA B HUX MOXHO UCMO/ZIb30BaTb MHCTPYMEHT OGBEAMHEHME AYeeKk C
COXpaHeHUeM TeKCTa.

CuHTaKecuc
=MultiCat(Rng; DELIM)
roe

* Rng - AnanasoH AYeeKk ¢ UCXOAHbIMU TEKCTaMMU
e DELIM - cumBon-pasaenntens (Hanpumep, npoben nam tmpe)

D1 v fe | =Multicat(AL:C1;" ")
L« A B C | B) 5 E
1 iCepreeB HOpui MeaHoBuY |CepreeB HOpwit MBaHoBKMY AultiCat{A1:C1
32 88 56 321-88-56 t(A2:C2

s
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NBAZ

AHanornyHo ¢yHKumm CBR, GyHKUMA 3anpoca Kypca 3a4aHHOM BaNtOTbl HA 3a/iaHHYI0 AaTy ¢ caliTa LleHTpanbHoro baHka
AsepbaligykaHa.

CuHTakcuc

=NBAZ (InputDate; Money)

roe

e InputDate — naTa, Ha KOTOpyO HEOBXOAMMO NOAYYUTb Kypc. Ecin He yKasaHa, To bepeTcsa ceroaHALWHAS.
e Money - cTaHZapTHbIM HaHKOBCKMI Koa BaatoTel ("EUR", "USD", "RUB" 1 T.4.) Mo ymonuaHuio 6epétca "USD".

£ =NBAZ(C2;D2)

B C D E

31.10.2022 EUR 1,693]

NBG

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3aaHHOM BaNtoTbl Ha 3a4aHHYI0 A4aTy ¢ cainTa Hau.baHka Mpy3suu.

CuHTakcuc
=NBG(InputDate; Money)
roe

e InputDate — gaTa, Ha KOTOpYO HEOBXOAMMO NONYYUTb Kypc. ECnn He yKasaHa, To bepeTtca cerogHAWHAA.
e Money — cTaHAapTHbIN 6aHKOBCKMIA Kog BaatoThl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuio 6epétca "USD".
S =NBG(C2;D2)

C D E

31.10.2022 EUR 2,7591_|

NBK

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BantoTbl Ha 3aZaHHYO AaTy ¢ cailTa Hau.baHKa KasaxcraHa.

CuHTakcuc
=NBK(InputDate; Money)
rae

e InputDate — gata, Ha KOTOpPYO HEOBXOAMMO MOAYYMTb Kypc. ECiv He yKasaHa, To 6epeTcsa cerogHAWHASA.
e Money — cTaHZapTHbI 6aHKOBCKMIA Koa BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".
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fr | =NBK(D2;"EUR")

C D E F G

01.04.2019 425,95_'

NBU

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BaatoTbl Ha 3aZaHHYIO AaTy ¢ caiTa Hau.BaHKa YKpauHbl.

CuHTakecuc

=NBU(InputDate; Money)

roe
e InputDate — gata, Ha KOTOpYO HEOBX0AMMO NOAY4YMTb Kypc. ECin He yKa3aHa, To 6epeTcs cerogHAWHAS.
e Money — cTaHAapTHbIM 6aHKOBCKMIA Ko BaatoThl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuio bepétca "USD".
Bl = e =NBU[AL;"EUR")
A B C b] E F
1 | 12.D3.2EI'1?| 23,39131
2
3

NBRB

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3aaHHOM BaNtoTbl Ha 3a4aHHY0 AaTy ¢ canta Hau.baHka Pecny6amku

benapyceb.

CuHTakcuc
=NBU(InputDate; Money)
roe

e InputDate — gaTa, Ha KOTOpYO HEOBXOAMMO NONYYUTb Kypc. Ecnn He yKasaHa, To bepeTtca cerogHAWHAA.

e Money — cTaHAapTHbIM 6aHKOBCKMIA Kog BaatoThl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

§ =NBRB(E2;F2)

E F G H

10.08.2018  EUR | 2,3?0?1

NBTJ

dyHKLMA 3anpoca Kypca 3a4aHHOM BaOTbl Ha 3a4aHHY0 AaTy ¢ caiiTa Hau.baHka TagsKukucraHa.

CuHTakcuc

=NBTJ(InputDate; Money)

115



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
Excel

rae

e InputDate — naTa, Ha KOTOpYO HEOBXOAMMO NOAYUUTb Kypc. Ecin He yKasaHa, To bepeTca cerogHALWHAS.
e Money — cTaHZapTHbIM HaHKOBCKMI Koa BaatoTel ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

£ | =NBTI(C2;D2)

C D E

31.10.2022 EUR | 10,1678

NBTN

dyHKLMA 3anpoca Kypca 3a4aHHOM BatoTbl Ha 3a4aHHYH0 AaTy ¢ caliTa LleHTpanbHoro baHka TypKMeHuWCTaHa.

CuHTakcuc
=NBTN(InputDate; Money)
roe

e InputDate — gata, Ha KOTOpPYO HEOBXOAMMO NOAYYMTb Kypc. ECiv He yKasaHa, To bepeTcsa cerogHAWHAS.
e Money — cTaHAapTHbIM 6aHKOBCKMI Ko BaatoThl ("EUR", "USD", "RUB" un T.4.) Mo ymonyaHuio 6epétcs "USD".

£ | =NBTN(C2;D2)

3 C D E

31.16.2022 EUR 3,4871_|

NeedDate

BO3BpaLLI,a(3T AaTy ANA YKa3aHHOro nNo cYyeTy AHA Heaenun 3aaHHOro mecaua n roaa.

3Ta PyHKUMA NO3BONSET IETKO U BbICTPO, 6€3 KaneHaapa nog, pykamu, bbICTPO onpenenvTb AaTy, Hanpumep, BTOPOro
BOCKpeceHbs ¢pespana 2007 roga (geHb AspodnioTa) nnm 3-ero BockpeceHbs asrycta 2010 roaa (aeHb cTpouTens) u
T.N. PYHKLMA yYMTbIBAET BUCOKOCHDbIE rofa. Ecnun ykasaHHan nonb3oBaTenem gata He CyLlecTByeT (Hanpumep 9-e
BOCKpeceHbe AHBaps), To YHKLUMA BbIBOAUT Hy/ieBoe 3HauyeHue (B popmaTe aatsl - 01.01.1900)

CuHTaKecuc
=NeedDate(N, W, M, Y)
roe

* N-nopsaakoBblii HOMEpP AHA HeAEeNM B MeCALE, T.e. €CIM HaM, HaNpUMep, HY»KHO BTOpOe BOCKpeceHbe, TO
310 2

* W -uucnoBoe npeacTaBieHue aHA Hegenu (NoHeaeNbHUK = 1, BTOPHUK = 2 U T.4.)

* M -uucnoBoe npeacrasneHne mecaua (aHBapb = 1, deBpanb =2 n 1.4.)

* Y-rog (nonHoctblo, T.e. 4 uncna, Hanpumep 1998, a He 98)
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E2 - f« | =Needpate(A2;82;2;D2)
A[B[C|[D[ E ] F

TN W M Y MNosicHenna

. 2 4 6 2001| 14.06.2001_|Bropof4 yeteepr uoHAa 2001 roga

3 1 2 2 2000 01.02.2000 nepebiit BTopHKK despana 2000 roga
4 3 3 1 2007 17.01.2007 tpetba cpeaa axeapa 2007 roga

5

NextSheet

Bo3BpallLaeT coaepKMmMoe TOM e AYEKN CO CIeAyIOLLEro IMCTa KHMrm (6e3 NpmBA3KKM K Ha3BaHWUIO INCTA).

CuHTaKcuc
=NextSheet(Cell)

roe Cell — ayelika Ha TeKkyLem ancte

OnlyASClII

BosBpallaeT TO/bKO CTaHAapPTHbIe cMMBOsIbI 8-6uTHOro ASCII-Koaa (T.e. pyccKme v aHrAnncKkne 6ykebl, Ldpbl U 3HAKK
npenuHaHus), OYNLLAA UCXOLHbIN TEKCT OT HecTaHAapTHbIX Unicode-cumBonos, neporivdos, AMaKpUTUYECKUX 3HAKOB U Mp.

B1 - f | =OnlyAsCII(A1)
A B (

1 |ThisCE|:e isS an [test]! 123 :) fAg |This is a[test]! 123 :) |
2 B1QOOIE. VIdTakeshi # FH 2 TKitanoWMEY #» WA K™ 1. TakeshiKitano

A 3TO 0%4YeHb A 3TO O4YEeHb
3 GEcTpaHYHbliie TekScTo cTpaHHbIi TekcT
4
OutlineLevel

Moxoxa Ha ¢yHKumio IndentLevel, HO BbIZAET ypOBEHb FPYNMUPOBKM ANA CTPOKMU. ECIM Ha IMCTE NPUCYTCTBYIOT BJOXKEHHbIE
rPYNMnUMpPOBKM, CO34aHHbIE C NOMOLLbIO KOMaHA JaHHble — TpynnupoBKa , TO 6blBaeT NoNE3HO oNpesenunTb
Ha KaKOM YPOBHE B/IO}KEHHOCTU HAaXOAWTCA 3aZlaHHan CTPOKaA:

Bl < J =Outlinelevel(Al)
A A B C D
| - 1 |I'Ipop,y|<Tb| 9|
2 Xneb 1
3 Cano 1
4 Cnu4Ku 1
D 5 |0pexna 0
6 lyba 1
7 CBuUTep 1
B 8 KocTiom 1
9 Bprokn 2
10 Muaxak 2
11 Xunet 2
12
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Password
FeHepMpyeT CNOXHbIN napo/sib 3ap,aHH0171 ANNHbI. anI CO34aHNN NapOoaA UCNMONb3YHOTCA CTPOYHbIE U NPONUCHbIE
aHrNMMCcKMe ByKBbI, UUdPbI.
CuHTakcuc
=Password(Lenght)
roe Lenght - Heobxoanmas gnvHa naponas B CUMBOMAX (€CM He YKasaHa, To NPUHUMaeTcA paBHoM 8)
Al v Jx | =Password(12)
| 4] A | B C D
1 [fVrd8aa0PJ60 1
2 YL6dniOK
3 JxkgA1
4
Pivoted
NMUTUpPYeT cBOAHYIO TabanLy, CBOpaYMBas UCXOAHbIM O4HOMEPHbIN ANANa3oH B ABYMEPHYIO Kpocc-Tabaunuy:
G3 < S =Pivoted(A2:D100;2;3;4)
A B C D E F G H | J K L
1 | Kop sakasa Toeap MarasuH Croumoctb
2 32D Kanycra 6eTa 3373 =Pivoted(A2:D100;2;3;4)
3 |6MX MacTepHak omera 6264 ‘ _|anb¢a 6eTa ramma nenbTta omera
4 |OLT Mpywa 6eTa 3357 Asokaso 10846 33061 13614 35264 14130
5 C6l ABOKaz0 nenbTa 9156 Bpokkonm 10074 7603 12516 22508 0
6 |1X5 KypunHoe maco  anbda 7404 Mpywa 3252 19023 41255 0 0
7 |B3J BpokKkonu anboda 5101 Kanycrta 443 17786 10676 14991 7435
8 |NXR MacTepHak omera 6555 KypuHoe maco 7404 12168 7988 10299 9710
9 29H Cnapxa ramma 2932 MacTepHak 9644 17244 4643 7273 20683
10 |62F ABOKago Lenbta 8458 Cnapxa 12599 3487 26742 8877 2077
11 |[EM5 MacTepHak omera 7284
12 ([UWU ABOKago Lenbta 6474
13 |88S Cnap»xa AensTta 6276
14 [FQ6 Cnaprka anboa 1635
15 |15L Cnap»xa AensbTta 635
CuHTakcuc

