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YcTaHOBKa HaacTpomnku PLEX

Ons KoppekTHOW paboTbl HAACTPOMKU ee Hado MPaBUAbHO YCTaHOBMUTb. OXanyicTa, yaenmte HeCcKOJIbKO MUHYT
BalLero BHUMaHMA Ha U3y4yeHune 3ToM NoapobHOM NOLWAroBoM MHCTPYKLMK.

Ha kakmnx Bepcusax Excel paboTtaet HaacTpoiika

HaacTtpoiika oTrecTMpoBaHa M NOAHOCTbIO paboTocnocobHa B pycckom uam aHrauniickom Excel 2007, 2010, 2013, 2016, 2019,
2021 B 06bIMHOM Microsoft Office nnu Office365 no noanucke. PaspsaaHoctb Office (32 unun 64) ponun He urpaer.

HapacTtpoiika He 6ypeTt paboTtaTb (MONHOCTLIO MM YacTMYHO): B cTapbix Bepcusax Office 97-2003, B Office ana Mac, Google
Docs, OpenOffice, LibreOffice, OPNC P-7.

MopkntoueHue HagcTpovikm B Excel

1. PacnakyiTe apxms PLEX.zip Ha eCTKUn AUCK — nonyumuTe nanky PLEX. Bbibepute ansa nanku ygobHoe
MECTOMO/IOKEHME Ha KEeCTKOM (He ceTeBOM!) auCKe 1 He meHsliTe ero, T.K. Excel byaeT B ganbHeliwem
3arpyrkaTb HaACTPOMKY M3 3TOW MarnkKu Npu Kaxaom 3anycke.
3anycTtute Microsoft Excel
Haxkmute KHonKy OduUc (Kpyrnas B IeBOM BEPXHEM YIay) UK oTKponTe BKhaaky Paiin (File), nanee —
NapameTpbl Excel (Excel Options), aanee cneea pasgen Haactpoiiku (Add-Ins), BH13y KHonka Mepeiith (Go to).

4. B nosBMBLUEMCA OKHE HaXXMuUTe KHoMnKy 0630p (Browse) 1, oTKpbIB nanky PLEX 13 n.1, ykaxkuTe daiin
PLEX.xlam vnu ¢ain PLEX Eng.xlam (ecnm xoTute yCTaHOBUTb aHIMICKYIO Bepcuio). Tenepb Bol moxkeTe B
Nt060N MOMEHT NOAKNIOYATb U OTKNHOYATb HAACTPOMKY PLEX, ycTaHaBaMBas MAM CHUMAA GAaXKoK:

Haactpoiiku » IEH |

JocTynHele HAACTPONKM:
Euro Currency Tools | 0K ‘
Manipulate_Points_On_Charts —

L]

OTmeHa
|| MakeT aHanusa
33 — VBA
|_| MakeT aHanusa — VB 0630p..,
|| Mounck peweHns
AsTOMaTUIaUMA...

Plex

HacTtpoiika goctyna K 06 beKTHOM Moaenu

[na pobaBneHUs Nonb3oBaTENbCKUX GYHKUMIA PLEX B BalM KHUMM HEOBXOAMMO YCTaHOBUTb AOCTYN K O6GbEKTHOM

moaenu VBA. [ina aToro Haxmute KHonky Opuc nnm sknagry ®ann , Banee — NapameTpbl - LleHTp
ynpasneHua 6e30nacHOCTblo — MapameTpbl LeHTpa ynpasaeHus 6e3onacHocTbio
— MapameTpbl MaKpoOCoOB — BKNOUUTb G1aXKOK [LoBepATb AOCTYN K 06beKTHOU moaenu

npoektos VBA
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PaszbnoknposaHune danna HagCTPONKU

Ecnv nocne ycnewHoro NnoaxkAYeHUA HaACTPOMKM OHA HAUYMHAET NponazaTtb U3 uHTepdelica Excel u npuxogutca ee
NOCTOAHHO NepeycTaHaBAMBaATb, CAENANTe CeaytoLLee: LWEeNKHUTE NPaBoM KHOMKOM mblwu no ¢gariny PLEX.xlam nan

PLEX Eng.xlam, BbibepuTe KomaHay CBoicTBa (Properties) n B OTKPbIBLUEMCS OKHe Ha BKnaake O6wme (General)
BHM3Y HaXXmuTe KHOMKy Pa36nokuposatb (Unblock):

ArpatyTer: [T

ST
OcTopoxHo:  3ToT $ain NnonyyeH ¢ apyroro _
KOMMBHTEPE W, BOSMOKHD, ki PagGnokuposats

SaﬁﬂOKMpOBEH C UENBD SalMTEI
KOMNBIOTEPD .

[ QK ][ OmaeHa ] MpAMEHUTE

[ob6aBneHne nanky ¢ HaACTPOWKOW B CMTUCOK HaAEXHbIX PACMON0XKEHN

Ecnv HaacTpoiika He MOAKAYAETCA UM MOCTOAHHO NPOMAAAET, TO — KaK BAPUAHT - MOXHO 406aBUTb Nanky ¢
HaZCTPOMKOW B CMMCOK HaZEXKHbIX pPacnosioxKeHunin. nsa atoro Bbibepute Paiin — Mapametpnl (File — Options), 3aTem
cnesa LleHTp ynpaBneHus 6e3onacHocTtblo (Trust Center) — KHomnka MapameTpbl LeHTpa ynpaBaeHus
6e3onacHocTbiO (Trust Center Settings). B oTKpbiBLIEMCA OKHE C/ieBa CBepXy BbibpaTb HagexKHble pacnonoxKeHus

(Trusted Locations) u, HaxaB BHM3Y KHOMKy [lo6aBuTb HoBoe pacnonoxeHue (Add new location), ykasaTb nanky
HaACTPOMKM.
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AKTUBaALMA NNLEH3UOHHOIO KJHO4a

Mpu NnepBoi yCTaHOBKE Ha KOMMNbIOTEP HAACTPOMKa PLEX paboTaeT B 6ecnnatHOM TpuasnbHOM perxnme 30 gHel ¢
COXpaHeHMeM NoJHoro GpyHKUMOHaNa. 3aTeM paboTa HaACTPOMKKM NpeKpalLaeTcs, U eé Haao 6O OTKIYUTL, MO BBECTU
JIULLEH3NOHHDIN KU U aKTUBUMPOBATL MNOTHYHO BEPCULO:

3akonuwack npobssid nepnog PLEX

K coxanenmio, nepuog Becnnatioro ucnonbacsasus Haactpoikn PLEX nerex. Janswe swibop 3a samu:

MHe noHpasunock, xovy ewe! He Bnevyatnuno - yvecure!

Ans npogomkeHua paboTs! ¢ HAACTPOWKON Ham %ans, ecnm HaacTpoika He

HYXHO NPUODPECTI MMUEH3MIO Ha canTe NOKAZanack SaM NONEIHON, HO HaCKNEH0

www.PlanetaExcel.ru 8 pasaene PLEX, Mun we Dysews, npasaa? B mobom cnyyae
cnacnBo 3a noneiTky!

OrkpeiTe CanT

JANA OTKNONEHWA AOCTATONHO CHATH
ranosxy manpotus PLEX B oxme co

Mony“eHHBIA NHUSHINOHHBIN KITOM HYXHO cnuekoM HaacTpoex Excel:

BBECTH B NONE HMXE W HAKaTL KHONKY

"AxTiHBupoBaTs OHNAIN" nm

OTxpms OKHO €O CMCKOM HaZCTPoeK I
TAUeHSHOHHBIA KMoY:

Wnu uennkom yaanute nanky PLEX ¢

AMCKa B3WEro xoMnsoTepa

(MpeasapuTenbHO 3aKphit cHaYaYa Boe
AKTMBIHPOBATE OHABIHH l okHa Excel):

OrxpeiTe nanxky PLEX I
ECni ADCTYN B WHTEPHET OrPaHHyveH «
nonpobyitte obdnaiti-akTvsaumo:

Ochdnaiin-aktusauns |

[Nnsa akTMBaumm HeobxoaMm LOCTYN B UHTEPHET.

Mpw }KenaHUM MOXKHO He KAaTb OKOHYAHMA TPMANbHOTO NEPMOAaA M aKTUBMPOBATL MOJIHYHO BEPCUIO AOCPOYHO, UCMO/b3YS
Ha BKnaake PLEX komaHay O nporpamme (About):

O nporpamme

Mnaneta Haacrpowka PLEX ans Microsoft Excel

; Excel Bepcwa 2020.1 ot 14 mas 2021 .
(c) Huxonai Masnos, www.PlanetaExcel.ru, 2021

Daine! HAACTPONKM PACTIONONEHD! B NANKe:
C:\Users\pavio\OneDrive - Planetaexcel\PLEX\PLEXLAST

OEMO-BEPCUA

Ans nepexoaa Ha NONHYIO BEPCHI0 HAACTPOHKW BESAMTE KYNNeHHLIH Ha canTe
PlanetaExcel.ru nMUSHINOHHSIR KMOM 1 HAKMWUTE KHONKY AKTUBMPOBATE OHNAIH .

JinueHanomHs Kmos I ‘ AKTHBMPOBATD OHNAKH

s ECAu AOCTYN B MHTEPHET OTPaHHYeH - BbINONHUTE
Odpnaii-axTusaums odnaitk-akTHsaumio,

O7KpeiTE CAUT gns Ecnu y BaC HET NMUEH3MOHHONO KNIOUA, TO ero MOXHO
NOKYNKKM K7TIoNa npuobpecty Ha caitre www.PlanetaExcel.ru s pasgene PLEX.
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EAMHOMAbI aKTUBMPOBaHHAA HaACTPOMKa 6oblie He ByaeT cnpaluneaTh Koy M 6yaeT NoKMU3HEHHO paboTaTth Ha AaHHOM
KOMMbIOTEpPE, B T.4. NOC/IEe YCTaHOBKM HOBbIX Bepcuii PLEX. MpoBepuTb TeKyLLEE COCTOAHUE IMLLEH3MMN U BEPCUIO MOMKHO BCE
Tam e — B okHe O nporpamme (About).

OdPnaiH-akTMBaLUA

an Haan4ymm I'IpO6J'I€M C OOCTYNOM B UHTEPHET BO3MOXHA CaMOCTOATE/IbHAA Od)d)l'lal\/‘lH-aKTVIBaLl,Vlﬂ C nomoubto
OAHOVIMEHHOI\;I KHOMKW B ABYyX npeablaywnx OKHax. |_|pVI 3TOM NOoABAAETCA OKHO C YHUKA/IbHbIM M,D,EHTMd)MKaLI,VIOHHbIM
Kogom ana paHHoro MK, KOTOprl‘/JI HYXHO BBECTU U NONY4YUTb OTBETHbIM I'IOATBep)K,CI,aPOLLI,VIﬁ KO/ Ha CTpaHuue:

https://www.planetaexcel.ru/plex/plex-purchase.php

OdpnaitH aktuBal s

ECni BOCTYN B UHTEPHET HA 3TOM KOMMLIOTEPE OTPaHUYeH, TO ANA BLINONHEHUA odpnaiH-aKTuBaL1u
HapcTpoiku PLEX Bam Heobxoammo 3aiimu ¢ noboro gpyroro ycrpoiictea (Hanpumep, Tenedona) Ha
CTpaHuyy

https://www.planetaexcel.ru/plex/plex-purchase.php

««s W BBITIONHUTD CAMOCTORTENBHYIO odhdnaiH-aKTUBsauuio,
Tam sam noTpebyeTcs BSECTH YHUKANbHLIA MASHTUDMKAUMOHKHSLIN KOA BALEro KOMNLIOTEPS 1
NONY4YMTh B OTBET KOA NOATBEPKACHUA aKTUBAUMM,

Koa eawero komnbtotepa: 111172

Koa noateepXaeHus: rl AxkTuBMpOBaTHL

[Ae NoNyunTb NINLEH3VOHHbBIN KoY

Ecnu Bbl yXKe NOKynaav NOJIHYO BEPCUIO HAACTPOMKN paHee, TO Ball JIMLLEH3MOHHbIM KHOY BCErAa MOXHO HAaWTU Ha caliTe B

pasaene PLEX — Kynutb Ha cTpaHuue https://www.planetaexcel.ru/plex/plex-purchase.php (ecnv 3aitTi Ha caiT nog Balinm

ﬂOI’MHOM-I‘IapOHEM). Mocne NOKYNKU ﬂMLI,eHSVIOHHbIl\;I K/TIOY TaKXKe 6yp,eT I'IpOAY6J'IMpOBaH BaM Mo nouTe.

BoccTtaHoBneHue akTuBauum npu nepeycraHoske Windows

B manky HaacTpolikn aobasneH ¢ain Activator.xlsm, no3BonAOWMIA COXPAHUTb B HETO IMLLEEH3MOHHbIN KtoY
aKTMBMPOBAHHOMN HaACTPOMKKU PLEX M BOCCTaHOBUTb €ro NoToM, Npy HeO06X0AMMOCTH, Ha AaHHOM KomnbloTepe. 3T
NO3BO/IUT HE NPOM3BOAUTbL NOBTOPHYIO akTuUBaLUMio PLEX nocne nepeyctaHoBku Windows:

10
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Excel
Al B | ¢ | o | e | F | e | w | v | 1] x | L | m | N
1 MnaHeTa
Y Excel
Py [eir— PEEIEDEHDE KOonUupoBaHWe U BOCCTaHOBNEeHUE
X NUUEH3UMOHHOro Knua Haactpoiiku PLEX pna Microsoft Excel
3
6 -
7 Y1o6bl B Bygywem He TEPATL AKTUEALMIO NOAHOK BEpCUMM HagcTpoikK PLEX
2 | npm nepeycraHoske Windows, coxpaHuTe pesepEHY0 KONUIO Ballero - e B
9 i AWUeH2MOHHOro Knowa PLEX ana ganHoro komnewoTepa B 3Tom daiine,
| HaKaB Ha 3Ty KHOMKY
11|
12 Ecnu ebi nepeycradoeuny Windows Ha 3ToM KOMNBIOTEPE - BOCCTAHOBHTE
1 " " . . - BOCCTAHOBMTb KO
13 coxpaHeHHbIii B 3Tom daiine AMLEH3IMOHHBIN KAKOY NONHOM Bepcuy
14' HagcTpokku PLEX, Hakas Ha 3Ty KHOMKY
15_
anME‘lEHME: B AaHHOM Galine MmoHeT XPEHWTECA TONBKO OOWH KR4,
15. CoxpaHeHHell KNy 8KTyaneH ToABKS 408 43HHOMD KHOMMBKTERE. Banucans ked- 1
1?. .I Aama sanucu: 07.10.2018

O6HOoBNIEHME HAACTPOUKMU

Ha AaHHbI MOMEHT 06HOB/IEHME HAACTPOWKM NPU BbIXOAE HOBbIX BEPCUIA MPOMCXOAMT BPYUHYIO. [INA 3TOro HYXHO:

1.

3.

3aKpbITb BCE OTKPbITble OKHa Microsoft Excel.

CKayvaTb ¥ pacrnakoBaTb MOC/eAHIO BEPCUI0 HAACTPOMNKN C caitTa pa3paboTumKa no ccbliike
https://www.planetaexcel.ru/upload/PLEX.zip

3ameHnTb Bce paisibl B nanke PLEX Ha ¢alinbl U3 cKaYeHHOro apxmBea.

Ecnu HapcTpoiiKa yrKe 6blna akTUBMpPOBaHa Ha 3ToM MK — nocne 06HOBAEHWS OHa MOJIYa NPOAO/IKUT paboTy (MOBTOPHOM
aKTMBaLUMK He noTpebyeTcs).

BHUMAHMUE!

Ecnu Bbl co3gaBann cBon cobcTBEHHbIE GOpPMYbl B BUbAnMoTeke dpopmyn — He 3ameHsiiTe ctapblii ¢ain flib.xlsx Ha HoBbIN.

1
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OnucaHne MHCTPYMEHTOB

O6Lwue 31eMeHTbI YyNpaBAeHUA

MepeyncneHHble HUKeE 31eMEHTbI YNPaBAEHUS MPUCYTCTBYIOT B MHOTMX AMaN0rOBbIX OKHax HaACTPOMKKM PLEX 1 BbINOAHSAIOT
oAMHaKoBble QYHKLMUMN.

Bbi30B OHJ/1aliH-CMPaBKW

|
(@)al L_<

B 60NbLIMHCTBE AMaNoroBbix OKOH PLEX NpUCYTCTBYET Kpyrnasa opaH»eBas NMKTOrpamma C BONpOCUTE/IbHbIM 3HaKOM,
WENYOK MO KOTOPOMN NPUBOAUT K OTKPLITUIO CTPaHULbI CMPaBKM MO AaHHOMY MHCTPYMEHTY Ha caiiTe pa3paboTunka B
pasgene https://www.planetaexcel.ru/plex/features/

dukcauma coaep>kMMoro AMaaoroBoro okHa

KHoMKa ¢ 3aMKOM, NPUCYTCTBYIOLLAsA B BONbLIMHCTBE AMAN0rOBbIX OKOH HaACTPOMKU, HY}KHa, 4Tobbl 3adMKCMpoBaTb
BBeAEHHOE B 3TO OKHO COAEpPXMMOe 1 ero napameTpbl (coaep>KMmoe nonei BBoAa, NO0XKeEHMe NepekatovaTtenei,
BK/tOUYEHHbIe GNaKKM 1 T.4.) B TeUeHMe TeKylLero ceaHca pabotbl ¢ Microsoft Excel. [1na oTMeHbl GUKCAUUKN HYKHO OTKPbITb
COOTBETCTBYIOLLEE OKHO, OT}KaTb KHOMKY C 3aMKOM M Ha)KaTb Ha KHOMKY OTMeHa.

Bblbop «yMHbIX» Tabnny, BMeCTo Anana3oHoOB

CpasHenne AWanasoHos

Hcxonubie naHHbie

Huanazonl i" Nucr11$A$1:$BS3

Led o

Juanasou2 r?. l
L ra6nKmoun
Homep cronfua g TabnKmoun_2
Tabnuyas
TabnuuaS_2
Oeicrenn Tabnuua7
Tabnuuyad
® waitv crpoxu | Tabnmuua3

" wautv crpoku mz [12, cosnapaoume c 1

B HEKOTOPbIX AMANOrOBbIX OKHAX B MOASAX BBOAA MCXOAHbIX AaHHbIX MPUCYTCTBYET CTPE/KA C/IeBa, KOTOPan HY»KHa AN
nepeKkNoYeHMsA MeXay ABYMA peXXMMammn BBOAA — PYYHOTO yKa3aHUA AMana3oHa UAu Bbibopa 04HOM U3 MMEIOLLMXCA B
KHUTE KYMHbIX» AMHAMUYECKUX TabauL.
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. Mnadera
"1 Excel

CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

AobaBneHne kHonok PLEX Ha naHenb bbiCTpoOro gocryna

ArTocoxpanenve (@ ) K) ¥

DopMybl AanHeie PeuensypoBaHne Bua

Qann InasHan Bcraeka Pasmerka cTpaH
f‘,;, B 3HaueHnA ¥ 2 Crpengw + v - @ Kanenaaps ['] Brin.cnwcok ¥ ,{‘53 ObneavHenne ¥ '@ A
€2 bubavorexa BT R1C1 « A1 2 Tounar konwa I} Bpems @ TourocTe Kypcel samar @7
H o # <T SATuncceinox = Asto-otcryne v B Cryvaiino_A? Texcr S €N m
|’\“‘ >
Sopaiu AcBasuTe Ha Nawenb BhicTporo gocTyna ’
l
K16 . fi HacTpoika neHTl
' BEPHYTH NEH ‘
4 A B c D ¢ CASPHYIR AR |
1 2 199500

LLIENKHYB no 060 KHOMKe HaacTponKkM PLEX npaBoit KHOMKOM MbllM, MOXKHO BblbpaTb KomaHay [o6aBuUTb Ha NaHenb

6bicTporo gocryna (Add to Quick Access Toolbar), YTobbl 3aKpenUTb BbIBPAHHYIO KHOMKY B /IEBOM BEPXHEM YI/y Ha NaHem

017 MOMEHTaNbHOro A0CTyna B byayLiem.

13



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera

“§ Excel

[pynna «®opmynbi»

< D
121 B 3nauenna v < Crpenkm + v =

Q bubnnorexa T R1C1 - Al 2‘3 TouHas Konus

Y = #1 <D SATun coonox = Asto-otcryne v

DOpMy /sl

KoHBepTauua ¢popmyn B 3HaueHuUA

=
| 123 B 2HaUEHWA '[\J = Crpenku 4

E}. i BoigeneHHbiA gnanaion

L Texyuywid nuct
Lﬁ BbiaeneHHbIE ANCThI
(A Bewo knmry
] A B C
Bce popmysibl B AYeiKax BblAENEHHOro AMana3oHa/nncTa/BblaeNeHHbIX IMCTOB/BCEX IMCTOB 3aMEHAIOTCA Ha 3HAYEeHUs.

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

MNonobHas ¢pyHKUMs TpebyeTcs ouyeHb YacTo. Hanpumep, 4yTobbl OTNPABUTb KOMY-TO TONIbKO pe3yabTaTbl pacyeTa - 6e3
dopmyn unu sapuKcMpoBsaTb pesynbTaThbl OT Nepecyeta. bes makpocos Toxe camoe npuiuaock 6bl Aenatb
cywecTBeHHo gonbue (Bbigennts, KonuposaTtb, CnewmanbHan BCTaBka - PopmaTbl M 3HAUEHUA U T.4,)

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

OnpegeneHHo ga, ecaun Bbl npumeHuTe 3Ty GyHKLMIO He Tam, rae Hago. Popmynbl ByayT yHUUTOXKEHbI. OTMEHa
nocaeaHero AeNCTBMA — BO3SMOMKHa.

N3meHeHMe TUna ccbinok B hpopmysiax

81 Tun ccelnok

MeHsaeT TMn cCbINOK (OTHOCMTeanbIe, a6C0/1POTHbIe, CME'LLIaHHbIe) BO BCeX d)opmynax BblAeNeHHbIX AYeeK.

MamMeHeHre TINa CCuLUoK

B BoigenerHoM Ananasose 8o 8cex GopMynax H3MeHHTs
THN CCLINOK Ha:

(] \Ix\_} OTHOCHTENbHEE

" sAl saxpennesue no cronbuam
(" A$1  zaxkpenneHue no cTpokaM
(" $A%$1 abconwoTHbie

01_' OK Ormena

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

MeHATb TUM CCbINOK KaXKA0ro agpeca B Kaxkaolh Gopmyne Bpy4YHyO C NOMOLLbIO Knasuwu F4 - rpycTHoe 3aHATHe.

14



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel M Maadera

Excel

Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?

HeT. Bceraa MOXHO 3aiiTU B 3TO OKHO M BEPHYTb MCXOAHbIN TUM CCbINOK.

OTob6pa>keHne CTpesiok 3aBUCUMOCTEN

=4 Crpenkn

[ns Bcex AYeeK BblAeNEeHHOro AnanasoHa UM BCero INCTa, CoAeprKalumx GopMy/ibl, BKIKOUYAOTCA CTPEJIKK,
oTobparKaloLwme 3aBUCMMOCTU MeXay AYeitkamn. CTaHOBUTCA HarNAAHO BUAHO OTKyAa M KyAa UayT AaHHble B
dopmynax Ha nucte.

A B C D E F G H |
UEHa KO/I-BO CTOMMOCTb  UeHa KON-BO CTOMMOCTb
Toeap1l 8547 4183 Toeap 3 —ad 624
Toeap 2 0—12—0—33-—-\_\396 Toeap 4 — 890

Obuwana cymma
B nonnapax

Kypc 8oanapa 29

Wi NN O B w N

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

Excel He YMeET BK/1I04YaTb 0TO6pa)-KEHME TAKUX CTPENOK ANA HECKO/IbKUX AYEeEeK CPa3y - TOJIbKO No O,D,HOI;‘I.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

HeT. KHOMKa 0TMeHbl NocneaHero A4encTBusA UAN COXPaHEHMUE KHUTU OTKAOYaeT OTOBparKeHne CTPenokK.

TouHoe konupoBaHue popmyn

Z TouHas Konus

¢)OpMyl'IbI M3 NCXOAHOIo Anana3oHa KONMpPYTCA B ANaNa30H BCTaBKU 6e3 nsmeHeHuM (6e3 CABUIra OTHOCUTENTbHbIX
CCbINOK).

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

Mpu KonMpoBaHUK AYeeK ¢ popmynamm Excel aBTOMaTUYECKM KOPPEKTUPYET MX, CMELLLAsA OTHOCUTE/IbHbIE CCbIKU U
noAcTpanBan UxX Noj HoBOe MecTonosioxeHue. MHoraa ke 6biBaeT He0bx0AMMO CKONMPOoBaTb GOPMYAY TaK, YTObbI
OTHOCUTE/IbHbIE CCbINIKU B HEW He n3MeHunuch. MNpespaluate Gopmyny B TEKCT, MOTOM KONMPOBaTb U Npeobpa3oBbiBaTh
Ha3aj, Bpy4Hyto — A0Ar0. A ecnu aveek ¢ GopmMyaamm MHOTO, TO COBCEM FPYCTHO.

Mo>xet nn ato nosBpeanTb Mmou p,a|-||-|b|e?

Het. OTmeHa nocnegHero ,El,eVICTBVIFl — BO3MOXHa.



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanera
* 1 Excel

bubanorteka ®opmyn

Q Bubaunoreka

MOLLHbIM MHCTPYMEHT ANA aBTOMATU3aLMK BBOAA CIOXKHbIX popmyn. Mo3BonsaeT BBecTM WwWabnoH Gopmybl U NCNONb30BaTb
ero B byayliem an1a NOBTOPHOro BBOAa B pacyeTax. Mo-ymondaHuio cogepkut 6onee 50 cnoxkHbix popmyn
nosb3oBaTeNbCKUX GyHKLMI PLEX 13 pasHbIx KaTeropuii:

bnbanartexa opmya
« Coapare - Yaanu &
Hassaxue ®opmyna -
--------- MNONb30OBATENBCKUE ---===---- e
Mnowaab Kpyra =Nn()*R"2
Obvem unnunapa =[()*paanyc” 2" seicota

—eeee= [JATA W BPEM8 ---—-m-

Homep keapTana no aate

Homep Hegenu no pgate

Boapacr & suge X r. Y mec. Z M.
Yucno amen Tekywero Mecaua
MNpeobpazyeT 8-3Ha4Hoe wucno B aaty
Brwwanwmit fexHs Hegenu
MocneaHuit fexs Mecsya
3apanHbli AeHb Hegenwu
3apaHHbiN geHb Heaenu
Craruyeckas rexywas gara
[ers Hepenn cnosoM no pare
Kon-Bo pabounx vacos
Oxkpyrnexne BpeMeqn

[ara nponucsio

TEKCT

Damunus 1.0, uz OU0

@NO B nagexe

OnpegennTs Non 1Mo uMeHu
Mepsoe cnoso 13 sYeitku
MocnegHee cnoBo us sueitky
N-oe cnoso K3 aueHKun
Konusecteo cnos B avelike
Perucrp xax 8 npegnoweHusx
leneparop napons

MNonGop cosnapawwero cnosa

=||ENOE((MECAU(AaTa)+2)/3)
=UENOE((Ucxogranfara-[ATA(TOA(Ucxogranara-AEHBHEA(WcxoanasfaT: |
=PASHOAT(Oara_powa; CETOAHA();"y")&" r. "&PASHAAT(fara_poxa,CET0OA
=[EHb(AATA(MOA(Rueitka); MECAL(Aveika)+1;0))

= JATA(MNPABCUMB(4mcno;4); NCTP(Yucno; 3;2); NEBCUMB(Yucno; 2))
=flata+[ensHegenn-AEHbHEA(aTa; 2)+(AeHsHegenn<AEHBHEA(QaTa; 2))*
=[ATA(TOA(Aueitxa);MECAL|( Auestka)+1;0)
=NeedDate(Mopaak_Homep;dexb_Heaenu;Mecau;loa)

=[JATA(lon;Mecsau; 1)+ /lessHegenu-AEHBHEA(AATA(Moa; Mecsu; 1);2) +( Home
=StaticToday()

=WeekdayWord([lara)

=WorkHours(Hauano_pabotei;Korey paborei;Bpema_Hau pab_aws;Bpems ok
=TimeRound(Bpems;War; TosHocTs)
=PropisDate(Wcxognanlara;Pogurllagex)

=0ammunual” "SNEBCUMB(Uma)&"."SNEBCUMB(Ot4ecrao)&"."
=F10(Mmsa;Nagex;Cokpaenve)

=GetSex(Mma)

=/IEBCUMB(Texc; HAUTU(" *;Texcr)-1)

=MPABCUMB( Texer; ANCTP{Texer )-HAUTU("**;NOACTABUTD(Texer;" *;"*"; 1)
=Substring(Texcr;Pasgenutens;Homep)

= NCTP(OKNPOBENbI(Texet))-ANCTP(NOACTABUTB{OKNPOBENBI(Texer);”
=MPOMUCH({NEBCUMB(Tekcr) )&CTPOYH(NPABCUMB(Texct; ANCTP(Teker)-1]
=Password(Anuna;Habop_cumsonos)

=FindSame(TexcT;[Awanazo)

Mouwcx Bnvxaitwero noxoxero TexcTa =Fuzzyl.ookup(Wckomoe_snavenne;Crivcoxk) :’

Onucanme: subepute GyHKUMIO M3 CNUCKa ANA NOKA3A €€ ONUCAHUA

3akpeTs I BT |

KHonka BcTaBUTb N0O3BO/AET BCTaBUTb BblI6paHHY0 GOpMy/y B aKTUBHYIO AYEIKY, YKa3aB apryMeHTbl C MOMOLLbHO
[OManoroBoro okHa:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

Beragka dopmyasl 3 Gubanorexn

Hassanne: O6bem uMnuHAapa
®opmyna: =NW()*paguyc”2*sricoTa

BeeguTe apryMenTsl Ans GopMynbl:
Tun ccolikm
paguyc 5
| ' ;] aAMYC UunuHapa AL
BLicOTa
I ;] Buicota umnuHapa Ast
OK OTtMexa

KHomKa M3meHUTb No3BO/IAET OTPEAaKTMPOBaTh Nt06YH0 NO/b30BaTE/bCKYIO (He BCTpoeHHYyto!) dopmyny, ee aprymeHTbl 1
OMMCaHMA C MOMOLLbIO A4MaI0r0BOro OKHa:

PeaaxtvposaHue popmynsl

Hassarue | OBwem umnmHapa [ {dopmyna maccuea}
Onucanne | Boaspaiyaer obvem UANUMADE 33AaHHOMO PAAMYCA N BICOTSI
®opmyna
=[1()* paguyc”2*sbicota
— ApryMesThbl -
Wms 8 dopmyne OnucaHue
l paauyc I Paguyc ynnuHapa
l BbicoTa I Beicota umnumapa

CoxpauuTe u3MeHeHns I Ormena I

KHonka Co3aatb no3BonseT 06aBUTb K CMIUCKY CBOKO GOPMY/Y U COXPaHUTL ee ANA ByayLuero cnonb3oBaHUA B pasaene
MNO/Ib3OBATE/IbCKUE. Ecnu popmyna A0MKHA BBOAUTLCA Kak dopmyna maccmsa (T.e. ¢ nomouibto Ctrl+Shift+Enter), To
BKAtounTE Paxkok {popmyna maccusa}. TexHMYECKU, BCe BBEAEHHbIE NO/Ib30BaTeNleM GOPMYbl U UX OMMCAHUA XPAHATCA B
danne flib.xlsx, KOTopbIN MAET B KOMMNNEKTE BMECTE C HAZACTPOMKOM U B GOHOBOM peXmMme OTKPbIBAeTCcA Npu
ncnosb3oBaHuM bubaunorteku.

17
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel "'";?ﬁ Maadera
Excel

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ha NPaKTUKe 4aCTo NpnxoanTca BBOAUTb OOHUN U TE Ke d)OpMyﬂbI B AYEMKM nncTa. Ecnm oHun ANNHHbIE U CNTOXKHbIE, TO
olWMbKa - BONPOC BPEMEHMU.

Mo>xet nim 310 NoBpeAUTbL MOMU AaHHbIe?

Het

Pe>xum ccbinok

F¥RICTI — A1

HaaTue Ha 3Ty KHOMKY NepeK/aoyaeT TyAa-06paTHO PeXUMbI CCbIIOK ANA TEKYLLEN KHUIMU - C 06bIYHOrO (CTONOLbI IUCTa
o0603HavatoTca bykBamu A,B,C...) Ha anbTepHaTUBHbIN pexkum R1C1 (cTonbupl AMcTa obo3HavawoTcs umdppamm) n obpaTHo.
3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Takoe nepek/oyeHne HeobXoAMMO BECbMa HacTo, a AeN1aTh ero Yepes MeHto HacTpoek Excel gonro n Heyao6Ho.

Mo>keT im 3T0 NOBpeAUTb MOU AaHHble?

Het

MwuHu-KanbkynaTop

[ob6aBneH KanbKynaTop ANA BbINOSHEHMA NPOCTbIX apUdMETUUECKUX ASNCTBUI Hag BblAENEHHbIMU AYeMKaMM «Ha NeTy»
6e3 dopmyn:

+ | |42 =
2 ToyHas konwa %

BblgenseTe aueiku (MOXHO HECKO/IbKO HECMEKHbIX Anana3oHoB, yaepxusas Ctrl), BbibupaeTte HYy»KHO MaTemaTHyecKoe
OeiCcTBUE, BBOANUTE YMC/IO0 M }KMETE KHOMKY CO 3HAaKOM «PaBHOY.

YMmeeT CKNafblBaTb, BblUMTaTb, YMHOMXKATb, AEANTb U NPUOABAATL UK BbluMTaTb N-e KO-BO NPOLEHTOB. YA06HO AnA
6bicTporo nogcyeta HAC, CKMOOK, HALEHOK, AeneHuns Ha 1000 w T.n.

Kpome uncen B nosie BBOAA TaKKe NOAAEPKUBAIOTCA HEC/IOMKHbIE MaTemaTnyeckne GopMy/ibl U BbIPaXKEHUA CO 3HaKaMM +, -
, ¥, /, Hanpumep:

* = |18/118 | =

“#% Tnunag wonwa

Ecnum B MCXOAHbIX AYEKaX HE YMCNa-KOHCTaHTbI, a GOPMYbl, TO NPU BbINOJAHEHUM MaTEMATMUYECKOM onepaLmm OHK
COXPaHSATCA U K HUM A06aBNSAETCA COOTBETCTBYIOWMIA pparmeHT. Tak nocie YMHOXEHUA AYEKK C GyHKLMen
CYMMWPOBAHMSA, HaNnpumMep, Ha 2 NONYUNUTCA:

www.planetaexcel.ru



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

.1

“HWA ™ E Crpenkn * w2 = KaneHgape

TeKa |_14_"‘|R1C1 ~A1 5% TouHan konua E’ijEMH
$A1Twn coanok = ABTO-OTCTYNBI ™ -] CnyqaiiHo

TopMynL
- fe || =(CYMM(B2:B3))*2

B £ D E F

3
| 1'EI'.|

MycTble A4eliKM B UCXO4HOM AMana3oHe He o6pabaTtbiBaloTca M 6yayT NPONyLeHsbI.