=Pivoted(Rng; RowField; ColField; ValueField; ValueFunction)
rae

*  Rng— ananasoH UCXOAHbIX AAaHHbIX

*  RowfField — Homep cTonbua B cxoaHOM TabaunLe, KOTopbIN byaem NomelleH B 061acTb CTPOK CBOAHOM

* ColField - Homep cTonbua B UcxogHOM Tabanue, KoTopbli byaem nomelleH B 061acTb cToN6L,08

*  ValueField - Homep cTon6ua B UcxogHOM Tabanue, KOTopbii byaem nomelleH B 061acTb 3HaYeHUM

*  ValueFunction — ¢pyHKUMA, NpUMeHseMas K AaHHbIM B 061aCTM 3HayeHnn: 1 — cymma (no ymonyaHumio), 2 —
Koan4ecTBo, 3 — cpeaHee, 4 — TEKCTOBAsA CK/EMKa Yepes TOUKY C 3anATou

MPUHUMNUANBHBIM OTANYMEM OT KACCMUYECKON CBOAHOM TabanLbl ABAAETCA TO, YTO GYHKUMA BO3BpaLLaeT
aBTOMaTUUYECKN OBHOBAAEMbIN AMHAMUYECKUIA MaCcCUB (a CBOAHYIO HYXXHO 06HOBAATL BPYUYHYIO) U BO3MOMKHOCTb
CK/IeMKM AaHHbIX B 061aCT 3HaYeHMI (CBoAHAA 3TO HE YMEET B NPUHLMNE):
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-1 Excel

F G H | J K L |
=Pivoted(A2:D100;2;3;1;4)
‘ _|am:¢a beta ramma nenbta omera
ABoOKago 5KI; P6K; 374; 63V; ZFB; 36P; NSX; E4P; NL7; CW5; C6J; 62F; UWU; U91; v85K; NYD;
bpokkonu B3J; 5RB; SI2; OHI; 95F; 7TT; 21Y; G12; 3SW; 5U3; 01A; 8F2; 0
lpywa HHS; OLT; 31C; 34L; RVO; W8BY; 70V; 067; OVW; I 0 0
Kanycra J7L; 32D; S16; Y31; R09; G1M; R4Z; J21; 9X4; F53; 069;  860; R5X;
KypuHoe maco 1X5; 2US; 4GU; 7Y3; V62; 1D7; 0GO; PGS8; 27H; 3VI; 5BF; 6M2;
MNacTepHak J85; J1P; IN7; 2ZR; G42; 21M; B3M; 26J; 23K; S58; 9T0; 22F; 6MX; NXR; EM5; H7D;
Cnap:a FQ6; 7EA; WID; N20; A35; 29H; 95Q; DD2; 55H; B 88S; 15L; 33C; C64;

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE OMHAMMNYECKOro MaccuBa. B cTapbix Bepcuax HeobXxoAMMO BBOAUTL 3Ty GYHKLMIO Kak dopmyy MaccuBa, T.e.
BbIAENUTb ANANa30oH NYCTbIX AYEeK A1 Pa3MeLLEHUA Pe3ynbTaToB (MOMXKHO «C 3anacom»), BBECTU GYHKLUIO B CTPOKY

dopmyn 1 HaxkaTb codeTaHme Knasuw Ctrl+Shift+Enter.

PrevSheet

Bo3BpalliaeT cogepKMMoe TO e AYerKn Co NpeaplayLiero MCTa KHurv (6e3 NpuBA3KM K Ha3BaHUIO KCTa).

CuHTaKecuc

=PrevSheet(Cell)

roe Cell — suelika Ha TeKkyLwem nncte

Propis

YHuBepcanbHaa GyHKUMA 414 BbIBOAA CYMMY Nponucbto ana uncen ot 0 4o 99 999 999 Ha pycCKOM UAKM aHFAUIACKOM
A3blKe AN 3aA4aHHOW BantoTbl (pybaun, gonnapbl, €Bpo, FPUBHbI, TeHre, 6e.py6un, ueHsbl).

CunHTakcuc
=Propis(Amount; Money; Lang; Prec)

roe

*  Amount - AYeiiKa C CyMMOW, KOTOPYIO HaZ0 NPeACTaBUTb NPONUCHIO,

¢ Money - Koz sBantoTbl (RUB, EUR, USD, UAH, KZT, BYR, CNY)

* Lang - Ha KakoMm s3blKe BbiBecTM cymmy (RU nam EN)

*  Prec-Hago (1) nan Het (0) BbIBOAMUT APOBHYIO YaCTb YACAA, T.€. KOMENKU U LLEHTBI.

E2 - S« | =Propis(A2;B2;C2;D2)
A B (& D 1 E
ApobH.
1 Cymma BanwoTta fAsbIK 4HacTb Cymma nponucbio
2 896500 RUB RU 1 IBUCEMb ThiCAY AeBATLCOT LWecTbAecAT NaTk pybnei 00 koneek |

3 | 17208485.00 EUR RU 1 CemHaauaTe MUANWMOHOB A4BECTM BOCEMb ThICAY YeTbipecTa BocembaecAT nAate espo 00 yeHToB
4  5395838,00 USD RU 1 MATE MUNAWOHOB TPUCTa AEBAHOCTO NATh ThICAY BOCEMbLCOT TPMALATE BoceMb gonnapoe 00 ueHToB
5 23.00 RUB RU 0 Aeaauate Tpu pybna
6 | 4696348.00 EUR RU 0 YeTblpe MUANMOHA LIECTLCOT AEeBAHOCTO LWECTL ThICAY TPUCTA COPOK BOCEMb €BpO
7 23 776,00 UsD RU 0 [Baauate TpU TEICAYM CEMbCOT CEMbAECAT LUeCTk A0NNapoe
8 550.25 RUB RU 0 MAaTbcoT nATeAECAT pybnei
9 948145200 EUR EN 1 Nine Million Four Hundred And Eighty One Thousand Four Hundred And Fifty Two euro 00 cents
10 17.55 USD EN 1 Seventeen dollars 55 cents
11 606 279.00 RUB EN 1 Six Hundred And Six Thousand Two Hundred And Seventy Nine rubles 00 kopecks
12 558 902,00 EUR EN 1 Five Hundred And Fifty Eight Thousand Nine Hundred And Two euro 00 cents
13 0.00 USD EN 0 Zero dollars
14 -3.00 RUB EN 0 Zero rubles
15 54 660 503.00 EUR EN 0 Fifty Four Million Six Hundred And Sixty Thousand Five Hundred And Three euro
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PropisDate

Bo3BpallaeT AaTy NPonucbio Ha PYCCKOM A3bIKE B UMEHUTENbHOM (MO YMONYAHMIO) MM POAUTENIBHOM Najexe.

CuHTaKecuc

=PropisDate(naTa; poa_nagex)

Moe
e [JlaTta — nt0b6an AYeiika c KOPpPEeKTHOWN AaTon
e Popa_nagex — HyXHo in (1) naum Het (0) BbIBOAMTL AATy B pOAUTENBHOM Najexe
Bl & fe || =PropisDate(Al)
A B C D E
1 | 07.08.2000|cegbmoe aBrycTa ABYXTHICAYHOMD roga 1
2 |22.06.2017 geaguaTh BTOPOS MKOHA OB ThICAYM CEMHAILATOND roaa
3 | 26.05.1906 opaOuaTh WECTOE Mad ThiCAYa AEBATECOT WECTOro roas
4
5 | 14.05.1968 yeThipHaALATOE MaA ThICAYE AEBATLCOT WECThASCAT BOCBMOrD roaa
6 |14.05.1968 4yeThipHaQUATOrO MaA TbiCAYA 4eBATBECOT WeCThA4eCAT BOCBMOro roga dama e pod.nadexce
7
g [21.13.1981 7 #3IHAM! HekoppexkmHaAa dama
9 Mawa d #IHAM! mexcm
10 (01.07.1833 Hedonycmumaa doma e Excel
11
17
PropisRus

Bo3BpallaeT cymmy NPONUCLIO Ha PyCCKOM si3blKke A Ntoboro 3agaHHoro ymcna (ot 0 go 99 999 999).

CuHTakcuc
=PropisRus(N; Rub)
roe

* N - AYelika c CymMOM, KOTOPYIO HaZOo NPeACTaBUTb MPONUCHIO
*  Rub - napameTtp, onpeaenatowmin, Hago A BbIBOAUTL Py6.aN U Koneitku. Ecnn Rub=0, To py6an-konerku He
[06aBAATCA K CyMMe Nponucbo, Npu atobom apyrom 3HaveHun Rub - pobaenatoTcsa.

120



CnpaBska no HaacTpoiike PLEX ans Microsoft Excel n Mnaneta

Excel

B2 v fe | =PropisRus(A2;1)
A l B
Yucno Cymma nponucoio

1
2 8 965,00|e0ceMb THICAY AEBATLCOT WECTLALCAT NATL pybrei 0 Kon.

3 17 208 485,00 cemHaauate MUNNNOHOB ABECTH BOCEMb ThICAY YeThipeCTa BOCEMbAECAT NATh
4 | 5395 838,00 nATE MUNANOHOB TPUCTA AEBAHOCTO NATL THICAY BOCEMbLCOT TPUALATL BOCEMb
5
6
7
8

23.00 geaguate Tpu
4 696 348,00 yeTbipe MMANNOHA LWECTLCOT AEBAHOCTO LWECTh THICAY TPMCTA COPOK BOCEMb
23 776,00 gBapuath TpM THICAYM CEMBCOT CEMbAECAT LWECTb
550,25 nATbCOT NATLAECAT pybneit 25 kon.
9 | 948145200 geBATe MUNNWOHOB YeTblpecTa BOCEMbASCAT 0AHA ThICAYA YeTblpecTa NATbAecAT ABa pybna 0 kon.
10 | 17.55 cemHaguate pybnei 55 kon.
11 606 279,00 wecTbCOoT WeCTb THICAY ABECTH CEMbAECAT AeBATb pybneit 0 kon.
12 558 902,00 nATbCOT NATLALCAT BOCEMb ThiCAY AeBATLCOT ABa pybna 0 kon.
13 | 0.00 Honb
14 -3.00 Hone
15 54 660 503,00 nATbALCAT YeTbIpe MUNNMOHA LLECTLCOT LWeCTbAECAT ThiCAY NATLCOT Tpu pybna 0 kon.
16

PropisEng
BosBpaluaeT cymmy NPoOnMCbio Ha aHIIMIACKOM s3blke An4 ntoboro 3agaHHoro ymcna (ot 0 go 99 999 999).
B9 v b ’ =Propiseng(A9;"dollars";"cents";2)
. A I B
1 Yucno Cymma nponucbio
2 8 965,00 Eight Thousand Nine Hundred Sixty Five
3 17 208 485,00 Seventeen Million Two Hundred Eight Thousand Four Hundred Eighty Five
4 5395 838,00 Five Million Three Hundred Ninety Five Thousand Eight Hundred Thirty Eight
5 | 23,00 Twenty Three
6 4696 348,00 Four Million Six Hundred Ninety Six Thousand Three Hundred Forty Eight
7| 23 776,00 Twenty Three Thousand Seven Hundred Seventy Six
8 550,25 Five Hundred Fifty dollars And Twenty Five cents
E 9 481 452 00fNine Million Four Hundred Eighty One Thousand Four Hundred Fifty Two dollars |
10 | 17.55 Seventeen dollars And Fifty Five cents

11 606 279,00 Six Hundred Six Thousand Two Hundred Seventy Nine dollars

12 558 902,00 Five Hundred Fifty Eight Thousand Nine Hundred Two dollars

13| 0.00 No dollars

14 | 54 660 503,00 Fifty Four Million Six Hundred Sixty Thousand Five Hundred Three dollars
15

CuHTakcuc
=PropisEng(StrAmount; StrCur; StrDec; Prec)
roe

e StrAmount - aueiika c CyMMOW, KOTOPYIO HaAo NPeACTaBUTb MPOMNUCHIO,
e StrCur - HasBaHwWe BanoTbl, Hanpumep "dollar" nam "euro"

e StrDec - HazBaHMe MOHET, U3 KOTOPbIX COCTOMUT BastoTa, Hanpumep "cents" O IPrec - 8O CKONIbKUX
3HaKOB MOC/e 3aMATON Hafl0 OKPYIAATb CYMMY.

PropisUkr

BbIBOAUT CYMMY NPONUCHIO ANA 3a4aHHOIO YMCNA Ha YKPAaUHCKOM fidbiKe. MOXeT AONONHUTENbHO BbIBOAUTL FPUBHbI U
KonemKku:
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Bl | i fx | =PropisUkr(A1;1;1)

A B C
1 1234567, 89| 0oMH MineHOH OBICTI TDMOUATE YOTHMPK TMCAYI N'ATCOT WICTAECAT Ccim rpueeHe 89 KoniRok l

CuHTakcuc
=PropisUkr(N; Hryvnias; Kopecks)
rae

e N - Aayelika c YUNCIOM, KOTOPOE HAA0 BbIBECTU MPOMUCHIO
e Hryvnias - nornyeckuii napametp (0 nam 1), onpegenstowmini Hago am Aob6aBAATL K YUCAY TPUBHBI (MO YMONYAHMIO

=0)
o Kopecks - nornuecknit napametp (0 nam 1), onpegenarowmn Hago nn Ao6aBAATL K YNCAY KONENKN (MO YMOYaHUIO
=0)
Quarter

Bo3BpaluaeT KBapTas 418 yKa3aHHOM AaTbl B 3a4aHHOM BUAE:

B1 - fr | =QUARTER(A1)
A B C D

1 |23.09.2023 3 _|=QUARTER(A1)

2 23.09.2023 3ke  =QUARTER(AZ2;1)

3 (23.09.2023 Q3 =QUARTER(A3;2)

4 123.09.2023 Q-3  =QUARTER(A4;3)

5 [23.09.2023 3Q =QUARTER(A5;4)

6

CuHTakecuc

=Quarter (MyDate; ResultType)
roe

e MyDate - aueitka c gaTol, o158 KOTOPOWN HYKHO NONYYNUTb KBapTan
e ResultType —uncno ot 1 ao 4, 3agatouwiee popmart BbiBoga (No ymonyaHuio = 0)

RandomSelect

BosBpaluaeT coaepmmoe ntoboi cnyvyainHo BbIOPAHHOM AYEMKM YKa3aHHOro AManasoHa.

CuHTakecuc

=RandomSelect(TargetCells)

roe TargetCells - aAManasoH, oauH CAyYaiiHbIN 31E@MEHT KOTOPOro Heo6X0AMMO NOAYUUTD.

RegExpExtract

Monb3oBaTenbckasa GyHKUMA Ana paboTbl C peryaapHbiMU BbipaxkeHnamm RegExpExtract B cnegylolem cMHTaKcuce:
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CuHTaKcuc

=RegExpExtract(Text; Pattern; Item; MatchCase; Delim)

roe

ORI = I Y R SR TR I N

Text — Ayeiika C TEKCTOM, U3 KOTOPOTO HYXKHO M3B/IeYb 3a4aHHYI0 NOACTPOKY

Pattern — wab6,10H Ha OCHOBE peryasapHbIX BbiparkeHU (NogpobHee 0 A3biKe peryaapHbIX BbIPpaXKEHUN MOXKHO
no4YmnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/)

Item — NopaAKOBbI HOMEP U3BAEKAEMOM NOACTPOKU. 10 N3BeYeHNA NepBoi BCTPEYHOWM NoaxogaLLel nog,
WabaoH NoACTPOKM Ucnonb3yite 1, ana sTopol 2 v 1.4, Ana nseneyeHns nocnegHeln ncnonbsyiTe -1, BTopow ¢
KoHUa -2 1 T.4. Ecam ltem=0, To 6yaeT n3BneyeH BeCb MacCUB HalAeHHbIX MOACTPOK Yepes 3a4aHHbli CUMBOJI-
pasgenuTens (cMm. cnegyrolmii aprymeHT). Mo yMoAYaHMIO 3TOT apryMeHT NPUHUMAETCA paBHbIM 1.

Delim — cumBon-pasaenuTens B cyvae, eCNN U3BJEKAETCA BeCb HABOP HAlAEHHbIX NOACTPOK (MO yMmoNYaHuIo —
3anATas)
MatchCase — HykHo (1) nau HeT (0) yunTbIBaTb PErUCTP NPU NOMCKe No WwabaoHy. Mo ymonyaHuio — 0.

A B C D

Onnata no cyety Nel23 Ha cymmy 1000 pyb. 123 =RegExpExtract{Al;"\d+") Mepeoe yucno
Onnata no cuety No123 Ha cymmy 1000 pyb. 1000 )
Cawa - 100 MetA - 200 Mawa - 300 Ona-400 |400
Cawa - 100 MeTA - 200 Mawa - 300 OnAa-400 |300
Cawa - 100 MeTA - 200 Mawa - 300 COna-400 |100, 200, 300, 400
Cawa - 100 NMeTAa- 200 Mawa - 300 OnAa-400 |100; 200; 300; 400

Bmopoe yucno

MNocnedHee Yuco

BmMopoe C KoHYO Yucno

Bee yucna

Bce yucna yepes ;

RegExpExtract2

PaboTaeT aHanorMyHo npeabiaywei pyHkumMm RegExpExtract, Ho Bo3BpallaeT HallaeHHbIe 3HaUYeHUA B BUAE
AMHamM4Yeckoro maccuea (paboTtaeT ToNbKo B nocneaHmx sepcusax Office 365 ¢ noaaepsKKo AMHaMUYECKMX MacCUBOB).

CuHTaKcuc

=RegExpExtract2(Text; Pattern; MatchCase)

roe

Text — Aaueiika C TEKCTOM, U3 KOTOPOTO HY}KHO M3B/1eYb 3a4aHHYI0 NOACTPOKY

Pattern — wab10H Ha OCHOBE perynApHbIX BbipaxeHunit (noapobHee 0 A3blKe peryaapHbIX BbIPaXKeHMI MOXKHO
no4YmnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/ )

MatchCase — Hy*HO (1) nnu Het (0) yunTbiBaTb PerncTp nNpu noucke no wabnoHy. No ymonyaxumio — 0.

RegExpReplace

NueT B UICXOAHOM TEKCTe d)paFMEHTbI, COOTBETCTBYOWME 3a4aHHOMY LIJa6}10Hy PEerynapHoOro Bblpa*eHnAa n 3aMeHAeT UX Ha

HOBbIN TEKCT.

CuHTaKcuc

=RegExpExtract(Text; Pattern; ReplaceText; MatchCase)

roe

Text — Aueiika C TEKCTOM, U3 KOTOPOrO HY>KHO M3B/eYb 3aJaHHYI0 NOACTPOKY
Pattern — wab10H Ha OCHOBE PerynApPHbIX BbipaXeHunit (noapobHee 0 A3blKe PeryaapHbIX BbIPaXKEHMI MOXKHO
no4mnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/ )

ReplaceText - TeKcTOBanA CTPOKa, Ha KOTOPYHO HYXHO 3aMeHUTb HalAeHHbIN No WabaoHy TeKCT.
MatchCase — Hy*HO (1) nnu Het (0) yunTbiBaTb perncTp nNpu noucke no wabnoHy. Mo ymonyaxuio — 0.
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RegExpTest

MNMonb3oBaTenbCKan GyHKLUUA AN NPOBEPKU COAEPHKMMOrO UCXOAHON AYEMKM Ha NpeaMeT COOTBETCTBMA 3a4aHHOMY
WabnoHy perynapHoro sbipaskeHua. BosspauwaeT normyeckyto UCTUHY nnm NIOXKb, cooTBeTCTBEHHO.

CuHTakcuc
=RegExpExtract(Text; Pattern; MatchCase)
roe

e  Text — A4elika C TEKCTOM, M3 KOTOPOTO HYHO M3BAeYb 334aHHYIO NOACTPOKY
e Pattern — wabn0H Ha OCHOBE pPeryaapHbIX BbipaxeHuit (noapobHee 0 A3blKe PerynsapHbIX BbIPaXKEHUI MOMXKHO
no4mnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/)

e MatchCase — Hy»HO (1) nnu Het (0) yunTbIBaTb PEFUCTP NPU NOUCKe No WwabnoHy. Mo ymonyaHuio — 0.

RemoveBlankRows

YpaanaeT n3 UCXo4HoOro AnanasoHa BCe NOHOCTbIO MYCTbie CTPOKM.

B Bepcunax Excel 2021 v HoBee, a Tak:Ke B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOrO MaccKBa. B cTapbix Bepcmax HeobXoAMMO BBOAMTL 3Ty GYHKLMIO Kak dopmyay maccuea, T.e.
BblAE/IUTb ANANA30H NYCTbIX AYEeK A/1A Pa3MELLEHUA Pe3yNbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

F1 2 fe =RemoveBlankRows (A1:C10)
A B C D E ‘ F G H

1 | Tosap fopog CroummocTtb Tosap lopon, CToMmocTb
2 Anbda Mocksa 100 ‘Anbdaa Mocksa 100
3 Beta UrkeBCK 250
4 |beta MreBcK 250 Famma BopoHe:x 99
5 [Tamma BopoHex 99 Jenbta Tambos 299
6 Nambaa Camapa 590
7 |OenbTa Tambos 299 Omera Knpos 110
8
9 |[1ambga Camapa 590

10 Omera Kupos 110

11

ReverseCols

PasmellaeT cTonbLbl B UCXOAHOM AnanasoHe B 06paTHOM nopsagke. B napy ecTb aHanormyHaa GyHKLUMA, HO ANS CTPOK -
ReverseRows.