ABTO-OTCTYNbI B pOpMYynax

s Mnanera
"1 Excel

[obaBneHa BO3MOXHOCTb Ae/aTb OTCTYIbl B AJIMHHbIX U CIOMHbIX pOPMYyIax — 3TO NO3BO/IAET HArAAHO OoToBpaxaTtb
aprymeHTbl, BNOXEHHOCTb QYHKLUMI M CUIbHO 061erYaeT NPoLecc OTNaAKM M NOUCKA OLUMGOK B TAXKEbIX BbIUMCAEHUSAX,

dopmynax maccusa u 1.4,
B Y f R U I U Y | !h;r‘! UPCI
K :E ABTO-OTCTYNEI ﬁ Cy

= [obaenTe oTCTynE

|E ¥6pats otcryne

TaK, Hanpumep, BbIFAUT CAOXKHaAA GopMyna 40 NPUMEHEHMA aBTO-OTCTYMOB:

F5 \ Fe || [SMHOEKC(B2:B16;HAMBONBLUMIA(ECM(A2:A16=F3;CTPOKA(A2:A16)-1):1))}

A | B | C | D | E F
1 |KnueHnt CroumocTb
2 |BynKMH 9620
3 |MynKkuH 9396 KnwenT | [daBblaos
4 |BynkMH 3975
5 |dasbigoe 293413 MocnegHAaa NoKyNKa Ha 7 225.
6 |Ceprees 5071
7 |Mawkos 15581
8 |[aebinos 7008
9 |MuwwuHa 4036
10 |MeTpos B092
11 | faBbigoe 7225
12 |MuwmHa 5746
13 |MynkuH 17 304
14 | bynKWH 671
15 |Ceprees 2342
16 |MBaHoBa 4332
17

A TaKk — nocne:
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂ)mu'm,-l
Exce

F5 ~ £ | {=MHOEKC(B2:B16;
HAMBOMNBLMA(ECM|A2:AT6=F3;
CTPOKA(AZ:ALG)-1);

1))}
A B C D E F G H |

1 |Knuent CroMmocTb

2 |BYNKWH 9620

3 |MynkKH 93596 HEnvenTt | [daebigos

4 |BYNKWH 3975

5 |Jaeblgoe 29413 MocneaHAA NOKYNKa Ha ?225_
6 |Ceprees 5071

7 |Mawros 15581

8 |HJaeblgoe 7008

9 MuwwrHa 4086

10 NMeTpos 8092

11 (AaBebinoB 7225

12 [MuwmHa 5746

13 [NMynkKH 17 304

14 |BYNKKUH 671

15 |Ceprees 2342

16 |[MeaHoBa 4332

17

YMHOe aBTO3anoJ/siHeHne BHU3 1 BNpPaBo

[06aBneHbl KHOMKU YMHOTO 3ano/IHeHUs (MpoTArMBaHMA) BHU3 U BNPaBo — 60/1ee COBEPLUEHHbIN aHaor ABOMHOTO We/yKa
Mo YEPHOMY KPECTUKY.

"j, +ﬁ SA1Tun cewinok = AgTo-o
DopMynb
¥Ymuoe agTozanonHeHne ENpagoc -
ks

121
AEBTO3aNO0NAHEHWE OT TEKYLLLErD

BEIAENEHWA BNPAEC 40 KOHUA. D
1]
B oTAnumMe OT KnaccMyeckoro aBTo3anoaHeHUA 3TOT NUHCTPYMEHT:

® Mo3BoAAET NPOTArMBaTb GOPMY/bl U 3HAYEHUA HE TOIbKO BHWU3, HO M BNPaBo 40 ynopa.
®  He «CMOTbIKAeTCA» Ha MyCTbIX U 3aMO/IHEHHbIX paHee AYeliKax
® yMeeT TAHYTb He cBA3aHHble (BblaeneHHsble ¢ Ctrl) amanasoHbl

MNepexBaT ownboK B popmynax
#!

NHCcTpymeHT ans bbicTporo fobasneHus Ko scem Gopmysiam B BblAeNEHHOM AuanasoHe cTaHaapTHoM Excel’esckoit
bYHKUMM nepexBaTa ownbok EC/IMOLLUBKA
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel H Maadera

Excel

Y Bcex hopMyn B BHAENEHHOM AUSNA3I0HE...

® NoBasute dyHkumo nepexsara ownbok EC/IMOLLMEKA » saMexnTs ownbii Ha

[V He aobasnars « Tem aueliam, rae Takas QyHKUKA yXe ecTb

" Ypanute dyHkumo nepexsara ownbok

,G_G'J

Mocne ero NpUMmeHeHMA BOKPYF TeKyLLMX popmyn ByaeT akkypaTHO AoNMcaHa 3Ta nonesHan GyHKUMA, 3ameHaAoLLan nobble
owmnbKku (#3HAY, #H/0, #OEN/0 1 T.4.) Ha yKa3aHHOE Xenaemoe 3HaYeHue:

E2 = 5 =EC/TMOLUMEKA(CYMM(B2:D2)/CYET(B2:D2};0)
A B C D E F G H I J

1 AHB thes map CpepgHee

2 |Mockea 44 102 28 58

3 |cnBe (1]

4 |Camapa a4 53 68 a5

5 |HazaHb 0_

5 4

Ecnu octaBUTb NoJsie BBOAA NYCTbIM, TO OLWIMOKKM ByayT 3ameHeHbl Ha " (MycTble KaBblYKM), T.e. AYEKK ¢ olwmnbKkamu byayT
BbIFNAAETbL KaK NycTble.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

3To BecbMa YacTas NpPaKTuKa, T.K. OWMBKM B popmynax NpMBOAAT K NOABAEHMIO OLUMBOK BO BCEX CBA3AHHbIX AYEliKaX,
4TO, B UTOTE, MOXKET CTaTb NPUYMHON NOJIHOM HePaboTOCNOCOBHOCTN OTYETa 13-33 OA4HOW OLMBOYHOM SUYENKN.
Pykamu BBOAMUTb 3Ty GYHKLMIO B KaXKAYH0 AYeiKy ¢ GOpMyN0oi A0M0 U CKYYHO.

Mo>keT im 3T0 NOBpeAUTbL MOU AaHHble?

Het. Onums Yaanutb GyHKLMIO NepexsaTa oWMB0K Bceraa BepHET UCXOAHbIN BUA, GOPMYA, €CIU HYXKHO.

[Mepexoa K NCTOYHUKY

BanoTeka |_14_“|R1C1 ~ A1 Z TouHan konws
» #1 <] 3A1Tun ceenok = AsTo-otcTynel

Dopryns

MepeiTty Kk McTOURMKY

MepelitTn No Nepecii CCBUNKE B
A dopmMyne B TEKYLLER AYERKE,

KHOMKa, Npu HaxaTuu Ha KOTOPYHO MPOUCXOAUT NEPEXOL K TOM AYEiKe, CCbl/IKa Ha KOTOPYIO coaepXuTca B opmyne
TeKyLen a4enkn. Hanpmumep, ecnm Bbl cToMTe Ha AYenke ¢ popmynoit =/lnct5!G20, To npomsongeT nepexoq Ha JIncts
u byaet BblaeneHa syelika G20.

Ecnv B bopmyne ynoMmMHaeTca HECKO/IbKO fiUYEEK, TO NMepexos, Npon3onaeT K nepBow U3 HMX. Ecim aTo ceblnka Ha
apyroi ¢ainn, To oH ByaeT OTKpbLIT Nocae 3anpoca.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel m Maadera
Excel

Mo-cyTH, 3TO MMUTALLMA CTaHAAPTHOro covyeTaHmaA Knasmuw Ctrl+[, KoTopoe paboTano B cTapbix Bepcuax Microsoft
EXCE|, HO 4YacCTO OTKa3bIBaAETCA paGOTaTb B HOBbIX.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Fnapa Ha yucno B ﬂqei/‘u(e, nosy4yeHHOE Mo CCbl/IKe, HaCTO XO4eTCA NOHATb C Kakoro InCta n n3 KaKoM MMEHHO fYenKK
OHO ctoza nonarno.

Mo>xet nim 310 NoBpeANTbL MOU AaHHbIe?

HeT, 3To BCero AuWb Nepexoa, K Apyrou aueike.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n I’ln.wlm.a
Exce

pynna «Auenkm»

=l
@ Kanengape ¥ Bein.cnucok v Obveansexme v

f'? Bpems @ TouHocTs Kypcol BanioT
B Cryuaitno A2 Tekcr S €N
AYeim

Hactpolika TouHOCTH

@ TouHocTe

OKpYrauThL BCE YHCNA B BbIAGNEHHOM AXana3oHe

® o [-Z—ﬁ 3HaKOB NOCNE 3anAToM
" po ueneix
" po coren
" po Teicay

" o munnwoHos

C po | 2 :1 3HaKoB A0 3aNATOM
" no Bnwxaiwero xpamoro| 5

MeTon okpyrneHus |
® oBuiyHoe
" sBepx

C suu3

[ noBasuTe Yncnosoil GopMaT NO TOMHOCTH

[ npuMeHnTL TONBKO K SUAUMBEIM ANEKaM

©

W = o v A

i] oK Ommexa

[na Bcex AveekK B BblAENEHHOM AMana3oHe NPOUCXOAUT OKPYrAeHMe 3HaYeHUIM A0 3aLaHHOMO KO/IMYECTBA 3HAKOB
nocne/no 3anatoi uam ao 6anxaiwero 3af4aHHOro KpaTHoOro. Ec/iv BblgeneHa TONbKO 04Ha AYeiKa, TO OKpyraeHus
Npoun3BOANTCA ANA BCero ncTa. Ecam aveiikm cogeprkaT unmcna, To oHU ByayT OKpyraeHbl U Maaawme nopaaku byayT
oTbpoLeHbl. Ecnu suelikn coaep:Kat popmynbl, TO K HUM ByayT npumeHeHbl yHKLuMmn OKPYT/1, OKPBBEPX, OKPBHU3
n OKPYINIT. OTpuuaTenbHble 3HaYEeHUA NapameTpa NPUBOAAT K OKPYF/IEHUIO He Noc/e, a 40 3anAToM, T.e. A0
3a4aHHOro nopaakKa (4o coTeH, ThicAY U T.4,)

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Mpw BbINOSIHEHNN MaTeMaTUYECKUX onepauun Excel yuntbiBaeT NoaHoOe coaepnumoe A4enkn, 4To NpMBoauT Horaa
K HECOBNAAEHMIO BUAMMBIX M peasibHbIX 3HaYEHU B AYelikax. Hanpumep, npu BbINOAHEHWUM AEHEXHbIX BbIYUCIEHWNIA
Heobxo4MMO onepaTMBHO OTOPACIBATb BCE, YTO MeJibye Komneek (LeHTOoB) AN Bcex AaHHbIX. Mcnonb3oBaHue
cTaHAapTHOM GyHKUMKM Tuna OKPYT/1 (ROUND) ans Kaxaoi aueikn — ecam X MHOTo — KpaiHe Heyao6Ho.

Mo>xeT in 3T0 NoBpeANTbL MOM AaHHble?

Het. OTMeHa nocneaHero AeicTBMA — BOSMOMKHaA.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂf|.4H'1~‘1,~a
Exce

[eHepaToOp CNyyYanHbIX AaHHbIX

2 CyuaiHo

Bce AYeiKK B BblAeNE€HHOM AMana3oHe 3aM0AHATCA Cy4aliHO CreHepMpPOBaHHbIMK AaHHbIMK (YMCNamK, AaTamMu,
MMeHaMM, agpecamu, HazBaHUAMM KOMNaHWI U T.4.).

FenepaTop cay<antbix JaHHbX

3anoNHWTL BbIfiENEHHBIH AWana3oH CAYYANHBIMKM AaHHBIMKW

® |yensimm uncnamm ot | 0 mo | 10000 |~ 6e3 nosTopos

" ppobu. Yncnamm or I 0 pmo l 10000 [V wopM. pacnpepenesne

" parammor | 01012010 go | 31.12.2019 [~ c spemenen

" naponaMu ANMHONA l 8 cwmsonosus IV AZ [Yaz [V09 [ cnewoms.

" us guanasona | :.]
|
| ' us cnncxa | Ton pycckux uMen l] | 100 wr. | enyvaitvo
| o iJ OK Ommena

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

NHorpa 6biBaeT He06X0AMMO 3aM0NHUTL HONBLLON ANANa3oH AYEEK CNYYalHbIMKU 3HaYeHMAMU. BpyyHyto 3To Becbma
yTomutenoHo. Mcnonb3osBaTb cTaHAapTHble GyHKUMM CITHUCTT unn CNYHMEX QY- ToXKe He CAULWKOM BbICTPO, K TOMY
YK€ OHW NOCTOAHHO NEPECYMTBLIBAKOTCA, @ HACTO HYXKHbl KOHCTaHTbI. 3aN0/IHEHME CYYaNHBIMU UMEHAMW UAN
3HaYeHUAMM U3 AMana3oHa AYEeK MOXKET NPUroANTLCA NPU CO34aHUN NPUMEpPOB UK 06pa3uos Gpalinos.

Mo>xet nm ato nospeanTtb Mmou AaHHble?

HeT, ec/in He yKarkeTe B Ka4ecTBe AMana3oHa BbiBOAA AYENKU C LeHHOM uHdopmaumein. Ecim yKaxkeTe - oTMeEHa
nocnegHero aeicrens Bam nomoxer.

KaneHaapb ana BBoga pgat
I{a.nEH,a,apb

OTobparkaeTca OKHO C KaneHaapem, rae MOXHO Bbl6paTb MblLLbio 1060 roa-mecau-aeHb. BoilbpaHHana aata
aBTOMaTUYECKMN NOMELLAETCA B Bblae/IeHHble NpeABapuTeNbHO AYEenKK. [JBONHOM LLENYOK MO AaTe 3aKpbIBaeT KaseHaapb.
CUHMe CTpenikK cnpaBa nepemelLaloT akTUBHYIO AUeiKy BBoAa No ANCTY. KpacHble CTpenKu NPoKpyUYMBaloT Mmecalbl Bnepes-
Ha3az. KHonKa CeroaHa Bo3BpaLlaeT K ceroaHsLiHen agaTte. Cnesa cepbiM LBETOM O0TO6paaloTca Homepa Heaeslb.
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

Kanenaapb .

A0 =] 2|

;“ MapT

7 (i

o

My Br Cp Y Ir
I 2|13|4|5]|6
1 9|10 11}12]13
12 16| 17| 18| 19| 20
I3 23124 25| 26| 27
M 3031
CeroaMs |

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

Ecnn Bam yacTo npuxoamnTca BBOAUTL AaTbl B AYENKN nCTa, To Bbl oLeHuTe 3Ty BO3MOXHOCTb.

BbICTPbIN BBOJ, BPEMEHM

Ej Epemn

. Mnanera
"1 Excel

OTobparkaeTcsa ¢opma, C MOMOLLbIO KOTOPOM MOXKHO BbICTPO BBECTU BpemMsa (Y4acbl U MUHYTbI) B TEKYLLYIO AYENKY.
CUHMe CTpeniKM cnpasa NnepemelLaloT akTUBHYIO AYeiKy BBOAa No ANCTY. KHOMKM «NIC» U KMUHYC» NO3BONAIOT

3a4aTb KO/IMYECTBO MUHYT TOYHO (a He c warom 5 MMHYT)Z

BricTpeIi BBOY BpEMEHN

|T 213 |4|5]|06 00| 05| 10
Fl8 |9 |10f11)12 15 20| 25
13| 14| 15| 16| 17| 13| @ 30| 35| 40
19|20 21| 22| 23| 0O 45| 50 | 55

-]
-]

Celtyac |

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecan Bam yacto u mHOro npmnxoamnTca BBOAUTb BpeEMA B AYenkn nuncTa, To Bbl oueHuTe 3TY BO3MOXXHOCTb.

Mo>keT im 310 NnoBpeAUTb MO AaHHble?

Het
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnandera
“1 Excel

YcraHoOBKa AE€HEXXHbIX N HNC/TIOBOIO q)OpMaTOB

S €N

YcTaHaBAMBaeT AN BblaeneHHbIX adeek GopmaT gonnapa uam espo (c 2 3Hakamu nocse 3anaToi) Uam Yncnosom
dopmar c pasgenutenamm 6e3 ApobHoK YacTu.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecan Bam 4acTo NnpuxoauTca CTaBUTb ON1A AYEEK AeHEXKHble ¢OpMaTbI Aonnapa n espo, To CTaHO4APTHbIM NYyTEM B Excel
3TO Aenatb Hey,D,O6HO.

Mo>keT in 310 NoBpeaAUTbL MOU AaHHble?

Het

BctaBka Kypca BantoTbl Ha 3af,aHHYO aaTy

Kypce santor

"\Vp-L b BaNIOT Ha 3ajaHHVYIO Aaty

Bank I Poccus ;]
Bamora | USD ~|

Bl= =gl =
_‘_”Cemnﬁph EI_’J

M Br Cp 4 Iy

11| 12] 13| 14| 15| 16| 37

19| 20| 21| 22| 23| 24
zsmv 28| 29| 30
c——

[ NoapoBHocTit B npuMeyaHu

il OK Otmena

Bbl BbibMpaeTe 6aHK (LB Poccuu, HaubaHKkm YKpauHbl, KasaxctaHa, benapycu, ApmeHun, AsepbaiigrkaHa v 1.4.), oaTy
Ha KasieHgape v BantoTy (40nNap, eBpo, rpMBHY, GYHT CTep/IMHros, 6enopycckune pybau u T.4. - Bcero 18 sanior +
CTaBKa peduHaHcMpoBaHusa LB + kKnloyeBas cTaBka) M3 BbinadatoLLero cnncka. Makpoc coeanHaeTca ¢
COOTBETCTBYIOWMM 0dULMANbHBIM CAaNTOM, HAXOAMT TaM KypC BatoTbl Ha 334aHHYIO AaTy M MOMELLAET ero B
BblAeNeHHble AYelkn nnucTta. CoeAMHEHNE C UHTEPHETOM, camo coboit, obasaTtenbHo. Manoyka MogpobHocTu B
npUmeyYaHuun gob6aBAsAET K AYeiKe NpumedaHme C napaMmeTpamm 3arpysku (gaTa, 6aHK, BantoTa):
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel H ﬂ}l.~iH|l~‘1.-i
Exce

~|Kypc USD Ha
60,2388, 101.09.2022 no aarHsm
UB Poccun

3auemM MHe 3TO MOXXET 6bITb HY)KHO?

CKO/IbKO AeNCTBUIM Hafo Npoaenatb, YTobbl HAaTU M BCTaBUTb KYPC A0/1/1apa UK eBPO B AYENKY INCTa? A MHOTMM
NpUXoamMTCA 3TO AenaTb, MPUYEM He TONbKO ANA CeroaHALHen (Tekywen) AaTthl, HO U ANA A4aT B NPOLLIOM.

Mo>ket im 310 NoBpeaUTL MOU AaHHble?

Het

Onepauumn ¢ TeKCTOM

AP Tekct

3T0 AManoroBoe OKHO NO3BOIAET NPOAE/NbIBATb C TEKCTOM B BblAE/IEHHOM AMana3oHe MHOMKECTBO Noe3HbIX onepaLyii:
npeobpa3osbiBaTb PErUCTP TEKCTA B AYEKaX, BbIBOPOYHO yAanATb CUMBO/bI OT Hauyana/KoHua/n3 cepeauHbl CTPOK TEKCTa,
YA3NUTb BCE HEHY}KHble Npobesbl M HeneyaTaemble CUMBOJIbI B TEKCTE, NPE06Pa30BbIBaTb YNCAA, BbIMAAALME KaK TEKCT U
yncna C MMHYCOM Ha KOHLE B HAacTOALLME YNCNA, C KOTOPbIMU MOXKET paboTaTb Excel, npeobpa3oBbiBaTb PYCCKUI TEKCT
(RMpunAnLy) B TpaHCAUT (NaTUHULY) U T.A4.

Onepaumiy ¢ TeKCTOM

Wenpasute IO-mcmn- | Yaanurs | Berasums | Perucrp | Ssuik | Apyroe |

® ocrasurth Des usMeHenuit

« WCNPaBnUTE OTPWUATENBHBIE HKUCNA C MMHYCOM Ha KOoHLUe

" npecBpaszosarth YHUCNA-KAK-TEKCT B HACTORLME YHCHa 1234 ¥
" npechpasosaTh NATHI-XAK-TEKCT B HACTORWME AATHI U3 | amr 'l
- (" npecBpazosats ncna 8 Texct [ copmaTom EI
=
8 ) " uenpasute cnydaitkbie anrn. Bykse! 8 pycckom Tekcre

" uenpaeuTs cayvanHbie pycokue Bykssl 8 aHrn. Texcre

[ BolgeniTo MaMermBluvecs Aueiixu usetom |

i] OK Ommesa

12

EC/NM HYXKHO IBHO YBUAETb, KaKMe AUenKN MU3MEHMANCH NOoC/e MPUMEHEHHbIX NPeobpasoBaHMiA, TO CedyeT BKAUYNUTb
bnaoK BblaenuTb UsSMeHUBLLUMECA AYEKU LBETOM 1 BbIGpaTb NOAXOAALLMIA LBET Ha NaaMTpe cnpasa.

3auem MHe 3TO MOXKeT 6bITb HY>KHO?

Excel He UmeeT cTaHAAPTHbIX CPeacTB A4 NoA0O6HON 06PabOTKN TEKCTOBbLIX CTPOK.

Mo>keT an 310 nospeanTb Mmou AaHHbIe?
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n I’ln.wlm.a
Exce

HeT. B cnyyae HEKOPPEKTHOro NPUMEHEHUA AN HEXeNaTebHbIX Pe3yNbTaToB BO3MOXKHa OTMEHa noc/ieaHero
nencTeus.

Ob6beanHeHne aueek C COXpPaHeHMEM TeKcTa

ﬁ OBbegHEHNE ™
B Ofweaunnts =

B Pasaenuts £

Avenku BblAE€NEHHOIo AMana3oHa 061:e,£l,VIHFII-OTCFI 1 B PE3YNBTUPYIOLLYIO FI‘-Ieme nomeuwaeTca nx cogepxmmoe,
Hanpumep, Tak:

AAA BBB
CCC DDD >

AAA BBB CCCDDD

B KauecTBe pasgenutens Mexay CoOAepKUMbIM PasHbIX AYeeK MOXKHO UCMO/b30BaTh PasHble CUMBOALI M 06beAUHATL
AYENKM N0 Pa3HOMY MPUHLMNY:

OObegnHenmne AYeeK .

Hanpasneuune
" no ropusoxtans (no crpoxam)
® no seprukanu (no cronbuyam)

" scé 8 ofHy sueiKky

NpuHymn

® cronbusi yenukom

" Aueiku ¢ OAMHAKOBbIMH SHAMEHUAMN

" ¢ warom no | 5 aveex

- CogiepumMoe aueex
@ cuenuts Yepes npoben
(" cuenuTs yepes Alt+Enter (neperoc crpoku)
" cuenuTb, HCNONL3YA CUMBON: l_
" npocymmuposath (ans uucen)

" He cuennsTe

o ij OK Omvena

A UMeHHO:

o  MOHO 06beANHATL AYEKM KaK No BEPTUKAAN, TaK U NO ropU3oHTaNN.
e  LlennKom MK ¢ 3a4aHHbIM LAroM MM TONbKO AYEMKKN C OAMHAKOBbIMU 3HAUYEHUAMM.
e  TeKCT MOXHO CMBaTh B eANHOE LieNoe Yepes 3a4aHHbli pa3genunteb, a uMcaa — CyMMMUPOBaTh.

3auem MHe 3TO MOXKeT 6bITb HY>KHO?



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera

“1 Excel

Mpu 06bIYHOM 0BbEAMHEHNN COAEPIKMMOE BCEX AYEEK, KPOME BEPXHEW NeBoW - yaanaetca. [laHHasa GyHKUmMA
paboTaeT aHanorMyHo obbeanHeHuo AaYeek B Tabanue Word: auelikn - 06beANHAIOTCA, TEKCT - CYMMUPYETCS.
Mo>keT 2im 310 NOBpeAUTb MOM AaHHble?

Het. OTmeHa nocneagHero AEVICTBMH - BO3MOXXHa.

Pa3p,eneHV|e 06'bep,VlHeHHbIX AYeeK C COXpaHeHneM TeKCTa

|
ﬁ OBBegUHEHNE ™
B OfweguHnTs &

B Pasaennts &

NHCTPYMEHT ana pasaeneHna obbeguHEHHbIX A4eeK C Nocaeayolmm Ay6AMpoBaHMEM TEKCTA B KayK 401 NOayUYmMBLIECA
OTAENbHOM AveliKke.

MpocTo BblaenaeTe AnManasoH ¢ 06beANHEHHBIMUM AYEMKAMUN U KMmeTe COOTBETCTBYHOLLYIO KOMaHAY...

Ho @ -

Dain [nasHan Bcraska PasmeTka cTpaHnLb! Dapmybl JaHHbie PeueHsmpoeaHne Bua Paspabatumnk
Tﬂ BsHauenna~ o= Crpenkw + v = Kanenaape Bein.cimcok o OBBeguHERMe ™ 22 3anonHuTe nycToThl m Cobpar
Q BuBnuoteka IFI R1C1 — A1 5% Tounas konwa Ej Bpemn @TDHHDCTb E OfBegnHnTE @ Tonbko BMANMEIE ﬁ Pazobp
"j_ - JATTwn ccbnok :—:AETD-DTCT}fI‘IbI' -] Cayuaitno A Teker E  Pasgenuts i2§ Tpancopmauma = 5 Vruean
DopMyL Aueikn ﬁ
Pazpenutb
A3 ~ Je

PasgeneHmne oBbEgMHEHHBIX
AYEEK € AYGAMPOBIHNEM TEKCTA B
A B c D E F G H | ! Kam 0N AYEMKE, | [

Mawa

(RN R T R SRR R

=
=]

[y
-

=
P2

fyca

=
w

=
=Y

G

s |
=3

... © nony4vyaeTe BOT 3TO:
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

A | B | C | D E F |
1_
2
3
4 Baca
5 Baca
] Baca
7
8 Mawa Mawa Mawa
9
10
1 OyeA  [Oyca  [yea
12 Oyca  [flyea | [Jyca
13 Oyecn  [fiyea | [Nyca
14
15
16

Co3paHue BbiNagaroLWero CNMcka B aUenke

b Eaun;cnuco&*' ] OBveaunenme ¥

=T Co3pate HOBbIA

A

=m
=] Bnin.cNWCOK C aBTOMONCKOM

fAuenkn

. Mnanera
"1 Excel

B BblgeneHHoOM AYeike(ax) co3aatoTcA BbiNaAatowme CMCKK € 3aaaHHbIMKU 3nemeHTamn. CoaepsKMMOoe CNMCKa MOXKeT

3a3/4,aBaTbCA Pa3HbIMK CMOCOBaMM: BBOAMTLCA BPYUHYIO, 6paTbhCA U3 BblAEIEHHOIO Anana3oHa AYeeK C JINCTa,

d)OpMMpOBaTbCﬂ N3 AMHaMn4yeCKoro gmnanasoHa (an AONNCbIBaHNMN HOBbIX 3HAYEHWUI - OHU 6yp,yT aBTOMaTU4eCKn

[06aBNATLCA K AMana3oHy U nonaaaTth B BbiNagatowmii CNUCOK).

Co3faHve BLINAAAIWErD CNUCKS

Co3path B ANelKax AWanasoHa:

| s1s5

® 3 sueex

BbINAZAIOLMIA CNUCOK C INEMEHTAMM. ..

l

" W3 NONB30BATENLCKONC CIIUCKaA (asecm wepes

=

" M3 gUHaMUYECKOro AWanasoHa

Wmg nuanasoua:l

MNepsas sueika: l

® crHusy

(" cnpasa

Hoseie 3nemesTsl QOBIBNROTCR K AUANasoHy..

=

OK

@ &

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂ)mu'm,-l
Exce

Co3pathb B AYelKe BbiNaAatoLwmii CMUCOK C 31EMEHTAMM U3 AYEEK APYroro MCTa — AOCTaTOYHO TPYAO0EMKan 3aayva.
OcobeHHOo, eciv CNUCOK AMHaMMYeckuid. MpmaeTca cHavana co3AaBaTh AMHAMUYECKMIA UMEHOBaHHbIN AManasoH C
dbopmynamm, a NOTOM MPUBA3bLIBATbL €0 K BbiNaatoLlemMy ClUCKY. [JoaAro, MyTOpHO, Aa U He Kaxapbli ymeerT.

Mo>ket nim 310 NoBpeAUTL MOU AaHHble?

HeT. YaaneHue no60ro BbINAaLaoLWEro CNmMcka BCerga MoXHO cAenaTb Yepes BkNaaKy AaHHble - [poBepKa AaHHbIX —
Ounctutb . OTmMeHa nocnegHero 4encTBnUsA — BO3MOKHa.

Bbinagarowmm CnNMcok ¢ aBTONOUCKOM

MHCTpyMeHT ans cynepyaobHoro 1 66ICTPOro BBOAa NOBTOPAIOLLMXCA AaHHbIX — BbiNagalowmii CIMCOK € aBTONOUCKOM.
MexaHuKa ero paboTbl NPOCTa: CTaBUM aKTUBHYIO AYEKY B CTONDEL, KyAa HYXKHO BBECTU AaHHble M BbiIbMpaem
COOTBETCTBYIOLLYIO KOMaHAY:

! e - ueg
| W Buin.cnucok ¥ 1 O6vennHenne v =3 3aN0NHNTE NYCTOTHI f
== Co3aate HOBbIN @ Tonbko snaAMMbIE
= £1 Tpavchopmauma ~ &
5| Bbin CNMCOK C aBTONDUCKOM el P
' »
Auearm b
Bbin.cnMcoK ¢ asTononcKom
BbICTPO 8BECTW AaHHbie ¢
F G H ACNONIL30BAHKEM BbiIN CNKUCES C

MNoaBnaeTcA KOMMNAKTHOE OKHO C BbIMaJatoLWmMM CIUCKOM, KOTOprﬁ noaaepxuneaert MOMEHTA/IbHbIN MNOUCK U d)Manpau,mo
«Ha neTy» No nepsBbiM BBEAEHHBIM CUMBOJ/1aM:

Enucei Mopozos
boraaH 3yes

Nasen Aewzos

Kpucruxa lemugosa
Aauunn Fpomos [ Ceprelt Anexcees _{vJ v | X |
Aanun Ubpaes Cerent Koprees N

Cemes KopoTkos
Bnanwcnas UrHatose Casien Nt
Tumoden Tapacos Cement Makcumon

Cemen Myxiuu

k| Cemest Huxudopos
Cemest Huxynmn
Cemen MNonos

Cemes Poguoros

Cemest Pymanues

Cemeni Casenves

Cemes Tutos =
Cemex TuxoMupos

Cemest Tuxomos

[JoctaTouHo HabpaTb He6o/bLYIO YacTb Tpebyemoro TeKcTa M HaxaTb Knasuwy Enter uau Tab, uTobbl noaTBEPANTL BBOA,
OCTaNbHOrO.

NHCTPYMEHT noanepKuBaeT tobbie BbiNagaloLwme CrMCKKU, B TOM YUC/Ie CO34aHHbIe C MOMOLLbIO MHCTpyMeHTa PLEX
BbIN.CNUCOK, cAeNaHHble C MOMOLLbIO Knaccuyeckon KomaHabl Excel laHHble — MpoBepKa aaHHbIX (Data — Data
Validation), aMHamunyeckune, caenaHHble ¢ nomolubio GyHKumn Tuna ABCCbI/1, UHAEKC 1 T.n. Ecam B TekyLlen Adelike
TAKOro CMMCKA HET, TO AaHHble byayT B3ATbl U3 BCEX AYEEK TEKYLW,Ero cTo/10La Ha IMCTe UK B KYyMHOW» Tabauue.

[ns 6bICTPOro BbI30Ba 3TOr0 OKHa MOXHO Ha3HauYMTb emy Ntoboe yaobHoe Bam codeTaHMe Knasuw B iucnetyepe ropaumnx
Knasuuw (KHonka FopAuMe Knasuwu Ha BKkNaake PLEX):



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanera
1 Excel

Oﬁpa'ﬁona TexcTa
Beraska xypeoas samor LB wa 3agannyo gaty

Bussary BHUNASMOULMM CIMCOX C NOSCKAIKAMN

—mememnen JMANASOHB
Wamenenne pasmepos aWanasona
WMaanesenne yrmkansHox

Mapwas nogceeTka aybnuxatos
Ynanessme ayGmmarce s

Coveramme wnashw: [v oxd | Shift [ AR | d 'l HasnamvbJ Oumcture I
: 15
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanera
1 Excel

pynna «[imanasoHbi»

'@ AvHam. ananasoH n Cobpars 60 CpasHUTh Ul 3Kcnopy #8 YruxansHble v
@ Tonbxo BUANMBIE EE?{; Pazobpate Q Boigenrrop =4 Mycrme ~ X Copruposka ¥

§:§Tpauc®op~|aum v (3} Mpviuen & vopmarsl v 9 Ceoprvie v W DUALTPLI ¥

Avanazons

MycTble

s

X Coprupoaxa -

5

¥ A & PRSI L

1 3anonHUTE BHU2
t 3anoanums BBEPX
= 2anonHuTh BNeBo

=* 3anofuuTe BNpaso

YABJ’WIT b NyCTble CTPOKKW

]

£ YaanuTb nyctuie cToadub!

e

3anonHAeT B BblAe/IEHHOM AWana3oHe nycTble AYENKN 3HAYEHMAMM COCEAHUX AYeekK. TaK, Hanpumep, Npu 3anN0/IHEHUN BHU3
nony4ynm:

AA BB cC AA BB cC
AA BB cC

DD AA DD cC

EE - AA DD EE

AA DD EE

AA DD EE

FF AA DD FF

TaKKe no3BonAeT 6bICTPO N36aBUTLCA OT BCEX NYCTbIX CTPOK MM CTONBL,0B Ha TEKYLLEM IUCTE.

Aybankatbl U YHUKa/bHbIE

1257 l’d.sUUpdlb ~- Dorgciiniop . MVHAM.

l* YHWKaNbHbIE ¥ ] & oopmatei v [ Caoaml

¥ Dybaukatui v yHukanbHbie N

“i
-
o

- MNapHas noaceetka AyGAMKaTOB
K ahd MoaceeTka NOBTOPOB BHYTPU AUEEK

8l Ypanexue nosTopoB BHYTPU Aueex

MHCcTpymeHT Ayb6anKaTbl M YyHUKaNbHble yMeeT 'MOKo paboTaTb CO CMMCKaMM, CoAeprKalmmm ay6amKatel U 6bICTPO
HAxXo0AMTb B HUX YHUKabHbIE N NOBTOPAOLLMECA 31eMeHTbI. TOUCK MOXHO OpraHM30BaTb CBEPXY-BHM3 UM B 06paTHOM
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

HanpaBaeHUn. Haﬁ,ﬂ,eHHble 3/1eMEHTbl MOXXHO CKOMMpPOBAaTb B OT,D,EI'IbeIﬁ CMUCOK, BblAENINTb LUBETOM, O4YUCTUTb UX AYenKn
WUN COBCEM YOAa/INTb U3 CNUNCKaA.