El < S =ReverseCols(A1:C5)
A B C D . E F G H
1 | Tosap lfopop, CroumocTb |Croumocts  |Topos Tosap
2 Anbda Mockea 100 100 Mocksa Anboa
3 beta MrxescK 250 250 Uesck beta
4 Tamma BopoHex 99 99 BopoHex [amma
5 JdenbTa Tambos 299 299 Tambos JenbTa
6
7

B Bepcusx Excel 2021 v HoBee, a Tak:e B Excel 365 ¢ noaaepKKon AMHaAMUYECKUX MaCCUBOB, pe3ybTaT BO3BpaLlaeTcs B
BMAEe AMHAMMYECKOro MaccuBa. B cTapbix Bepcusax HeobXoAMmOo BBOANTL 3Ty GYHKLIMIO Kak GopMyny maccuea, T.e.
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BblAE/IUTb AMANa3oH NYCTbIX AYeeK A/1A pa3MeLLeHUs Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMNIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.

RemoveChars

Ypanaet us VICXOLI,HOI‘;I TEKCTOBOWM CTPOKN CMMBO/JIbl U3 3a4laHHOIO CNNCKa:

B2 v i Jx =RemoveChars(A2;" 32/")
A B € D E
1 UcxogHbii TeKcT TeKcT nocnhe sameHbl
2 [abc123def_/hij abc1defhij |
3
CuHTakcuc

=RemoveChars(SourceText; CharsList; CaseSensitive)
roe

L SourceText - ayelika c NUCXOOHbIM TEKCTOM, B KOTOPOM HYXXHO NMPON3BECTU 3aMeHbI

e CharsList - TekcToBas CTpOKa, cogepKallasn Ntobble CMMBO/bI, KOTOPbIE HYKHO YAANAUTb B UCXOAHOM TEKCTE
(noapsa, 6e3 pasgenvreneit)

e CaseSensitive - Hy»kHO 2 (1) nnm HeT (0) yunTbIBaTb PETUCTP NPU Noucke (No ymonyanuto = 0)

ReplaceChars

BbImosHAET MaccoBYO 3aMeHy O4HMX CUMBOJIOB B TEKCTE Ha Apyrue:

B2 v i fx =ReplaceChars(A2;"/-_";"| ™)
A B C D
1 WcxopHblii TeKeT TeKeT nocne sameHbl
2 [13-HoR6pA-2024 / 12_45 no MCK |13 Hos6pA 2024 | 12:45 no MCK |
3
CunHTakcuc

=ReplaceChars(SourceText; CharsFind; CharsReplace; CaseSensitive; KeepCase)

roe

e SourceText - AYeiKa C UCXOAHBIM TEKCTOM, B KOTOPOM HYXKHO NPON3BECTN 3aMEHbI

e CharsFind - TekcToBasA CTPOKa, coAepKalllan BCE CUMBO/Ibl, KOTOPbIE HYXKHO HalTK B UCXOAHOM TeKcTe (noapaa, 6es
pasgenureneit)

e CharsReplace - TekcToBas cTpoKka Toi e AnuHbl yto 1 CharsFind, cogep:kallan Bce CUMBObI, Ha KOTOPbIE HYXHO
npowussecty 3ameHy (1- cumson CharsFind 3ameHsetcsa Ha 1-cumson CharsReplace, 2-i1 cumson CharsFind
3ameHsAeTcA Ha 2-11 cumson CharsReplace n T.4.)

e CaseSensitive - Hy»kHO 2 (1) nnm HeT (0) yunTbIBaTb PErUCTP NPU Noucke (No ymonyanuto = 0)

o KeepCase - Hy»KHO 2u (1) unu HeT (0) coxpaHATb PErncTP 3aMeHAEMbIX CUMBOJIOB (MO YMONYaHUIO =)

ReverseRows

Pa3smelLaeT CTPOKMN B MCXOAHOM Aunana3oHe B 06paTHOM nopsaake. B napy ectb aHanornyHasa GyHKLMA, HO AnsA cTon6L0B -
ReverseCols.
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E2 - fe =ReverseRows (A2:C5)
A B (o D E F H
1 Toeap lFopopg CroMmocTtb
2 |Anb¢a Mockea 100 |QenbTa _|Tam603 299
3 |beta MescK 250 amma BopoHex 99
4 [amma BopoHe:x 99 bBeta MxeBCK 250
5 |Odensta Tamb6os 299 Anbda MockBsa 100
6

B Bepcusx Excel 2021 v HoBee, a TaKkke B Excel 365 ¢ nogaep»KKon AMHaMMUYECKMX MacCMBOB, pe3y/ibTaT BO3BpaLLaeTcs B
BMAE AMHAMMYECKOro MaccuBa. B cTapbix Bepcuax HeobXxoamMmo BBOAMUTL 3TY GYHKLUMIO Kak popmyny Mmaccuea, T.e.
BbIAE/IUTb ANANA30H NYCTbIX AYEeeK 411 PasMeELLEHUA Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb codeTaHue Knasu Ctrl+Shift+Enter.

RGBCellColor

Bo3BpallaeT wecTHaauaTMpKUYHbIM RGB-Koa LBeTa 3a/1IMBKM A5 YKa3aHHOW A4enku. B otanume ot pyHKumm CellColor

He Pas/IMyaeT A4erkun c 6enon 3annBKom 1 6e3 3a1MBKM BOOOLLE.

c2 v F< | =RGBCellColor(A2)
A B l C | L
= Koa usera 3anuekn RGB koa useta 3anusku
2 I 3] #FF0000 1
3 6 #FFFF00
4+ 5 #0000FF
5 44 #FFCCO00
6 39 #CC99FF
7 |HeT 3anueku 4142 #FFFFFF
8 benwii 2 #FFFFFF
9
10
11
SelectCols

M3BnekaeT U3 UcxoaHoM Tabauupl CToNbLbI C 3aAaHHbIMU HOMEPaMMU.

CuHTaKcuc

=SelectCols(Rng; ColNuml; ColNum2..)

roe

Rng- ncxopHas Tabanua, U3 KOTOpoi U3BNeKaem CToNbLbl
ColNum1, ColNumz2... - Homepa cT0/16L,0B, KOTOPbIE HY*KHO U3BJIeYb

126



CnpaBka no HagcTpoiike PLEX ansa Microsoft Excel

=SelectCols(A1:E16;2;5;3)

H1 = S
A B C

1| Ne CtpaHa BB, TpAH.S
2 1 United States 26,70
3 2 China 21,87
4 3 Japan 5,29
5 4 Germany 4,56
6 5 India 3,89
7 6 United Kingdom 3,69
8 7 France 3,09
9 8 Canada 2,36
10 9 Italy 2,17
11 10 Brazil 1,98
12 11 South Korea 1,92
13 12 Australia 1,83
14 13 Iran 1,78
15 14 Russia 1,71
16 15 Spain 1,52
17

18

D
BB, $/uen

78516
15337
42916
54 803

2725
54 430
47 659
60914
36 850

9151
37069
69 155
19990
11 860
31968

E

HaceneHue
339996 563
1425671352
123294513
83294 633
1428 627 663
67 736 802
64 756 584
38781291
58 870762
216 422 446
51784059
26439111
89 172 767
144 444 359
47 519 628

G H |

CtpaHa |Hacenerne

United States 339996563
China 1425671352
Japan 123294513
Germany 83294633
India 1428627663
United Kingdom 67736802
France 64756584
Canada 38781291
Italy 58870762
Brazil 216422446
South Korea 51784059
Australia 26439111
Iran 89172767
Russia 144444359
Spain 47519628

[Mnaneta
Excel

J K

BBMM, Tpax.S
26,7
21,87
5,29
4,56
3,89
3,69
3,09
2,36
2,17
1,98
1,92
1,83
1,78
1,71
1,52

B Bepcusx Excel 2021 v HoBee, a Takke B Excel 365 ¢ nogaep:KKon AMHaMMUYECKMX MaCcCUMBOB, pe3y/ibTaT BO3BpallaeTcs B
BMAE AMHAMMWYECKOrO MaccKBa. B cTapbix Bepcmax HeoBXoAMMO BBOAMTL 3Ty GYHKLMIO Kak dopmyay maccuea, T.e.
BblAE/IUTb ANANA30H NYCTbIX AYEeK A/1A Pa3MELLEHUA Pe3yNbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

SelectRows

MN3BneKaeT U3 ucxogHoM TabanLbl CTPOKU C 3a4aHHBIMW HOMEPaMU:

CuHTakcuc

=SelectRows (Rng; RowNuml; RowNum2...)

° Rng— ncxoaHanA Ta6nmu,a, n3 KOTOpOVI n3Baekaem CTPOKHU

*  RowNuml, RowNuma2... - Homepa CTPOK, KOTOpble HYXHO U3B/eYb

=SelectRows(B1:E16;1;2;7;15)

rae

ail . i
A B ©

1| Ne CrpaHa BBN, Tpan.$
2 1 United States 26,70
3 2 China 21,87
4 3 lapan 5,29
5 4 Germany 4,56
6 5 India 3,89
7 6 United Kingdom 3,69
8 7 France 3,09
9 8 Canada 2,36
10 9 ltaly 2,17
11 10 Brazil 1,98
12 11 South Korea 1,92
13 12 Australia 1,83
14 13 Iran 1,78
15 14 Russia 1,71
16 15 Spain 1,52
17
18

)

D

BBIM, $/uen

78516
15337
42916
54 803

2725
54430
47 659
60914
36 850

9151
37069
69 155
19990
11 860
31968

E

HaceneHnue
339996 563
1425671352
123294513
83294633
1428627 663
67 736 802
64 756 584
38781291
58 870762
216 422 446
51784059
26439111
89172767
144 444 359
47519628

G H
CtpaHa JBB, TpnH.S
United States
United Kingdom
Russia

J

BBM, $/uen  Hacenenue
26,7 78516 339996563
3,69 54430 67736802
1,71 11860 144444359

B Bepcusx Excel 2021 v HoBee, a Tak:e B Excel 365 ¢ noaaepKKov AMHaAMUYECKUX MaCCUBOB, pe3yibTaT BO3BpaLlaeTcs B
BMAEe AMHAMMUYECKOro MaccuBa. B cTapbix Bepcusax HeobXoAMmOo BBOANTL 3Ty GYHKLIMIO KaK popmMyny maccuea, T.e.
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BblAE/IUTb AMANa3oH NYCTbIX AYeeK A/1A pa3MeLLeHUs Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMNIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.

SheetName

BosBpallaeT uma TeKyLwero ancta. Y aTol GpyHKLMU HET apryMeHTOB.

StaticRandBetween

BbIBOAMT B AYEIIKY CTaTUYECKOE CYHAaMHOE YNC/I0 B 3a4aHHOM AnanasoHe. OT BCTPOEHHOM GyHKUUK
CNYMMEXAY (RANDBETWEEN) oTiMyaeTca Tem, UTo 3Ta PYHKLMA He NepecymTbiBaeTCcA Kaxablii pa3 BMecTe ¢
OCTa/IbHbIMWN QYHKLMAMMU NUCTA NPU U3MEHEHUN NHOBOIN AYENKMU, T.€. COXPaHAET CBOe NepBOHaYa/IbHOE 3HAYEeHMe.

StaticToday

BbIBOAUT B AYEKY HEOBHOBAAEMYIO TeKyLyto AaTy. OT BcTpoeHHol dpyHKkunn CEFTOAHA (TODAY) oTanyaeTca Tem, 4To
AYelriKa C TaKoW JaToN He NMepecyMUTbIBAETCA KaXKabli1 pa3 BMECTe C OCTaNbHbIMU GYHKLUAMMU INCTA NPU U3MEHEHUMU
Ntobol AYenkm, T.e. COXpaHAET CBOE NepBOHaYaibHOe 3HaueHue. Y 3To QYHKLMM HET apryMeHTOB.

B4 - f« | =staticRandBetween(10;50)
s I D E F

12.11.2011 =StaticToday()

] [47.275064]-st0ticrRandsetween(10,50)

38.21703
38,662944
31,075294
27,760911

14,59434
40,884192
39,297483
38,891804

\
— |
wwéowmwmm‘h’ww—s

Substring

M3BNeKaeT Hy}KHbI GParmMeHT U3 CTPOKM TEKCTa, MCMNO/b3yA 3a4aHHbI CUMBOA-Pa3genunTenb.

CunHTakcumc
=Substring(Txt; Delimeter; N)
rae

e Txt- TeKCT, KOTOPbIV geanm
*  Delimeter- cuMBOA, KOTOPBIN HAZO CUMTATL pasgenuTenem pparmeHToB
* N -nopagxosblii Homep dpparmeHTa, KOTOPbIA HaM Hy}KeH
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] D4 - Je | =Substring($A4;"-";D$2)
A B C | D } E
1 MaBneyeHHble hparmMeHThl
2 McxoaHbIn TEKCT 1 2 3
3 Hawa Taus rpoMko nnaver. Hawa TaHnAa rPOMKO nnaver.
4 (8901)-555-88-99 (8901) 555 88 199
5 Mockea, yn. lNorons, .10, ke.123 |Mockea yn.lorona [ .10 T kB.123

6

SumBetween

CyMMMpyeT TONIbKO Te YMCNa U3 YKa3aHHOIo AMana3oHa, 3HaYeHMsA KOTOPbIX NOMNaAatoT B 3a4aHHbIN MHTepBan. Mo-cyth,
AaHHaa GYHKUMA ABNAETCA aHanorom ctaHaapTHon dyHKummn CYMMEC/IU (SUMIF) ¢ AByMA yCN0BUAMM HAa MUHUMA/IbHOE U

MaKCMMa/JibHOEe OorpaHn4veHue.

CuHTakecuc

=SumBetween(Min, Max, IncludeMin, IncludeMax)

roe

*  Min, Max - MMHUMA/IbHOE U MaKCMMaJibHOE 3HaYeHne NHTepBana

* IncludeMin, IncludeMax - nornueckme 3HaueHma (MCTUHA=1, /IO b=0), onpeaenstowme - Hago 1

BK/1KOY4aTb B MHTEPBA/1 KpaeBble 3Ha4YeHUA Min n Max.

F3 .

’ Je | =SumBetween(A6:E14;D2;D3;1;1)
A B c D £ e
] T
~ 2 Cymma BCex yucen mexay 20
i] " 25 paBHal 82!
4
5
6 | 99 95 94 34 20
7 80 14 69 46 30
8 2 8 40 36 45
9 22 100 89 26 91
10 86 81 20 20 86
1" 37 13 84 91 60
12 50 80 8 12 1
13 26 92 14 61 74
14 100 73 66 40 77

1€

SumByCellColor

CyMmMMpyeT AYeliku c onpeaeneHHbIM LBETOM 3aMBKKU. Hy»KHbI LBET 3agaeTca AYeikon-obpasuom. a4 noacyeta
KO/IMYeCTBa AYeeK C onpeae/ieHHbIM LIBETOM MOXHO 1cnosib3osaTb ¢yHKUmio CountByCellColor

CuHTaKcuc

=SumByCellColor(SearchRange; ColorSample)

roe

* SearchRange - gnana3oH npoBepsAeMbIX Aueek

*  ColorSample — ogHa 1M HECKO/IbKO AYEEK, LBET 3a/IMBKM KOTOPbIX 6epeTca B KayecTse obpasua.
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| 13 v f | =SumByCellColor(D2:D15;F2)
L« A | 8 | © [ o [ €| & | & | # [
1 ltem Units  Unit Cost Total

2 Pencils 60 $ 1999 $ 119940
EPBHC“S 35 % 499 § 17465 CymMma BCex XenTbiX AYeeK 1848.13!
4 |Binders 80 $ 899 $§ 719,20

5 Binders 60 $ 899 § 53940

6 Pen Sets 62 % 499 § 30938

7 Pencils 95 % 199 $ 189.05

8 Binders 7% 1999 $ 139,93

9 Desk 57 % 1999 $ 113943

10 Pen 76 $ 199 § 15124

11 Binders 57 % 1999 $ 113943

12 Pencils 32 5 199 $ 63,68

13 Binders 28 % 499 $ 139,72

14 Pencils 14 3 129 $ 18.06

15 Pencils 66 $ 199 § 13134

16

17

SumByFontColor

CymmupyeT A4eliku c onpeaesieHHbIM LBeTom WpudTa. [1na nogcyeta KOANMYECTBA AYEEK C ONpeAe/IeHHbIM LBETOM
WprdTa MOXKHO Mcnonb3oBaTb PpyHKLMIO CountByFontColor

CuHTakcuc

=SumByFontColor(SearchRange; ColorSample)

roe

¢ SearchRange - aManasoH NpoBepsaembIx A4eeK
¢ ColorSample — ogHa MM HECKO/IbKO AYEEK, LBET WpUdTa KOTOpbIX bepeTcs B KayecTse obpasua.

Bce sueliku guanasoHa, UBeT WwpndTa KOTOPbIX COBMAZAET ¢ LBeTom WpmndTa s4yelikn-obpasya, byayt
NPOCYMMUPOBaHbI.

D2 - f< | =SumByFontColor(B6:B19;A1)
| A | B | C [ D 1 E

1 Mpumep

ZCymma BCEX AYEEK C KPaCHLIM TEKCTOMI 1 3!
3 Konuyectso AYeeK C KpaCHbIM TEKCTOM 4
4

5 Item Units Unit Cost Total
6 Pencils 60 % 1999 § 119940
7 Pencils 35 % 499 § 17465
8 Binders 80 % 899 $§ 719,20
9 Binders 60 $ 899 § 53940
10 Pen Sets 62 % 499 § 30938
11 Pencils 95 % 199 $§ 189,05
12 Binders 7 9% 1999 § 139,93
13 Desk 57 % 1999 $ 113943
14 Pen 76 § 199 & 151,24
15 Binders 57 § 1999 $ 113943
16 Pencils 32 9% 199 $ 63.68
17 Binders 28 % 499 § 139,72
18 Pencils 14 % 129 § 18.06
19 Pencils 66 $ 1,99 § 131,34
20
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TextJoin

CKNeMBaeT TEKCT U3 BCEX AYEEK 3a[aHHOr0 AManasoHa, UCMosb3ya OnpeaeNeHHbIN pa3aenunTens.

CuHTakecuc

=TextJoin(Delimiter; Ignore_empty; Textl; Text2; Text3..)

roe
e Delimiter — cumBon-pasgenntens
e Ignore_empty — norMyeckmin napameTp, YyTOUHAIOLLMIA HYKHO M NponyckaTb (1) nyctole Aavenkun nam Het (0).
e Textl,2,3... - AMana30H(bl) AUEEK, TEKCT U3 KOTOPbIX HAZO CLLENUTb.
D2 - Je =TEXTJOIN("-";UCTHHA;A1:AT)
A B Cc D E
1 |Cawa
2 |Mawa |CaL|.|a-I'-.ﬂaLua-123-M0cuaa-12.03.2006-15
3 123
Kl
5 |Mockea
6 |12.03.2006
7 15
8
TextLeft

M3BneKkaeT U3 UCXOAHOWM CTPOKM TEKCTa BCE CMMBOJIbI OT Havana A0 yKa3aHHoro pasgenurens. MosxHo 3a4atb Homep
pasaenuTens v YyBCTBUTENbHOCTb K PErUCTPY.

CuHTaKcuc

=TextLeft(Txt; Delim; N; IgnoreCase)

roe
e  Txt—Avelika C UCXOLHbIM TEKCTOM
e Delim — cumBon-pasgenutens
e N —nopagKoBbli HOMEP BXOXAEHUA pPasaennTens, 40 KOTOPOro HYXKHO B3ATb NOACTPOKY (eC/M He yKasaH, To
bepeTcs nepBoe BXOXKAEHUNE)
e IgnoreCase — Hy»KHO 2 (1) nnum Het (0) yunTbIBaTbL PErUCTP NPY NMOUCKE pasaenuTtens
Bl & fe | =TextLeft{Al1;"-")
A B C D
1 |123-4567-38091 123 =TextlLeft{AL;"-") OT HAYaNa CTROKK 00 Nepeoro fedwuca
2 123-4567 =TextLeft{Al;"-";2) OT Hayana CTPOKK A0 BToporo aeduca
2
TextReplace

PeannsyeT maccoByto 3aMeHy 04HMX GbparMeHTOB TEKCTa Ha Apyrue no 3adaHHoli Tabauue NoACTaHOBOK:
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E
3aMeHUTb Ha

B2 v f =TextReplace(A2;$D$2:$E$13)
A B
1 McxoaHbIN TEKCT TeKCT Nocne 3aMeHsb!
2 |199034, C-Metepbypr, yn. bepurra, . 1 |199034, CaHkT-MeTepbypr, yn. bepuura, g. 1 |
3 |CN6, HaxMMoBCKMIA np-T, 4OoM 12 CaHkT-MNeTepbypr, HaxuMoBCKkuiA Np-T, AoM 12
4 CaHkT-lMeTepbypr, CyBOPOBCKMIA NpocnekT, 33 CaHkT-NetepOypr, CyBOpOBCKMIA Np-T, 33
5 C-N6,yn.TepueHa, 8.2 nut.A CaHkT-MNetepbypr, yn. lepueHa, 4.2 nMT.A
6 AaMupanTeAckMir panoH, CaHkT-MNeTepbypr AOMVpanTenckuin p-H, CaHkT-MeTepbypr
7 190001, C.MeTepbypr, Hercknw np., 32 190001, CaHkT-MeTepbypr, Herckni np., 32
8 C-M6, Nluroeckmnin NnpocnekT, 4. 249 CaHkT-MNetepbypr, /lIuroBckuii Np-T, 4. 249
9 190005, Cn6, Tpouukaa nn., 12 190005, CaHKT-MeTepbypr, Tpovukas nn., 12
10 r.Mockea, 2-a baymaHckas, 5 r. Mockga, 2-a baymaHckas, 5
11
12
13
14
CuHTaKcuc

=TextReplace(SourceText;

roe

cne
C-Nno6
Mutep

C-lMeTepbypr
C.Metepbypr

ynuua
Lwocce
annes
npocnexkT
6ynbBap
nepeynox
panoH

ReplacementTable; MatchCase; FirstMatch)

CaHKkT-MeTepbypr
CaHKT-MeTepbypr
CaHkT-MeTepbypr
CaHkT-MNeTepbypr
CaHkT-MNeTepbypr
yn.