Mouck AySAMKATOR U YHKKANEHBIX

Wcxonrme parvbie i" .._]
Homep cronbua ans aHanuza I 1

Hanpasnenue noucka I cBepXy BHA3 E]

— Y70 muem
(® nepase BXOKAEHNS KIKAOID INEMEKTS
" nyBnuiaTel (Boe BXOXAEHUA KPOME NEPBOro)
T yHuKansHse (BCTPE4aRWMEcR TONBKO DAMH Pas)

" nosropsiowvecs (scrpevaiowmecs Gonsie ogHoro pasa)

- AeficTsne, xorga Hawnm

Ol

BbIBECTH H3 HOBBA NMCT

BLISECTH, HAYVMHERA C RYSIUKN I _-.]

3ANUTH LBETOM I 'l

OUHMCTHTDE

@53 W W

YAanuTe

[¥ swmsecty Tonsko 3HaseHus

4= -

MNapHaa noaceeTka ayb6amkaTos

|8 Yimkansusie > | @ dopmaty v 3 Ceoan

" Aybnukatbl ¥ yHUKaNoHbie
“% Maphan noaceeTka RyGAvKaTeR
A
ahia Moaceetka nosTopoB BHYTPH AYeeK

#l  Ypanenue noBTOPOB BHYTPY AYEEK

MoacseynBaeT B BblAe/IEHHOM AMAaNa3oHe CoBnajatolme sHayeHme Pa3HbIMU UBETaMU, YTO NO3BONAET 6bICTp0
BU3Yya/IbHO BbIAE/TNTb UX B Ta6/w|u,e:

40 66 12 40 66 12
29 41 82 29 41 82
22 75 24 22 75 24
82 g4 40 - ) 34 40
25 12 15 25 12 15
24 14 88 24 14 88
62 98 12 62 98 12




CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

TaKKe 3TOT MHCTPYMEHT MOMHO UCMONb30BaTb NPU BblaeneHnn asyx (nnv 6onee) ananasoHoOB A41A LLBETOBOMO BblAe/IeHUs
COBMagatoLLMX 3HaUYEHU 1 BU3yasibHOrO CpaBHeHMA Taban:

772] 376

745 25

202|653

234 71| 654 62 46
25| 25| 984 981/ 206
311 o1s| 781 382 43
835| 653 445 B s

Mcnonb3syetcsa 90 UBETOBbIX Nap 3a/MBKa-WPUPT A1 BblAeeHMA HalaeHHbIX Ay6MKaToB. EC/IM KOAMYecTBo HalaeHHbIX
nap npesbiwaet 90 — 6yayT 3aKkpawweHbl nepsble 90, a OCTabHble OCTAHYTCA 6e3 3aUBKMU.

NoacBeTka n yaaneHne NOBTOPOB BHYTPU Aueek

Ecnu B Bawel paboTe NonagatoTca cMTyaLmm, rae BHYTPU AYeek 6bIBaloT MOBTOPAIOLLMECA C/1I0Ba, TO NPUrOAATCA B HOBble
KOMaHZbl B MeHI0 YHUKaNbHble:

{5 Pa3obpats # Ounctute ' AvHam. au
P15 Yiukaneuste ¥ B0 Ckpunwot £ Caoasbie
% Vasneun YHUAKaNbHbIE
o MapHana noaceeTka aybaukaros

¥Yaanewwue NnoBTOpPOB

[~ o

808 MNoacseTxa NOBTOPORB BHYTPW AveeK

b Yaaneuwe noeTopoe eHyTpu Aueex

I'IepBaﬂ M3 HUX BblaenAeT NoBTOopAoWMeCAa C/10Ba LLBETOM LLIpMd)TaZ

A
'CaLua Mawsa Meta Mawa
Baca NleHa Oner EgreHnit Baca Oner Enudax
Cepre# Onbra
Ona Mapwuna Kupa Kupa

S W N o=

a BTOpas — yaanaeT nosTopbl:

A
Cawa Mawa lNMetn
Baca /lena Oner Esrennit Enudan
Cepreit Onbra
HOnsa Mapuna Kupa

v bW N e

[na n3sneyeHMs NOBTOPAIOLLMXCA C/I0B MOXHO MCMO/Ib30BaTh NO/b30BaTENbCKYI0 MakpodyHKUmio GetDuplicates.
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanera
1 Excel

N3meHeHUe pa3mepoB anana3oHa

- NI AR VM S R e s
m'fpwcwuaum « [ rpuen
11 Wamennts pasmeps [}

| Haobopor
H FoénTva

Bblaensete AManasoH C AaHHbIMW U 3a4aeTe 4/ Hero HoBble pa3mepsbl. T.e., Hanpumep, g1anasoH 3 x 4 (12 Aveek)
MOHO BbIBECTM B BapmaHTax: 2x6,6x2,1x12,4x3nr.n.

a

d A | B | C | B | E | F |G

AR R
2

23

MIBNN-‘

(=]

! If

a |
l{% 2

Be s okl

~ 1

|

8 |
i s
10 | 23
1| 50
12 %

1

_._.
i o

15

anI‘-IEM AaHHblIe N3 NCXOO4HOIro AMana3oHa MOXHO CYUTbIBATb NO CTPOYKam Uan No CTOH6LI,aM.

\EHEHWE Pa3MEpPOB ANanasoHa

Wcxogreit ananason:
2 =l

~— Yurartb U3 sueek

(® cnesa Hanpaso, NO CTPOKaM

" ceepxv BHu3. no cronbuam

|~ BbiBOAWNTD B AYEHKN
® cnesa Hanpaso no | 1 fYeeK B CTpokKe
" csepxy BHUZ NO | 1 syeek B cronbue

BoiBecT pesynbTaTel, HAYMHAR C SHEMKK:

l =

OK | OTtMeHa I

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

[lna nsmeHeHUs pasmepoB AManasoHa C COXxpaHeHem faHHbIX. [lonpobyiTe caenaTb 3To BpyyHyto A415 60nbLioi
Tabanupl. HagoecT oyeHb 6bICTPO.

Mo>keT 2im 310 NOBpeAUTb MOM AaHHble?

Hert.

www.planetaexcel.ru



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

O6paTHbIN NOPAAOK 3HAUEHNW

" W IGAR IV e A

[§:§ Tpakchopmauus vJ & Mpwuen «

WNameHnTh pamepnl

1 HaoGopor

[

W Ceéprxa

s Mnanera
"1 Excel

Aueinkn, CTPOKM MK cToNbLbI B BbIAENEHHOM AMana3oHe NepectaBnaoTca B 06paTHOM nopsAaKe (nepBas CTaHOBUTCA
nocneaHei, BTopas — npeanocieaHen u 1.4.). Bce Gopmysibl B BblAeE€HHOM AMana3oHe 3aMEHAIOTCA Ha 3HaUYEHUA,

Haobopor X

PasMecTHTL B BblAGNEHHOM AnanasoHe 8
obpaTtHom nopsake...

® crpoxn

" cronbust
" aueltkn
E Dopmynst DyayT SaMeHessl Ha SHAYEHUA
(2]

OK OtmeHa

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

NHorpa BO3HUKaeT TaKan HEO6X0,D,MMOCTb, a Excel He nmeert BCTPOEHHbIX CpeacTs anA aToro.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

BO3MOXHO, MOCKOJIbKY TaKas NepectaHoBKa 3ameHsAeT GopMy/ibl Ha 3HaveHus. OTMeHa nocsiegHero AencTemsa —

BO3MOXHa.

Hopmanunsauyus
QAR BVAVIMBIC Ly FadsUupal b

m Tpaschopmauma v !@ Npuuen &

WamennTe pasmepnl
f Hacbopor
5 Ceéprka
#¥ Hopmanmsauus e

Ew  AsTOrpynnupoBka

KomaHaa Hopmanusauma (ctapoe Ha3BaHue PeausaiiH Kpocc-Ttabanubl B NA0CKy0) 13 meHio TpaHcdopmaums

HY}KHa A1A pa3BopavnmBaHma ABYMEPHbIX Tabaul, rae YMCNoBble AaHHbIe HaX0AATCA Ha NepeceveHne CTPOK U
CTON6UOB (T.H. Kpocc-TabanLbl) B 06blUHblE TabnLbl («NAOCKMEN), KOTOPbIE NOTOM YA06HO aHaNM3MpPOBaTh

CBOAHbIMU TabAnuamm:



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnandera
* 1 Excel

Peansaiy kpocc-1abanusl B naockyo

WexopHsie ganHsie [ $F$1:$15101| ;J

B KonuuecTeo cTpok noanuceil ceepxy I 1
Konuuectso cronbuos noanuceil cnesa I 1

»
Wk M
[

— Y70 sbiBecTm

® 3uayenus

" dopmyns!

" copinim Ha UCXORHBIE RYESITKK

LS
|

Kyna sbisectu

Wm0

OO0 N
Blw

® Ha HoBbIN NKCT

" HaumHan ¢ AueltKu ;]

~ AononuurensHbie napamerpsl
| coxpanurs dopmaTuposanue
[ coxpanuTe npuMesanmns
[ suiBecTH npuMesatus & oTReNbHLIK cTonBey

[V nponycxats nycTeie A4t B MCXORHBIX AaHMBIX

() OK Otmexa

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

Excel He MmeeT BCTPOEHHbIX MHCTPYMEHTOB A1 NPOBEeAEHMA NOA0OHbIX Npeobpa3oBaHuMii (He cUMTasA HAaCTPOMKK
Power Query).

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

HeT. Bbirpy3ka NponcxogmuT Ha OTAEe/bHbI HOBbIM IMCT MO YMOYaHMIO.

CeépTtka

B napy K Hopmanusaumm ectb MHCTPYMEHT 06paTHOro No cMbicNy AeicTeus — CBEPTKa:

|§:§Tpauc¢opmauma '»J O npuuen &
v W

L1 Mamennts pasmepss /
! Haobopor

[ & Ceéprka )
£y

Hopmanuzauua

1_3, ABTOTPYNNUPOBKA
Tk Pasrpynnuposars 8 cronbub

& NomMeHATb MecTamun
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanxera
* 1 Excel

Mo cytn, 3Ta WTyKa NO3BONAET CO34aTb HEBO3MOXHYIO B 06bl4HOM Excel CBOAHYIO Ta6m4u,y C TEKCTOM B 3Ha4YeHUAX.

Hanpumep, 13 Tabanupl ¢ LaHHBIMU NPOAAXK:

BoibepuTe NONA WCXOAHEIX JaHHBIX ANR pa3meliesun 8 obnactv cTpok, cronbuos 1 3-aveHmit ceSpHyTod Tabnuus 1 3agalite
pazgenuTend MeXAy HHMK,

~ Cronbust
| Rara caenn -l
— Crpoxu — 3Hauexnn

| ropoa ~ [ Kaa saxasa ERE <]

| = | =]
Z . BeiBecTn pesynstarst Ha...
& wossth mver 7 AsTonoaSop wipirin W BeicoT
€ vescywmit pucr, wasmnan ¢ sueimn | =] [ Bugnmbie, & He peancbie sHaYeHHs

NaBmnte VNI Wit Wanranan

... MOXXHO N1erko NoNy4YnTb rpachK 3aKa30B NO ropogam, rge Ha nepecevyeHnn Aatbl U ropoaa 6y,CI,YT CTOATb KO 3aKa3a un ero
CTOMMOCTb, T.€. CBOEro poaa gnarpammy laHTa:

A B G 4] E F G H | 1 K L
04,01.2013 16.01.2013 28.01.2013 06.02,2013 09.02.2013 10.02.2013 12.02.2013 20.02,2013 24.02.2013 03.03.2013 07.03.

Kasane 37D5; 8301 HLAF; 6446 QS1F; 3608 O5CA;
HosocnBurpek U2C0; 4766 MEQZ; 5046
Caukr-NetopSypr Q2vK; 7580
Exatepuubypr HVFH; 6663
Yenabuxcx 37A2; 3645
Hunmit Hosropop
Pocros-na-fowy
‘Mocxsa
10 Omcx
11 Camapa
12

PPLI; 3586
WIMS; 3515
ANSK; 9997
5Q3x; 3419

Iﬂu\lOMANNHk

Ecnu ke, Hanpumep, 3aMEHUTb ATy Ha KaTeropuio, TO MOMKHO BbIBECTM AaHHbIE MO BCEM 3aKa3aM B KaXKAbl ropos no
KaK 0 KaTeropuu (a 3To HECKOJ/IbKO 3aKa30B), pasaeiéHHble nepeHocom cTpoku (Alt+Enter):
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Mnanera

CnpaBka no HaacTpoiike PLEX ans Microsoft Excel .
¥ Excel

BoSepire NOMR MEXOAMBIX AN ANH PAIMEUEHMA B OBNACTH CTPOK, CTONBUCS M IHIEHUI COBPHYTOR TaBAMUM W 3alaitTe

DEIBEMMTENN MEMTY HIMK.
- Cron6us:
| Kareropna =
— Crpoxn ~ 3navenns
l Fopaa :J l Koq 3akaza _'J I . El
| Hawenosanme =] ] ~]
I Crommocts ﬂ I Alt+Enter ;]

1 B Coxm

3705; Aal; 8801
O5CA; ia!; 9538
GVY6; flobpwmir; 1886
VZ63; flobpuits; 6611
FO20; Aa!; 5018
04UG; flaf; 5336

2
Hosocubuper MEQZ; Mos cemss; 5046
27IR; Rich; 6196
DT6F; Bobpuin; 8004
3 KNOD; Mor cemba; 2077

Cankr-NMere r
et GOHE; Nobpein; 1663

O77Y: Nobpniit: 8556

‘l'nup.uanm ]

11NA NI N

c D E

HLAF; Fanta; 6446

BSHL; Caca-Cola; 1525

33R3; Fanta; 3527

Q61H; Coca-Cola; 8997
6Y53; ®pyxranm; 8128
WMCJ; Coca-Cola Light; 9441
IV86; Fanta; 7978

XH6l; Coca-Cola; 4639

EX4A; Schweppes; 8268

Q254; BonAqua; 2482

QS1F; Powerade; 3608 PEM1: Valser: 2647

U2C0; Coca-Cola; 4766
7N17; Coca-Cola; 2866
LRR5; Coca-Cola; 6516
PZIZ; Coca-Cola Light; 4522

02VK; ®pykranm; 7580

ES6M:; ®pywraii; 9505 CPIOW: Glediakor 3705

€116: Burn- 8032 9610x Bavagon; SB2
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel l'lna:-ulela
Exce

ABTOrpynnmpoBka 13 ctonbuoB

- LAY Brgiiiec el FEaddpai L . Y

8 Yunkanorwe ~ @ ¢

LI Wsmenurs pasmepst o
a HaoGopot

' W Peauzaiin Kpocc-TaBAMLL! B NAOCKYIO I

A, VY s

Tk Pasrpynnuposate B cTOABUbI

& Nomensts MectTamu

MHCTPYMEHT AN aBTOMATMHECKOro CO34aHNA MHOMOYPOBHEBOI MepPapXMYECKOM rpynnmMpoBKM CTPOK MO MCXOAHOMY
nonoXeHuto nognucen B cronbuax. Hanpmumep, ¢ ero NOMOLLLbIO MOXKHO M3 BOT TakKMX Noanunceit:

m
m
[}
=

1 AHE ghea mMap

512" 437 422
339 258 247

54 7D 50
91 45 35
74 47 15
20 26 &7
173" 179" 175
a0 95 E3
&3 54 92
57 45 28
225 171 130
125 171 130
&5 72 71
&0 | 99 | 59
100 58 50
100 58 50
B8 17 10
22 60 99
177 100 99
55 20 52
oz 20 a1
28 22 [:13]
125" 171" 130
&5 72 71
&0 | 29 | 59
B0 48 B
26 76 25

... B OAHO KacaHue Noay4mTb yA06HYI0 MHOrOYPOBHEBYIO MPYNMMPOBKY:



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel I’lnaalela
1 Exce

[1]zls]4] 4 D E | F | G H

1 | ¥posews 1 | ¥posews 2 | ¥poeeus 3 | YposeHs 4 AHE hes Map

(=]
89 1 46
[=] " 512" 437" am
=] 339 258 247
o cano B4 70 50
BARCO 31 45 35
poGRT 74 47 15
| - eodra 20 ) 87
[=] " 173" 179" 175
o [chip 20 25 £3
| L konGaca £3 &4 22
57 A5 28
(=] 225 171 130
125 171 130
o ‘caxap &5 72 71
o cone &0 29 59
100 58 50
| a nocyda 100 38 50
=] 68 17 10
. 22 60 99
177 100 99
Tl o CMapbie eeLyu E5 i) 58
| L ' ecAkUl Mycop 32 20 41
|E|
=] 28 22 66
" 1257 17" 130
o odexcda (5] 72 71
I . L &0 39 55
. 60 A8 3]
26 76 25
i | 27 39 1
33
34

Ob6paTnTe BHUMAHKWE, YTO NocneHui ctonbel, nognuceit (yposeHb 4) BbAENATb HE HYXKHO, MHAYe NONYYUM JULLIHUIA
YPOBEHb rPynnMPOBKY.
3auem MHe 3TO MOXXeT 6bITb HY>)KHO?

[enatb MHOrOypOBHEBbIE FPYMNMUPOBKMN BPYHHYIO — OY€Hb A0JIF0 M MyHYUTESIbHO.

Mo>keT i1 3TO NnoBpeAnUTb MOU AaHHbIE?

HeT. 3T0 BCcero nuiwb rpynnuposkKa. J1lobbie rpynnmpoBKU Ha IMCTE BCeraa MOXKHO IEFKO YAaAUTb C MOMOLLBbIO KOMaHAbI
Pa3srpynnupoBaTtb — YAanUTb CTPYKTYPY C BKAAAKM AaHHble (Data — Ungroup — Clear Outline),



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

PasrpynnupoBatb B cTON6LbI

_ : S}

[§:§TP6“€¢OPMBM v ] & yumkanshue v @

L1 ViaMeHnTh pasmepsl {
f Haobopor
¥ Peausaiin kpocc-1abaniibl B NAOCKYK
,_ ABTOTPYNNUposKa
'Fk Pazrpynnuposats B cronﬁc.tg_u
>

" TomeHaTs Mecramu

MHCTPYMEHT Aana 06paTHOFO I'Ip806paSOBaHMﬂ —no VIMEI-OLLI,EﬁCFI MHOFOYpOBHEBOﬁ CTPYKType rpynnnpoBKU pacKknaabiBaeT

NOAMMCK B pasHble cToNbLbI, T.€. U3 BOT TaKoro:

1lz]3] 4| A . B | ¢ | b | E | F | & | H
1 Kateropua AHB ¢es map anp mai WIOH
[-] 2 391 350 193 274 324 290
=] 2 |pym-Aksa 146 127 aa 104 145 89
© 4 |crazom 79 97 11 15 28 3
5 |6earasa 57 a 5 69 94 19
- 6 |cnaBorasmposanHan 10 26 28 20 23 67
=] 7 |Aksaman 245 223 149 170 179 201
© 8 |co BHyCOM TMMOHA 92 90 50 5 52 13
9 |co srycom manuHb 92 65 39 78 a3 97
10 |crazom 8 1 10 16 20 81
| - 11|Bearaza 53 67 50 71 64 10
-l 2|kede | 22 283 265 263 321 364
=] 13 |Bnasayuno 178 142 165 138 152 181
- 14|3cnpecco 20 28 55 38 58 31
15 |[Kannyuuno 81 16 78 38 88 90
| 16 |rpang Apoma 77 38 32 62 6 60
=] 17|naymmxa 114 151 100 125 169 183
18 |Maring, 66 29 54 6 63 74
19 |Crponr 38 27 3 36 84 11
| - 20|Hopm 10 95 38 83 22 98
21
... MOXHO BbICTPO MOAYUYUTb BOT TaKoeE:
HHEE Iy B , c | D E F G H | 1|
1 | Kateropua AHB es map anp mai HIOH
[=] Zjh 391 350  1%3 274 328 290
[-] s Bym-AkBa 146 127 aa 104 145 89
-4 ¢ razom 79 97 1 15 28 3
5 6e3 rasa 57 4 5 69 94 19
|+ B cnaBorasvpoBaHHan 10 26 28 20 23 67
-] =] AxBamaH 215 223 149 170 179 201
_— €O BRYCOM NMMOHa 32 30 50 5 52 13
9 CO BHYCOM ManMHbI 92 65 39 78 43 97
10 crazom 3 1 10 16 20 81
| [ - 1 6e3 rasa 53 67 50 71 64 10
-] 12fkee | 292 283 265 263 321 364
[-] 13 Bnasauumo 178 142 165 138 152 181
. 14 3cnpecco 20 83 55 38 58 31
15 KannyuuHo 81 16 78 38 a8 90
| - 16 Mpama Apoma 77 38 32 62 5 60
[-] 17 Naynmxa 114 151 100 125 169 183
Ty Maiing 66 29 54 6 63 74
19 CrpoHr 38 27 8 36 84 1
| [ - 20 Hopm 10 95 38 83 2 98
21

. Mnadera
"1 Excel
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel m Maadera
Excel

Jlobble rpynnMPOBKK Ha IMCTE BCEraa MOXKHO N1ErKO Y4auTb C MOMOLLbI0 KOMaHAapb! Pasrpynnuposatb — Yaanutb
CTPYKTYPY C BK/JaZKM [laHHble

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Excel He meeT cTaHAAPTHbIX MHCTPYMEHTOB AN NoA06HbIX MPeobpa3soBaHMii — TONbKO BPYUHYIO.

Mo>xet nn ato noepeanTtb Mou AaHHble?

Het. Tabamua c pasHeceHHbIMM Mo cTonbuam nognucamm GopmupyeTcs Ha HOBOM JIUCTE.

LiBeToBas kapra

~% DblAeIRTOP HHHaM AHdainaio

& ©opmami ¥ £ Ceoansie Taban
1a: F ouucrumns
& LUserokapra (S
i%X YO 8 o6biusoe
i Wcnpasurs YO-aa
t} Noarpyauts Mou cTuau

Y Yaanute mou cTunm

Auenku B BblaeNeHHOM Anana3oHe 3a/1IMBatoTCA Pa3HbIMU LLBETAMU B 3aBUCMMOCTU OT UX COAEPHKMUMOTO:

Texer |

Yucno 423
Qopmyna | B15
Darta 14.01.2007
Bpema 10:04
Owwubka
Ioruka
MycTaa

3aueM MHe 3TO MOXXeT 6bITb HY>KHO?

3TO NPOCTON M IeTKUI cnocob HaWTW, rae B CNNCKe BBEAEHO 3HaUYeHNe BMeCTo GOopMy/ibl UM TEKCT BMECTO Yncaa. Ja
M BOODLLLE NOHATDL - IAe YTo B 60/1bLLION HE3HAKOMOW TabauLe.

Mo>keT im 310 NoBpeAUTb MOU AaHHble?

HeT. OTmeHa nocnegHero ,D,EﬁCTBMFI — BO3MOXHa.

DKCNOPT AgnanasoHa

Hl ke nopT

Mpuweawmnii Ha CMeHy CTapoOMy MHCTPYMEHTY SKCNOPTa BblAENEHHOTO ANana3oHa B BUAE KaPTUHKK, HOBbIM — ropasgo
60onee MOLLHbIM U YHUBEPCANbHbIA MHCTPYMEHT 3KCMopTa AaHHbIX U3 Excel B Kydy pasHbix ¢opmaTos.

e U306paxeHuna (PNG, GIF, JPG, BMP)
e  dalinbl PDF
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e TekcroBble danbl (CSV 1 TXT)
e  YHuBepcanbHble TekcToBble popmaTbl (XML, JSON)
e [uneptekct (HTML)

Pe3ynbTaTbl MOXHO BbIrpy3uTb B paitn uam ckonuposats B bydep obmeHa.

IKCNOPT AMariazoHa X

Yro coxpausem
® texywee ssinenenne = Al:D7
" Texywyw Tabnuuy = A1:D100

" scwo paboyyio obnacts nucra = A1:L100
pa

Dopmar U napamMerpsl

PNG v [v BriBoauTs doHoByIO ceTky
Boirpy3uTs pesynsrarsi
@ 8 daiin | C:\Users\pavlo\Documents\Pivoted.png |

[¥ otkpeiTs daiin nocne coxpaneHus

SkenopT OrmeHa

LIC

Kpome Toro, ana TekcroBbix popmaTtos (CSV, TXT, JSON, XML) ecTb BO3MOKHOCTb 3a4aBaTb A0MO/HUTE/IbHbIE HACTPOWKM:
AybMpoBaTh 3HaYEeHMA U3 06begMHEHHbIX AYeeK, BbiIbMpPaTb pasaennTenb CTPOK-CTONBL0B, aTPUBYThI, 3aK1t04YaTb
3HAYEHWSA B KaBblYKN U T.4.

EC/M HYXKHO 3KCMOPTMPOBATL He peasibHOe COAEPKUMOE AYeeK (A/IMHHbIE XBOCTbI MOC/E 3aNATON, Hanpumep), a TONbKO TO,
YTO BMAHO Ha 3KpaHe, To npuroautca Gnakok BblBOAUTb BUAUMDIE, @ He peasibHble 3HaUeHuUs.

CobpaTb grnana3oHbl C pa3HbIX IMCTOB

N cotpars

B KHUTY BCTaBAAETCA HOBbIW NYCTOM INCT, KyAa cobMpatoTca AaHHbIe CO BCEX UM NPeABapUTENbHO BblAeeHHbIX
ICTOB KHUMU. CH0pKa MOXKET NPOM3BOAUTLCA MO HECKOJbKMM KpUTEPUAM Ha BblbOp:

® npeaBapuUTeNbHOE BblaeseHNe AMana3oHOB Ha KaXKAoM nncTe
®  OVH U TOT }Ke AManasoH C KaxA0oro NCTa - HeobxoAMMOo YKasaTb afpec AnanasoHa Uamn BblAeNUTb ero

®  HayuHaAa c NoboI 3a4aHHOM AYENKU N A0 KOHLA AncTa (40 nocneaHel 3aHATON AYEMKN Ha KaXKaom ancre)
o cbopkKa npenBapuUTeNbHO pasmeyeHHbIX obnacten neyaTu



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

COOPKA AAHHBIX C AUCTOR KHNTM

C Kakmx nucroe cobupaem

® co scex nucTos

" TONBKO C BbAGNEHHSIX NUCTOS

® BbiAeNeHHble NPeABaAPUTENLHO Ha KaXA0oM NUCTEe AnanasoHbl

" puanasoH sveex: I j

" HaumHas ¢ Avelkm I Al - I ¥ 00 KOHUA NMcTa

(" ofnactu nevatn

| Berasnate

® TONbKO IHAUEHUS

" chopmynet

" cominim Ha HCXOAHbIE AaHHDIE

[¥ NoBasuts cronbel ¢ MMeHaMn nMcTos 8 COOpKY
[T Coxpanurs dopmariposanie

[¥ WrHopupoBaTh CKpLITBIE NNCTD

@

ij OK Ormena

dnarkok [lo6aBnATb UMeHa INCTOB B C6OPKY 106aBNAET Ha UTOFOBOM NIUCTE cTONBEL, rae HanpoOTUB KaXKA0MN CTPOKU
YKa3blBaeTcA MMA INCTa, C KOTOPOro cobpaHbl 3TM AaHHbIe.

ECAM HY}KHO NepeHOCUTb TOIbKO 3HAYeHUA - CHUMMKTE dpnaxkok CoXpaHUTb GpopmaTUpoBaHUe.

Hanpumep, umeem Tpu ancta "Mocksa", "Mutep" n "Camapa" ¢ gaHHbIMU:

A B C D | E |
43

-4 el e et e o S SN

46 73 61 21
25 18| 6
PO [ S - R [
35|
79 A 8 C D
17
92
35
36
98
54
a2

| 43| 43
a1 9
4 4 » M| Mocksa | Nurep A':ﬂ{

11 o
M4 b W] Mooma fiurep 1_Camapa /%7

o
LA

0
58
34

w

o

‘ .
V] b-}w N

‘m{sl
213
il b
588

b | h
~‘c|‘°

wiwiwial
GIREIRIG(SER]R

|3

M4 % M| Mocksa

m]ulmgmih w [Nl

[ b
=]
@

Mocne BbINOAHEHUSA COOPKM NOAYYUM:

www.planetaexcel.ru
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! A
Mockea
‘Mocwea
‘Mockea
Mocxea
NMurep
Murep
Nutep
MNurep
Nurep
Nurep
jnurep

-
’_‘owm\J@U‘&WNM

-
N

Murep
Murep
MNurep
Camapa
Camapa
Camapa

gt L e e et | e
WiNI W W

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

43

46 73 61 21
0 42 25 18 6
58 2 37 23 15
34 58 41 46 3
94 35
81 79
54 17
77 92
35 35
64 36
11 98
21 54
15 42
43 43
5 43 81
60 64 63
54 73 92

FA

Mnanera
Excel

Excel He meeT cpeamn cBoMX cpeacTs HMUYEro NoAobHOro, a BbINOAHEHWE NOAOOHON 3a4a4M BPYYHYH (KOnMpoBaHUem

yepes bydep, Hanpumep) - BECbMa YTOMUTE/IbHO NPU 60/IbLLOM KONIMYECTBE INCTOB.

Mo>xeT nim 310 NoBpeAnUTbL MOU AaHHbIe?

HeT. Ha ntorosbiii ancr AaHHble KONNPYKTCA, a HE NePeHOCATCA. EAMHCTBEHHOE UCKNOYEHUNE - HAa UCXOHbIX INCTax

BCe 0O6beANHEHHbIE SYENKN ByayT pasbeanHeHsl, T.K. Excel He ymeeT HOpManbHO KONMPOBaTb U BCTABAATb
[AManasoHbl ¢ 06begUHEHHbIMU AYENKaMK.

Pa3sHectn BblAGﬂEHHbIVI Avana3oH Nno pa3HbiM JINCTaM

E Pazobpate

[aHHble BblAeIeHHOro AMana3oHa Pa3HOCATCA Ha pa3Hble INCTbI NO 3HAYEHMAM 334aHHOI0 CTOJ16LI,a.

PasgeneHne BO3MOXHO MO 3HaYeHUAM 3a4aHHOro ctonbua (3apaHee COPTMPOBATL MO HEMY HE HYXHO), MO LBETY 3a/IMBKH,

MO FOPU30HTANIbHbIM pPa3pbiBam CTPaHUL, NN 6nokamm no N CTPOK.
Mpun HGOGXO,CI,VIMOCTI/I MOXHO KONMpOBaTb WanKy Ha KG)‘K,CI,bIVI JINCT N 3a4aTb MMeHa CO34aBaeMbIX INCTOB.
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel MnaHera
1 Excel

Paafenesne AManazoss no Ancran

™ Woxomue gannwe | | =
;: Kon-so cTpok 8 wanke m
32 — NMpuHywn genelns
:: ® no 3navernam cronbua 1 ¥
16 " no usery sanusxu cronbya i
75|

N0 ropPU3OHTANBHBIM PA3PLIBAM CTPAHML

" Bnokamu no I 20 crpox

M
Wmena nobasnnembix NCTOB
86| 15
41| 48 @ 3mauenns us cronbua, no kotopoMy pasbusaem
21| 16
' HyMEpPOBaTh NOCNEA0SATENLHO YHENAMK
= = (" ocrasuTe cTangapTHble Mesa nuctos Excel
10| 97
62| 43 [V saMeHATS CYLISCTBYIOLME NUCTBI € TAKUMM KE HMEHAMN
¥ ayGnuposats wanky Ha KkaxaoM nucTe
F M
. [ coxpanmre dopMaruposawie
17| 32 i
25| 75

OK I OmeeHa
7] |

MoacBeTKa TeKyLen CTPOKU-CToN6La
ﬁ} MpurLen

B rpynny Auana3oHbl A06aB/ieHa BO3MOXHOCTb BK/IOYEHUA MOACBETKN TEeKyLLe CTPOKM 1 cTon6ua. OveHb yao6HO npu
npocmoTpe 6onbwnx Tabnumu Ha 60/1bLLIMX MOHUTOpPAX:

b

A B C 1] E F G H | ] K L & M a P

WO 00 W N B el ke

EESRRERRES

BERERBERE

ObpaTtnte BHMMaHWe, 4To AnA obecneyeHns bbICTPOAENCTBUS NoACBETKA paboTaeT ToNbKO B Npeaenax paboyen
(ncnonbsyemoit) obnactm aucra.



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂ)mu'm,-l
Exce

ﬂ,l/lHaMI/ILIeCKI/IIz MMEeHOBaHHbIN ANarna3oH

@ AuHam. anana3ou

JOMHaMUYeCKM1 MMEHOBaHHbIV AManasoH - 3TO MMA, KOTOPOE MOXHO MCNOJ/Ib30BaTh B 1l060M hopmysie Ha ntobom
JINCTE KHUTN, YTOBbI COCNATbCA Ha 3afaHHble AYelKK. MpenecTb TaKoM CCbIIKM COCTOUT B TOM, YTO, BO-MEPBbIX, BMECTO
CTaHAAPTHBIX CCbIOK TMNa JIncT1!SA$13:SUS34 MOMKHO MCNOb30BaTh MMA AManasoHa - Ntobble cnosa u ¢ppasbl (6e3
npobenos). Bo-BTOpbIX, pa3mep AMana3oHa 6yaeT aBTOMaTUYECKU KOPPEKTMPOBATLCA NPU U3MEHEHUWN AAHHbIX, T.e.
npv A0NUCbIBaHUW HOBbIX AYEEK AMHAMUYECKUI Anana3oH byaeT paclunpaTbCa, a NPy yAaAeHUK - CRUmaTbea. Mms
C034aHHOr0 Anana3oHa paboTaeT Ha BCEX IMCTAX KHUMM M MOKET ObiTb MCMOb30BaHO TaK Ke, Kak 0bblYHanA CCbINKa -
NPV NOCTPOEHMM OMArPAMM, CBOAHbIX TabsnL, B Nt06bIX BbluMCAEHUAX, dopMyaax U GYHKUMAX. YacTMYHO Noa06HbIN
dYHKUMOHanN peann3osaH B Bepcusax Excel 2007-2013 ¢ nomouubio Tabauy, (FhasHaa — ®opmaTtuposaTb KaKk Tabauuy).

C'J':!ﬂde\(’ AVMHAMUUECKOTC MEHOBAHHOIO AManaioHa

g

& Wma ananasora l

S
—_— Mepsan sueika | $F$72 =
S Hoswe gauuHble ByayT fobaBnsTech...

= ® cHusy, nog nepeol AuEKoN

SngE—

(‘ »~ -
_— CNPABa OT NEePBON FYEHKK
— " cnpasa u cHusy

[ nokasaTe cospanHbil awanazon B [ucneTyepe Umen

OK Otmesia

3aueM MHe 3TO MOXXeT 6bITb HY>KHO?

OBbIYHbIN AMana3oH NPUXOAMUTCA 3aHOBO BbIAENATL KaXKAbll pas, KOraa NoABAAOTCA HOBbIE AaHHbIE MW YAANAOTCSA
cTapble.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT. B nto60i1 MOMEHT N1t060W CO3AaHHbIV AMHAMUYECKUI ANANAa30H MOXKHO NPOCMOTPETb, OTPELAKTUPOBATb UK
yOanuTb Ha BKNaake ®opmynobl - Aucnetyep umeH (Formulas — Name Manager).

Tonbko Bnamnmblie
@ TONLKO BNANMbIE

KonupyeT 3HaueHua ToIbKO M3 BUAMMBIX AYEEK UCXOLHOrO ANANa30Ha W BCTABAAET UX TOJIbKO B BUAMMbIE AYEMKU, HAUMHAsA
C 3ajaHHOM AYerKu:
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“1 Excel

I‘:::l.-Janl.-JFl SHWE-BCTABKES AJHKMBIX AYEEK

KDI‘IHpﬂHTb TONBKO B4AHMBIE AUSHAKI M AManascHaZ

| sas1:sD7 =

BeTaBiiTe ToMBKO B BHAMMBIE, HAUMHAA AUELKA:
| =

“TO BCTIEHTE

® |mce
TONEKD SHAYEHMA

TaRkekd SOpMy b

TaNsKo §OpMaTMPOEIHHE

> e Be e |

CCBLNKM HA MO0 Mk AUEEAKIA

0K OmmeHuTe

7

MHCTpyMeHT ymeeT paboTaTb Kak CO CKPbITbIMM CTPOYKaMMU, TaK 1 cTonbuamm.

Ecnu cHavana sblgenuntsb (yaepxmusan Ctrl) gnanasoHbl KONMPOBaHMA M BCTaBKM, TO MOC/E 3aMyCcKa MHCTPYMEHTa UX aapeca
6yayT aBTOMaTUYECKM BBEAEHbI B COOTBETCTBYIOLLME MO/IA U OCTAaHETCA TO/IbKO HaxaTb Ha OK.

OuuncTtka gnanasoHa aueek

N DbipEAn Tup AMVind M ndiias.

& dopuame ™ £ Ceoansie Tabm
na: l O4ucTnTs l>

& Userokapra

=

Bce fueiku BblANEHHOrO AMana3oHa OUYMNLLAOTCA OT COAEPKMMOro, GopmaTMpPOBaHUA, NapaMeTpPoB MPOBEPKM
BBOAMMbIX 3HaY€HWUI N YCIOBHOIO GOpMaTUPOBaHMA U T.A4,.

CyrcTea gnanazoHa

¥YO3nWTe B BuIAENEHHOM AManasoHe:

v coneprumoe sueek

v pamki 1 sanuBKY AYseK

¥ ofibennHeHre susek

¥ ycnosroe dopratvposanie

[¥ ycnoswa nposepki 604 AaHHBIX

|7 NPYMEYaHIA

I? THNEPCCEINKKA

OTMena

3auemM MHe 3TO MOXXeT 6bITb HY>KHO?

[enaTb 3TO Bpy4YHYIO KpaiiHe YyTOMUTEIbHO, MPUYEM BCeraa ecTb PUCK OCTaBMTb YTO-TO HEBUAMMOE rnasy (Bpoae
napameTpoB YC/0BHOro GopmMaTMPOBaHUSA) ANA OTAENbHbIX AYEeK.

Mo>keT in 310 NoBpeaAUTL MOU AaHHble?

EctectBeHHO JA!

50
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CpaBHeHue gunana3oHOB

60 CpaBHWTb

Makpoc nossonset 6bICTp0 CPaBHUTb Mexay coboii ABa AMana3oHa No 3a4aHHbIM CTOI'I6LI,aM 1 BblBECTU NN
NOMETUTb LLBETOM OT/IMYMNA NN COBNaAeHNA MeXxay 3 TUMKN ANana3OHaMU:

A B C D E F G H |

1 CorpypHuk Cymma

2 |Fneb 8402 Cymma  Yenosek

3 |Bukropusa 9685 | 9744/Oner

4 |Tanucua 8203 7513 Onbra

5 |[nuwa 7426 7281 Enuceit

& |Monuna 9793 8124 3axap

7 |Oxcana 9459 7026 [aunn

8 |Bsuecnas 9536 405 [exHnc

9 |lOpui 3958 6888 AHTOH
1106 6954 InuHa
5288 90 Anéna
5245

CpanHenye Arana3onos

Wcxogusie gaunsie

33paiTe CpasHUBaEMbIE AMANA30HE N HOMEpa Kmoveswix cronbuos
B KaXA0M U3 HUX:

Auanazonl _’“ SAS2:$B%12 ;J l 1
Awanason2 || sEs3:sFsin =

AedicTena

® HaitTu crpoxm us [11, cosnagaowme ¢ 2
" Maitti crpoxn us [12, cosnagaiowume ¢ 11
" waitv crpoxm uz [11, kotopeix Het 8 [12
" maitty crpoxw us [12, kotopeix Het B A1

Cnocob swiBofa pesynbTaTos

@ Ha HoBLN nMCT

(" BbiBECTI, HAUMHER C SYEIKH l ;]

" sanute usetom [

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

[na 06begMHEHUSA HECKONbKMX YacTel 04HOro CnmcKa B O4UH 60/1bLON CIUCOK, MPUYEM OLHMU U Te XKe AaHHble MOTyT
BCTPEYaTbCA KaK B O4HOM, TaK U B ApYrom cnucke. s 6bICTPOro noncka, NoACBETKMN LBETOM WK BbIFPY3KU B
oTAe/IbHY0 TabanLy COBNAafeHUA UK 0BLMX AaHHbIX B A,BYX 6ONbLINX CMIMCKaX. Bpy4YHyo 3TO MOXKHO Aenathb ¢
ncrnonbsoBaHvem ¢yHKumit CHETECSIU (COUNTIF) namn BAP (VLOOKUP), HO foAr0 1 MyTOPHO.

o1



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel M Maadera
Excel

Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?
Her.

Boigenatop
Q Beigenatop

Npaen 3Toro MHCTpyMeHTa NpeaenbHO NPoCTa — BblAeNATb AYEKM No onpeaeneHHbIM YCIOBUAM:

Bolaenarop
Kpwrepwuii noncka
e \_-lm:no‘ I :.,
" Texcr | _'J
" Data | Z]
" ®opmar | ZI
C Apyroe | ~|
— Korpa Hawnw, 170 BbIfeNnTb .. — Q iJ
® aueiiky
(" Bcio cTpoky
(" Becs cronbey
OK | Otmena |

CNWCOK BapMaHTOB MO KPUTEPUAM BHYLUUTENbHDIN:

e Yucna: 6onblie, meHblue, (He) paBHO, (He) mexay.

e TekKcrT: (He) paBeH, (He) coaepkuT, (He) HaunHaeTcA ¢, (He) 3aKaHYMBaeTCA Ha, COOTBETCTBYET WabaoHy (MOXHO
ucnonb3osaTtb *?#), (He) coBnagaeT c N06OI AYENKON U3 YKa3aHHOIO CNUCKA, (He) coaepRut ntoboe cnoso 13
YKa3aHHOro AMana3oHa, COAEPKMUT 060 CUMBOA M3 CNUCKA, COAEPHKUT LM PLI, COAEPKUT Kupunaunuy (A-A),
COAEPKUT NaTUHULY (A-Z), COAEPKUT NINLLHUE NPOBENbl, COAEPKUT HeneyaTaemble 3HaKM.

e JlaTbl: paBHa, 4o, Nocne, (He) mexay, nonaaaeT Ha pabouunii AeHb, NONagaeT Ha BbIXOAHOM, NonajaeT Ha
onpeaenéHHbIA AeHb Heaenun, nonaaaeT B 3afaHHbli roj, KBapTan UaU MecsLl,.

e dopmart: CoaepPKUT NONYKUPHBIN TEKCT, KYPCMB, MOAYEPKUBAHMNE, 3aUEPKHYTbIN TEKCT, ecTb Ntoban 3aanBKa, 11060
UBET WpKdTa KpOMe YEPHOTO, 3a/IMBKA KaK B AUelike-06pasuLe, uBeT WwpndTa Kak B Aueike-obpasue.

e [lpyroe: (He) nycTble AYEnKK, Aaueinkn c Gopmynamm, C KOHCTaHTaMM, CO CCbINKaMU Ha APpYrue AUCTbI/KHUTU, C
ownbKamu, (He) 3aWmLLEHHbIE, C 3a4aHHbIM YPOBHEM rPYMMNUMPOBKM, C TMMEPCChbIKaMM.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

BcTpoeHHble Bo3amoxHocTH Microsoft Excel no BbiaeneHunto sueek no sagaHHbiM ycnosuam (ThasHaa — Haiitu n Bbigenutb —
Bblaenutb rpynny adeek) BeCbma CKPOMHbI.

Mo>xeT nin 3T0 NOBpPEANTbL MOM AaHHbIe?
HerT, 3T0 BCero nLib BblAaeneHMe aueeK. YTo ¢ HUMKM aenatb Aanblie (YAanuTb, 3a1UTb LIBETOM U T.4.) — peLlaTb Bam.
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NMonb3oBaTenbckue CcTuaun

-4 DblAEARTOR MWHamM Ananasc

& dopmarei v [ Ceoansie Tabaw

Quuctutn
LiseTokapra
Y© g obbluHoOEe

Ncnpasuts Yo-aa

MOATPY3UATE MOK CTHAK

YAANUTb MOM CTUAW

. Mnanera
"% Excel

B rpynne JuManasoHbl — BbinagatoLmii cnucok ®opmatbl — f06aBneHbl KOMaHAbl ANA NOATPY3KM B TEKYLLYIO KHWUTY Habopa

Nno/sib30BaTeNbCKUX CTUNeN u3 daina styles.xlsx, Bxogawero B coctaB HaacTPOMKM (nexuT B nanke PLEX). Mocne

BbINONHEHWA 3arpy3KM Ha BKIaaKe MnaBHas B rpynne CTuam A06aBAAETCA HECKONbKO HOBbIX CTUAEN Ana yao6HOro 1
HarnagHoro GopmMaTMpoBaHNA PasANYHbIX TUMOB AaHHbIX (MPOLUEHTbI, rPaAyCbl, KBaApaTHbIE METPbI U T.4,):

™
7
4
NpOBaTL
ALY =

Nons3zosarensckne
#K #M » Mapkepl
Mpaayc C ApobHoe Kr

* Mapkep2

M

Hassl Hass2. LiEEEEN Hased

Om% AY o ™M Ornanune

Y r
1num. Mpum3

Xopowwi, nnoxoil n HelTpanbHbIA

O6byHei He#rpanbHbiit  Maoxon

Ornnume %

Crpbith

Xopolmid

rpaayc

Otnnvve AY

Uenoe

paayc 2

m2 m3
Hasg6

MacMuryc

wr

Ctunu xpaHsaTca B daline styles.xlsx, rae nx BHeWHUI BUA NpeacTaB/ieH 6onee HarnsaHo:

Y

TMPOBK:
MbYP ~

BdHee

93
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4

1

14

15

16

17

18

19

20

21|

22
23
24
25
26
27
28
29
30
31
32
33

35
36
37
38

CHOBITEH

A 7 B C D
Hassanue .| Bug 1 Y Bupg 2 ¥ Bug3 -~

#K 1K
HM 1M
P Mapkepl > Tekcr
' Mapkep2 e Tekcr
paayc +12° -45° 0°
MpapycC +12°C -45°C 0°C
pagyc2 +12° -45° 0°
ApobHoe 123 456,79 -123 456,79 0,00
Kr 123,0 kr

™M 123457 m -123 457 m om
‘m2 123 457 m? -123 457 m? 0 m?
m3 123 457 m* -123 457 m? om?
Hazsl

:Hasez
‘Haze3

Hassd Tekct

Hazs5 TekcT

Ha3e6 Teker

Om% AV A 10,0% ¥ 15,0% 0%
0% AV A 10,0% ¥ 15,0% 0%
Om % ™ 123,5% 1 42,9% 0%
-0m% ™ T23,5% 4 42,9% 0%
\OTanume +123 457 -123 457 0
-Otanume +123 457 -123 457 0
OTAnume % +3,5% -5,8% 0%
-O1nnune % +3,5% -5,8% 0%
Otamume ™ 1123457 {123 457 0
~-OTnnune ™M M™123 457 1123 457 0
Otnnuve A 'Y A 123 457 ¥ 123 457 0
-Otanune A 'Y A 123 457 ¥ 123 457 0
(®uHaHc) 123 457 (123 457) 0
(®uHaHcTbiIc) 123 (123) 0
(®uHaHCMAH) 12,3 (12,3) 0
NaocMunyc 45,6

Mpum1 Mpumevarue

Mpum2 Mpumedanue

Mpum3 Mpumevanue

. MnaHeTa
"1 Excel

E

Mpwn HeobxoAMMOCTU NO/Ib30BaTe/Ib MOXKET B 6yp,yu.|,eM nobaBnATb B 3TOT d)aﬁn CBOU CTUNIN CaMOCTOATENIbHO Yepe3

KomaHay FnaBHasa — Ctuam — Co3gathb CTUIb AYENKM.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel H Maadera
Excel

KoHBepTauusa ycnosHoro popmatnpoBaHusa (Y®) B ctaTuueckoe

- Doldc/iniup AdViaM Avidiiady

& dopmarsl v [ Ceognbie Tabnu
a: M Ouncrus

& Llserokapra

1% Yo 8 obbiuHoe

i Vicnpasuts Yo&-ap
” MoarpyanTs Mo# CTUAM

A Yaanits Mow crunm

YcnosHoe popmaTrpoBaHne — KpacKBas, HO BECbMa PeCcypCoEémKasn WTYKa. YTobbl n3bekaTb TOPMOXKEHNA Ha BONbLLNX
TabMuUax, MOXKHO Npeobpas3oBaTh ycIoBHOE GOPMaTUPOBaHME B CTaTUYECKOE. BHELWHNIA BUA AYEKU COXPAHUTCS, HO He
6yaeT 60/blUe MEHATLCA NPU USMEHEHWM AAHHBIX (M, COOTBETCTBEHHO, TOPMO3UTD).

ObpaTtnte BHMMaHME Ha 3 MOMEHTa:

e (Ob6paTHOE NpeobpasoBaHMe HEBO3MOXKHO.
e Takue BuAbI YCI0BHOTO GOPMATUPOBAHUSA, KaK TMCTOrPAMMbl UM 3HAUYKM HENb3A NPeobpa3oBaTh B CTATUKY.
o U3-3a orpaHuyeHunit camoro Excel ata PpyHKLMA paboTaeT ToNbKO HaumHasa ¢ 2010-i sepcun Microsoft Excel.

NcnpaButb YO-aa

-% Bhieliniup Mg dvialiadl

& @opmarel ¥ [ Ceopmsie Tabau
a: M Ouncrums

& LUpetoxapra

Y©® g obbiuHoe

prat

&

Vicnpaeute Y®-an

H Noarpyants mou crunam

Y Yaanute mown cTrau

Ecau y Bac ectb TabMLa C HECKONIbKMMM MPaBUIaMu yCa0BHOTO GopmaTMpOBaHMA 1 Bbl, paboTas ¢ 3Tol Tabauuei:

® ypanseTe B Hel CTPOKM
e BCTaB/fieTe B Heé HOBble CTPOKM B cepeanHy
e  KonupyeTe MM Bblpe3aeTe YacTb AaHHbIX U BCTABAAETE UX 3aTeM B 4pYroe MecTo

... TO 04eHb BbICTPO Bbl NPUAETE K TOMY, YTO MHOTAA Ha3bIBalOT aflOM YC/IOBHOIO GOpMaTUPOBaHMA, KOrAa UCXOAHble
npasuia, Pa3mMHOXaAaCb 1 KOMUPYACb BMECTE C AYENKaMK, HAUYMHAIOT AeCATKaMM MNA0ANTLCA Ha Balllem IuCTe.

KomaHaa Ucnpaeutb Y®-ag npm3saHa ferko 1 6bICTPO MCNPaBAAThL Takue cuTyaumu. MpocTo BblAeANTE UCXOAHbIN
[AManasoH C NpaBMAaMm yCI0BHOIO GopmaTMpoBaHua 1 BbibepuTe 3Ty KOMaHAy B cnincke dopmat — Ucnpasutb YP-aa. Bee
aybampytowmecs npasmna 6yayT yaaneHbl U 3aTemM npasuaa c NepBoi CTPOKKM ByayT pacnpocTpaHeHbl Ha BECb AManasoH.
Mo>keT 2im 310 NOBpeaAUTb MOU AaHHble?

MOFyT 6bITb noTepAHbl KOMMEHTAPUN N NPpUMeYaHNA, HO cogepXUmoe A4eeK - TOYHO HeT.
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CnpaBka no HagcTpoiike PLEX ansa Microsoft Excel W Nnanera
"1 Excel

NHCTpyMeHTbl CBOAHbIX Tabauy,

AN AE™ AT ia SOM e\ IILHB""'U‘1|7’1 =
= Me
[ Ceoaubie TabGamuliw ¥ ¥ Onawrps v n
N

2. Bce nons B cymmy

.'_. Bce nonna 8 KoanuecTso

alll Bce nons B cpeavee

‘{ DOPMATHI HCXOAHBIX AAHHbIX
:(Fﬂb‘.pf‘;ﬂ%Th KakK FHa4yeHni

W OUNbLTP NO Tekywer auenke

Q) Oraazare o1 obulero kawa

QuHCTUTL CTapbie aneMeHTs

=1 PUALTP NO UMEHOBAHKEIM AKMaNnazokam

MepBble TPM KOMaHAbl MO3BOAAIOT BbICTPO NEPEKIOUMTL BCE NOAA B 06/1aCTV 3HAYEHUI B CBOAHOM TabaunLbl B PeXMUM
BbIMMC/IEHUI CYMM, KOAIMYECTBA 1 cpeaHero. [lenaTb 370 418 KaXA40ro Noia BPY4Hy A0ro U ckydHo. Ecam B Bawei
CBOAHOM XOTA Bbl AECATOK NOEN, TO 3TO 3aMET 3aMEeTHOE KOJIMYECTBO BPEMEHM.

KomaHga ®Popmatbl MCXOAHDbIX A4aHHbIX aBTOMATUYECKN HACTPaMBaEeT YNCN0Bble GOpPMaTbl ANA NOJEeiN B CBOAHOM
TaKXe, Kak OHW BbINN B UCXOAHbIX AaHHbIX.

KomaHza KonupoBaTb KaK 3HauyeHUA AenlaeT Konuio CBoAHOM Tabanubl B BUAE 3HaUYeHUN (T.e. He CBA3aHHYIO C
NCXOAHbIMW AaHHbIMW) Ha OTAENbHOM /INCTE, COXPaHAA NpKU 3TOM BCe popmaTipoBaHmne. Becbma yactas npoueaypa y
MHOIUX NoJib30BaTesIei, KOTOPbIM HY}KHO OTNPaBAATb AaHHble "BO BHELWHMI MUP", HO NPWU 3TOM He XoYeTca oTAaBaTb
CaMy CBOAHYIO, a TO/IbKO 3HaYeHMA U3 Hee.

KomaHaa ®PunbTp no TeKyueit aveiike paboTaeT aHaIOMMYHO ABOMHOMY LLLENYKY IEBOM KHOMKOMN MbILLMK
("npoBanutbca" nnu drill-down) no suelike ¢ AaHHbIMK B 061aCTM 3HAYEHU CBOAHOM Tabanubl, HO GUNLTPYET
NCXOAHYI0 TabanLy, @ He CO34aeT HOBbIM JIUCT C KONUEW AaHHbIX. TaKMM 0O6Pa3oM MOXKHO ObICTPO NePenTH K TemM
CTPOKaM, KOTOpble y4acTBYIOT B BblYMCAEHMAX N10OOIM MHTEpPECYIOLWEN BaC AYElKN B cBOAHON. OTOO6Pa3nTb NOAHbIN
CMMCOK BCEX CTPOK MCXOAHbIX AaHHbIX MOXHO B0 OTMEHMB Noc/iegHee AecTBMe, MO0 C MOMOLLbIO COYETaHUA
knasuuw Ctrl+Shift+A (HasHavyaeTcsa B Jucnetyepe ropaumx KaaBuil).

BoamoxHocTb OTBA3aTh OT 06u.|,ero Kaua, Hy>XHa yTOObI CBO4HYHO Ta61w|u,y MOXHO 6blN0 rpynnnpoBaTtb OTAE/IbHO OT
APYTrnMX CBOAHbIX TaGI'IVILI,, CO34aHHbIX Ha OCHOBE TOro *e UCTOYHUKA

OumncTKa CTapbiX 3/1eMEHTOB B BbiNaaatloLmxX cnnuckax U GuabTpax cBOAHON. MNPy YacTbiX M3MEHEHUAX B UCXOAHbIX
[OaHHbIX, B BbINaZaoLMX CNMCKaX U U GUNbTPAX CBOAHbIX YAaCTO OCTAOTCA YCTapeBLUNE 31EMEHTbI, KOTOPbIX,
baKTnUeckn, yxe HeT, T.K. Excel KawmpyeT 3T Habopbl 419 YCKOpeHUA npoLecca. ITOT MaKpoC O4YMLLaeT BCe CTapble
3/1eMEeHTbl, MPUBOAA CMINCKU B COOTBETCTBUE C PeaibHOCTbIO.

Ecnm ncnonb3yete B paboTte cBoAHblE TabANLbI, TO AONKHbI NEPUOANYECKM CTANKMBATLCA C CUTyaLMel, Koraa Bam
Heob6X0AMMO OTOUNLTPOBATbL B CBOAHOW BO/bLLIOE KOIMYECTBO HYXKHbIX BaM AaHHbIX: BbiGpaTbh TOBapbl UMEHHO Ballei
KOMMNaHUK 13 0BLLETrO PbIHKA, K/IMEHTOB, KOTOPbIX Bbl KYpUpYyeTe M3 06LLErO CNINCKA KANEHTOB U T.M. [enaTb 3T0 06bIYHbIM
GUNBTPOM L0ATO U CKYYHO, T.K. MPUXOLUTCA CTaBUTb M CHUMATb BPYUHYIO MHOIO-MHOTO rasiouek B 06/1acTAX CTPOK UK
cTon6u08. Mpuyem ans HOBbIX OTHETOB NPUAETCA NOBTOPATL 3Ty NPoLLeAYypPY peryaspHo.

MHCTpyMeHT ®uabTp N0 MMEeHOBAHHbIM AManasoHam B Bbinagatolem meHo CBogHble Tabauubl Kak pas v npegHasHadeH
ON1A pelleHnsa Takon 3a4a4umn. ANropuTm ero Mcnosib3oBaHMA NpPocT:

1. CHa4yana Hy»KHO cO34aTb MMEHOBAHHbIN ANAMA30H CO CMMCKOM TeX TOBapOB, CAENOK, KIMEHTOB M T.MN., KOTOPble BaM
HY»HbI. [1NA 3TOro MOX¥HO UCNO0b30BaTb MHCTPYMeHT PLEX Bbin.cnucok — Co3paTb HOBbIW UM CTaHAAPTHbIN
Aucnetyep MmeH Ha BKnagKke dopmynbl.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

. Mnanera
"% Excel

2. 3aTeMm yCTaHOBUTE aKTUBHYIO AYEiKy B Nt0b0e mecTo cBoAHOWM M BbibepuTe Ha BKNagKe PLEX — CBoaHble Tabaunubl —
®uUnbTP NO UMEHOBAHHbLIM AMana3oHaM. B OTKpbIBLLUEMCA OKHe 334alTe Kako UMEHOBAHHbIV AManasoH Bbl
XOTUTE NPUMEHUTb K KAKOMY MO0 B CBOAHOW:

DUNLTD CBOAHOM NO MMEHOBAHHLIM AManasoHam -

MNone ceogHoit Tabnuuw

I Mexegxep L] ‘
| = 4
| ~] <

Q

VIMeHOBaHHbIN AManasoH gns duneTpaumm

| Mow_coTpyaHuKu

o |

OrMmena

Led Led L

l.e UMEHHO NIe}KUT COOTBETCTBYIOLLME NOAE B CBOAHOW (B 061aCTU CTPOK, cTON6L,08 UK GUAbTPa) — He urpaet poau. Nocne
HaXkaTus Ha OK B CBOAHOM OTOUNLTPYIOTCA TONBKO TE MO3ULLUMU, YTO BXOAWUAN B UMEHOBAHHbIM AMANa3oH.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT. 3To BCEro AnLLb onepaLmmn Haj, CBOAHOM TabanLen, a He Haj, UCXOAHbIMU AaHHbIMM.

PuabTp CTPOK C NOCNEAYIOWMUM AENCTBUEM

Meneaxep | !
T ounsrpe v Niucros  WF Coagats

h DuneTp + AeAcTENe
N

L DUNLTPOBATL NO BbIAGAEHUIO

AHTUGUALTD

8 8]

»  YAanuTb CKpbIThie GUALTPOM CTPOKW

L

Yaanutb HE cxpbiThi€é @UALTPOM CTPOKK

Monb3oBaTe b YCTaHAB/AIMBAET aKTUBHYIO AUYEKY Ha 3aZlaHHOe 3HayeHue B onpeaeneHHom ctonbue. PLEX otbupaer

TO/IbKO Te CTPOKM B Tabaumue (Ha nucTe), rae B 3TOM cToA6LLEe NPUCYTCTBYET 3TO 3HaYeHMe M 3aTeM NPOM3BOANUT C HUMM

KaKkoe-nnmbo HyXKHoe aelnctame:

Y
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel
A B C D E F G
1 Homep [ara Kesapran Mecay [poekr 3apaua MeHepike:
2 1 10.11.2011 v 11 BuaHec-uexTp YcTaHoBsKa agepein Ky3neuyoe
3 2 29.10.2011 v 10 Toprossiid LEHTP Knapaka creH Muxainnos
B 3 25.06.2011 Il 6 Toprosbiii LEHTP YCTPOWCTEO NepekpbiTUi Kysneuos
5 4 22.01.2011 | 1 Toprosbiid LEHTP Mapousonauua Ky3ueuos
6 5 04.01.2012 I 1 buanec-ueuTp OcHoBanue Ky3sueuos
7 6 20.02.2011 I 2 BuaHec-uesTp IYCTauosxa asepen JMuxaimos
8 7 11.04.2011 1l 4 TOpProssii UEHTP YCTPOWCTRO NEPEKPLITUIA Ky3neuos
9 8 28.02.2011 | WXannoe
11 10 07.03.2011 | - Mxannos
12 11 13.10.2011 v STAROSKD) I TN TSN 3 SCREIUORM, W 9 CIONS F i e Laueuoa
13 12 09.04.2011 I I paBsho .l] [ Ycranoska asepeit f3Heuos
14 13 06.11.2011 v pemosa
15 14 02.11.2011 1Y% - # BLINONHNTS HAA HMMK CheYIOLLee AeliCTBNHe: sensesa
16 15 01.04.2011 Il Ty — pemoea
17 16 03.01.2011 I KUTUHA
18 17 28.12.2011 IV (" neperiecr 3mentess
19 18 14.06.2011 Il " ypanums 3IHEL0B
20 19 15.06.2011 Il ;pemosa
21 20 05.05.2011 I Ixaiinos
22 21230820110 | [T e ceHbes
23 22 12.11.2011 v @& HOBbI| NMCT, HaJBATH €10 | Yeramoexa nsepeit Fsueuoa
24 23 13.04.2011 Il O Lt 3HELOB
25 24 05.02.2011 I 3HEeUoB
26 25 16.09.2011 1l " HoBan wmra, Ha3saTs MCT {pemosa
27 26 17.10.2011 IV bpemosa
28 471 27,0020 . ¥ nporyBnuposaTe crpoky 3aronosxa [ scrasuTe TonbKo 3Ha%EHMS iyaueuoa
29 28 15.04.2011 I y3Heuos
30 29 30.11.2011 1Y [ yuursisars pervctp npu dunsTpaLmm Iuxaitnoe
31 30 22.04.2011 Il pemosa
2 31 02092011 Il | @ 2 i | aneuos
33 32 28.01.2011 I - SRR —— S ——— «y3HELLOB
34 33 10.01.2011 I 1 Toprossiil LEHTD Yrenneuue dyHgamenTa Muxamnos

Mo*KHO GMILTPOBATb Ha /IUCTE UK B TEKYLLEN TabauLe CTPOKM No /IloH6OoMY M3 3aZaHHbIX YCI0BUN:

e PaBHble/He paBHble 334aHHOMY 3HaYEHUIO
o Copepalme/He cogepalume 3a4aHHY0 NOACTPOKY

e CooTBeTCTBYHOLWME 3a4aHHOMY WAabBNOHY (C MCNOAb30BAHMEM CUMBOIOB *#? N T.4,)

Haﬁ,ﬂ,eHHble CTPOKN MOXXHO CKONMMpoBaTb 1M NnepeHecT Ha HOBbIM INCT NN B HOBYIO KHUTY UTN XKe yaAaIUTb.

MpK HEOBXOAMMOCTM MOXKHO CKOMMPOBATL TaKXKe U WankKy Tabanubl (Gnaxkok Npoay6amMpoBaTb CTPOKY 3aronoekKa),
3aMeHUT popmysibl Ha 3HaUYeHUA (PNaXKOK BCTaBUTb TOIbKO 3HAYEHWA) UM YUUTbIBATb/HE YUUTBIBATL PEFUCTP.

3auemM MHe 3TO MOXXeT 6bITb HY>KHO?

3T0 HamMHOro BbICTpee, YeM AeNaTb BCE TO Ke CaMOe BPYUHYH C MOMOLLbIO GUALTPA U PYYHOrO KOMMPOBaHUSA.

Mo>keT im 310 NnoBpeAUTb MOU AaHHbIe?

Ecnu B KauecTse aeicTens BbibpaHo CKONMPOBaTb, TO - HET. 3TO BCEro MLLb KONMUPOBaHWE Ha HOBbIN CO3AaHHbIN
nuct. Ecam pesynbTaT Bam He NOHPABUTCA, TO MOXKHO BCEraa y4ananTb 3TOT INCT.

Ecnun B KavecTBe AEﬁCTBMﬂ Bbl6paH0 I'IepeHecm nan Ypganutb, To — Aa. ByAbTe BHUMaTENIbHbI.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel "'";?ﬁ Maadera
Excel

cDI/IﬂprOBaTb no BblgeneHnro

OyeHb NpocTasn, HO yA06Has WTyKa: BblaenseTe oAaHy UK HECKO/IbKO Adeek (yaepusan Ctrl) c MHTepecyowmmun Bac
3HaYeHUsAMM B TabanLe, Hanpumep, Hac MHTEPECYIOT NPOAaXKM aHaHacoB B peBpane MeHeaKepom MBaHOoBbIM:

A B c [} E F
1 Haumenosadi * Mecay |~ lTopog |~ | Cymma |~ | MeHepmie] ™ Jadasume |~
2 Orypey Teppanb Mutep 85908 NeTpoe AwaH
3 |Canat Anpene NMockea 119427 NyBMHWUH MAaTepoukra
4 |AHaHac ABryct Mutep 73260 Muxainos PamcTop
5 |MpedndpyT Ma Mutep 9225 NeperpecTor
6 HekTapwH Hwone Mockea 64675 OyOuHKMH MeTenuua
7 |I'IETp',fLUHE @eppant NMockea 159628 BonwHa Pamcrop
8 MopHoBE Naid Mutep 77220 Tapacos TaHpem
9 |MoproBb Anpene Mutep 107010 Mwxainoe Pamcrop
10 [MaHzapHHbI HioHBE Mutep 269586 BonwHa MeperkpecTok
11 NeTpyLika JOerabpeb Camapa 450640 MeaHoB MeTenuua
12 |HanycTa AHBApPDL Mutep 76264 MNMeTpos AwaH

... XMeTe PuNbTPOBaTb NO BbIAENEHUIO B BbINaaloLem cnmcke dunbTpsbl:

— Meneaxep
" OunasTpul ¥ | Nuctos & Coagats

% DuneTp + AcAcTaune

L OUALTPOBATE N0 BBUENEHWIO

»
'S

n AHTHOUNLTD

3% YAanuTh CKPBITHIE GUABTPOM CTPOKM

L

Yaanate HE cxpbiThie GuAbTPOM CTPOKM

... h nony4vyaete cbmanpau,mo no Bbl6paHHbIM 3Ha4YeHMAM B COOTBETCTBYHOLWLNX CTOII6Ll,aX§

A B C D E F G
1 |HammeHoBaHI-T Mecay -7 Topog |~ | Cymma |~ MeHege|-T 3akasuumk |~
86 |AHaHac TeBppank Camapa 22620 WMeaHoB Awad
1223 |AHaHac Teppant Camapa 70134 VeaHoB AwaH
1306 AHaHac TeBppank Murep 181246 WMeaHoB Matepoura
1343 | AHanac Teppant Mockea 143320 WMeaHoB Tanaoem
1401
1407

OZHMM CNOBOM, HEKMI1 aHanor cTaHAapTHOro GuabTpa, Ho BbicTpee M yaobHee B HEKOTOPbIX CUTyaLMAX. YMeeT paboTaTb C
YMHbIMM TabMLLaMK TOXKeE.

Mo>xet nn ato nospeagnTb Mmou p,a|-||-|b|e?

HeT. 370 BCcero Mwb ¢punbTpaums. Becerga MoXKHO BEPHYTb 06PAaTHO OTOBPArKEHWE BCEX CTPOK, HAaXKaB KHOMKY OUNCTUTDL Ha
BKNaaKe AaHHble (Data — Clear)



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

AHTNOUNBLTP

— -~ Meunempxep |
I ouautpst ¥ | Nwucrop & Co3gars

‘x’ PuneTp + geicTEMe

E DuNLTPOBATL NO BbIAEACHKID

ﬂ AHTudunasTp

2 Yaanurs ckpeiTble @u;n:,rpom CTPOKW

< Ypanurh HE cxpbiTeie GuALTPOM CTPOKH

BbinonHAer MHBEPTUPOBaHUE BCEX OTd)MﬂprOBaHHbIX B ,Cl,aHHbIﬁ MOMEHT CTPOK, T.e. CKpbITble d)MﬂprOM CTPOKWM oenaet
BUONMbBIMU, @ BUONMbIE — CKPbIBaET.

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

BpyuHyto peannM3oBaTth NOA06HOE C MOMOLLBIO K1aCCMUYECKOro GpuabTpa — O4eHb 40/M0 U HeyA06HO.

Mo>xet nn ato nospeanTb Mmou AaHHble?

HeT, 3TO BCero nnwb CKpbiTUe/0TObparkeHue cTpoK. Mpu HeE0BXOAMMOCTH, BCEraa MOXHO 0TO6Pa3nTb 06PaTHO BCE CTPOKM,
BbIAENNB MX M LENKHYB N0 HAM NPaBoi KHOMKOMN Mbilwin — KomaHaa MokasaTtb

YpaaneHue ckpbITbiX / He CKPbITbIX GUABTPOM CTPOK

“w LUpIVIpUBG D Mcﬁeax(ep  LUOUPRG iR
T Ouantpet v Nucros i Coazats
‘,‘ DuabTp + AercTBKE

E OUALTPOBaTL NO BLIASNEHHUIO

n AHTUPUALTD

u

YAQNATL CKPBITHIE GUALTPOM CTPOKH

L)

Yaanuts HE CkpbiTsie GuAbTPOM CTPOKN

[Ba MHCTPYMEHTa 414 BbIMONHEHWUA NPOCTbIX, HO BECbMa YacTbIX onepaunii — yaaneHus CKpbITbiX AN, HA060pPOT, He
CKPbITbIX B AaHHbI MOMEHT GpUALTPOM CTPOK.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

BbIcTpo M36aBUTLCA OT HEHYXKHbIX CTPOK, KOTOPbIE Bbl NPeABapUTENIbHO OTGUABTPOBAAN UM HAO6OPOT.