.

an.

np-1

6-p

nep.

p-H

e SourceText - aueiika AN AMANA30H C UCXOAHbIM TEKCTOM, B KOTOPOM HY}KHO MPOU3BECTU NOUCK U 3aMeHy

e ReplacementsTable - Tabnvua 3ameH, cogeprkallas ABa CToN6LA: YTO ULLLEM, Ha YTO 3aMeEHAEM

e MatchCase - HyXHO nn (1) nnm HeT (0) yunTbiBaTb PErUCTP NPU Nomcke (No ymondanuto = 0)

e  FirstMatch - Hy»XHO /11 BbINONHATbL TONILKO NEPBYIO NOACTAHOBKY (1) MM NOUCK M NOACTAHOBKA A0/KHA UATU MO

Bcel Tabanue 3ameH 40 KoHua (0). AKTyanbHO, eciv B Tabmue 3aMeH MOXKET BCTPETUTLCA HECKO/IbKO COBMaaeHui

C NCXO4HbIM TEKCTOM.

Ecnun B KayecTse MCXOAHOrO AMana3oHa YKa3aTb HE O4HY FILIEﬁKY, a HEeCKOJ1bKO, TO d)YHKLI,MFI HaYyHET pa6OTaTb B pexunme

ANHaMN4yeCKoro maccmsea M Bbl4acTt Ha BbiXxoae ,D,MHaMVILIECKMl\;I MacCCuB pe3ynbTaToB NOACTAHOBKU.

TextRight

M3BneKaeT U3 UCXOAHOWM CTPOKM TEKCTa BCE CMMBOJIbl OT KOHLLA CTPOKM 4,0 YKa3aHHOro pasgaenutens. MoxHo 3agaTb Homep

pasgenntena n 4yBCTBUTENbHOCTb K PErncTpy.

CuHTaKcuc

=TextRight(Txt; Delim; N; IgnoreCase)

o N - I'IOpHAKOBbIVI HOMeEP BXOXAEHUA pasaennTena, 40 KOTOPOro Hy>XHO B3ATb MNOACTPOKY (ECHM He yKa3aH, TO

e IgnoreCase — Hy»KHO /i1 (1) uau HeT (0) yunTbIBaTb PETUCTP NPU NMOUCKE pasaenutens

roe
e  Txt— Auelika C MUCXOAHbIM TEKCTOM
e Delim - cumBon-pasaenutens
6epeTca NnepBoe BXOXKAEHWNE C KOHLA)
3

4 |123-4567-93091

TextMid

98091 =TextRight(A4;"-") OT HOHLL3
5 4567-98091 =TextRight{Ad4;"-";2) OT KOHLLA

(M 40 NocneaHerc aedw

M 00 BTOPOro C KoHUa 4

[

a

fuaca

m

N3BneKkaeT n3 VICXO,CI,HOVI CTPOKM TEKCTA BCE CUMBO/IbI MeXAY ABYMA YKa3aHHbIMU paszgenutenamu. MoxKHO 3aaTb HoOMep

BXOXAOEHUA KaxX40ro pasgenmtena n 4yBCTBUTE/IbHOCTb K PErnMcTpy.
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CuHTakcuc
=TextLeft(Txt; Deliml; Delim2; N1; N2; IgnoreCase)
roe

e  Txt—AuyellKa C UCXOAHbIM TEKCTOM

o Deliml — cumBon-pasgenuTenb HauMHan C KOTOPOro bepem NOACTPOKY

o Delim2 — cumBon pasgenuTenn A0 KOTOporo bepem NoACTPOKY

e N1, N2 — nopsaKoBbIt HOMEp BXOXAEHMA Pa3aennTens, A0 KOTOPOro HYKHO B3sSTb MOACTPOKY (€CAU He yKasaH, To
bepeTca nepsoe BXOXKAeHWNe)

e IgnoreCase — Hy»HO /i1 (1) nnu HeT (0) yunTbiBaTb PETUCTP NPU NOUCKE pPa3aenmTens

123-4567-98091 4567 =TextMid{A7;"-";"-") Mes Iy

KpadHUMK geducami

o
7
8 [TV Sony, 65" Sony =TextMid({Ag;" ";",") oT npobena oo 3anAToH
q

TextSplit

Pasgenser caunwuniica TEKCT, aBToMaTMYeckn aobasnas npobesnbi:

c2 ~ F || =Textsplit(B2)
| A B C D
1
2 NeTpMeaHoB, 3nekTpuK| MeHaT)30000knaL |I'IETp MBaHoB, 3neKTpuH (#eHaT) 3000 ownag
3

OpueHTUPYeTCA Ha CMeHY PerncTpa, 3Haku NpenuHaHua, CMeHy TUna cMmeooB (byKebl-LMdpbl) U T.4.

TimeRound

OKpyrnsieT Bpems C 3a4aHHON TOYHOCTbIO (LWarom) 1 B 3alaHHOM HanpaBAeHUN (TOYHO, BBEPX, BHU3):

Bl 2 Jf || =TimeRound(A1;5;0)

A B C D E F €]
16:14:44 15:15:Dﬂl=T'“1-9::-3,1’.:1{&::5:[::: OKPYIAEHKME C Warom 5 MUH

1
2 | 16:11:09 16:15:00 =TimeRound(A2;15;0) oOKpyrneHWe C warom 15 M1H
3 | 14:32:03 14:35:00 =TimeRound(A3;5;1) |OKpPYIAEHHE CLIArom 5 MHUH BBEPX
4 | 14:32:03| 14:30:00 =TimeRound(A4;5;-1) |OKpYINEHHE C LWIArom 5 MHH BHM3
5 B

CuHTakcuc

=TimeRound(InputTime; MinsToRound; RoundType)
rae:

e InputTime — ucxoHas AYeika c BpeMeHeM, KOTOPOE HYXKHO OKPYTr/InUTb
e MinsToRound — wwar oKpyrneHua B MMHyTax
e RoundType — T1n okpyrnexums (0 — ctaHZapTHO, 1 — BBEPX, -1 — BHM3)
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Bl ~ x v K =TimeRound{A1;5;0)
A B & | D | E | F | G | H |
1 16:14:44] A1;5;0) |=TimeRound(Al;5;0) | OHKpYrAEHME CLIATOM 3 MKHH
2 | 16:11:09| 16:15:00 =TimeRound({A2;15;0) oHpyrAeHKe Cwarom 15 muH
3 | 14:32:03 14:35:00 =TimeRound({A3;5;1]) |OKpYrAEHME C LIArom 3 MMH BEEDX
4_ 14:32:03| 14:30:00 =TimeRound{A4;5;-1) |OKPYTAEHKWE C WArom 5 MHMH BHM3
5_
& AprymedTel dyHELHMRA
Ti
— TimeRound
)
9‘ InputTime | A1 E%:| = 0676397764
10 MinsToRound |5 | = 5
1 RoundType |0 ERz| = 0
12_ = 0677083333
13_ Cnpaeka HegocTynHa.
14_ InputTime
15 |
16 |
17
— 3HadeHWe: 161500
18 |
149 Cnpagka no 3Tol GyHKLMK OTmeHa
20
21
Translate

MepeBoAMT COAEPHKMUMOE YKa3aHHOM AYEKN C 04HOrO A3blKa Ha 4PYroi, MCNonb3yA OHNalH-NepeBoauMK Google.

B1 S S =Translate(Al;"ru";"en")
, A B C ,
1 |Oobpbiit aeHb! |Good day! _|=Tr‘ansla‘te(A1,‘"r‘u"_;"en")
2 iBuenos dias! =Translate(Al;"ru";"es")
3 Bonne journée! =Translate(Al;"ru";"fr")
4
CuHTaKcuc

=Translate(Text; FromLang; TolLang)
roe:

e Text — McxoaHan AYeliKa C TEKCTOM Ans nepesoa

e Fromlang — TeKCTOBbIM ABYXBYKBEHHbIN KO, A3blKa, C KOTOPOro NPOMU3BOAMTCA Nepesos, (T.e. A3bIK UCXOAHOro
TeKcTa).

e Tolang — TeKcToBbI ABYX6YKBEHHbIN KO/, A3blKa, Ha KOTOPbIN HY}HO nepesecTu

MoacmoTpeTb HeobXoaMMble KOJbl A3bIKOB MOXHO Ha cTpaHuue Google MepesoaynKa B agpecHoi CTpoke nocne sbibopa
HYHbIX A3bIKOB B hopme:
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ﬁ Google MepeBoaumnk X

<& @] B https://translate‘googleru/?sltIop=translate 6 B & S B -«

= Google NepeBogunk

Xp Teket B LoxymeHTh

OMPEAENIUTb A3bIK PYCCKUIA AHTTIAACKUA HEN v Pieng AHITIMACKWUIA PYCCKWHA YKP.

[NepeBon

0/5000 Py ~

(=

Translit

BbIBOAMT COAEPHMUMOE YKa3aHHOW AYENKM TPAHCUTOM (PYCCKUIA TEKCT aHIIMNCKMMM ByKBamK) B 3a,aHHOM cnucTeme
npeobpasoBaHus.