Mo>xet nn ato nospeagnTb Mmou AaHHble?

[a, echv npymeHuTe 3Ty ONepaumio He K TemM AaHHbIM.

YpaneHune Bcex nycTbix CTPOK/CTON6L,0B Ha ncTe

I_i YAanuTh nycThie vl«.J
e

==
wm - CTPOKA

8 .. cronBum
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel H ﬂ}l.~iH|l~‘1.-i
Exce

Ha TeKyuwiem n1cTe yaanAarTca BCe NyCTble CTPOKU Uan CTOJ16LI,bI.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

EbICTpO n36aBUTbLCA OT I'Ip06EJ'IOB M Pa3pbiBOB B 60/1bLLIOM Cnucke, yTO6bI MOTOM HOPMa/IbHO C HUM pa6OTaTb.

Mo>ket im 310 NoBpeAUTL MOU AaHHble?

HeT, ecamn ToNIbKO BamM 415 YEro-TO He HYXKHbl NyCTble CTPOKM B CNUCKe.

CopTupoBKa CTPOK Mo LBeTy

| % CopTiposate V\J | ¥ cooy
Mo ugery

= B cayqainom noprAake

B BblgeNeHHOM gMana3oHe CTPOKM COPTUPYIOTCA MO LBETY 3a/IMBKK, WPUDTA AN HAYePTaHUA (KYPCUB, NOYKMPHDbIA)
3agaHHoro ctonbua:

Coprupogxa no usery X

Coprupyem auanason _’_" =l

[ nepsas crpoka cosepxut saronoaxy cronbuoe

Homep cronBuya ans asanusa I 1

CopTvpyem no... Hanpaanexwe
® ety 3anueku (" no sospacranmio
" usety wpupTa @® no yBeisaruo

" MavepTanmio

OK Ormera

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecnn Bbl cnosib3yeTe LBETOBbIE MOMETKM AYEEK, TO PaHO WM NO3AHO BO3HUKHET KefaHue oTbMpaTb AaHHbIE No
UBETY 3a/IMBKMK. YTOObI CAeNaTh TaKoe CTaHZAPTHBIMU CPEACTBAaMM NPUAETCA Ae/1aTb MHOTOYPOBHEBYIO COPTUPOBKY
no uBeTy, rae byaeT CTO/IbKO YPOBHEM, CKOJIbKO Y Bac UCMOJIb3YeTCs LLBETOBbIX OTTEHKOB. 34ECh YKe BCe — OAHOM
KHOMKOW.

Mo>xet nn ato nosBpeanTb Mmou AaHHble?

HeT. OTmeHa nocneHero AeicTens — BO3MOXKHa.

CopTMpoBKa CTPOK B CIyYanHOM nopsajgke

| =% CopTiposate VJ | & cooy

A,

e
AT

Mo ugery

= B cayvaiHom nopAake

Bce CTPOKM B BblAe/IeHHOM AMana3oHe NepecTaBAsoTCA MECTaMm B CIy4aliHOM NopaaKe.
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

MHorga Bo3HMKaeT Heob6X0AMMOCTb BbICTPO NepemeLlaTb yNopaaodeHHbIl cnncok. CTaHaapTHbIMK CPeacTBaMM 3TO
Aenatb foNro (BBOAMTb AONOAHWUTENbHbIN CTONGEL, CO CTy4alHbIM YUCIOM, COPTUPOBATL MO HEMY U YAANATb €ro

noTom).

Mo>keT am 310 nospeanTb Mmou AaHHble?

HeT. OTmeHa nocnegHero AenicTens — BO3MOXKHa.

MomeHATb MecTamMum

@TMW "J * Youxanousie v @

0

n

IMEHUTE PAIMEPD

£ HaoGapar

.

¥ Peansaiiv kpocc-Tabauubl B NAOCKYIO

% ABTOrpYNNVMpoBKa

-FE Pazrpynnuposars 8 cronbupl

B Nowenmromeciomn 1

Monb3oBaTenb BblgenAeT Ha NUCT ABe obnactm n 3atem ncnonb3yer I1IO6YIO M3 3TUX KOMaHA, YTO6bI 0BMEHATL MEeCcTamu

CcTON6UbI:

A T < o

= VR

3 el

1 Menam | 21" OVLI0Y P’ USH sl s 43¢5
1 wen i B amm o
& Mooz 1)

5 no0 e scu wrssoun |7l el rssae
L) [Feetium (1) 1000MME 0| el &
LS o2 4 we 3

& noo 45000 W 1OF ~UTLA-ST043" 8 oud &

3 o . T »| 1308

1100 TERN DNITAC MO 108 “Coviae MPAR" ) £ 004

1 verocs 16 V7100 “Gefoered M- 1 et 4
w00 e 30490 M 108 "M Ia0AAT L) )

o ou “ faraon o nl wxl 3
Mooy s om S0 | ® e &

18 VR0 Carm Tl 10 RAGCLI ol Ao o
B vieeo carsl vo12 VIO e e
2o E s me
) & .
15 v Tee (O 234m0 nol o
2w Te [onm L w| s

21 enae 19 CPO-0a20¢ 1D Trmiven’ 3| a3

| INA0D Wen 108 0 LA 3308 nael 430
m

... UM HENOCpPeACTBEHHO BblAe/IEHHbIE AMANA30HbI.

— R
1  Magem pace]| [0 fsmasif]
| 21 “CMBI3ET Plus® USE 5| 84900  &245.00]
15" *950p" s| so000|  2000.00]

17" *StudioWi 3 ‘

5 no SEAGATE [ 55700 Mo 051 ~sT336 7040w 10| 6130 161800 et
6 o INTEL Pentium 11 1000MHE 30| 15060 451800
7 ou AMD DURON £50 20| 14300  2860,00]
) 18M (25000 Wb 10F “DTLA-307045 30| 13230 402300
9 U INTEL Pentium 11| 80Nz 10| 12040] 120400
10 m00 WESTERN DIGITAL |30700 M IDE “Caviar 30744° 10| s2000] 320000
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel m Maadera
Excel

B nepBbIxX ABYX CNy4anX KONMYECTBO CTPOK/CTONBLIOB B AMana3oHax MOMKET BbiTb HepaBHbIM. B TpeTbem c/iydae AnanasoHbl
[O/MKHbI 6bITb 06A3aTENBHO OAMHAKOBOrO pasmepa.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

[enaTb TO e camoe BPYYHYIO - 40Ar0 U Heyao06Ho.

Mo>xet nim 310 NoBpeAUTbL MOU AaHHbIe?

HeT, Bceraa MoxKHO 06MeHATb X MECTaMMU eLle pas.
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. Mnanera
"% Excel

CnpaBka no HaacTpoiike PLEX ansa Microsoft Exce

pynna «JIncrbi»

@ f"ﬂ Caoxp. xax Qainnp

XZ
S 5 C6opxa nucros
Mexepxep |

Nucroa o Co3gate

el

Cbopka NMCTOB U3 HECKOJIbKMUX KHUT B TEKYLLYHO

"B: CGopka nucTon

B OTKpbIBLIEMCA OKHE MOYKHO HbICTPO CHOPMUPOBATL CNMUCOK PaliNoB 1 YKa3aTb KaKMe MMEHHO JIUCTbI Bbl XOTUTE
cobpatb 13 HUX. MOXKHO cobMpaTb BCE IMCTbI, MOXKHO TO/IbKO C onpeaeneHHbIM UMeHeM (paboTaloT MacKMpPOBOYHbIE
CUMBOJIbI * 1 ?), MOXKHO COBMPaTh IMCTbI NO HOMEPY AW NO HANMUMIO K/HOYEBOTO 3HAYEHUA B ONpeaeneHHomn
Aayelike.

COOpPKa AMCTOR W3 33AHHDIX KHAT B TEKYLLYIO KHUTY

Oobasuts daitns Yaanums ssigenesnse Bce 13 Tex.nanxm OuncTUTS CNUCoK

Cobpats B Texywyo KHIry 13 BsiBpanHsix daiinos

® sce nuersl

C nucrei © l

" nucrei no Homepam: l 1 nol 1
" nucrs, rae s avelike | Al ecTh IHaYeHHe I

Mpuceouts cobpaHHbM NHCTaM uMeHa l Wms daina - Vims nucra ;J

© i] OK | Otmena

MimeHa IMCTOB MOXHO OCTaBUTb UCXOAHbIE, 16O No xoay c6OpKM NepenmeHoBaTb UX MO MMeHam ¢dalinos. Ecam B
KHUre yKe NPUCYTCTBYHOT IMCTbI C TAKUMM Ke UMEHAMM — OHW ByAyT yAaneHbl U 3arpyeHbl 3aHOBO.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

MpocTan 1 ygobHas WTyKa. BpyuHyo KONMPOBATb /IMCTbI M3 HECKONbKUX AECATKOB KHUT - Ta elle paborTa.

Mo>xet nn ato nospeanTb Mmou AaHHble?

Het
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

CoxpaHeHue NNCTOB KHUTU KaK OTAeNbHbIX painios

| Coxp. xax dainb

B nanke, roe XPaHUTCA TEKYLWAA KHUla CO34aeTCA BZIOXKEHHAA Nanka C UMeHEM KHUTU U ﬂ,aTOVI-BDEMEHEM, Kyda B
Bnae otaesibHbIX (I)al‘/'I}'IOB COXPaAHAKTCA 3a4aHHbIE INCTbI TEKyLLI,Eﬁ KHUTU:

CoxpaHeHue nMcToB Kaxk painos

Ryl | fwed | fwetd Cendac nucTs! 3Tol KHKrK ByayT coxpaHeHsl B BUAES OTAENbHBX hailnos 8
33/aHHYI0 NanKy

‘ Kakwne nucrbl coxpansaTh
— ® Bce sugumMbie
n.: ‘ " Toneko suigenexHsie

e Kyna coxpanate

® g nognanky ¢ uMeHem 3Toro ¢aitna U A3ToN B TeKywieH nanke
- (" B Texyulyio nanky
u“ " snanky | C:\Users\pavio\Desktop |

Nver3

— Kax coxpansrts
Mpedukc Wma daina Cyddurc

l I Wmg nucra _v_] l

Tun daina I XLSX 3

[ 3amemnts dopMynsl Ha 3HaYeHUA

| o _“_I oK Ommena

B AManoroBom OKHe MOXKHO BbiBpaTb NankKy A1a COXpaHeHUA U BCE UM TONbKO NpeaBapuTesibHO BblaeneHHble (¢ Ctrl

unu Shift) nncTbl Hago aKcnNopTMpPOBaT. TaKKe MOXKHO COXPaHATb AaHHble 6e3 dopmyn, BKAOUMNB GaXKOK 3aMeHUTb
dopmynbl Ha 3HaUeHuUs.

Mms Kaxgoro nucra-daiina MOXKHO 33aBaTb B 3aBUCMMOCTM OT CUTyaLmK, £,06aBNAS K HeEMY NpeduKc nam cydduKc u
BblbUpas TMN coxpaHsaemoro daiina (XLSX, XLSB, PDF u 1.4.)

Mo okoHYaHUM c60pKK ByAET BbiBEAEHO CleAytollee OKHO:
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnandera

* 1 Excel
Microsoft Excel g

JlucTel B BUAE 0TAeNbHbIX PaitioB COXpaHEHbI! B Nanky
C:\Users\Hukonait\Documents\Knura2. 23-06-07 20-22-32

Mankw v | Mmg
ﬂ Hukonait - @ﬂucﬂ
Bugeo m @ﬂﬂucﬂ
Ei JokymenTsl Eﬁ__ﬂflucﬂ

. My Captivate Projects

.. Symantec

. Version Cue

. Knura2, 23-06-07 20-22-32

m 3arpyska
M. 1=6nannne

m

3aueM MHe 3TO MOXXET 6bITb HY)KHO?

[enatb 5TO pyKamu B KHUre C 60/1bLWINMM KONMYECTBOM SINCTOB YTOMUTENDBHO.

Mo>xet nn ato nospeanTtb Mmou AaHHble?

HeT, ncxoaHbii ¢aitn octaeTcs HEM3MEHHbIM.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

MeHepyxep nncTos

<

=
MeHnemxep
Nuctos

YA06HbI UHCTPYMEHT A1A BbINOAHEHUA AeNCTBUI Haj, IMCTaMM, KOTA4a UX MHOrO.

Meseaxep mcton v

W Virn Twat BegpmocTs Jaumra HAuanason et Darrme Bolgenurs
= | [ ~|
2 Sunsanst neer + + DIF 24 1
3 Mpscrasku neat + - B2.EB 25 1]
4 YepHeiin BYOpHIK nweY 0 - ALE1S 49 T
S [ropoas aweT ’ - A1:519 74 I e
& Nocrasugmen nweT - - Al1Cs 24 !
7 [oxog xoMnamu neT + . ALK 102 U HEH] Zaura
Bugmocts
7 I CHpocuTs
OBpezatw
YaanwTe
Crnaanerie
LyGnwposats
Coxp.xax dains
B nosyo xrary
[
Beerd nncroe= yeraix=0 Bmeix=3 Olpeimux=1 CynepiipuThix=1 Mon 3augmon=1 bes saumTe=56 0

BbIBOAMT CMIMCOK BCEX INCTOB B KHUTE (BK/OYAs CKPbITbIE), OTOBParXKaeT COCTOAHUE KaxKa0ro MNCTa (3almuieH?
BMAMM? CKOIbKO MHOOPMALMM XPaHUT, TUM IMCTa U T.4.) MPpM MOMOLLM CTPEIOK CNpaBa MOXHO ABUraTb BblAe/IeHHble
JINCTbI BBEPX-BHM3. MpK NOMOLLM KHOMOK B NPaBOM YaCTM OKHa BO3MOXKHO MPON3BOAMTb HAZ IMCTaMM cieaytolme
aencteuma:

e CopTupoBaTtb NUCTbI N0 andasuTy

e Nly6nupoBsatb BblageneHHble AncTbl N-pas uam nepemectuTb X B HOBYIO KHUTY.

e YpanAaTtb BblAeNeHHbIe IUCTbI

e  BKAOYaTb/BbIKAIOUYATb 3aLUTY CPa3y BCEX BblAeEeHHbIX INCTOB

e  U3mMeHATb BUAUMOCTb BblAENEHHbIX IMCTOB: BUAUMbIN (+) ,HEBUANMDIN (-), cynepcKpbITbiii (0)

e C6pocUTb BblAENEHHDbIE NCTDI, T.€. MPUBECTU UX BCEX K CTAHAAPTHOMY MacLITaby, MONOXKEHUIO NPOKPYTKU U
BblAENEHWNIO aKTUBHOM siuenkm Al.

e [106aB1Tb B KHUTY INCT C UHTEPAKTUBHbIM Or/IaBAEHUEM C TMMNEPCCHIIKAMM.

e  CoxpaHMWTb BblAeNeHHbIE IMCTbI KaK OTAeNbHbie ¢aiinbl

e O6pesarb, T.€. y4a/INUTb JIMLIHME HEUCTO/Ib3yeMble NycTble 061aCTM Ha IMCTE HUMKE M NpaBee AaHHbIX, YTOObI
YMeHbLWWUTb pasmep daiina.

3aueM MHe 3TO MOXXeT 6bITb HY)KHO?

Excel He nmeeT B cBOEM apceHane H1Yero nogobHoro.

Mo>ket in 310 NoBpeAUTL MOU AaHHble?

HeT, ecnn ToNbKO He yAannte INCTbl C HYXXHbIMU AaHHbIMU U HE MOCTaBUTE Ha HUX MapPOoJib, @ NOTOM ero 3a6y,a,eTe I)
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

Co3,a,aH|/|e KHUTUN C TINCTaMUN U3 AYeeK

|.+£ Co3gate

B TeKyLyto Man HoByH KHUTY Excel, L,06aBAAOTCA IMCTbI C UMEHAMU U3 BblgeNeHHbIX Aaveek. Mpu MCNonb30BaHUK 3TOM
GYHKLMM MOXKHO B AMaIOTOBOM OKHE Bbi6paTh KyAa MMEHHO HaZlo BCTaBUTb IUCTbI (B HOBYIO KHUTY UM B TEKYLLYIO) U Kakue
WMEHHO /IUCTbI (NycTble uau no wabnoHy):

i Menegxep NlncTos i1 PesepBHan konwua |.t=rr" Cosgate | fx PyHEumn PLEX ~

_E__l Coxp. kak gaine 00 BrewHwe ceasn ™ | | TeK.nanka ({m] lopAure KnasuLLL
b CHopka nucTos & Ouncrkakrimrn B E-mail - @O nporpamme =
Nncrel Krwura
3 W X L Z AL AB

CCB,EI,EHHE AWUCTOE C 334aHHBIMA MMEHI KA

Mawa
Baca C03A3Th HOBBLIE NMCTEI C MMEHAMW M3 AMaNA30H3
Oawa I $v§3:4veT] J
Meta — [oBaBuTe NMCTHIE ...
NeHa

| |

% STy KHATY

" HOBYIO KHWTY

— BcraeuTe

% MycThiE MMCTEI

i KOMWKD AMCTa I vl

o oK | OTMeHa

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

[enaTb 3TO pyKamu B KHUre € 60/1bLLIMM KOMYECTBOM IUCTOB KpaiHe yTomutenbHo. Monpobyiite co3aatb KHUry ¢ 12
nnctamu: "AxBape”, "despans”, "MapT" U T.4. BPYUYHYIO - A0/ITO U CKYYHO. A NPU NOMOLLM TaKOro MHCTPYMEHTA 3TO
3aliMeT napy CeKyHa,.

Mo>xeT nim 3T0 NoBpEeANTb MOM AaHHble?

Het



CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

pynna «KHura»

"D Peaepsran konva @ Cevinkn ¥ JX Wenpaswrs UDF
& Ouncrxa knnrn 0 caviim v lopauve knasum

¥ Power Query ¥ B E-mail v @ O nporpaMme v

Knwra

Pa30pBaTb BCe CBA3U

Ioo Cevinky v | fx Wcnpaente UDI

i

>2 Pa3zopearts sce caaau[\
'-_e 3.

T OIKpbITh BCe CBA3M

@ Tunepccoinku

KomaHpa Pa3opBatb Bce CBA3U B BbiNagatoLLem Crncke CCbI/IKM 3aMeHAET BCE CCbIJIKU Ha Aapyrne KHUru Excel Ha
3HayYeHUA. BHyTpeHHME CCbIIKU Mexay AYeKaMn U IMCTaMM OCTAKTCA HEM3MEHHbBIMU.

Pa3polB CBA3EA C APYIMAMMU KHFaMu

9 Bbl AEVICTBMTEALHO XOTUTE Pa3OpBaTh BCE CBA3M,
3aMEHMB CCBUTKM Ha APYTVie KHUMY B GOPMyNax Ha 3HaueHua?

MNpuneyarve: 3TO AeACTBXE HE NOBAWMAET Ha CBA3N BHYTPY KHWMM
(MeXAy NMCTaMy 1 AYENKaMM), HO ero Henb3s DyaeT OTMeHWUTL.

fa Her

Mepen oTnpaBKoi Konuu daitna gpyromy Nosib3oBaTesto y4dlle pa3opeaTb CBA3W. Toraa Ballemy Konnere He
npuaeTca Npu oTKPbITUK palina oTBeYaTb Ha BONPOCbl 06 0BOHOBNEHNN CBA3EN, U OH He yBUAMT ownbkm #CCbI/TKA!
BMECTO AaHHbIX, KOTopble Excel He MOXeT NoAy4YUTb MO CBA3AM Ha ero KOMMbloTepe.

Mo>keT im 3T0 NnoBpeAuUTb MOU AaHHble?

[a, nockonbKy popmysibl HEOBPaTUMO 3aMeHAITCA Ha 3HaueHMs. Jlydle NpoaenbiBaTh 3Ty onepaLmio B Konuu daina
nepen ee OTNPaBKOM ApyroMy nosib3oBaTesto.

OTKpbITb BCE CBA3MU

fl Wicnpaeute UD!

>% Pazopears 8ce CBAIMN ™

o
5 OTKpbiTh BCE CBAMN

@' runepccbinku

KomaHga OTKpbITb BCE CBA3U OTKPbIBaET BCe daitfibl, Ha KOTOPbIe CCbIIAeTCA AaHHan KHUra.

www.planetaexcel.ru



CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnanxera
* 1 Excel

KOTOPbIE CCINAETCA 3T3 KHMMA A4NA 0BHOBNEHNA CBAZENT

@ Bbl AeiiCTBMTENBHC XOTUTE OTKPBITE BCE BHELIHMWE dainbl (1 wT), Ha

Ja

3T0 MOMHO MCMONb30BaTb A4/19 06HOBAEHUA BCEX CChIZIOK U 3arpy3Ku NOCAEAHNX CBEXMUX AAHHbIX U3 BHELUHWUX
WCTOYHMKOB. YTO-TO MOXOXKEE MOMKHO CAEeNaTb, UCNOb3ysA CTaHL4APTHYI0 KoMaHay [aHHble — U3meHuTb cBAsu (Data —
Edit Links), Ho Tak bbicTpee.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂ)mu'm,-l
Exce

fMnepccbiikn

06CChm!<M v | fx Wcnpaeuts UC

>% Pasopsarb Bee ceaan

T OTxpeiTs BCE CBA3N

@ lnepccoiaxy

MHCTpyMeHT ansa paboTbl C rMNepccbliKammn U agpecamu email B A4eiikax amcra:

TANepCCLUIKA ¥ aPeca INEKTPOHHOA NoYTsI x

Bce runepcchiikm M agpeca 3/1.NnoYTh B BhIISIEHHOM AHana3oHe...

@ oxusurs

YAANHTL, OCTABMTE TONBKO TEKCT

YAANHTL, OCTABHTL TONLKO TEKCT © hopMaTHpoBaHnem
oTKpbiTs 8 6pay3sepe [ 8 Outlook

33MEHUTDL Ha HX TeKCToBLe agpeca

WCNPaBUTL, 3aMEHNBE B Couinke I Ha I

oBepryTs 8 dyHxymo MTNEPCCHINKA

2 9 oV @lie i e

M3BNENL U BLIBECTH, HAYNHERA C RYEHKN I $Qs9 ;] I Yepes 3ansaTyi _:J

e i] OK Ormena |

®  KOXMBNATbY» TEKCTOBbIE CCbIIKM, NPEBPaLLasn UX B MOAHOLEHHble paboumne

e Yaanatb rMnepccblikK, OCTaBAAA B AUEliKaX TO/IbKO TEKCT (T.e. CCbIIKM nepecTatoT paboTaTb)

e  OTKpbIBaTb BCE CCbI/IKM B BbIAENEHHOM Anana3oHe B bpay3epe Ha oTAeNbHbIX BKAaAKax uaum B Outlook B Buge
HOBBbIX COOBLLEHUIA.

®  3aMeHATb TEKCT IMNepCCbINoK Ha Ux pakTnyeckuii agpec suaa http...

e TpaHchopmupoBaTb NpAMbIE rMNepccblikK B dyHKUMIo Excel TMMEPCCBISIKA (HYPERLINK).

o  McnpaBuTb, 3aMeHsAA B CCblIKe 0AMH dparMeHT Ha apyroi, Hanpumep “yandx” Ha “yandex”

e lI3BNeYb CCbIIKM UK agpeca 31.M0YUTbl U3 BblAENEHHOTO AMana3oHa, COAEPKALLEro MeLlaHMHY U3 TEKCTA U CCbI/IOK.

Pe3epBHasa konus

3 PezepeHas konua

3anpalimBaet y nNo/ib3oBaTeNA NyTb K Nanke 1 COXpaHAeT TyAa KOMMUIo TeKylllero gaina c AobasneHmem K UMeHu
[OaTbl-BpeMeHM coxpaHeHua. MNpu NOBTOPHOM 3anycKe BBOZ NyTU He TpebyeTca (3anoMMHaeTca MHAMBUAYaNbHO ANA
Kaxgoro daina). Taknum o6pa3om, MOXKHO OMepaTUBHO COXPaHATb NPOMEXKYTOUHbIE BEPCUMN KHUTU, C KOTOPOW Bbl
paboTaeTe, B 334aHHYO Nanky.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel H Maarera

Excel
PeizepeHOE KONWposaHne

— COXPaHHUTL PE3EPBHYIO KOMMIO 3TOH KHUIM...

(® & Texywyo nanky

(" B noananky I Apxue TeKywen nanku

(" 8 nanky | _]

2]

i

OtkpoiTe nanxky I OK Ormena I

[ns yckopeHus npouecca MOXKHO Ha3HauMTb B [iucnetyepe ropAYUX KNaBuL coyetaHue aaa 6bictporo 63Kkana — u
CO3/1aBaTb Pe3EPBHYIO KOMUIO C HACTPOEHHbIMM B BblLLIEYKa3aHHOM OKHE NapameTpamu B OHO KacaHue.

3auemM MHe 3TO MOXeT 6bITb HY)KHO?

Mcnonb3osaTh KomaHay COXpaHUTb KaK Kaxplii pas, Koraa Bbl XOTUTE COXPaHWUTbL pPe3epBHYIO KoMuio (Bepcuio)
BalLero ueHHoro ¢aina - MOXKHO, HO Hey406Ho.

Mo>xeT nim 310 NoBpeAnUTbL MOU AaHHbIe?

Het. Cnactu - BO3MOXHO.

NHcTpymeHTbl Power Query

Bnok KomaHg, ynpouwatowmx paboty c Power Query:

’ Power Query "[.{ B E-mail v (LT)O nporpa

B JarpysuTs Tekyllyro Tabauuy

9 3arpy3uTe sce Tabauup € MucTa

J i 3arpyauts Bce Tabanusl u3 31O KM ’

YaanuTh BCE 3anpocsi

kI

B Yaanute sce nogknouenna
Wmnoptuposarts 3anpocs!

L 3Sxcnopuposars zanpoc

Ob6HOBUTL BCe 3anpocel 8 nanke

fx Coapate Tabnuuy napametpos

C’j TecT ckopoCT¥ 3aNpPOCOB

MepBble TPM KOMaHAb! 3TOrO CNCKa NO3BOAAIOT BbICTPO 3arpy3uTb B Power Query B pexnme NOAKNIOUEHUA TEKYLLYIO
«YMHYIO» Tabauuy, B KOTOPOI ceryac CTOMUT aKTUBHAsA fiYEliKa UK }Ke cpasy BCe «yMHbIe» Tab/nLbl C IMCTa UAN U3 KHUTWU.

TaKxe MOXHO 6bICTPO yAanuTb BCe 3anpockbl Power Query nam cyliecTsytolwme NoAKAOYEHUA K AaHHbIM (€CN Bbl,
Hanpumep, NaaHMpyeTe NOAENMTLCA TEKYLWUM aliNoM C APYrMMKN NONb30BaTENAMM, HO HE XOTUTE OTAaBaTb MM 3aMnpocChl K
OaHHbIM).
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Excel
Bo3moskHO aKcnopTupoBsaTtb M-Koz BbibpaHHbIX 3anpocoB Power Query Bo BHeLLHWE TeKCToBble ¢aiibl 1, HaobopoT,
MMNOPTUPOBATb M-KOZ U3 BHELLIHMX TEKCTOBbLIX PpaliioB 1 cO34aTb 3aNPOChl HA UX OCHOBE. ITO NO3BO/AET UCNO/b30BaTb
OrPOMHOE KOZIMYECTBO roToBbIX M-DYyHKLMIM, HANUCAHHbIX 4PYTMMM NOIb30BaTENAMM (CM., Hanpumep,
https://github.com/KiaraGrouwstra/pquery).

KomaHga O6HOBUTb BCE 3anpocbl B NanKe BbiBEAET Ha 3KPaH AMasoroBoe OKHO, F1e MOXHO Bbl6paTh Nanky v 3aaatb nNpu
HeobX0AMMOCTU KpUTEpUit Ans oT6opa 06HOBAAEMbIX 3aMpPOCOB:

Obuoanerne 3anpocos Power Query 8o seex daitaax

Manka ¢ dainamu ana oSHoBNEHUR:

v BXNIOYAR BNOMEMMbIE NanKy

O6HoBMTD. ..

& pBee 3anpocsl

{7 TONLKO SANPOCH: € HMEHEM

| Buisectn petansubiii oTYeT Ha HOBOM NuCTe

OBrHosuTs 3akpbiTh

o

MNocne HaxKaTuA Ha KHOMKY O6HOBUTD MaKpOC no o4yepean OTKPOET BCe Cbaﬁﬂbl n3 3aAaHHOl\/‘1 nanku (VI BCEX B/IOXKEHHbIX
noananok npun HEO6XOAMMOCTM) M 06HOBUT BCE MM TONBKO YKa3aHHble 3anpochl Power Query B KaXXa0M ¢al71ne.

KomaHaa Co3gatb Tabnmuy napameTpos CO34aET 3aroTOBKY «YMHOM» Tab/nubl C napameTpamm, KOTopble MOXHO byaeT
MCMO/Ib30BaTb B BalUMX 3aMpocax U cneumnanbHyo GyHKUMIO gna ux 3arpysku B Power Query.

N, HakoHeL, KomaHaa TecT CKOPOCTM OTKPbIBAET OKHO, F4e MOXKHO NMPOTECTMPOBATL BaLlW 3aMpoChl, 3aMepuB AANTENbHOCTb
WX BbINOSIHEHUSA.

MouToBasa paccbinka

I Chailidil ikd Y i L!PH"HrIE FAaoFildF

B~ E-mail = @annrpamme'
Iy MouToean paccelnka L}

L~ OTnpaeuTe TekyLmWil AnCT

C nomolLLbto 3Tl GOPMbl MOXKHO BbICTPO Pa3ocnaThb Kydy NMcem No 3a4aHHbIM agpecam, C 3a4aHHbIM TEKCTOM U
NPUAONKEHHBIMKU Panamm.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel m Maadera
Excel

MNourosas paccuinka

OmnpasuTs o umenn | info@planetaexcel.ru vl
Monyuatenn
Komy [ .:J
y 4 y \ Konus | _._._I
m k!
: W Cxpuitan konus | =
| 4 1=
' &
f’. - Coobuiexmne
| "." Tema(st) | =
I’ Texcr(s) | =
‘ Meanuce l L]
r Bnowenns
® Orcyrersyor
C Tyt k daitnam [ :]
) ‘
““ € WMwewa nucros | =1
S
=
| OTnomenHan focTaska
| 4
' > ® OmnpasuTb HEMEANEHHO
/e
L < € Havars omnpasky | 23.00.2023 8 | 00:45
‘ “ § MNaysa Mexgy nucsMamu ] 1 l MUH, _:]
w
w
[~ HTML-terw B Texcre coobesuit | Boicoxan saxmHocTs
’ [ Yeegomnenwe o npoutesum [ K wcnonseno
‘ I Mucema cospaTs, HO He OTNIPaBNATL
‘...
.l OK OmmenHa
3 =
& W=

B nonax Tema(bl) coobweHunit, TekcT(bl) coobLieHnit 1 BnoxKeHna MOXHO yKa3aTb OA4HY AYeiKy (Bce NMcbMa C OaHOM
TEMOI N/IM TEKCTOM) MU HECKO/IbKO AYEEK (41 KaXKA0ro NMcbMa TeMa, TEKCT U B/IOKEHUSA - CBOM).

B rpynne BnoeHuaA Tak»Ke BO3MOXHO YKa3blBaTb ABYMEPHbII AManasoH C UMEHaMM IMCTOB UM CCbINKaMU Ha
dalinbl. CCbiNKy Ha BAOXKEHME MOXKHO BBECTU B AYEIKY BPYUHYIO (NyTb K daiiny) nam ncnonb3osatb KomaHay BcraBKa
- Tnnepccbinka (Insert - Hyperlink).

Mpu KenaHMm, MOXKHO A06aBUTb KO BCEM CO34aBaeMbiM COOBLLEHUAM 0AHY U3 UMetowmxca nognuceit Outlook.

BkntoueHue dnaxkka Mucbma co3gaBaTtb, HO He OTNPABAATb NPUBEAET K 0TOBPaXKeHMI0 CO34aHHbIX COOBLLEHMIA Ha
3KpaHe 6e3 Mx aBTOMaTUYEeCKOW nocaeaytoLLlein oTnpasKu. ITO NO3BOIUT NOJb30BaTE/O NPOBEPUTL FOTOBbIE NMNUCbMA
M OTNPaBMTb UX BPYYHYHO NO3XE MO KeNaHuIo.

B Bbinagatowem cnmcke OTNPaBUTb OT UMEHU MOXKHO BbI6paTb NOUYTOBbIM aKKayHT, C KOTOPOro ynaeT coobuieHne
(ecnu y Bac MX HECKONBKO).

dnarkok HTML-pa3smeTKa B TeKCTe coobLieHu nepekatovaeT popmat oTnpasBasemMbix coobuieHunii B HTML, T.e. B Tene
n1cbma pacnosHalTcsa ctaHaapTHble HTML-tern (<b>,<i>,<img>,<a href...> n 1.4.) 3To No3BoAMT cO3AaTb M OTNPaABUTL
KpacnBo opopm/IEHHbIE COOBLLLEHUSA C M306paAKEHUAMM U TPAdUKON.

TaKke MOXHO 406aBUTb K NMUCbMY BbICOKYIO BaXKHOCTb, YBeAOMNEHME O NPOUTEHMM U NOMeTKY-dnar «K
WCMOJIHEHMIO» C MOMOLLLbIO COOTBETCTBYHIOLLIMX YEKBOKCOB.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel ;.;i”'v’,uld Maadera
i

* 1 Excel

Pacchbl/Iky MOXHO HauyaTb HEMEAEHHO UK OTNOMMTb Ha onpeaeneHHoe Bpems (Outlook B MOMEHT Havaia paccbiiku
[0/KeH bbITb 3anyueH!). Mexay NMcbMammn MOMKHO AeNaTb nay3y B HECKOJIbKO MUHYT, 4acoB UK Aaxe AHEen, npwu
HeobxoaMmocCTH.

[na KoppekTHOM paboTbl 3TOro MHCTPYMeHTa Heobxoaumo Hannume Microsoft Outlook, HacTpoeHHOro Ha paboTy ¢
NOYTOBbIM ALLMKOM (T.€. C CO34aHHOW YYETHOM 3anNuUCblo), NOCKObKY Excel ToNbko dopmupyeT cooblueHus, a ux
oTnpaBKoi 3aHMMmaeTca Outlook.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

YT0-TO Nnoxoxee ectb B Word v HasbiBaeTca Tam Cnuanue (Mail Merge), Ho He no3BoAAeT 3aaBaThb pasHble TEMbI
COObLEeHNIA, BNOXKEHUA, Aa M BOOBLLE Ha NOPAJOK COXKHEe peasn3oBaHo.

Mo>keT 2im 310 NOBpeAUTb MOU AaHHble?

HeT. MNpeBpaTnTb Bac B cnamepa - BO3MOXKHO :)

OTI'IpaBKa TEKyLWlero JIMCTa no 3/1.noyTte BJ1IO>KEHNEM

PCRGGIRG 4 | URR SIS R G
EdE-mailr @ 0 nporpamme ~
[ [louToBas paccelnka

[~ Ornpasute Texywm E Ty

OueHb NpocTas, HO HYXKHaA GYHKUMA, UMEBLLAACA B paHHUX Bepcuax Excel, Ho ybpaHHaa notom (3a4em-To). CoxpaHsaeTt
TEKYLUMIA INCT B OTAE/bHYHO KHUTY U CO34aeT COObLLeHME C 3TUM BIOKEHWUEM.

Ouuncrtka KHUMKN
® Ouucrka kuvrm

NHCTpymeHT OUUCTKA KHUIM NpeaHa3HayeH a4 rnobanbHOM KOMNAEKCHOW 04nCTKM dainnoB Excel oT «mycopa», ux
obneryeHuns n yckopeHusa:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

Ouncrka KHArK X

- daHHble

¥ yaanute nycreie nucTe! (4)

¥V yaanute cxpeitbie iucTer (1)

V' yaanuTe Heuconb3yeMbie NYCThIE CTPOKK/CTONBLI HA BCEX NMCTaX
¥V yaanuTe umeHoBaHHbIE AMaNasoHsl C owmbkami (1)

¥V yaanute npumeyaHua Ha Bcex nuctax (1)

— ®opMaThl U rpaduka

¥V yaanute sce usobpaxeria u asToduryps (1)
¥V yaanute usbbirouroe GopMaTUPOBaHIME CTPOK-CTONBLIOB LIEAUKOM

¥ yaanuTe HecTaHaapTHbIe cTuaM hopMaTposaHis (1)

~ MaKpochl 1 3NEMEHTLI YNpasneHna

|7 yaanuTe Makpochl, d)ODMbI W KOA W3 Moaynei N1cToB

IV iyaanuTe auanoroseie sneMeHTHI ynpaeneHs dop i ActiveX (1)

OK OTMeHa

e  YOanatb BCe MyCTble M CKPbITblE IUCTbI B KHUre

e (C6pacbliBaTb NOCAEAHIO AYEMKY, KOrAa U3-3a HEMCMOb3YEMbIX MYCTbIX CTPOK 1 CTON6L,0B NoA MU CrpaBa OT AAHHbIX
O4YeHb yBenn4ymBaeTca pasmep daina, naoxo paboTaeT NPoOKpyTKa U T.4,

e Y[anaTb HEHY)KHbIE CTUAU, YTOObI BbIJIEUYUTD «CTUNEBOM ag» U n3bexkaTb oWwMbKM «CanwKom mHOro ¢opmaTtos
Avyeek), KoTopas BO3HMKAET NPU MHOFOKPATHOM KOMMPOBaHUK AaHHbIX U3 ApyrmMx Gaiinos, YTo NPUBOAMT K
60/1bWIOMY KO/IMYEeCTBY CTUNeN (BKNaaka FnaBHaa — Ctuan):

? Custom

3 386grabbe... JouralTem.. § % =

€7 22 [0_FV99 .. ?27?2[C.00]:.. 2222227 locTe 22972 VERA 27 _H263 Re... _%(SignOnly) =

= _%SignSpac... _0117 weilin _OSFY01 _Jwe..  _OBFYD1_Inv.. _08FYD01_Inv.. _1.VersionN..
_11-May2001  _AccountOw.. _AmericasS.. _AmercasS., _AmericasS. _AmericasS..
_AmercasS..  _AmericasS.. _AmericasS.. _AmencasS.. _AmercasS.. _AmericasS..
_AmencasS.. _AmericasS.. _AmericasS.. _AmerncasS.. _AmericasS.. _AmericasS..
_ AmericasS.. _AmencasS. _AMIGM2003_.. _ANIGMZ003_.. _Analysts'To... _AOCSupale..

| _APPENDIX.. _Appeadix_B.. _AppendixB... _AreaCasc.. _Assmp 1A ... _Assmp1A-0O..

_Arainmzntf.. _Banksdvs... _Bankedvs... _BGorCorp.. _BGUDC _BizOpsEy ...
_Bookl _Book1(3) _Bookl (3)... _Book1 0 _Book1 11 _Book1 12
_Book1 *3 _Book” 14 _Book1 15 _Book1 6 _Book1 17 _Book1 18

| _Book1 9 _Book” 2 _Book13 _Book1 4 _Book15 _Book1 6
_Book17 _Book” 8 _Book19 _Book1_1 _Book1_1 10 _Book1_1102

e Ypanatb NpMMEYaHWUA Ha BCEX INCTaX
e YnanaTb MepTBble MMEHOBaHHble AnanasoHbl ¢ ownbkamm #CCbISTKA , TOPMO3ALME MEPECHET KHUTU.



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel ;.;i”'v’,uld Maadera
i

"1 Excel

YpanAte n3bbITouHoe GopMaTUpPOBaHME CTPOK M CTONOLOB LIeIMKOM (NPUBET TEM, KTO I0OUT BblAENNTb Lenbll
cTonbel, 1 3a1MTb-06pamuTb "'c 3anacMKom", a NOTOM yAUBAAETCA ANKOMY BECY U TOPMOXKEHMIO dalina).
Ypanatb ntobyto rpaduKky: KapTUHKK, aBToPUIrypbl, HAANUCK, INEMEHTbI ynpasneHus n ActiveX (Bbinagatowue
CMUCKU, YeKBOKCbI, KHOMNKK U T.A4.)

BbluMLLATb M3 KHUMM MaKpOCbl, KO U3 MOoZyel IMCTOB, Nosib3oBaTesIbckue Gopmbl 1 Npoure cnegbl VBA.

Ecnn ypaneHue He paboTaeT, To npoBepbTe, YToOLI B Paidn — MapameTtpbl — LieHTp ynpaBaeHus
6e3onacHocTbio — MapameTpbl LieHTpa ynpaBaeHus 6e3onacHocTbio — MapameTpbl MAaKpPOCOB CTOANA
rano4yku MpepocraBnATb AOCTYN K 06beKTHOU moaenu npoeKktos VBA.

3auem MHe 3TO MOXKeT 6bITb HY)KHO?

Ecnu B KHure Excel xoTa 6bl pas KTO-TO co34aBas MaKPOCh! UK NOJIb30BaTeNbCKME PYHKLUN, TO BNOCNEACTBUM, AAXKe
€C/IM BCe OHM bbln yaaneHsl, Excel npu oTKpbITUK daiina NpoaoKaeT BbIBOAUTL NpeaynpexaeHne o 6esonacHocTu.
JaHHaa dyHKUMA no3BosAeT beccneHo "BbIUMCTUTL" BCe MaKpPOChI.

Mo>xet nmn ato nospeanTtb Mmou AaHHble?

[aHHble - HeT. Mycop B TEKYLLEN KHUTE - eCTECTBEHHO Aa.

Aencteua ¢ pannamu

. -

.

-

JHEBA

B

Uasdib 4 vidhpdownio Ll

g dainsl 1 lopaune Kiasnwm

COXpaHIIATb Bce

3aKpbITh 8ce Be3 coxpaHesua
33KphITh BCE COXPAHEHHAIE
3aHOBO OTKPLITL 3Ty KHATY
Texyuas nanka

3anycTuTe Hosbiid Excel

B Habop BXoAAT ceayloLme Makpoch!:

CoXpaHUTb BCE — COXPaHAET BCE OTKPbITblE KHUMM OAHUM ABUKEHUEM.

3aKpbITb Bce 6e3 coXpaHeHUA — 3aKPbIBAET BCE OTKPbITble KHUMM 6e3 coxpaHeHus.

3aKpbITb BCe COXPaHEHHbIe — 3aKPbIBAET TO/IbKO TE€ KHUMM, KOTOPbIE HE MMEHOT HEeCOXPaHEHHbIX U3MEHEHUA.
3aHOBO OTKPbITb 3TY KHUIY — 3aKPbIBAET TEKYLLYIO KHUTY 6€3 COXpaHeHMs 1 OTKPbIBAET ee 3aHOBO.

TeKywian nanka — oTKpbIBaeT B [1pOBOAHMKE NankKy, rae HaxoAuTcA Tekywan paboyan KHUra.

3anycTutb HoBbIM Excel — 3anyck HoBoro HesaBMcMmoro aksemnaspa Microsoft Excel B oTaenbHOM OKHe (4Tobbl He
AaTb NOKa B NpeAblAyLiem OKHe AocumnTaloTca GopmMybl, AopaboTaeT Makpoc UM 06HOBMTCA TAXKE bl 3anpoc).

Mo>keT im 3T0 NOBpeAUTbL MOU AaHHble?

Ecnu cnyyaiiHo 3akpoeTe cBou dainbl 6e3 coxpaHeHus, To aa.

AI/ICI'IeTLIep ropavyunx Kiasumiul

I"| FopAywe KnaewLw
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CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

,ﬂwfnemep ropayYMx Krasul

Mnanera
“% Excel

Mpeocbpasosary BbigENEHHbIM AMANA30H B 3HAYEHUA
Mpeobpasosats NUCT B 3HAYEHURA

MNpecbpasosats KHUY B 3HAUEHWUA

Orxpuits Bubnuorexy Gopmyn

TouHoe konuposanue hopmyn Bes casura cculnok 8 Hux
OrobpazuTe BCe CTPenku 3aBUCHMOCTU B BLIAENEHUN
MomeraTe cTunb cobinok A1-R1C1

3epkanbHbii pexuM nposepki hopMyn B 2-X oKkHax
Otxpoite Mactep ®ywkumin

YmHoe aeTo3anonHeHue (npotarusaHue) hopMyn BHU3
YMHoe aeTozanonkenue (npotarusanue) dopmyn Bnpaeo
Hobasute dopmyny B8 npuUMeNaHHe k aueike
MNomecTuTs cymmy BolaenerHsix A4eek 8 Bydep OOmena
Mepeittu no cceinke B dopMyne 8 TekyLiel aueike
LoBasute asTo-oTeTynsl K cnoxHon dopmyne

YOpats BCe OTCTYNB! U MEpeHock CTPoK B dopmyne
MNpoussecT BLIYMCNEHUA HA MUHU-KANbKYNATOPE
NoGasute nepexsar owubox K dhopmyne

QopMaT gonnapos

PopmaT espo

Yucnoson dopmar ¢ pasgenutensmn Dez apoben
HacTpoitka obpamneruns BblaeNeHHbIX A4eeK

Bkn/Beikn nepesoc no closaM B BuASNEHHOM AUANAZOHE
ObBwveaumenne sveex

PasveanHenve obbegnHeHHbIX AYeek

Obvegurenne syeex Ges notepu Texcra

YaanuTte Bce nuwiHue CTUIN B KHUre

---------- QOPMYIDL_~---sormceossosssomsmescosnsscsnmssssenncnasns

MomenaTe THN cceinok B dopmynax (abcomoTrble-oTHOCHTENbHBIE)

---------- OOPMATUPOBAHME =-=-ssrsmsssemmessenmssmsnsmsnnsanenss

Coyeranue knasmw: |~ Crr [ shift | Al |

3akpbiTh |

¥

HaanauuTs |

&

Oumcrure l

[dunanoroBoe OKHO, NO3BOJIAKOLLEE HAa3HAUYNTb Nt0boe yaobHOEe Bam CoYeTaHME KNaBuUL Ha tobyo KoMaHAay U3 CrMcKa
[OCTYNHbIX GYHKLUMIN. CUCOK COAEPHKUT BCE MHCTPYMEHTbI HaACTPOMKM PLEX M camble Hy»KHble cTaHAapTHble GpyHKLMK Excel
M NOCTOSIHHO NononHAeTcA. Ha AaHHbIA MOMEHT B HEM:

Pasgen POPMY/ibl

OO N WNE

L e R o o
0N U D WNR O

Mpeobpa3osaTb BblAENEHHbIN ANaNa30H B 3HAYEHUA
Mpeobpa3oBaTb UCT B 3HAYEHUA

Mpeobpa3oBaTb KHUMY B 3HAa4YEHUA

OTKpbITb BUbAMOTEKY POopMyn

TouyHoe KonupoaHune Gopmyn 6e3 caBUra CCbINOK B HUX
OT0b6pasnTb BCe CTPESIKM 3aBUCMMOCTU B BblAENeHUN

MomeHATb cTunb ceblnok A1-R1C1

MoMeHATb TN ccblIoK B dopmynax (abcontoTHble-OTHOCUTENbHbIE)
3epKaNbHbIN pexunm NpoBepku Gopmyn B 2-X OKHaxX

. OTKpbITb Mactep ®PyHKUMI

. YMHoe aBTo3anosiHeHue (npoTarneaHve) Gopmya BHU3

. YMHoe aBTo3anosHeHue (npotarueaHme) Gopmyn BNpaBo
. AobasuTb bopmyny B npMmMmeyaHme K adelike

. NMomecTnTb Cymmy BblaeNeHHbIX A4eeK B bydpep ObmeHa

. MepeliTi No ccbinke B popmyne B TEKYLLEN AYeiKe

. [lobaBuTb aBTO-OTCTYMbI K CIOXKHOMN dopmyne

. Ybpatb BCe OTCTYNbl U NepPeHOCHI CTPOK B hopmyne

. MpounsBectu BblUUCAEHNA HA MUHUN-KANbKynaTope
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19.

[Job6aBuTb nepexsat owWMbOK K dopmyne

Pasaen POPMATUPOBAHUE

20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

®opmart gonnapos

dopmar eBpo

Yucnosoit popmaT c pasgenntenamm 6e3s apobeit
HacTpoiika obpamieHns BblAeNEHHbIX AYEeK
Bk/1/BbIKN NepeHocC No cNoBam B BblAe/IeHHOM AMana3oHe
O6beanHeHue sueek

PasbeamHeHne 06beANHEHHDbIX AYeeK
O6beamHeHue sueek bes notTepu TeKcTa

Y[anuTb BCe NLIHUE CTUAN B KHUTE

MpeBpat1Tb ycn.GopmaTMpPOBaHUE B CTaTUYECKOE
Ucnpasutb YP-aa

MoAKNOUNTb NOb30BaTE/IbCKUE CTUN

Yaanutb nosib3oBaTesibCKMe CTUAN

Pasgen AMEMKU

33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.

MoKasaTb KaneHaapb ans bbicTporo BBoAa AaThl
BbICTpbIVi BBOA BPEMEHMU

leHepaTop cay4YarHbIX Yncen u aat

CosfaHue BbINagatoLLmMx CNUCKOB

HacTpoiika TouHoCcTM (oKpyrneHue ao N 3HaKoB)
ObpaboTKa TeKcTa

BcTaBka Kypcos BantoT b Ha 3agaHHyto gaTy

BcTaBUTb pUCYHOK

BbI3BaTb BbINaAatoLwmii CNUCOK C NOACKa3KamMM
Mpeobpa3oBaTb YNC/IO B CYMMY NMPOMNUCHIO (L,enas 4acTb)
Mpeobpa3oBaTb YNC/IO B CYMMY NPONUCHIO C py6. 1 Kon.
BctaButb CKONMMpoBaHHble HHEVIKM KaK 3Ha4yeHuA

BcTasutb CKONMMpoBaHHbIe AYENKM KaK 3HAYeHMA C COXpaHeHnem WNPUHbI

Paspen INANA3OHDI

46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.

N3meHeHMe pasmepoB AMana3oHa

[y6nuKaTbl M yHUKaNbHble

MapHasa noacseTka Ay6MKATOB

Ypanenue aybnukatos

CpaBHeHMe AMana3oHoB

C60pKa AaHHbIX C INCTOB KHUIU

PaspeneHve o4HOro gnManasoHa Ha HECKOIbKO INCTOB

BbibopoyHas ouncTKa AManasoHa oT AaHHbIX, GOPMATOB, CCbINIOK U T.A.
PacnonoxuTb 3Ha4yeHMsA B ob6paTHOM nopsake

LiBeToBan KapTa

Co3faHve AMHAaMWYECKOro aManasoHa C aBTOMOACTPOMKOM pasmepos
MonHas o4yncTKa AManasoHa

OTKpbITb ananor "MpoBepkKa gaHHbIX"

PasgeneHue "cavnwerocsa" TekcTa no ctonbuam
KonupoBsaHue-BcTaBKa TOMIbKO BUAMMBIX A4YEEK

3anoNHWUTb NYCTOTbl 3HAYEHUAMM NPEabIAYLLMX AYEEK BHU3
3ano/HWUTb NYCTOTbl 3HAYEHUAMM NPeablayLMX AYEeK BBEPX
3ano/HWUTb NYCTOTbl 3HAYEHUAMM NPeabIoYLMX AYEEK BNPABO
3anoNHWUTb NYCTOTbI 3HAYEHUAMM MpPeablayL X SYeeK B1eBO

| M naneTa

Excel
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65.
66.
67.
68.
69.
70.

Bblaenntb usetom Ayb6MKaTbl BHYTPU AYeek
Yaanutb gybaunkatbl BHYTPU Aueek
Bbliaenatop

CeepTka

Hopmanusaumsa (oTmeHa cBEpTbIBaHMA)
3KcnopT Auanas3oHa B 3a8aHHOM dopmate

Paspen CBOAHbIE TAB/IULIbI

71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.

MepeKalouYnTb B CBOAHOM Tabanue Bce NOAA B CyMmy
MepeKnounTb B CBOAHOW Tabauwe Bce NoNsA B KOIMYECTBO
MepeKkauYnTb B CBOAHOMN Tabanue BCe NossA B cpeaHee
MPMMEHUTL K CBOAHOW YncioBble GOPMATbl UCXOAHBIX AaHHbIX
CrapomogHbin Mactep CBoAHbIX Tabauy,

Pa3buTb CBOAHYIO MO MCTamM dUNbTPA

MapameTpbl NONA CBOAHOM Tabanubl

OTdMNbTPOBATL UCXOAHbIE AAaHHbIE MO TEKYLLEN AYelike B CBOAHOM
OT06pasnTb BCe CTPOKU MCXOAHbI AaHHbIX Nocae puabTpa
Moka3aTb/CKpbITb CMCOK Noneit CBOAHOM Tabauubl

Pa3BepHyTb Kpocc-TabanLy B NIOCKYHO

CKonNMpoBaTb TEKYLLYO CBOAHYIO Ha HOBbIM INCT KaK 3HAYEeHUsA
OTBA3aTb CBOAHYIO OT 06LLErO K3LWwa

OUMCTUTL HECYLLLECTBYIOLLME 3/1EMEHTbI B BbINaAatoLLMX CMCKaX
®dunbTPOBaTb CBOAHYH MO AaHHbIM U3 MMEHOBAHHbIX AMAMNa30HOB

Pasgen CTPOKU U CTONBLbI

86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.

CopTupoBKa Mo LBETY 3a/IMBKU AYeeK

CnyyaliHas cCOpTUpPOBKa

Yaanutb Bce NyCTble CTPOKM Ha INcTe

Ypanutb Bce NycTble cToNbUpbl Ha UCTe

Yaanutb CKpbITble GUABTPOM CTPOKM

Ypanutb Bce HECKpbITbie GUNBTPOM CTPOKM
YaanuTb Bce CTPOKM / cToN6Lbl KpOMe BblAeNeHHbIX
AHTUOUNBLTP (MHBEPTUPOBaHWE GUILTPA)

MoMeHATb MecTaMm BblaefieHHble CTPOKKM / cTonbubl / AnanasoHbl
dunbTp+aencrene

®unbTp MO BblAENEHHBIM AYEiKaM

CHsTb Bce ycnosua ¢punbTpaumnm (otobpasntsb Bee)
[JobaBneHne NpoOMeKYTOUYHbIX UTOTOB

Paspen MIPUMEHAHUA

99.

100.

YaaneHue Bcex NpUMeYaHuil Ha TeKyLLEEM IUCTe
MoKka3aTb/CKpbITb NpMMeYaHUA

Pasgen JIUCTbI

101.
102.
103.
104.
105.
106.
107.
108.

MeHepxep Jinctos

CoxpaHUTb NCTbI KaK oTAe/bHble ainnbl

C60pKa NMNCTOB M3 Pa3HbIX KHUT B TEKYLLYHO

3alnTa NMCTOB B KHUIE OT YAaNeHUA, KONMPOBaHUA U T.4,
YcTaHOBUTL/CHATb 3aLLMTY TEKYLLETO IUCTA

MapameTpbl CTpaHULDbI ANA NeYaTn

YAanuTb Bce rpynnMPOBKY Ha TEKYLLEM NUCTe

Cpoenatb BUAUMbBIMU BCE IUCTbI B KHUTE

| M naneTa
Excel
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100.
110.

CaenaTb TEKYLLMI INCT CYyNepCKpbITbIM
OT06pasnTb CKpbITble APAbIYKK AncToB (nocne 1C)

Paspen KHUTA

111.
112.
113.
114.
115.
116.
117.
118.
119.
120.
121.
122.
123.
124.
125.
126.
127.
128.
129.
130.
131.
132.
133.
134.
135.
136.
137.

Pe3sepBHas KONWA TEKYLLEN KHUTU

bbIcTpoe co3gaHne pe3epBHON KONUU TEKYLLEN KHUTU
PasopBaTb CBA3U C APYTMMU KHUTAMM

OTKpbITb BCE BHELWHME CBA3aHHbIE KHUMM A1 0OHOBEHUSA
Co34aTb HOBYIO KHUTY C IMCTaMM NO BblAeNEHHOMY AMana3oHy
OTKpPbITb TEKYLLYIO MANKy

MNMoutoBan paccblnKa

UcnpaBuTb NOBPEXKAEHHbIE MYTU K N0N1b30BaTebCKUM GyHKLMAM PLEX
OTKpbITb BCE TMNEPCCbIIKU B BblAe/IEHHOM AMana3oHe
CoxpaHuTb KakK...

Co3aaTb NOYTOBOE COOBLLEHUE C NPUNONKEHHOW TEKYLLEN KHUTOM
MmnopT TekcToBoro daiina c geneHmem no ctonbuam

OTKpbITb AnaNor oA NOAKAOYEHMA HAACTPOEK

OTKpbITb MacTep Anarpamm

OumncTKa KHUMH

3anycTuTb HOBbIM Excel B 0TA4eNbHOM OKHe

WHCcTpyMmeHTbl ana paboTbl ¢ email u URL

TecT ckopocTn 3anpocos Power Query

O6HoBneHUe Bcex 3anpocoB Power Query Bo Bcex paiiax nanku
3kcnopT M-Koza 3anpocos Power Query B TEKCTOBbIN daiin
Mmnopt M-Koga 3anpocos Power Query 13 TekctoBoro daiina
YpaneHue scex 3anpocos Power Query

3arpysuTb TekyLlyto Tabanuy B Power Query

3arpy3uTb Bce Tabauubl ¢ TeKyLwero nucta B Power Query
3arpy3uTb Bce Tabauubl n3 Tekywero ¢aiina B Power Query
Co3pgaTtb TabaunLy napameTpoB U PyHKLMIO oA Heé

OTo6pasnTb NaHenb ¢ 3anpocamm Power Query

Ncnpasutb UDF

Jx Menpasurs UDF

ITOT MHCTPYMEHT YNMHUT HENPaBU/bHbIE NMYTU K NOAb30BaTeNbCKUM dyHKUmMAM (User Defined Functions = UDF) HaacTpoiku.

3aueM MHe 3TO MOXXeT 6bITb HY>XHO?

Korga Bbl BCTaBAsieTe B A4EMKM NOAb30BaTENbCKME GyHKLMM PLEX, To Excel 3anomMmHaeT B HUX NOAHbINA NyTb K

B INECEE]
"1 Excel

HagacTpoiike. ECiM NoTOM HaaCcTpoiKa Bblaa NepemeleHa B APyryto nanky, nepenogkatoueHa uam dain otkpbisaerca

Ha Yy»KOM KOMMbloTepe, rae nyTb K PLEX yxKe apyroi, To Bo3HMKatoT ownbkm #MMA! nnm #3HAY! n sBctaBneHHble

GYHKLUMM He paboTatoT. HaskmuTe 3Ty KHOMKY, YTOBbI MCNPABUTb MYTU U He BCTaBAATb MX 3aHOBO.

Mo>xet nn ato nosBpeanTb Mmou AaHHbIE?

Her.
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NHbopmaumsa o nporpamme n cnpaska

1= o TopA4Kre KNABMLLIK

= @anorpammel}
Onnalin cnpaeka
Odrpnaiin cnpaeka

OBpaTHan ceA3b

Z MpoeepuTte oBHoBNEHKA o

O nporpamme

e  OHnaliH cnpaBKa — OTKPbIBaEeT CTpaHuLy caiiTa PlanetaExcel.ru c noapobHbimM onncaHnem Bcex GyHKLUNUIM
HaACTPOMKM.

e OddnaitH cnpaBKa — oTKpbIBaeT PDF ¢aiin nomoLm ¢ noapobHbIm onnucaHnem Bcex GyHKUUIM HaACTPONKN.

e O6partHan cBA3b - NoABAAeTcA GOPMA, Ky4a MOKHO BBECTU TEKCT M OTNPABUTL €ro aBTOPY HaACTPOMKMY, T.e. -
MHe. [11a KOpPeKTHOM paboTbl 3TOro MHCTPYMEHTA Heobxogumo Hanmume Microsoft Outlook, HacTpoeHHOro
Ha paboTy C MOYTOBbLIM ALLMKOM (T.e. C CO34aHHOM YYETHOM 3annCbio), NOCKONbLKY Excel TonbKo dopmupyet
coobuieHuns, a nx oTnpaBkoi 3aHMmaeTca Outlook.

e O nporpamme - B 3TOM AMa/IofOBOM OKHe oTobparkaeTca MHGOpMaums o TEKYLLEN BEPCUU HAACTPOMKU
(Homep, nonHasa uan aemo) un NyTb K Gpaitnam HagCTPOMKMU Ha AUCKeE.

e KHonKa MpoBeputb Hannumne o6HOBIEHUIA AaET 3anpoc Ha caliT www.planetaexcel.ru u nposepseT He
BbILL/IO N oYepeaHoe obHoBNeHMe PLEX.

3auemM MHe 3TO MOXKeT 6bITb HY)KHO?

MO3KHO NOAENUTLCA MbICIAMM MO NOBOAY HAACTPOMNKM, ECAN €CTb Yem AeNnUTbCA. [lounTaTb CnpaBKy, MPOBEPUTb — He
Hago /i1 06HOBUTb HAACTPOWKY A0 C/ieayloLLeit Bepcuu.

Mo>xeT in 3T0 NOBpPEeANTbL MOMU AaHHble?

Her.
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1 Excel

[Monb3oBaTtesibckmne dpyHKUnm PLEX

Bce onucaHHble HUXKe GYHKLMM NOC/e YCTAaHOBKM HaacTPOMKM PLEX MOXKHO HaliTM B oKHe Macrtepa pyHKumiA (BK1aaKa
BcTtaBKa - PyHKumA) B Kateropun PLEX:

Tovex gyHrumn;

BeeauTe xparkoe onwcaHue AeACTBUA, KOTOPOE HYXHO BEINONHNTE, Haitrue

W HEXMMUTE KHONKY "Hadte®
Kareropma: PLEX

Bubepure Qi riiveo:

T

AutoFiiter_Criteria
AverageByCellColor
AverageByFontColor
CBR

CellColor
CeliFontColor

Append(arglist....)
JI0BABAAET BCE YXAIAHHLIE AaNaons! APYT MO APYTE, YUUTHIBAN HMEHE CTONBLOE B
nNepac CTPOKE KaxA0T0 Avanaloda. MOXHO YKa3aTh o1 2 10 64 AWaNa30HOoE.

weremrees BATA W BPEMS —--rereree

Homep xsaprana no gare

Homep Hegenu no gare

BoapacT o sge X 1. Y mec. Z an.
HICNo AHER TEXYILErD MECAUA
Npeobpasyer B-3HauHoe wMCno B Bary
6 LM QeHE Hag)
Mocneannin gere Macsua
3agaKmbi AeHL Hegenn
JapaHHbN BeHE HEgenn
Craruvecxans Texywian 4ara
Aews negenu chosoM no pate
Kon-80 pabounx 4acos
Oxpyrnenme spaMesm

lara nponuesio

weeemseme TEKCT —oereeeeee

Samunma 1.0, us SN0

N0 & nageme

OnpegeniTe Nan No MNENH
Mepaoa CNOBO U3 FYeHoH
Nocnennes cnoeo uz sedio
N-oe cnoso us nwsiki
Konuuectso cnos & avenxe
PervcTp KaK B NPeRNOWeNHAY
Texepatop napona

Nogbop cosnagacwero cnoea
Monck Enuwaiiuero NOXOWEro Texcra

Dopmyna -

»WA()*R"2
=TA()* paguyc 2" sucora

=LENOE((MECALY Nara)+2)/3)
=UENOE((Hexoananfara-[ATA(MOA(Wcxoprarflata-AEHBHE(Mcxograsllar.
=PASHOAT(fava_powa; CEFORHA();"y")8" r, "RPASHAAT(fata_pown;CErOR
= [EMb(AATA{MOA( Aueiixa ), MECALY Rueina)+1;0))

= BATA(NPABCHUMB{Mineno; 4); NCTP(Mueno; 3;2), NEBCMMBucno; 2))
=fara+[lensHegenn-[EHHEN fara;2)+({AensHegenn< AEHEHEL  Bars; 2))*
=[IATA(FO/}{ Auentka); MECALK Avesxa)+1;0)
=NeedDate(loprax_nomep;/lews_wegenw;Macau;Mon)

= JATA(Fop; Mecsiy; 1)+ AessHepen-AEHBHEN( JATA(Tog; Macsy; 1), 2) +(Home
=StaticToday()

=WeekdayWord(fara)

=WorkHours{ Hasano_paboTel; Komeu_paborw;Bpans_wan_pab_pme; Bpema_ck
wTimeRound(Bpems; LWar; TosHocTs )

=PropisDate{exoananara; Poaunrllagex)

wDanunnal” "SNEBCAMB(Mna)&"."SNIEBCUMB{OrvacTeo)&"."

=F1O{Mme;Nagew; Coxpawenme)

=GatSex{Hmn)

=NEBCUMB(Texcr; HARTW(" *; Texcr)-1

w[TPABCHMB(Texer; ANCTP{ Takcr )-HAUTH("* ", NOACTABUTS Texcr;" """ U
=Substring(Texcr, Paspenurens;Homep)
=ANCTA{OKNPOSENDY Texcr ) -ANCT(NOACTABUTH{CKNPOBENEI( Texcr);"
=MPONWUCH( NEBCHMB( Texct ) )&CTPOSH(NPABCHMB( TexcT; ANCTATexet)-1.
=Password([irmsa;Habop_cumeonos)

=FindSame(Texcr; Auanasex) [
=Fuzzylookup{Mcxomoe_snavenme; Crincex) :l |

Onucanme: scilepure QyHKLMIO K2 CNMCKE SN NOKASA & ONUCSHNUA

||
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Append

dyHKUMA cOBMpPaAET MCXOAHbIE MAacCUBbI-aPryMEHTbI B eAUHbIN 06LWMiA AMana3oH ¢ y4ETOM Ha3BaHWUI CTONOL0B B NepBoOi

CTPOKe Kaxaoro maccmsa. Ctonbubl C COBNaAaoWMMmM Ha3BaHUAMM BbICTABAAIOTCA Apyr-noa-apyra. OcTanbHble cToN6LbI —

MPOCTO BbIBOAATCA KaK eCTb:

G2 f =Append(Al1:C4;A7:011; TabnNpogaxu[#Bce])
A B C | D E F G H | J
1 Topop Cymma Tosap
2 ’Canm-ﬂevepdypx | {988‘upec.1u | [ropo,q Il:-,wwsa Togap  lMpumevaHue
3 KpacHoropcx | 8984 nydunk | Cauxr-Nerepbypr 7988 kpecno
4 Tamboa | 4889 pusaH KpacHoropek 8984 nydwk
5 Tamboo 4889 guoan
6 AzepmuHcs 7365 Taxta 8 KpeauT
7 Tosap ;!’oponw :CMa ;ﬂwmlugo | MATHropex 8729 xpecno
8 TaxTa .ﬂsepmnucu | 7365 |8 kpeaunt | Cepnyxoe 140 nonka  ueet no ay6
9 kpecno |MaTwropex | 8729 ) | Canur-Nerepbypr 3773 nydnK  HYWEH POIOENIA
10 noana Cepnyxos | 140;@& no ayd | Opexoso-3yeso 6146 coda
11 nydux Cannr-Nerepbypr 3773 HyweH po3osLi Pybuosck 8591 kyweTtka
12 ' I S i ' [ Tyna 4443 crennam
13 n MO0 % 3eneHorpan 1699 guaaH

15 Opexoso-3yeso coda 6146

16 Pybuosck KyLeTKe 8591
17 Tyna creAnam 4443
18 3eneHorpapn AMEaH 1699
19 Xabaposck pewanKa 2370,
20

McxoaHble MaccuBbl-apryMeHTbl MOTyT ObITb 3aZ1aHbl Kak 06blUHbIE UM UMEHOBaHHbIE AMana3oHbl, a TaKXKe B BUAE
«YMHbIX» TabuL, (B 3Tom cnydae ncnonbsyite aobasky [#Bce] K uMeHU Tabanupl, 4TO6bI B3ATb €€ BMECTE C LLANKoM).

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BUAE AMHAMWYECKOro maccuBa. B cTapbix Bepcmax HeobxoamMmo BBOAMTL 3Ty GYHKLMIO Kak dopmyny maccumea, T.e.
BbIAENTb AMAMNa30H NYCTbIX AYEeK ANA pasMeLLeHUA Pe3yibTaToB (MOXHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coyeTaHme Knasuw Ctri+Shift+Enter.

AutoFilter_Criteria

BosBpaluaeT Kputepum (Yycn1oBus), MO KOTOPbIM B AaHHbIA MOMEHT MaeT dunbTpaumns ABTodpuabTpom.

CraHgapTHas npobaema Mcnoib3oBaHUA ABTOGUNbTPA COCTOUT B TOM, YTO OYEHb YacTO HE BUAHO U HE MOHATHO - MO
KaKMM MMEHHO KpUTEPUAM Cenyac, B AaHHbIA MOMEHT OTOUALTPOBAH CMUCOK M MOYEMY BUAHO MMEHHO Ty 4acTb
CMKUCKa, KoTopas ceilyac Ha aKkpaHe. 3Ta QyHKLUMA NO3BOJIAET BbIBECTU B AYENKM B BUAE TEKCTa yCA0BMA GUAbTpaLuu,
BK/IlOYAs CNOXHble COCTaBHble YC/AOBMA C JorMyeckummn onepatopamu U-UNU  (AND-OR) 3apgaBaemble B
Monb3oBaTtenbckom aBTodubTpe (Custom autofilter).