CuHTakcuc
=Translit(RussianText;System)
roe:

e RussianText — McxofHan AYeiKa C PyCCKMM TEKCTOM, KOTOPbIV HY»KHO NpeobpasosaTb
e  System —uuncno (0-4) 3agatoLiee cucTeMy TpaHCAMTepaumm (ecnm He 3agaHo, To =0):
o 0-obuenpuHatan
o 1-no craHgapty MKAO (ICAO Doc 9303)
o 2-no ctaHgapty FOCT 7.79-2000 (ISO 9)
o 3 -nocraHagapty BGN/PCGN
o 4 -no ctaHgapty BGN/PCGN c 3ameHoi oKoHYaHuii "uit" un "biit" Ha "y"

MoapobHee Npo pasHble CUCTEMbI TPAHCAUTEPALIMU MOXKHO NounTaTh TyT: https://www.translit.site/ru

Bl vl fc | =Translit(A1)
A B
I’MBaHOB Cepreii [MeTpoBuy lvanov Sergej Petrovich 1
2 [lepecTtpoiika Perestrojka
3 KpxurkaHosckuit Abpam Pyaonedosuy Krzhizhanovskij Abram Rudolfovich
4 Bopaka "Tennar" 2 n. Vodka "Teplaya” 2 |.
5 Marpewska "Hi,Baby" Matreshka "Hi,Baby"
6

135


https://www.translit.site/ru

W R N U WN P

[
© LN AEWRNRO

CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnaneta
Excel
A B C D E F
06LWwenpuHATbIN WUKAO (ICAO Doc9303) T'OCT 7.79-2000 (I1SO 9) BGN/PCGN BGN/PCGN 2

MapxaTbiit Parkhatiy Parkhatyi Parxaty'j Parkhatyy Parkhaty

LUennHorpap, Tselinograd Tselinograd Celinograd Tselinograd Tselinograd

Agnbireiick Adygeisk Adygeisk Ady'gejsk Adygeysk Adygeysk

Matikon Maikop Maikop Majkop Maykop Maykop

Antait Pecny6auka Altai Respublika Altai Respublika Altaj Respublika Altay Respublika Altay Respublika

lopHo-AnTaiick Gorno-Altaisk Gorno-Altaisk Gorno-Altajsk Gorno-Altaysk Gorno-Altaysk

AnTaitcknin Kpan Altaiskii Krai Altaiskii Krai Altajskij Kraj Altayskiy Kray Altaysky Kray

Anenck Aleisk Aleisk Alejsk Aleysk Aleysk

BapHayn Barnaul Barnaul Barnaul Barnaul Barnaul

Benokypuxa Belokurikha Belokurikha Belokurixa Belokurikha Belokurikha

Buick Biisk Biisk Bijsk Biysk Biysk

Hanooma Nyandoma Niandoma Nyandoma Nyandoma Nyandoma

3apuHCK Zarinsk Zarinsk Zarinsk Zarinsk Zarinsk

3MEeNHOropcK Zmeinogorsk Zmeinogorsk Zmeinogorsk Zmeinogorsk Zmeinogorsk

KameHb-Ha-06u Kamen-na-Obi Kamen-na-Obi Kamen'-na-Obi Kamen-na-Obi Kamen-na-Obi

ConbBblYeroack Solvychegodsk Solvychegodsk Sol'vy'chegodsk Solvychegodsk Solvychegodsk

LeHKypcK Shenkursk Shenkursk Shenkursk Shenkursk Shenkursk

ToiHAa Tynda Tynda Ty'nda Tynda Tynda

LnmaHoBCcK Shimanovsk Shimanovsk Shimanovsk Shimanovsk Shimanovsk

ApxaHrenbckas Obnactb  Arkhangelskaya Oblast Arkhangelskaia Oblast Arxangel'skaya Oblast' Arkhangelskaya Oblast Arkhangelskaya Oblast

N
=

27

fAmano-HeHeuxni

ABRTOHAMELIY AKAVE

Unpivot

Yamala-Neanatekii Avtanan Avtanomny

lamalo-Nenetskii

TpaHchopmMmMpyeT UCXOAHYHO KPOCC-TabaunLy B MAOCKYHO:

G2 @ S =Unpivot(A1:D6)
A B C E

1 lfopopg fIHB deB map

2 |Mocksa 9 48 100

3 |Camapa 39 55 46

4 |BopoHe 26 20 57

5 |Tambos 36 100 99

6 |KasaHb 50 91 54

7

8

9

10

11

12

13

14

15

16

17

18

CuHTakcuc

Yamalo-Neneczkij

Avtanamnv'i akrie

Yamalo-Nenetskiy

Avitanamnuy akriie

F G H |
|Mocksa _|HHB 9
MockBa  ¢deB 48
Mocksa  map 100
Camapa aHB 39
Camapa ¢eB 55
Camapa map 46
BopoHex AHB 26
BopoHex des 20
BopoHex map 57
TamboB  AHB 36
Tambos  deB 100
Tamboe  map 99
KaszaHb AHB 50
KazaHb des 91
KasaHb map 54

=Unpivot(Rng; HeadersLeft; HeadersUp; FillDown)

roe:

e Rng - vcxogHas ABymepHas Kpocc-Tab/imua, KOTOPYHO HY»KHO HOPMann3oBaTb

e HeadersLeft — uncio cTonbLOB € NOANUCAMU CNEBa OT AaHHbIX (MO ymondaHuio =1)

Yamalo-Nenetsky

Avtanamny akrmie

e HeadersUp — uncno CTpoK ¢ NoAnNUCAMM CBEPXY Haf AaHHbIMK B LLanKe (no ymondyaHuio =1)

e  FillDown — HyxHo (1) nau HeT (0) £y61MpPOBaTh 3aro0BKM B NYCTbIX AYEMKaX, KOTOPbIE MOTYT MOYYMUTLCA U3-33

06beAMHEHHbIX AYEEK B NMOAMMCAX MCXOAHOMN Tabnuupl. Mo ymonyaHuio = 1.
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Ecnun B CXOAHbBIX AaHHbIX NPUCYTCTBYET MHOI03TaXXHaA Wanka, To MOXXHO NCNO/1b30BaTb 2- 1 3-i dPrymeHTbl aNA yKa3aHuA
KonnyecTtBa CTPOK U CTOI'I6LI,OB c nognucamm cnesa n CeBepxy COOTBETCTBEHHO!

A34 g S =Unpivot(A21:H31;2;3)

A B C D E F G H |
19
20
21 2023
22 Q-1 Q-2
23 CrpaHa lopop, AHB deB map anp maii MIOH
24 Mockea 22 32 3 19 37
25 Camapa 34 60 26 17 15 79
26 Poccua |BopoHex 7 86 1 70 30
27 Tambos 99 18 76 65 87
28 KasaHb 86 20 61 77 17 45
29 Anmatbl 50 40 98 18
30 KasaxcrtaH|AcTaHa 84 22 a4 36 96
31 Kaparanga 49 75 33 69 67 24
32
33
34 |Poccumn _|M0(:HBa 2023 Q-1 AIHB 22
35 Poccus Mocksa 2023 Q-1 tdes 32
36 Poccusa Mockea 2023 Q-1 map
37 Poccun Mocksa 2023 Q-2 anp 3
38 Poccus Mockea 2023 Q-2 mawt 19
39 Poccus MockBsa 2023 Q-2 VIIOH 37
40 Poccus Camapa 2023 Q-1 AHB 34
41 Poccun Camapa 2023 Q-1 des 60

B Bepcunax Excel 2021 v HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKoi AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOrO MaccuBa. B cTapbix Bepcuax Heob6XxoaMmo BBOAMUTL 3TY GYHKUMIO Kak popmyny Mmaccuea, T.e.
BbIAE/IUTb AMANAa30H NYCTbIX AYEeK AJ1A Pa3MeLLEHUA Pe3ybTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY

dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

UserName

BoaspauJ,aeT MMA TEKYLLEro noab3oBaTena (IIOFVIH BXO4a B CMCTeMy). ¢YHKLJ,MFI HE UMeeT aprymeHTOB.

VLOOKUP?2

MweT N-oe yKaszaHHOe 3Ha4YeHue B 3agaHHOM cTonbue Tabamubl (AnanasoHa). Mocne obHapyKeHUA GyHKUMA BblaaeT
3HauYeHue Nt 6ol YKasaHHOM AYENKM U3 CTPOKMU, rae 6bl10o HalaeHo CKoMoe 3HadeHue. MNo-cyTn, gaHHaa GyHKUMA
AB/IAETCA YCOBEPLUEHCTBOBAHHbIM BapMaHTOM CTaHAapTHOU ¢yHKummM BMP (VLOOKUP). B oTinumne ot BIP 3Ta
bYHKUMA yMmeeT NPOU3BOAMTL MOUCK HE TONIbKO B KpaliHeM J1IeBOM cTo/16u,e TabanLbl M BblAaBaTb He TO/IbKO NepBoe
HallpeHHoe, a ntoboe (N-oe) MCKomoe 3HaYeHue.
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A B & D F G H

1 MeHepep [ata 3akas Cymma |=VLOOKUP2(A1:D21;1;"Wearoe";3;4) |

2 WeaHoe 16.07.2003 10248 440,00p. 51 614,88 Cymma TpeTeeit caenkn MBaHoea

3 [etpos 12.07.2003 10250 1 552,60p.

4 Cupopos 15.07.2003 10251 654,06p. 29.07.2003‘&3@\nmoﬁ caenkn Metpoea

5 MMetpoB 11.07.2003 10252 3 597.90p. |=VL00KUP2(A1:021;1;"|‘IeTpoa";5;2] I

6 CupopoB 16.07.2003 10253 1444 80p.

7 WeaHoe 23.07.2003 10254 556,62p.

8 Cwgopos 17.07.2003 10256 517.,80p. 1 10250 Homepa nepesix nATH caenok MNetposa

9 MMetpoe 22.07.2003 10257 1119,90p. 2 10252

10 MeaHos 23.07.2003 10258 1614,88p. 3 10257~ ) i

11 Merpoe 25.07.2003 10259  100,80p. 4 10259  |ZVLOOKUP2($AS1:$D$21;1;"MeTpos"E10;3) |
12 Metpoe 29.07.2003 10260 1 504,65p. 5 10260

13 Merpos 30.07.2003 10261  448.00p. =VLOOKUP2(A1:D21;3;10266;1;1) |

14 Tapacos 25.07.2003 10262 584.00p. Cugopoe  Kro ofomnan 3aka3 c Homepom 102667

15 |Cugopoe 31.07.2003 10266 346,56p.

16 TMeTpoe 06.08.2003 10267 3 536,60p.

17 Tapacoe 02.08.2003 10268 1101,20p.

18 MeaHoB 09.08.2003 10269 642.20p.
19 Cugopos 12.08.2003 10273 2 037,28p.
20 |Cugopos 16.08.2003 10274 538,60p.

21 Tapacoe 14.08.2003 10276 420,00p.

22
CuHTakcuc

=VLOOKUP2(Table; SearchColumnNum; SearchValue; N; ResultColumnNum)

roe

Table - ananasoH A4Yeek, B KOTOPOM MPOM3BOAMUTCA MOUCK U NOCNEAYIOLLANA BbIBOPKa 3HaUYeHUM
SearchColumnNum - nopagKoBbIi Homep cTon6ua gMana3oHa Table, B KOTOPOM NPON3BOAUTCA NOUCK
MCKOMOTO 3HaYeHus

SearchValue - uckomoe 3HauyeHue, KoTopoe uuetcs B ctonbue SearchColumnNum aguanasoHa Table

N - NopAaKOBbLIVi HOMEP BXOXKAEHUA MCKOMOTO 3HaYEHUS

ResultColumnNum - nopaakoBbiit Homep cTonbua Tabaunubl Table N3 Kotoporo bepeTcs HyKHOe Ham
3HayeHune

VLOOKUP3

MueT yKaszaHHOe 3HauYeHue B 3agaHHOM cTonbue Tabauubl (AMana3oHa) 1 BblAaeT MacCuB 3HaYeHNN,

COOTBETCTBYIOLWMX HANAEHHbIM A4YeiiKam 13 Apyroro ctonbua Tabauup.

Mo-cyTn, AaHHaA GyHKUMA ABAAETCA elle OAHMM BapuaHTOM cTaHaapTHon ¢dyHKumu BMP (VLOOKUP). B otanune ot

BIMP 31a dyHKLMA yMeeT Npon3BoaMUTb NOUCK HE TONbKO B KpaltHeM 1eBoM cTobLe TabanLbl 1 BblaaBaTb HE OAHO

nepsoe Haﬁ,ﬂ,eHHOG 3Ha4yeHue, a Cpasy BeCb MaCCUB AaHHbIX.