®YHKUMIO NydLle BCero BCTaBUTb B NYCTYIO AYEMKy Haj NepBbiM CTONBLLOM CNMUCKA, yKa3aTb B KayecTBe e4MHCTBEHHOMO
aprymMeHTa A4YeliKy Wanku CnmMcKa, U NoTOM CKOMMPOBaThb GYHKLUMIO BMPABO - Ha BCE CTONBLbI TabAMLbI.

Ecnu ABTOOUABTP B CNMCKE BbIKAOUYEH - QYHKLUMA BblAaeT owmnbKry #3HAY!

CuHTaKcmnc
=AutoFilter_Criteria(Header)
rae

Header - aueiika "Wwankun" cnmcka c BKAOYEHHbIM ABTOGUABTPOM, ANA CTON6LA KOTOPOW Mbl XOTUM BbIBECTU ee
Kputepmmn dunbTpaLmm
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AverageByCellColor
Bbluncnset cpeaHee apudpmeTMUYECKOEe SUEeeK C 3a4aHHbIM LLBETOM 3a/IMBKU.

CuHTakcuc
=AverageByCellColor(SearchRange;ColorSample)
rae

e SearchRange — ncxoaHbiit AManasoH packpalleHHbIX YNCA0BbIX AYeeK
e ColorSample — ogHa MAK HECKONBbKO AYEEK, LBET 3a/IMBKM KOTOPbIX ByAeT B3AT 3a 06paseLl, Npu noacuére.

AverageByFontColor

Bbluncnaer cpegHee apmd)mequeCKoe AYeeK C 3a4aHHbIM LLBETOM UJpVId)Ta.
CuHTakcumc
=AverageByFontColor(SearchRange;ColorSample)

roe

e SearchRange — ncxoaHblit AManasoH packpalleHHbIX YNCA0BbIX AYeeK
e ColorSample — ogHa MM HECKO/IbKO fYEEK, LBET WpnUdTa KOTOPbIX ByaeT B3AT 3a 0bpaseL, npu noacyéTe.

CBA

BosBpatyaet kypc LieHTpanbHoro baHka ApmeHuu (https://www.cba.am ) Ana ykasaHHOM BantoTbl Ha 3aaHHYO AaTy.
fiBnaeTca aHanorom GyHKUMIA ans 6aHKoB Apyrux cTpaH (cm. dyHKumm CBR, NBU, NBK, NBAZ, NBRB 1 T.4.). Tpebyet

Han4ymAa NOoAKNH0YEHNA K UHTEPHETY.

CuHTaKcunc
=CBA(InputDate; Money)
rae

e InputDate — gata, Ha KOTOpYIO HeOBX0AMMO NOAYUYMTb Kypc. ECiv He yKasaHa, To 6epeTcsa cerogHAWHAS.
e Money — cTaHZapTHbI 6aHKOBCKMIA Kog BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

C1 : Ix =CBA(A1;B1)

A B C D E
1 l 12.09.2023 USD 385,84/
2

CBR

Bbigaet Kypc LLB Poccum ana 3agaHHOM BantoTbl Ha yKasaHHYo AaTy.

dyHKuMA penaet XML-3anpoc Ha cait UB PP (www.cbr.ru) n BbiBOAUT B AYEiKYy Kypc 3aAaHHOM BasfoTbl Ha
WHTepecyloLLyto Bac AaTty. Bantota onpeaensetca cTaHAapTHbIM TpexbyKBeHHbIM MexXayHapoaHbiMm kKogom (EUR, USD,
UAH, BYR, KZT 1 T.4.), KOTOpPbI TaKKe MOXHO NMOCMOTPeTb Ha caliTe LUb P®. EcTtecTBeHHO, AaHHan GyHKUMA TpebyeT
NOAKNOYEHUA K UHTEPHETY U NPWU €ro OTCYTCTBUM BblAAET OWMOKY. Mpr NCNoNb30BaHNKN B 6ONbLLIOM KONMYECTBE fAYeeK
OAHOBPEMEHHO, MOXKET BblI3biBaTb 3ameg/ieHne paboTbl, T.K. 6yAeT BbINOJHATL MHOIO OAHOBPEMEHHbIX 3aNpocoB. B
3TOM C/ly4ae peKoMeHAyeTcsa 3aMeHATb GOPMY bl Ha 3HAYEHMA NPU MOMOLLM CNEeLManbHOM BCTaBKM MW MHCTPYMEHTA
B 3HaueHuA.
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CuHTaKcunc
=CBR(InputDate; Money)
roe

e InputDate - syeiika c 4aTOI, ANA KOTOPOK HYXKHO ONpeaennTb Kypc
e Money - MexayHapoaHbli Tpex6yKBEHHbIN KoA, BantoThl

y C1 v J< | =CBR(A1;B1)

4] A B C D £

101082011 usD [ _27.67%]
2 02.08.2011 EUR 39,6431
3 |03.08.2011 KZT 19,0327
4 1 09.08.2011 28,521

CellColor

JaHHaa GyHKUMA NO3BOAAET ONpesennTb BHYTPEHHNN Yncnosoi Excel Kog LBeTa 3a1MBKM 1060 yKa3aHHOM AYENKMU.
3T0 AaeT BO3MOXKHOCTb M0/1b30BaTEN0 BNOCAEACTBUN NMPOU3BOAUTL COPTUPOBKY M GUABTPALMIO AYEEK MO LBETY, YTO
yacTo b6biBaeT Heobxoanmo. Ecnu Ana A4enKu He YCTaHOB/IEH LBET 3a/IMBKM (T.e. cTOMT ABTO), TO Koa = -4142.

| B2 v Jx | =CellColor(A2)
| A | B | C [ D

= Kog ueeta 3anuekn RGB kog ugerta 3anueku
2 [ 3l #FF0000

3 6 #FFFFO0

+ I : #0000FF

5 44 #FFCCO0

6 39 #CC99FF

7 HeT 3anuBku 4142 #FFFFFF

8 benbii 2 #FFFFFF

9
OrpaHuueHus:

e K coaneHuto, nockosibky Excel dopmanbHO He cuMTaeT CMeHyY LiBETa 3a/IMBKU M3MEHEHWEM COAEPMKMMOTO /INCTa,
TO 3Ta QYyHKUMA He ByAeT NepecynTbiBaTbCA aBTOMATUHECKM MPU U3MEHEHUN LiBETA 3a/IMBKU AYeeK - 0bHOB/IeHNe
3HauYeHNI 3TON QYHKLMM MPOMCXOAMUT TOJIbKO MPU HAKaTUM COMETaHUA KNaBuLL NOHOro nepecyeta ancta (Ctrl + Alt
+ F9).

e  TaKKe, HeT BO3MOXHOCTM YUUTbIBATb LiBET 3a/IMBKMN AYEMKM, €C/IM OHA BbINOJIHEHA C MOMOLLBIO YC/IOBHOIO
bopmaTtnpoBaHus.

CellFontColor

Bo3BpaluaeT Kog, ugeTa wpndTa yKasaHHOM auelikn. PaboTtaeT aHanormyHo ¢yHkumm CellColor, Ho BblgaeT Kog He
ugeTa 3a/MBKM GOHa, a LBeTa TEKCTa B AYelKe. UMeeT Te e orpaHuyeHus, uto u dyHkuma CellColor.

CheckINN

MpoBepseT KOPPEKTHOCTb YKazaHHoro MHH (ans opany uan dusanu) n sosspaltaet norndeckyto MICTUHY nan
NOXb:
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B2 = fe || =CheckINN(A2)
A B C D E F

1 MHH MNpaBunbHBIH HHH?Y

2 | 7707083893 MCTHWHA l

3 _3?28158‘3?1 MCTHHA

4 | 1234567830 NoOHb

5

CheckOGRN

MpoBepseT KOPPEKTHOCTb YKazaHHoro OIPH (ans KomnaHuii unu UN) 1 sBosspawaeT normyeckyto UCTUHY nnm NOXKb:

B2 e fe | =CheckOGRN(A2)
A B C D E

1 OrPH NpaeunbHbld OTPH?

2 1027700067328 MCTHMHA l

3 _EDE??D-DHEIEIS MCTHUHA

4 1234567391234 NoX¥e

5

CheckSNILS

MpoBepaeT KoppeKTHOCTb yKaszaHHoro CHU/IC v Bo3BspauwaeT nornyeckyto UICTUHY naun 10K b:

B2 = Je || =CheckSNILS(A2)
A B C D E
1 |CHMAC MpaeunbHbIA CHANC?
2 |063-506-126-35 UCTUHA l
3 |063-506-12635 UCTUHA
4 | 12602903624 UCTUHA
5 |123-456-78-90 NO¥b
6
CloneCols

MoBTOpPAET UCXOAHbIN AMana3oH N-pas, pasmellan Konuu caesa-Hanpaso. B napy ecTb aHanornyHasa GpyHKuma gna

KNOHMpPOBaHMA cTPoK - CloneRows

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B
BMAEe AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnMo BBOANUTL 3Ty GYHKLMIO KaK dopmyny maccusa, T.e.
BbIAENTb AMAMNa30H NYCTbIX AYEeK A1A pasMeLleHUs pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb codeTaHue knasuw Ctrl+Shift+Enter.

CuHTaKcunc

=CloneCols(Rng; N)

roe
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Rng — ncxoaHbln Ay6anpyembiii AnanasoH
N - KONMYECTBO NOBTOPOB, KOTOPOE HYXKHO cAenaThb

=CloneCols(D1:E1;3)

D E F G H | J K

nnas daKr

_AHB des map
{nnaH darT nnax darT nnax
Mocksa MWeaHos Tosap A
Tosap b
Merpos Tosap A
Tosap 6
Tosap C

Cunmnms Thaaan A

CloneRows

. Mnanera
Excel

dakT

MoBTOpAET UcXoAHbIN AnanasoH N-pas, pasmelLas Konuu gpyr Nog 4pyra CBepXy-BHM3. B napy ecTb aHanormyHasa pyHKuma

ONA KNoHMpoBaHuAa ctonbuos - CloneCols

B Bepcuax Excel 2021 v HoBee, a Takxe B Excel 365 ¢ noaaep»KKoW AMHaMUYECKUX MacCUBOB, pe3y/ibTaT BO3BpaLLaeTcs B

BMAE AMHAMMYECKOro maccmBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.
BbIAENNTb AMAMNa30H NYCTbIX AYEeK ANA pasMeLLeHUA Pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU QYHKLMIO B CTPOKY
dopmyn 1 HaxaTb codeTaHme Knasuw Ctrl+Shift+Enter.

CuHTaKcuc

=CloneRows(Rng; N)

roe

1

O e oy s W

Rng — ncxoaHbli ybanpyemsbiii AManasoH
N - KOAMYECTBO NOBTOPOB, KOTOPOE HYXKHO CAENATb

=CloneRows(A1:B7;3)

A 8 C D £ F G
Wearoe Tosap A
Tosap b
Nerpos  Tosap A
Tosap b ) |

Toeap C Mockea |MBaHos lTosap A

Cugopos Toeap A Tosap b

Toeap b MNetpoe Toeap A

Tosap b

Tosap C

Cupopos Tosap A

Tosap b

Camapa |Meawos TosapA

Tosap b

Metpos Toeap A

Tosap b

Tosap C

Cupopos Tosap A

Tosap b

Poctos Weanos  Tosap A

Toeap b

Metpoe Tosap A

Toeap b

Toeap C

Cupopos Tosap A

Tosap b

88



I
by N Mnanera

CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel !
1| Excel

Coincidence

Bbluncnaet cteneHb I'IO,EI,O6VIFI ABYX TEKCTOBbIX CTPOK.

ITa GyHKUMA MOKET BbITb NONE3HA NMPU CONOCTABAEHUN PasHbIX CMUCKOB, rAe OAMH W TOT e 3/IEMEHT MOKET bbiTb
3anMcaH HEMHOTO No-pasHoMy. YHKLUMA BbIYUCASET CTEMEHb 3KBMBANEHTHOCTM (N0A06UA) ABYX 3a4aHHbIX TEKCTOBbIX
CTPOK, KOTOpan onpeaenseTca Kak MakcMMmasibHOe KOAMYecTBO Noapaa, UayLWwmx coBnageHnii byks. Ecam ato
KO/IMYECTBO PaBHO AJ/IMHE TEKCTa, 3HaUUT cpaBHMBaeMble GparmeHTbl COBMAAaloT NOMHOCTbIO. PYHKUMA He pasnndaeT
CTPOYHbIE U NPONUCHbIE BYKBbI.

CuHTakcuc
=Coincidence(Textl; Text2)

roe

Textl, Text2 - A4eliKM CO CPaBHUBAEMbIMM TEKCTOBbIMM GparmeHTamm

C1 v S | =Coincidence(A1;B1)

L A B ‘ C ‘ D E
_ 1 |Planetaexcel  Planetaexcel l 12_|

2 Planetaexcel planetaExcel 12

3 Planetaexcel PlanetaProject 7

4 Planetaexcel Planetaexel 9

5 Planetaexcel Plonetaexel 6

6 Planeta Planetaexcel 7

7 |Excel Planetaexcel 5

8 expert excel 2

9 Word Excel 0

10

Ona HarnagHocTwk, HaVIAEHHbIe coBnagakowme nocnenosateqibHOCTK Bblae/IeHbl KPACHbIM.

ConvertToColumn

TpaHchopMMpyeT NCXOOHBIN ABYMEPHbIV ANana3oH B OAHOMEPHbIN BEPTUKabHbIN (cTonbew). B nape K 3Ton GpyHKLMU ecTb
aHanornyHasa ¢yHkuma ConvertToRow.

CuHTaKcunc
=ConvertToColumn(Rng; Ignore; Scan)
rae

*  Rng - “cXo4HbI ABYMEPHbIM AManasoH

* Ignore — 4YTO UFTHOPMPYEM B UCXOAHBIX AaHHbIX: O — BbIBECTM BCE (MO yMOAYaHMIO), 1 — NPONYCTUTb NyCTble
AYENKH, 2 — NPOMNYCTUTb OLUIMOKM, 3 — NPONYCTUTL NYCTble AYENKU U OLLIMOKK

e Scan — Hanpas/ieHMe NPOXoA4a MO AYeliKam B UCXOLHOW Tabamue: 1 — cneBa-HanpaBo Mo CTPOKam (no
ymonyaHuio), 0 — cBepxy BHM3 no ctonbuam.

B Bepcusax Excel 2021 v HoBee, a TakKe B Excel 365 ¢ noaaep Ko AMHaAMUYECKUX MAaCCUBOB, Pe3y/ibTaT BO3BpaLLaeTcs B
BMAE AMHAMMUYECKOro MaccMBa. B cTapbix BepcuAX HE0bXoAMMO BBOAUTL 3TY GYHKLMIO KaK popmyny maccuBea, T.e.
BbILENIUTb AMANA30H NYCTbIX AYEEK A1 PasMeLLEHUS Pe3ybTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dbopmyn u HaxkaTb codeTaHune knasuw Ctrl+Shift+Enter.
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F6 fr =ConvertToColumn(A1:C3;3;0)
A B C D E F G H | J

1 [fapos Casennit '#AE)'I/O!

2 Mapk Bacuauca

3 Buktopua [lasen Munena

4

6 |Aapbn =ConvertToColumn(A1:C3) Japbsa l=ConvertToColumn(A1:C3;3;0)

7 Casenui Mapk

g #OEN/O! Buxropusa

9 Mapx |Casenum

10 MNasen

11 Bacunuca Bacunuca

12 Bukropus Mwunexa

13 Masen

14 Munena

15

16

17 [apba =ConvertToColumn(Al1:C3;3)

18 Casenun

19 Mapxk

20 Bacwnuca

21 BukTtopus

22 [asen

23 MwuneHa

ConvertToRow

TpaHchopMUpyeT NCXOAHbIN ABYMEPHbIW AMana3oH B O4HOMEPHbI rOpU30HTabHbIN (CTPOKY). B Nape K aToi dyHKLMM ecTb
aHanormyHas ¢yHkumsa ConvertToColumn.

CuHTaKcunc
=ConvertToRow(Rng; Ignore; Scan)
roe

*  Rng - “CXO4HbIN ABYMEPHbIM AManas3oH

* Ignore — 4YTO UFHOPMPYEM B UCXOAHBIX AaHHbIX: O — BbIBECTM BCE (MO yMOAYaHMIO), 1 — NPONYCTUTb NyCTble
AYENKK, 2 — NPONYCTUTb OLUMOKM, 3 — NPONYCTUTL NYCTble AYENKU U OLLIMBKK

e Scan — Hanpas/ieHMe NPOXoA4a Mo AYeliKam B UCXOLHOW Tabamue: 1 — cneBa-HanpaBo Mo CTPOKam (no
ymonyaHuio), 0 — cBepxy BHM3 no ctonbuam.

B Bepcusx Excel 2021 v HoBee, a TaKkke B Excel 365 ¢ nogaep»KKon AMHaMMUYECKMX MAaCCUMBOB, Pe3y/1bTaT BO3BpaLLAEeTCs B
BMAE AMHAMMNYECKOro maccuBa. B cTapbix Bepcuax HeobXxoAmMmo BBOAUTL 3Ty GYHKLMIO Kak dopmyny maccuBa, T.e.
BblAE/INTb AMANa30H NYCTbIX AYeeK 414 pa3MeLLEHUA Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.
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WD 00 N WL B WN

10
11
12
13
14
15
16

“1 Excel

S =ConvertToRow(Al1:C3)
A B C D E F G H | J

. ..., 1 v
Lapba Casenwit  HAEN/O!
Mapk Bacunwca
Buxropua [lasen Munena
=ConvertToRow(Al:C3)

r
|Aapbﬂ !Caaenuﬁ #OEN/O! Mapk Bacunuca Buxtopua [lasen Munena
=ConvertToRow(A1:C3;1)
HAapba Casenui '#AEIIIO! Mapk Bacunuca Buktopua MMasen Munena
=ConvertToRow(A1:C3;3)
Hapona Casenuit  Mapk Bacunuca Bukropua [Masen Munena
=ConvertToRow(Al1:C3;3;0)
Napba Mapk Buxktopus Casenuin [lasen Bacuauca MwuneHa

CountByCellColor

MoAcYMTbIBAET KOIMYECTBO AYEEK C 3a4aHHbIM LLBETOM 3a/IMBKM B YKa3aHHOM AuanasoHe. Tpebyemblii uBeT 3a4aeTca
AYenKon-o06pasuom. AN CyMMUPOBAHUA TaKUX AYEEK MOXKHO BOCNOAb30BaThCA PpyHKUMeln SumByCellColor

CuHTaKcunc

=CountByCellColor(SearchRange; ColorSample)

roe

* SearchRange - g1ana3oH npoBepaembIx Aa4eek
*  ColorSample — ogHa UM HECKO/IbKO AYEEK, L,BET 3a/IMBKM KOTOPbIX 6epeTca B KayecTse obpasua.

5 v J« | =CountByCellColor(D2:D15;F2)

W AN -

7
8

9

10
L
12
13
14
15

ofin|»

A | B c B =Sl = I =

. IterlA'n. - Un‘i.ts UnitACost j'_l'»otali '

Pencils 60 § 19.99 § 119940
‘Pencils 35 % 499 § 17465 CymMma BCex KenThix AYeek 1848,13
Binders 80 % 899 § 719.20
Binders 60 $ 899 § 53940 KonuyecTeo KenTbix AYeeK I 4!
'Pen Sets 62 $ 499 § 309.38
Pencils 95 § 199 § 189.05
‘Binders 7% 1999 § 139,93
Desk 57 $ 1999 § 113943
Pen 76 3 199 § 151,24
‘Binders 57 % 19.99 § 113943
Pencils 32 % 199 $ 63.68
‘Binders 288 499 § 13972
Pencils 4% 129 § 1806
Pencils 66 % 199 § 131,34

16 |

17
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Excel

CountByFontColor

MoACcUNTbIBAET KOIMYECTBO AYeeK C 3a4aHHbIM LBETOM LWpKUdTa B yKazaHHOM Anana3oHe. Tpebyemblli LBeT 3a4aeTca
AvYelkoin-obpasuom. 114 CyMMMPOBAHUA TaKMX AYEEK MOXKHO BOCMNO/1b30BaThcA dyHKUMeit SumByFontColor

CuHTaKcunc
=CountByFontColor(SearchRange; ColorSample)
roe

* SearchRange - Anana3oH nNpoBepaembIx A4eek
* ColorSample — ogHa UM HECKO/IBKO AYEEK, LIBET 3a/IMBKM KOTOPbIX bepeTcs B KayecTBe obpasua.

] D3 v J« | =CountByFontColor(B6:819;A1)
A B C [ D | E F

1 Mpumep

~ 2 Cymma Bcex AYeeK C KPacHbIM TEKCTOM 183

il KonuuecTBo AYeeK C KPacHLIM TEKCTOM 41
4

5 Item Units Unit Cost Total

6 Pencils 60 § 1999 § 119940
7 Pencils 35 & 499 § 17465
8 Binders 80 $ 899 § 719.20
9 Binders 60 § 899 § 53940
10 |Pen Sets 62 § 499 § 30938
11 Pencils 95 § 1.99 § 189.05
12 Binders 7% 1999 § 139,93
13 Desk 57 % 1999 § 113943
14 Pen 76 $ 199 § 15124
15 Binders 57 § 19.99 § 113943
16 Pencils 32 9% 199 § 63.68
17 Binders 28 3% 499 § 13972
18 Pencils 14 % 1.29 § 18.06
19 Pencils 66 $ 199 § 13134
20

CountByMask

MpoBepaeT Bce AYEKM B yKa3aHHOM AMana3oHe Ha NpeaMeT COOTBETCTBUA 3aaHHOM TEKCTOBOW MacKe U
MOACUHNTBIBAET KOIMHECTBO AYEEK, YA0BNETBOPAIOWMX eit. [P 3anmMc Mackn MOMKHO MCMO/b30BaTh CleayloLme

CMMBOJIbI: * - Nt06oe KoIMYecTBO N0BbLIX CUMBOJIOB
? - 0AVH Ntobol cMMBON

# - noban undpa (0 - 9)

[cnucok_cumBonos] - ntob6oit cMmBoA M3 CnMcKa

[!CI‘IMCOK_CVIMBOI'IOB] - BC€ CMMBO/JIbl, KPOME coaepXKallnuxca B CNUCKe

CuHTakcnc
=CountByMask(Rng; Mask; CaseSensitive)
rae

e Rng - AnanasoH npoBepAembIx A4eek
e Mask - macka
e CaseSensitive - Hago v (1) nam Het (0) yunTbIBaTb PETUCTP CUMBOIOB NPU CPAaBHEHUN
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Excel

| n - fe | =CountByMask(A2:A7;82;0) —
[ | A | B | & D E F G H [
1 Teker Macka [lNogobue
2 |Planetaexcel p* MCTUHA Yucno Aueek yA0BNETBOPAKILLMX MAcKe I 4_|

3 Planetaexcel *exc* UCTUHA

4 Planetaexcel UsaH NOXb

5 Planetaexcel *[plx]* UCTUHA

6 12 ## UCTUHA

7 123 # NOXKb
CountUnique

OnpeaenaeT KOIMYECTBO YHUKA/bHbIX 3HAaYEHMI B 3a4aHHOM AManasoHe fA4eek, T.e. NOBTOPAIOLMECH 3HaYeHNn
(Ay6bnunKaTbl) He yunTbiBatOTCA:

c1 - fv | =Countunigue(A1:A9)

A E C B E F

Mockea | 31

BopoHes
Mockea

| Mutep
|BopoHem
Mockea

| Mutep

| Mutep
NMockea

W00 = O bh B wa Pa

Y
=

Datelnterval

BosBpallaeT ANNTEeIbHOCTb MHTEPBAa MEXAY ABYMA AaTamun B GopmaTe TEKCTOBOM CTPOKM BMAa «X net(roga) Y mec Z gH»

C1 . v =Datelnterval(A1;B1)
A B C D
1 | 18.03.2021 23.09.2023| 2ropa6mec5 aH _l
2
CuHTaKcmnc

=DatelInterval(dStart; dEnd)
roe:

e dStart — syelika c HayanbHOM faTOM
o dEnd — ayeiika c KOHe4YHOW AaTomn

Extract

M3BnekaeT U3 UCXxoaHOM Tabaunupbl 3a4aHHOE KOAMYECTBO CTPOK / cTonbL0B OT Hayana / oT KoHua:
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Al12 x fi =Extract(Al:F8;4)
A ‘ B C D E F G H | J K
1 Tlopop AHB des map anp man }
2 Mocksa 99 48 100 28 33
3 Camapa 39 55 46 62 67
4 BopoHex 26 20| 57 22 15
5 Tambos 36 100 99 46 44
6 KaszaHb 50 91 54 24 34
7 Omcx 11 86| 39 20 a7
8 Wmesck 74 11 11 68 1000
9
10
11 =Extract(Al:F8;4) =Extract(Al1:F8;4;3)
12 [I’opo,u .inna des map anp man lopog AHB des
13 Mocksa 99 48 100 28 33| Mocksa 99 48
14 Camapa 39 55 46 62 67? Camapa 39 55
15 Bopowex 26 20 57 22 15}3 BopoHex 26 20
16
17
18 =Extract(Al:F8;-2) =Extract(A1:F8;-3;-3)
18 Omck 11 86 39 20 47 54 24 34
20 Wesck 74 11 11 68 1000 39 20 47
21 11 68 1000
22
CuHTaKcunc

=Extract(Rng; RowsCount; ColsCount)
roe:

e Rng-ucxoaHan Tabavua, 0TKyAa U3BNEKAOTCA AaHHble

e RowsCount — KOIMYECTBO CTPOK, KOTOPOE HY}KHO M3BAEYb (MONOXUTENBHOE YNCN0 — C HaYana, oTpuuaTeabHoe — C
KOHUaA). Ecnv He 3a4aHo, TO 6epyTcs BCe CTPOKM.

e ColsCount — KoAMYECTBO CTONBLLOB, KOTOPOE HY}KHO U3BAEYb (MONOXKUTENBHOE YNCI0 — C HaYana, oTpuuaTebHoe —
€ KoHua). Ecnm He 3apaHo, To 6epyTtca Bee cToNbLbI.

B Bepcusx Excel 2021 v HoBee, a Takke B Excel 365 ¢ nogaep»KKoin AMHaMMUYECKMX MAaCcCUMBOB, Pe3y/1bTaT BO3BpaLLAEeTCs B
BMAE AMHAMMYECKOro maccuBa. B cTapbix Bepcuax HeobXxoaAMmo BBOAUTL 3Ty GYHKLUMIO Kak dopmyny maccuBa, T.e.
BbIAE/IUTb AMANa30H NMYCTbIX AYEEK 411 Pa3MELLEHUA Pe3ybTaToB (MOXKHO «C 3aNacom»), BBECTU GpYHKLUMIO B CTPOKY
dopmyn 1 HaxkaTb codeTaHue Knasuw Ctrl+Shift+Enter.

FirstDate

BosBpalllaeT camyto paHHIOW AaTy U3 YKa3aHHOro AnanasoHa. Aueilkn ¢ AaHHbIMKW APYrvX TUNOB (Y1Cna, TEKCT, NycTble,
OLWNBKN) UrHopupytoTca. B nape ¢ aTol dyHKLMel ecTb aHanormyHaa oyHKuma LastDate:
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C2 . M =FirstDate(A1:A12)
A B C D 1
1 123
2 21.08.2014 ’30.09.1977.-Fi:’ stDate(Al:A12)
3
4 25.02.2017 27.08.2023 =l.astDate(A1:A12)
5 27.08.2023
6 TekcT
7 30.09.1977
8 ewe TeKkcr
9 18.09.2017
10 25.10.2014
117 #aen/o!
12 1000
13

FIO

C NOMOLLbIO 3TON QYHKLMM MOXHO BbINOJIHATL CNeAyoLWwme onepaumm:

s Mnanera
"1 Excel

e BbicTpamBaTb B NpaBuibHOM nopsake ®UO, ecnv B UCXOAHbIX LAaHHbIX OHM OblIM NepenyTaHbl.
o CknoHATb PNO B poanTENBHOM M AATENBHOM Nagexax.
e BbiBoanTtb PNO B cokpaweHHol popme (Pamunns N.0., N.0. Pamununa, Pamunna Uma n T.4.)

CuHTaKcuc

=FIO(NameAsText; NameCase; ShortForm)

roe:
e NameAsText — ayeitka c ucxogHoim U0 (nosHbIM MK 6e3 oTyecTBa) B t0H6OM nopasKe
¢ NameCase — cmBObHbIN Kog nagexKa ("4" wamn "D" — gatenbHbiii; "P" nnn "R" — pogutenbHbiii). Mo ymondaHuwo —
6e3 npeobpasoBaHus.
e ShortForm —uncnosoe 3HayeHue (0-6) onpeaenstowee TMn npeobpasoBaHna U0 B cokpaLlLeHHYIo popmy. Mo
YMOJIYaHU1IO, NpuHMMaeTca 3a 0 (BbiBog, nonHoro U0 6e3 npeobpasoBaHus).
A B C
1 CoTpyaHuMK PopurenbHblit nagex OaTennHbiii NnageX COKpaLleHHbIR
2 |Anyc Nonyskrosuy Hescrpyes Heactpyesa Axyca MNonyakrosuya IHeec*rpyeay A.n. _]
3 Borakos BeHuamuH BoTAKOBAa BeHuammuHa BoTakosy B.
4 Mapwus NywkuHa MywxuHon Mapuu MywxuHoR M.
S Ancbepr AHatonbesud Famcaxypaua lamcaxypauna Anbbepra AHatonbesnya Famcaxypana AA.
6 3abena Bnagumup Nasnoeuy 3abenst Bnagumupa MNasnosuya 3abene B.1N.
7 Banepwuit Hukonaesuy HYepenuua HYepenuubl Banepua Hukonaesuya Yepenuue B.H.
8 TMonnasckan 3uHanga Monnasckoi 3uHanapl Monnasckon 3.
9 Arabekos Bnagumup EHOKOBMY Arabexosa Bnagumupa EHokoBuua Arabexosy B.E.

10 Benbix Mocnd MeaHosuy

11 NepmonTosa flobosb

12 ®apen OGunodeesny Ymbips
13 YepHwusuy AHTOH Bacunoesuy

Benbix Mocuda Usanosuua
NepmonToson lobosn

Ymbipa Dapen Gunopeesmua
Yepuusuua AHTOHA Bacunbesuya

Buabl npeobpasoBaHuna nocneaHmum aprymeHtom ShorForm:

Benbix U.N.
NepmouToBon /1.
Ymbipio .0,
Yepuusuuy A.B.

95



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n Maarera

Excel

A B &
1 Anekcauap Cepreesuy MywkuH
2 MywxuH Anexkcanap Cepreesuy  =FIOAT)
3 MywxuH A.C. =FIO{A1,,1)
4 A.C. MywKuH =FIO{Al,,2)
5 MywxuH Anexkcavap =FIO(Al,,;3)
6 Anexcanap MywkuH =FIO(A1,,4)
7 MywxmH A, =FIO(A1,,5)
8 A. NywsuH =FIO{Al1;,6)
9

FirstinColumn

Bo3BpaluaeT coaepKMmoe NepBon A4enKM B yKasaHHOM cTonbue. NMoaobHbIm e 0bpasom paboTaeT pyHKUUSA
FirstinRow, Ho OHa BblgaeT NepBoe 3Ha4YeHWe B CTPOKE, a He B cTonbue. [ina onpeaeneHms nocnegHux, a He nepsbix
3HaAYeHU MOMKHO MCcnonb3oBaTb PpyHKUMK LastinRow 1 LastinColumn cooTBeTCTBEHHO.

CuHTakcunc

=FirstInColumn(myColumn)

rae myColumn - ctonbeu, nepsblit 31eMeHT KOTOPOTO HaM HYKEH.

FirstinRow

PaboTaeT aHanornuHo npeapiayweit ¢pyHKkumm FirstinColumn, Ho BO3BpaLLaeT coaepKMMoe NepBoit AYelikn B
YKasaHHoI cTpoke. [1ns onpeaeneHuns nocieaHnx, a He NepsbiX 3HaYEHU MOXKHO UCNoib3oBaTh GyHKUMK LastinRow
u LastinColumn

CuHTaKcunc

=FirstInRow(myRow)

roe myRow - CTpOKa, NepBblit 3/IEMEHT KOTOPOM HaM HYXKeH.

A B C D E F G H | J K L
1 |Mepsoe 3HaveHue B cTpoKe 13 84|=FirstinRow({13:13)
2 |MocnegHee 3Ha4YeHue 8 cTpoke 13 971\=LastinRow(13:13)
3 |Mepsoe 3xHaqerme 8 ctonbuye D 8%\ =FirstinColumn({D:D)
4 |MNocnegHee 3Ha4yenue 8 ctonbue D I5i=LastinColumn(D:D)
5
6 91
7
8 72
9 36 27
10 8
11 0 54
12 46 88 61
13 84 82 64 5 1 34 16 95 97|
14 47 62 78 24 79 39 4
15 11 9 71
16 96 75
17 17
18
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FullFileName

Mnanera
[ "% Excel

BbIBOAMT B AYEliKy NOAHOE MMA (NOHbIM agpec ¢ byKBOM AMCKa U NanKamum) TekyLero ¢ainna. 3ta yHKUMA He umeeT

apryMeHToB.

FuzzyLookup

NuweT B AnanasoHe NoncKa TEKCT MaKCMMasibHO NOXOXWUIM Ha UCKOMBIV U Bblgaert ero. [MonesHo gna «npuyecbiBaHUA» He

COBCEM KOPPEKTHbIX CNNCKOB, CNPAaBOYHMUKOB U T.M.

CuHTaKcmnc

=FuzzyLookup(Lookup Value; Tbl)

rae:
e Lookup_Value — TeKcT, KOTOpbIN HLLem
e Thl - T1abnuua, B KOTOPOI NPON3BOANTCA NOUCK
B2 & Jfe || =FuzzyLookup(A2;5D52:5D522)
A B D E
1 KpwBOW cnMcok MNogobpaHHoe 3HaYeHHEe MpaBMABHbIA CNHMCOK
2 |Onekcangp MywkreH Anercangp MywxruH | AnercaHap Npuboenoe
3 |Kpwinos MeaH KMeaH KpblLnos AnercaHap OCTpoBCKKMIA
4 |aHTYaH YexXoHTe AHTOH HexoB AnercaHap MywxruH
5 |CoNnTbIKOB-LWKMADHH Mrxamn Canteikoe-LeapuH AHTOH HexoB
6 |®epop JacToedckuii Penop JocToeBCcKKiA JeHuc @OHBMIKMH
7 |Kona Hekpacoe Anekcanap OCTPOBCKKUIA WMeaH ByHMH
B |TypreeHes KMeaH TypreHes MeaH Kpblnos
9 |[MepmaHTOB Mrxann JlepMoHTOR KVBaH TypreHes
10 |Aner OctpodcHMi Anexcanap OCTPOBCKUA Nee Tonctol
11 (YwoTues ®EQ0p @enop TOTYEE Makcum MopbHMA
12 | @aHewmsnH O Jenrc DoHBMIMH Muxawn 3oweHro
13 |Kapam3awnH Hukaonail HapamamH Muxawn NlepmoHTos
14 rpwba enos Anekcanop Npuboenoe Muxawn flomoHoCcoB
15 |[AOBNATOB Ceprei [loBnaToe Muxann Canteikoe-LegpuH
16 |30WeHEKD MUXaRna Mrxamn 30WeHKD Hukonai Morone
17 [Forone Morone Hukonai Morone Huronaid KapamamH
18 ucroHoep go3nne M®asnne Mckangep Hukonaid Hekpacoe
19 | ToncToi /1.H. Nes Toncro# Ceprei loBnaTos
20 |MwxaWno Bacuneeeud flomoHocoe  Mwuxaun JToMOHOCOB Pasnnb Mckanaep
21 Fopbkwia M, Makcum FopbKMiA ®enop [JocToeBCKHIA
22 |byHeH BaHnA MeaH ByHMH Tegop ToTues
23
GetComment

BbIBOAUT TEKCT npumevyaHuAa ana YKa3aHHOI7I AYENKU.
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Exce

c2 v ﬁri‘} =GetComment(A2)

A B | C l
90

INikolay Paviov-MurumansHoe 3HauyeHue !