CuHTakecuc

=VLOOKUP3(Table; SearchColumnNum; SearchValue; ResultColumnNum)

raoe

Table - grnanasoH Ayeek, B KOTOPOM NPOM3BOAUTCA MOUCK U NOCNEAYIOLLAA BbIOOPKA 3HAYEHW
SearchColumnNum - nopszKoBbIli Homep cTonbua ananasoHa Table, B KOTOpom Npon3BOAUTCA MOUCK
MCKOMOTO 3HaYeHusn

SearchValue - nckomoe 3HauyeHKe, KoTopoe uuetcs B ctonbue SearchColumnNum aguanasoHa Table
ResultColumnNum - nopsaakoBbln Homep cTonbua Tabanubl Table U3 KoToporo 6epeTca HyXKHOe Ham
3HayeHue
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[Mnaneta
Excel

B aaHHOMm npumepe pyHKUmMa VLOOKUP3 ncnonb3yetca, YTobbl HaliTK BCe 3aKasbl [TynKuUHa:

71

W R =

w e~ oL

10
1
12
13
14
15
16
17
18
19
20

1

A

B

Menempwep lopopg

Muxalinos
Netpoe
KyzHeuos
MeTpos
Hy3HeLoB
My kKA
Metpos
MynKKMH
Ky3Heyos
MeaHoB
KyzHeuos
HMeanoe
Hy3HeLoB
My kKA
Metpos
MynKKMH
Ty nKKMH
Hy3Heuos
Muxainoe

Mockea
Mutep

Mockea
Mockea
Mutep

Camapa
Mockea
Mockea
Camapa
Camapa
Mockea
Camapa
Camapa
Mockea
Murep

Mockea
Mutep

Mutep

Mockea

i
Darta
08.11.2014
19.08.2014
23.08.2014
10.01.2014
29.04.2014
3L.12.2014
13.06.2014
17.02.2014
11.05.2014
13.02.2014
05.05.2014
10.12.2014
06.01.2014
17.02.2014
18.12.2014
13.05.2014
25.02.2014
05.10.2014
14.03.2014

.f‘!

D
Buipyuka
493 602
668 572
846 818
263
280 883
7439710
307
863 177
973441
333261
7132
7159496
821581
100 608
382115
4430
330022
768 458
869 047

{=VLOOKUP3(5A52:5D520;1;"Mynkun";4)}

E

F G H

Cymmbl Bcex cosnok MynkmHa

7499710

863177

100608

4430

350022

0

0
0
0

{=VLOOKUP3(SA52:5D520;1;"MynkuH";4) ]

O6paTnTe BHMMaHME Ha TO, YTO QYHKLMA BO3BPaLLAET MacCMB AaHHbIX, T.e. A0/XHa 6bITb BBeAEHa Kak QYyHKUMA

MaccuBa (BblAeNnTb NycTble AYeliku, BBecTu B nepsyto GpyHKumio VLOOKUP3 1 HaxaTb Ctrl+Shift+Enter). InwHune

AYenKM byayT 3aN0NHEHbI HYNAMM.

VLookups

YnydweHHbI aHanor BMP (VLOOKUP):

CuHTakcuc

e  MuieT cpasy no HeckobkMm ctonbuam (go 3)

®  MOMKET M3BJIEKaTb HY)KHOE MO CYETY BXOXKAEHME (a He TO/IbKO NepBoe, Kak BIP)

®  MOXXHO 334aTb BbIBOAMMOE 3HAYEHME B C/lyyae oWmnbKM (He Hy*KHa dyHKumA EC/TUOLLINBKA)

=VLookups (RngData; OutColNum; SearchColNuml; SearchValuel; SearchColNum2;
SearchValue2; SearchColNum3; SearchValue3; OccurNum; ResultIfError)

roe:

e RngData — gmanasoH, rae Nnpou3BoAMTCA MOMCK

e  OutColNum — Homep cTonbua c pesyabTaTamMu, OTKYAA HYXKHO BePHYTb 3HaYeHue

o SearchColNum1,2,3 — Homep cTonbua ANA NOMCKa

e SearchValuel,2,3 — 3HayeHue Ana Noucka B 3TOM cTonbLe

e  OccurNum — nopagKoBbIi HOMep TPpebyeMoro BXoXaeHuaA (No ymondaHuio = 1)

e ResultlifError — uTo BbIBOAUTL €CNM 3HaYEHMe He HailgeHo (BmecTto #H//)
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[Mnaneta

Excel

me M > v b =VLOOKUPS(5A514:5)54000;7;5B51;5B52;5C51;5C52;5D51;5D52;E5;0)

A B C D E F G H | ]
1 |Homep ctonBua noucka 2 4 6
2 Mcromoe 3HadeHue Jobpbif Anpent Mutep
3
4 No  Pesynetar
5 I 1|=VLOOKUPS
6 2| 266493,98
7 3| 897 3860,62
2 4| 890 800,06
9 5| 390096,77
10 6 72999,27
11 7| 381801,62
12 8 0,00
13

Kamezopua Tosap Keapman Mecauy JeHob ropod Cmoumocmo Ob6vem, 1 MeHedmwep  3aKA3UUK

14 napmuu
15 |Fasup.HanuTHKr Fanta | Anpene 19| H.Hoeropog 907 584,002 694 OyBuHuH Marepouka
16 |Fasup.HanWTHKM Sprite | Peppant 12 Mockea 811596,31 92 361 Tapacos AlwaH
17 |Fasup.HanuTrKr Coca-Cola In Anpene 4 Mockea 458 001,79 & 3091 MpokoneHko [nobyc
18 |Cokm JoBpeli I MapTt 11 MNuTep 417 297,81 P 449 MMpoKoneHko  MarswT
15 |Cokn Caprice I beepans 18 MuTtep 296 770,48 B MarHut

VPile

Q902 OyBuHuH

®YHKLMA cOBUpPaeT NCXOAHbIE MACCUMBbI-apPryMeHTbl ApYr Nog Apyra No BePTUKaAM B eMHbIN 06WuMii Anana3oH. 3aroNoBKM
TabauL, He yunTbiBatoTCA. McxogHble MacCUMBbI-apryMeHTbl MOTyT 6bITb 3a4aHbl Kak 06blYHbIE UM UMEHOBAHHbIE

[OManasoHbl, a TaKXKe B BUAE KYMHbIX» Tabauu,

B Bepcunax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKol AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B

BMAE AMHAMMYECKOrO MaccuBa. B cTapbix Bepcuax HeobxoaAMMo BBOAMTb 3Ty GYHKLMIO Kak Gopmyny maccuea, T.e.

BblAENNTb ANANA30H NYCTbIX A4YeeK ANA pa3sMeLlleHnA pe3ysibTaTtos (MO)KHO «C 3anac0M»), BBEeCTH d)YHKLI,MPO B CTPOKRY

dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

F G H |
|Topoa _|T03ap Cymma MpumevaHne
[3epHUHCK TaxTa 7365 B Kpegut
MaTuropck Kpecno 8729
Cepnyxos nojKa 140 uget nog Ay6
CaHkT-lMeTepbypr nyouk 3773
CaHkT-TMeTepbypr Kpecno 7988
KpacHoropck nyouk 8984
Tambos AWBaH 4889
Opexoso-3yeso  coda 6146
Py6u08CK KyLueTKa 8591 3eneHbin Gapxat
Tyna cTennax 4443
3eneHorpag, AnBaH 1699 koa byisona
XabapoBck BeLlanka 2370

F3 - F =VPile(Al:D5;A9:C11;Tabn3aKasbl)
A B C D

1 Topogp Tosap Cymma MpumeuaHue

2 [O3epKMHCK TaxTa 7365|B kKpeout

3 |I‘IﬂT|4r0pCK Kpecno 8729

4 Cepnyxos nosiKa 140|uBeT nog, ay6

5 CaHKr-letepbypr |nyduk 3773

6

7

8 Mecto HanmeHoeBaHue |Cymma

9 Cankr-lMetepbypr |Kpecno 7988

10 KpacHoropck nyoumK 8984

11 Tambos avsaH 4889

12

13 |\mabn3akassi

14 [T5Y B Tosap B Cronmocte Bl Kommentapwii -

15 OpexoBo-3yeBo coda 6146

16 Py6uosck KyLleTKa 8591 3eneHbli bapxat

17 Tyna cTennax 4443

18 3eneHorpapg ouBaH 1699 Koa byiisona

19 Xabaposck Bellaska 2370 4

20
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WeekdayWord

Bo3sBpallaeT HazBaHWe AHA Heaenun (C10BOM NO-PYccKu) Ansa ntoboi ykazaHHOW AaTbl. JaHHaa GyHKUuA ABnseTcA
HEKMM aHaiorom ctaHaapTHoM GpyHKumm AEHbHEA (WEEKDAY), HO BblAaeT He YMCN0BOM NOPAAKOBbIN HOMEpP AHA

Heaenun, a C1oBeCcHoe ero HassaHue.

WorkbookName

BosBpallaeT umA TeKyLeit KHUMM. He umeeT aprymeHTOB.

WorkHours

MNoacunTbiBaeT KOANYECTBO paGqux 4YacoB mexay ABymMA 3aaHHbIMU JaTaMU C yH4eTOM onpegesieHHOro BpemeHun Hadana 1
OKOH4YaHuA pa6oqero AHA U Npa3aHUKOB.

CuHTaKecuc:

[Mnaneta
Excel

=WorkHours(Start_Date; Finish_Date; Workday_Begin Time; Workday_ End_Time; Holidays)

Holidays — CCbl/IKa Ha AMana3oH C AaTaMU, KOTOpble Haa0 Y4NTbIBATb KaK BbIXOAHbIE MOMUMO CY660T n

E

MpasgHuKK

01.01.2017
02.01.2017
03.01.2017
04.01.2017
05.01.2017
06.01.2017
07.01.2017
08.01.2017
23.02.2017
08.03.2017

roe

Start_Date — auelika c gaToii-BpemeHem Hayana paboTbl
Finish_Date — auelika c gaToli-BpemeHemM OKOHYaHUA paboTbl
Workday_Begin_Time — aueiika c BpemeHem Hayana cTaHAapTHOro paboyero aHA
Workday_End_Time — Aueika ¢ BpemeHeM OKOHYaHusA paboyero gHA
BOCKPECEHUN.

D5 - Je =WorkHours[AS5;B5;5A52;5B52; MpasgHKKK)

A B cC D

1 | Hauano pa6.gHA HoHey pab.gHA

2 9:00 17:00

3

Hauano pabothi KoHey paboTkl PaGounx € yuerom

4 UYacoe npa3gHUHOB

5 05.01.2017 C614.01.1723:47 56 40!

& 10.03.2017  Cp 29.03.17 11:30 106,5 106,5

7 06.02.2017 C6 25.02.17 01:48 120 112

8 05.03.2017 Cp 08.03.1703:32 16 16

9 07.02.2017  Cp 15.02.17 18:53 56 56

10 05.03.2017 MNMu13.03.1717:41 48 40

11

12

13

14

15
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