16

58 Nikolay Pavlov:
74 MWHUMBNBEHOE 3H3YeHKue

50

GetDate

M3BnekaeT U3 aueiikn aaty B Atobom dopmate, UTHOPUPYS BCE OCTaNbHOE.

| B1 - F | =GetDate(A1)

A B (
_ 1 |Haknagwan Ha 12.3.1991 no otrpyake [ 12.03.1991]
Ha 12.05.2010 roa 12.05.2010
[ara nocrasku: 3 uwoHa 2011 roaa 03.06.2011
Otrpyaku Ha 25 tes 10 1. 25.02.2010
'Ne12 22 Ha 23.02.08 23.02.2008

ey o W N

GetDuplicates

BbIBOANT MOBTOPAIOLLMECA CNOBA M3 YKAa3aHHOMN AYENKK, Nepemekas UX 3aAaHHbIM CUMBOJIOM-Pa3aenMTesIeM AN TEKCTOM.

Bl : S =GetDuplicates(A1;" - ")
A B C
1 |Cawa Mawa Neta Mawa Mawa
2 |Baca Nexa Oner Eerennia Baca Oner Enudax Baca - Oner
3 |Cepreit Onbra
4 |KOns Mapwura Kupa Kupa Kupa
5

MepBbl apPryMeHT 3ToM GYHKLMM — AiYelika C TEKCTOM, OTKY4a Mbl XOTUM U3BJ1e4b NOBTOPbLI. BTOpoi aprymeHT —
pasfaenunTenb B CMUCKe NOBTOPOB Ha BbiXxoAe (ec/v He BBeAEH, TO noapa3ymesaeTca npoben).

GetEmail

M3BneKaeT U3 TeKCTa B UCXOAHOM fiUeliKe BCe HallAeHHble aapeca 3/1.MoUTbl U BbIBOAMUT UX OAHOWN CTPOKOM Yepes 3afaHHbIi
CMMBOA-Pa3aeNnTeNb:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

A B

Lorem Ipsum masha@mail.ru dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
minim veniam, quis nostrud exercitation ullamco
vasilil.pupkin@rogalkopyta.com laboris nisi ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit Elon_Mask@mars.org in
voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit
anim id est laborum.

1

2 +

3 masha@mail.ru; vasilil.pupkin@rogaikopyta.com; Elon_Mask@mars.org =GetEmall(Al)

4 masha@mail.ru, vasilii.pupkin@rogaikopyta.com, Elon_Mask@mars.org =GetEmall(AL;", ")
masha@mail.ru
vasilil.pupkin@rogaikopyta.com =GetEmall(A1,CMMBON(10))

5 Elon_Mask@mars.org

6

CuHTakcumc

=GetEmail(Cell;Delimiter)
rae

e Cell — aueitka c TekcTOM

e Delimiter — TeKcT unm cumeon-pasgenmTens. ECiM cMMBON-pasaenvTenb He 3a4aH, TO MO YMOMYaHWUIO UCMoNb3yeTcA
TOYKa C 3anATou ¢ npobenom. Mpu enaHUmn, MOXKHO yKasaTb 060i pasgenntenb UM UCNob3oBaTb GYHKLUUIO
Excel CUMBOJ1 (CHAR) ¢ Kogom Hy*KHOro 3Haka, Hanpumep CUMBOJ1(10) BcTaBUT meXKay aapecamu CUMBO
nepeHoca ctpoku (Alt+Enter).

GetEmail2

BbinonHAeT usBneYeHne agpecoB 3/1.MoyThl U3 TeKCTa aHaNOrMMyHo npeablaywen dyHKumn GetEmail, Ho Bo3Bpaluatowlan
Cpasy Bce pe3ynbTaTbl B BUAE FOPU3OHTA/IbLHOIO AMHAMMUYECKOro maccuBa (pabotaeT TonbKo B Office 365 ¢ ycTaHOBAEHHbIMM
06HOBIEHUAMM NOAAEPHKKN AMHAMUYECKMX MACCUBOB):

c2 f =GetEmail2{A2)

A 8 C b E

Lorem ipsum masha@mall.ru dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore magna aliqua, Ut enim ad
minim veniam, quis nostrud exercitation ullamco

vasilii, pupkin@rogaikopyta. com laboris nis ut aliquip ex ea commodo
consequat. Duis aute irure dolor in reprehenderit Elon_Mask@mars.org in
voluptate velit esse cillum dolore eu fugiat nulla pariatur, Excepteur sint
occaecat cupldatat non proldent, sunt In culpa qul officla deserunt mollit

2 {anim id estisborum,

masha@mall.ru  |vasili.pupkin@rogaikopyta.com Elon_Mask@mars.org

GetFormula

BbIBOAMT TEKCTOM POPMYY U3 YKA3aHHOM AYEKM.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

D1 v Fe | =GetFormula(C1)
A | 8 | € D
A 2 3 6[=ATB1 1
2| 5 2 10 =A2°B2
3 3 3 9 =A3B3
4 25 =SUM(C1:C3)
5

GetNumbers

M3BneKaeT U3 CoAEPKUMOTO YKa3aHHOM AYEMKN TOIbKO YMCAa (OYKBbI, TEKCTOBbIE CUMBOJIbI U 3HAKM NPENUHAHUSA
UrHopupytotca). HaobopoT, AN N3BNEYEHUA TEKCTOBON MHPOPMALMM MOXKHO MCNOb30BaTh GyHKUMIO GetText

Bl - 5 =GetNumbers{Al)
A B C . D . E . F . G [ H [ | [ J
1 |UeHa 457 pybneii | 45?1
2 |LleHa 100 000,56 p. 100000,56 <-- ymeeT paboTaTs ¢ ApoBHBIMK YUMCAEMHK
3 |B(495) 777-34-56 84957773456
4_ 551235555455550 785555 12345678 <-- eC/M B AYEHKe HECKOMBKO YKMCEN - BbIBOAWT WX BCE NOCAed0BaTeNbBHO
5 123 456 78 9 123456789
6 |Cruika 15% 15
7 |3arazds wr. a5
3 | 3 3|<-- ecnu B AYEKE YMCN0 WK GOPMYNa - NPOCTO £ BHIBOOMT
Q_r #0en;/ol i #IHAM! < ecnM B AUElKe oWKBKE - BBIBOOMT oWKBHY #3HAY
10
GetSex

Onpegeneset nNon no umeHun (NosHomy uam YyactmyHomy ®MO0) n BosepaluaeT 1 (3keHckuit), -1 (myxckoi) nam 0 (He

onpeaeneH):
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n Maarera

Excel

B2 Je =GetSex(A2)
A B C
1 CoTpyaHuK Mon
2 [ﬂnyc Monyakrosuy HescTpyes 1)
3 Borakoe BeHnammH -1
4 Mapus lMNywkuHa 1
5 Anbbept AHatonbesuy lamcaxypana -1
6 3abena Bnagumwnp MNasnosuy -1
7 Banepwit Hukonaesmy Yepenuua -1
8 [llonnasckas 3uHanaa 1
9 Arabexos Bnagumup EHOKOBMY -1
10 Benbix Mocud MeaHosmH -1
11 NlepmonTosa Mwboss 1
12 dapein Dunodeesny Umbipb -1
13 Yepuusuy AHTOH Bacunbesuy -1
14 KoHosanbuuk MpuHa 1
15 Bpybens Amutpuii -1
16 Akywko Onbra PununnosHa 1
17 Muaunnesuy JleoHny MNetposuy -1
18 Lllsbiakon Muxaun Edumosuy -1
18 NoponuHa TatbsaHa BacunbesHa 1
20 WUropb Buxkrtoposuy Puxrep -1
21 YepemHbix 0
22
GetText

M3BNeKaeT U3 COAEPKMMOro YKa3aHHOM AYENKM TONbKO TEKCT (CTPOYHbIE M MPOMNMCHbIe BYKBbI). YMcna 1 3HaKK
npenuHaHusa UrHopupytoTca. a8 U3BfeYeHMs YNCeN MOXKHO MCNO/b30BaTb aHaNorMuHyo GpyHKuMo GetNumbers

Bl

L2 T o A R

W fe || =GetText(A1)
A B C
12. MeaHos Ceprei |HEIEHDEI Ceprei 1
000 "Pomawuka” 000 PoMaluKa
CueT N212355 Cuer

OTrpyaka no gakTy 12.08.2011  OTrpysxa no GakTy

GetURL

MN3BneKaeT U3 TeKCTa B UCXOAHOM AYelike Bce HaaeHHble URL-agpeca caiiToB 1 Be6-CTpaHUL, U BbIBOAUT UX OAHOM CTPOKOM

yepes 3a4aHHbI 7 CMMBON-pasgenntenb:

CuHTaKcuc

=GetURL(Cell;Delimiter)

roe

e Cell — ayelika c TekcTom

e Delimiter — TekcT unn cumeon-pasgenurtens. Eciv cumson-pasgenmTens He 3a4aH, TO N0 YMOAYaHMIO UCNONb3yeTcA
TOYKa C 3anATou ¢ npobenom. Mpu KenaHUn, MOXKHO yKasaTb 060i pasgenuntenb Uam UCNob3oBaTb GYHKUMIO
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel Mnandera
“1 Excel
Excel CUMBOJ1 (CHAR) ¢ KofoMm Hy»KHOro 3HaKa, Hanpumep CMUMBOJ1(10) BCTaBUT MeXAay aapecamn CUMBOAN
nepeHoca cTpoku (Alt+Enter).

A | B

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod
tempor www.yandex.ru incididunt ut labore et dolore magna aliqua. Ut enim
ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex
ea commodo http://google.com consequat. Duis aute irure dolor in
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non https://www.rbc.ru proident, suntin
culpa qui officia deserunt mollit anim id est laborum.

1 4

2

3 www.yandex.ru; http://google.com; https://www.rbc.ru =GetURL(A1)

4 www.yandex.ru, http://google.com, https://www.rbc.ru =GetURL(AL;", ")
www.yandex.ru
http://google.com =GetURL(A1;CUMBON(10))

S  https://www.rbc.ru

6

GetURL2

PaboTaeT aHanorMyHo npeabiaywei pyHkumm GetURL, HO BblaaeT pesyabTaTbl B BUAE AMHAMUYECKOro maccmsa (paboTaet
ToNbKO B nocneaHux sepcuax Office 365 ¢ noaaep Ko AMHAMUYECKUX MaCCUBOB).

HPile

®YHKUMA cOBMpPAET UCXOAHbIE MACCMBbI-aPryMeHTbI C/1IeBa HANPaBO MO FOPU3OHTANN B eAWHbIV 06WMIA AManasoH.
McxopHble MaccuBbl-apryMmeHTbl MOTYT ObITb 3aiaHbl Kak 00blYHbIE UM UMEHOBaHHbIE AMana3oHbl, @ TaKKe B BUAe
KYMHbIX» Tabnuy,. [na BepTUKanbHOM COOPKM — CM. aHaNorMyHyo ¢yHKumio VPile.

F9 e fr =HPile(TabnOTrpyaku[#Bce];B9:812;B16:C208)
A B C D E F G H | J K L

1 maGnOmepy3ku

Pl Mecro Bllsne Bldes Emap B

3 Mocksa 7978 1653 4576

4 Camapa 8335 3781

5 BopoHex 8918 5636 5979

6 Tambos 2831 503 7181

7

8

9 anp Mecto AHB des map anp man WIOH

10 Mockea 4940 Mockea 7978 1653 4576 4940 1019 7505
11 Camapa 7659 Camapa 8335 3781 7659 7096 5557
12 Bopohew 3383 BopoHem 8918 5636 5979 3383 5348'#11Eﬂ/0!

13 TambBos 2831 503 7181 6719 9434
14

15

16 Topog man MIOH |

17 Mockea | 1019 7505

18 Camapa 7096 5557

19 Boponem 5348| #0EN/0!

20 Tambos 6719 9434

21
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CnpaBka no HagcTpoiike PLEX ansa Microsoft Excel W Nnavera
"1 Excel

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B

BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBoOANTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.

BblAENTb AMaNa30H NyCTbiX AYeeK ANA pasMeLLeHMA Pe3yibTaToB (MOXHO «C 3anacom»), BBECTU GYHKLMUIO B CTPOKY

dopmyn 1 HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

IndentLevel

OnpeaenneT KOMYECTBO OTCTYNoB dopmaTMpoBaHUA (cnesa) B 3adaHHOM aAdelike. CTaHAapTHbIMKM cpeacTBamm Excel atoro
HWKaK He caenatb, a MHormMe nporpammbl (Hanpumep 1C) CNONb3YIOT OTCTYMbI /18 OTOBPAKEHNA MepPapPXMYECKOM

B/IOYKEHHOCTW:
Bl f =IndentLevel(Al)
A B C D

1 |MpoayKThl a)

2 Xneb 1

3 Cano 1

4 CnuMYKu 1

5 Opexaa (%)

6 lWy6a 1

7 CeuTep 1

8 KocTim 1

9 Bproku 2

10 Muaxaxk 2

11 Xuner 2

12
IsLatin

BosBpalyaet normyeckoe 3HauyeHne UCTUHA uam NNOXKb (TRUE mnum FALSE), B 3aBUCMMOCTM OT TOro, NMPUCYTCTBYIOT /i1 B
YKa3aHHOM AYeiKe CMMBOJIbl NAaTUHMULbI UAN HeT. MOXKeT NpUrogMTbCcs ANA NPoBEepPKM BBOAA, KOrAa Nosb3osaTtesb, Habnpas

n_n ~n_n

OaHHble, C/Iy4aliHO UCMOJIb3YeT CUMBOJIbl IATUHLLbI BMECTO KMPUANMLbI (QHFANICKYO "¢ BMeCTO pycckon "¢ nam aHrnickyto
"y" BmecTto pycckon "y" u 1.4.) Takne "oneuaTku" OOCTaBAAIOT MacCy HENPUATHOCTEM NMPU COPTUPOBKE, GUALTPALUN U
OanbHenwen pabote ¢ gaHHbIMU. 3Ta GYHKUMA NO3BONAET /IErKO ONPeAennTb - eCTb M XOTb OAWH CMMBOJ NaTUHULbI B
YKa3aHHOM AYeiKe 1 BbICTPO HAUTU TaKne OWMBOYHO BBEAEHHbIE AaHHble. AHAaNOTUYHO, A5 NOACBETKM CUMBOIOB IaTUHULLI

KPacCHbIM LLBETOM MOXHO MUCMNO/Ib30BaTh MHCTPYMEHT Onepaumm C TEKCTOM.

Lotto

BblgaeT maccuB HENMOBTOPAOLUMXCA LENbIX CyYaliHbIX YMCen B 334aHHOM AMana3oHe.

O6bIYHO cyYaliHble YMCIa MOXKHO NOYYMUTb NPW MOMOLLM CTaHAAPTHbLIX GyHKLUMKN C/TYUC unm

CNYNMEXAY , HO 3T QYHKUMM He obecneuymBaloT YHUKANbHOCTU, T.e. OAHO U TO Ke YMUC/I0 MOXKET

BCTPEYaTbCA B CMUCKE C/yYaliHbIX 6o/iee ogHOro pasa. 3Ta GyHKUMA paboTaeT aHa/IorMYHO CTaHAAPTHbIM, HO BblAAeT MMEHHO
HenoBTOpAIOLWMECA Lesible cay4daiiHble yncia. PyHKUMA ABaseTca pyHKUMEN MaccuBa, T.e. Npy BBode GyHKUUK HeobXxoaumo
CHayva/Na BblAeNNTb ANANa30oH MYCTbIX AYEEK, KOTOPblE HaA0 3aMO0/IHUTb, MOTOM BBECTU GYHKLMIO B MEPBYIO AYEKY U HaxKaTb
Ctrl+Shift+Enter.

[na 3anonHeHUs AYeek NUCTa CAydalHbIMKM 3HAYeHUAMM (YMCNamu M Aatamu) B 3afl@HHOM WMHTEPBaNe TaKXe MOMKHO
NCMO/b30BaTb MHCTPYMEHT CayyaiHo.

CuHTaKcunc

=Lotto(Bottom; Top; Amount)
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel "'";?ﬁ Maadera
Excel

rae

*  Bottom - HWXHUI Npeaen AnanasoHa caydaiiHbIX Yncen,
* Top - BepxHWiA Npeaen AManasoHa CaydaiHblix ymcen,
*  Amount - KO/IMYECTBO C/YYaHbIX YUCES, KOTOPOE Mbl XOTUM MOAYUUTb.

LastDate

Bo3BpallaeT camyto NO34HIO AATy U3 YKa3aHHOro AManasoHa. A4Yeliku ¢ AaHHbIMKW APYrMX TUNOB (YMcna, TEKCT, NycTble,
OLWNBKN) UrHopupytoTca. B nape ¢ aTolt dpyHKUMen ecTb aHanornuyHaa dyHkuma FirstDate:

C2 . f =FirstDate(A1:A12)
A . D 1
1 123 ( _
2| 21082014 30.09.1977|=FirstDate(A1:A12)
3
4 25.02.2017 27.08.2023 =L.astDate (A
5  27.08.2023
6 TekcT
7 30.09.1977
8 ewe TekcT
9  18.09.2017
10 25.10.2014
11" #aen/o!
12 1000
13
LastinColumn

Bo3BpaluaeT coaepKMmoe nocaenHen aueikn B ykasaHHOM cTonbue.

CuHTaKcuc

=LastInColumn(myColumn)

roe myColumn - ctonbeu, nocneaHN SN1EMEHT KOTOPOTrO HaM HYXKEH.

LastiInRow

Bo3BpaluaeT cogepkumoe nocnegHen A4einkn B yKasaHHOM CTpoKe.

CuHTaKcunc

=LastInRow(myRow)

rae myRow - CTpoKa, nocaegHuii 3n1eMeHT KOTOPOo Ham

HYKEH.

MaskCompare

MpoBepsieT COOTBETCTBME TEKCTA B AYEliKe 3a4aHHON MacKe W Bo3BpaLlLaeT normyeckoe 3HaveHne UCTUHA nan IOXKb
B 3aBMCMMOCTM OT TOrO, COBMAaZaET /IN TEKCT B fiUEMKe € 3a4aHHOM MACcKoM uan HeT. MacKa MorKeT 6biTb 11060
TEKCTOBOW CTPOKOM, BK/ItOMAA CTaHAAPTHbIE CMMBOJIbl MOACTAHOBKU. PYHKUMNSA MOMKET MCNONb30BaATLCA, HaNnpumep,
ONA NPOBEPKM BBOAA NO/Ib30BATENIEM PA3HOMO TUNA MHGOPMALLUK B AYEKN IUCTA.
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CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

a I
Pl | Mnadeta

[ ?NExcel

CuHTaKcuc

=MaskCompare(txt; mask; CaseSensitive)

roe

txt - 11060 TEKCT UM AYEliKa C TEKCTOM, KOTOPYIO Mbl NPOBEPAEM Ha COOTBETCTBME MacKe
mask - Habop CMMBO/I0OB, KOTOpPbIE ULLYTCA B NpoBepAeMoM TeKcTe. Habop MoXKeT coepsKaTb CreLcumBobl
NnoACTaHOBKM:

* - ntob60oe KoMYEeCTBO Nt0HbLIX CUMBOJIOB

? - 0AMH Nntobon cumBon

# - nobana undpa (0 - 9)

[cnncok_cumBonoB] - nto6oit cMmBOA U3 CIMCKa
['cnucok_cumBonoB] - Bce CMMBO/IbI, KPOME COAEPKALLMXCA B CIMCKE

Case_Sensitive - He06X0AMMO N yUUTBIBATb PEFUCTP NPU NPOBEPKE:

1 - permucTp CMMBOJIOB Y4MTbIBaETCA
0 - perucTp CMMBO/IOB He YYMTbIBaeTCA

c2 v fe | =MaskCompare(A2;B2;0)

A B | c | D E

1 Teker Macka [logobue
|Planetaexcel p* UCTWHA 1
Planetaexcel *exc* UCTUHA
Planetaexcel WeaH NOAKb
Planetaexcel *[plx]* UCTUHA

2
3

N~

12 # NCTUHA
123 # NOXb

Matches

BblBOAUT coBnagatoLLme 3Ha4YeHUA n3 ABYX YKa3aHHbIX ANaNna30HOB. CpaBHMBaeMble Ananas3oHbl MOTyT 6bITb Nt0boro

pa3mepa (B T.4. ABYMEPHbIE).

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep»KKoi AMHaMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCA B

BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.
BbIAENTb AMAMNA30H NYCTbIX AYEeK A1A pasMeLLeHUsA Pe3yibTaToB (MOXKHO «C 3aMacom»), BBECTU QYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coyeTaHme Knasuw Ctri+Shift+Enter.

CuHTaKcuc

=Matches(Rangel; Range2; If Empty)

roe

Rangel n Range2 — cpaBHMBaeMmMble AManasoHbl
. If_Empty — 3HaYeHMe, KOTOPOE HYXKHO BbIBECTM, EC/IM HE HAWAEHO HWM OAHOIO CoBMNaaeHus (no
YMOYaHUIO — NyCTas CTPOKaA).
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

F2 Ji =Matches({A2:A20;C2:D18)

A B C D E F
1 Cnmcok 1l Cnucok 2
2 IA/IEKCBHAD Wnobs ExarepuHa d
3 ApwuHa AnuHa Oapes Cepren
4 Ceprei ApuHa Huka Unea
5 Anexkcawap Aapba AnacTtacua AnuHa
6 Anexkcen Ceprein Muxaun Makcum
7 Wnea Wsan Makcum AmuTpuia
8 Kupunn Onbra Omutpuin
9 AnuHa Muxann AHHa
10 WpwHa
11 Kupunn
12 Apwha
13 Mapwusa
14 ApwHa
15 Anexcei
16 ApwmHa
17 Maxcum
18 Aprém
19 Amurpuit

20 Enena

Mergelf

PyHKUMA ANnA BbIBOPOYHON CKNEMKMN TEKCTOBbIX 3HAYEHMI NO YCOBUIO.

CuHTakcuc
=MergeIf(TextRange; SearchRange; Condition; Delimiter)
roe

° TextRange — Anana3oH C TeEKCTaMy, KOTOpPble Mbl CKN1eMBaem

o SearchRange — nposepsieMblli AnanasoH

e Condition — ycnosue, KoTopoe nposepseTcs B SearchRange
e Delimiter — cumBonbi-pasgennTenu (Mo ymonyaHuio — 3anatas c npobenom)

. Mnanera
"% Excel
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B2 A 2 =Mergelf{F6:F24;E6:E24;A2)

A B £ D E F G H
1 |Mernednep C kem paBomaem
2 | OyOuHKH MNarepouka, Metenwnua, Tangem, Nepexkpecrok, Pamcrop, Awad l
3 4
4 4
5 |HavwmeHosauwe ~ | Mecal ¥ lTopog| ™ Cymma | ™ Mewegwep ~ |3awasude -
6 Orypey @espane  [utep 85908 MeTpos Awax
7 Canat Anpenb Mockea 119427 OyOMHMH MAaTepouka
& |AHaHac AsrycT Mutep 73266 Muxainos  Pamcrop
9 FpedndpyT Mai Mutep 9225 WeaHoB NepexrpecTol
10 HexTapmH HMrone Mockea 64675 OyOMHKH MeTenwua
11 Netpywka ®eppane  Mockea 159628 BonwHa PamcTop
12 Moproee Ma Mutep 77220 Tapacos Tangem
13 MaHaapuHbl HMioHB Mutep 269586 BonwHa MepekpecTok
14 Netpywra Oexabpe  Camapa 450640 Meanoe MeTenwua
15 BawnamaH CeHTADpe Camapa 342625 Mwuxaihnos  AwaH
16 MaHro Anpene Mutep 210054 OyBrHMH Tangem
17 AHaHac HMwone Mutep 185742 WBaHoB MAaTepouka
18 MaHro @®espans  Camapa 108008 Muxadnoe  MATepodka
13 Manro Anpenb Mutep 17622 WBaHoB PamcTop
20 BawnamaH OwtAbpe  Mockea 313375 OyOrHMH MeperpecrTor
21 [Yrpon HMwone Camapa 9799 OyOMHMH PamcTop
??-hﬂnﬁwnnh theppane Mocuea 6930 AvOMHMH Auay

Mergelfs

®yHKUMA, aHanorMyHaa npeablayein Mergelf, Ho ymeeT npoBepaTb ABa YCN10BUA B ABYX AMaNa30HaX.

Mismatches

CpaBHMBaET 2 yKa3aHHbIX AMana3oHa U BbIBOAUT BCE OT/IMYMSA NMEPBOro AManasoHa oT BTOPOro, T.€. 3/1IEMEHTbI, KOTOpble ecTb
B NEePBOM, HO OTCYTCTBYIOT BO BTOPOM). CpaBHMBaeMble AManasoHbl MOTyT ObiTb /1l060ro pasmepa (B T.4. ABYMEpPHbIE).

A
Cnmcok 1
Knasuarypa
Mbiwb
MoxuTop

Beb-kamepa

MpuHTEp

Cranep

MukpodoH
10 Crunyc

1
2
3
4
5 KonoHku
6
7
8
9

B Bepcuax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaepKKol gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B

B

C
Cnucok 2
MoHurop
MNpuHTep
Mbiillb
Yacol
Kanokynatop
Crunyc

D

E

Otnnuma lor 2

Knasuartypa

KonoHku
'Beb-kamepa
Ckanep
MuxpogoH

Otamuyma 2ot l
Yacol
Kanskynatop

BMAE AMHAMMYECKOro MaccuBa. B cTapbix Bepcuax HeobxoamMmMo BBOAMTb 3Ty GYHKLMIO Kak Gopmyny maccuea, T.e.
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BblAE/IUTb AMANAa30H NYCTbIX AYeeK 414 pa3MeLLeHUA Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLNIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.

CuHTaKcumc
=Mismatches(Rangel; Range2; If Empty)
roe

* Rangel 1 Range2 — cpaBHMBaeMmble ANANA30HbI
. If_Empty — 3HaueHMe, KOTopoe HYKHO BbIBECTU, €CIN HE HAaAEHO HM OA4HOro CoBnageHus (no
YMOJIYaHMIO — NyCTas CTPOKaA).

MNB

AHanornyHo epyHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BaatoTbl Ha 3aZaHHYIO AaTy € caiTa Hau,.baHKa BeHrpuu.

CuHTaKcunc
=MNB(InputDate; Money)
roe

e InputDate — gaTa, Ha KOTOpPYO HEOBXOAMMO NOAYUMTb Kypc. ECin He yKasaHa, To bepeTcs cerogHAWHAS.
e Money — cTaHAapTHbIM 6aHKOBCKMIA Ko BaatoThl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuio 6epétca "USD".

c1 f | =MNB(A1;B1)
A B C D E

1{12.09.2023 USD 360,57

2

MultiCat

O6beamHAET TEKCTOBOE COAEPMKMMOE BCEX 3aJaHHbIX AYEEK AMana3oHa, BCTaBAAA MeXKAY HUMM 3a4aHHbIN
cumBoJIpasgenuTens. Mo-cyTu, ata pyHKLMA ABNAETCA aHa/Iorom cTaHaapTHoM GyHKummn CLLEMATb (CONCATENATE),
HO paboTaeT cpasy NPMMEHUTE/IbHO K ANANa30oHy AYEEK U YMeeT [,00aBAATb CUMBO-PA3AENNTENb MEXAY
dparmeHTamu.

TakKe /1A 06begUHEHMA AYEEK CO CIMAHMEM TEKCTA B HUX MOXKHO MCMOJIb30BaTb MHCTPYMeHT O6beanHeHne AyeeK ¢
COXpaHeHUeM TeKCTa.

CuHTaKkcuc

=MultiCat(Rng; DELIM)

rae

* Rng- AnanasoH AYeeK C MCXOAHbIMU TEKCTaMMU
*  DELIM - cumBon-pasgenuTens (Hanpumep, npoben uav tupe)

D1 v Je | =MultiCat{A1:C1;" ")
[ A B Cc | D
L{Ceprees HOpuia MeaHoBny ICepreeB Hpuit MeaHoBuyY )
2 321 88 56 321-88-56 ')
3
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NBAZ

AHanornyHo ¢yHKumm CBR, GyHKUMA 3anpoca Kypca 3a4aHHOM BaNtOTbl HA 3a/iaHHYI0 AaTy ¢ caliTa LleHTpanbHoro baHka
AsepbaligykaHa.

CuHTaKcunc

=NBAZ (InputDate; Money)

roe

e InputDate — gata, Ha KOTOpYIO HEOHX0AMMO MOAYYUTb Kypc. ECin He yKasaHa, To bepeTcs ceroaHALWHASA.
e Money — cTaHAapTHbIN 6aHKOBCKMIA Koa BaatoThl ("EUR", "USD", "RUB" un T.4.) Mo ymonyaHuio bepétcs "USD".

f =NBAZ(C2,D2)

B C o [ITE

31.10.2022 EUR F___TZ§§€

NBG

AHanornyHo epyHKummn CBR, dyHKLMA 3anpoca Kypca 3aaHHOM BaAtoTbl Ha 3a4aHHYI0 A4aTy ¢ canTa Hau.baHka Mpy3uu.

CuHTaKcunc
=NBG(InputDate; Money)
roe

e InputDate — gaTa, Ha KOTOpYO HEOBXOAMMO NONYYUTb Kypc. ECnn He yKasaHa, To bepeTtca cerogHAWHAA.
e Money — cTaHAapTHbIM 6aHKOBCKMIA Ko BaatoThl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuio 6epétca "USD".

fo | =NBG(C2;D2)
C D £
31.10.2022 EUR | 2,7591)

NBK

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BantoTbl Ha 3aZaHHYO AaTy ¢ cailTa Hau.baHKa KasaxcraHa.

CuHTakcunc
=NBK(InputDate; Money)
roe

e InputDate — gata, Ha KOTOpPYO HEOBXOAMMO NOAYYMTb Kypc. ECiv He yKasaHa, To 6epeTcsa CerogHAWHASA.
e Money — cTaHZAapTHbI 6aHKOBCKMIA Koa BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".
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fr | =NBK(D2;"EUR")

C D E F G

01.04.2019 425,95]

NBU

AHanornyHo ¢pyHKummn CBR, dyHKLMA 3anpoca Kypca 3a4aHHOM BaatoTbl Ha 3aZaHHYIO AaTy ¢ caiTa Hau.BaHKa YKpauHbl.

CuHTaKcmnc

=NBU(InputDate; Money)

roe
e InputDate — gata, Ha KOTOpYIO HEOBX0AMMO NOAY4YMTb Kypc. ECin He yKa3aHa, To bepeTcs cerogHAWHAS.
e Money — cTaHAapTHbIN 6aHKOBCKMIA Ko BaatoThl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuio bepétca "USD".
Bl = j =NBU[AL;"EUR")
A B C b] E F
1 12.D3.2EI'1?| 23,39131
2
3

NBRB

AHanornyHo epyHKummn CBR, dyHKLMA 3anpoca Kypca 3aaHHOM BaNtoTbl Ha 3a4aHHYI0 AaTy ¢ canTa Hau.baHka Pecnybamku

benapyceb.
CuHTaKcunc
=NBU(InputDate; Money)
roe

InputDate — gaTta, Ha KOTOpYI HEOBXOAMMO MONYUYNTb Kypc. Ecnn He yKasaHa, To bepeTtca cerogHAWHAA.

[ )
Money — cTaHAapTHbI 6aHKOBCKMIA Kog BastoTbl ("EUR", "USD", "RUB" u T.4.) Mo ymonyaHuto 6epétca "USD".

£ || =NBRB(E2;F2)

E F G H

10.08.2018  EUR | 2,3?D?I|

NBTJ

dyHKLMA 3anpoca Kypca 3a4aHHOM BaOTbl Ha 3a4aHHYI0 AaTy ¢ caiiTa Hau.baHka TagsKukucraHa.

CuHTaKcunc
=NBTJ(InputDate; Money)

roe
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e InputDate — gaTa, Ha KOTOPYIO HEOBXOAMMO MONYYNTb Kypc. Ecnv He yKasaHa, To 6epeTca cerogHAWHAA.
e Money — cTaHAapTHbIA BaHKOBCKMIA Koa BaatoTbl ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

i =NBTI(C2;D2)

C D E

31.10.2022 EUR | 10,1678

NBTN

dyHKUMA 3anpoca Kypca 3a4aHHOM BaNtoThl Ha 3a4aHHYI0 AaTy € caiiTa LleHTpanbHoro baHka TypKMeHUcTaHa.

CuHTaKcunc
=NBTN(InputDate; Money)
roe

e InputDate — gaTa, Ha KOTOpPY HEO6X0AMMO NOAYUUTL Kypc. Ecnm He yKasaHa, To bepeTca cerogHAWHAA.
e Money — cTaHZapTHbIM 6aHKOBCKMI Kog BaatoTel ("EUR", "USD", "RUB" 1 T.4.) Mo ymonyaHuio 6epétca "USD".

fr =NBTN(C2;D2)

3 C p | E

31.10.2022 EUR | 3,4871]

NeedDate

BosBpallaeT gaTy 414 YKa3aHHOrO Mo CYETy AHA Hedenu 3a4aHHOro mecsaua U roga.

3Ta dyHKUMA NO3BONAET NETKOo U BbicTpo, 6e3 KaneHaapA Nog pykamu, 6bICTpo onpeaennTb AaTy, Hanpumep, BTOPOro
BOCKpeceHbs ¢pespana 2007 roga (geHb AspodnioTa) nnm 3-ero BockpeceHbs asrycta 2010 roaa (aeHb cTpouTens) 1
T.M. DYHKLMA yYUTbIBAET BUCOKOCHbBIE rofa. Ecaiv ykasaHHas nosb3oBaTenem Aata He CywecTByeT (Hanpumep 9-e
BOCKpeceHbe fAHBaps), To pYHKUMA BbIBOAMUT HysieBoe 3HaYeHue (B popmaTe gaTbl - 01.01.1900)

CuHTaKcunc
=NeedDate(N, W, M, Y)
roe

* N-nopsaakoBblii HOMEpP AHA HeAEeNM B MeCALE, T.e. €CIM HaM, HaNpUMeEp, HY»KHO BTOpOe BOCKpeceHbe, TO
310 2

* W -uucnoBoe npeacTaBieHue aHA Hegenu (MoHeaeNbHUK = 1, BTOPHUK = 2 U T.4.)

* M -uucnoBoe npeacrasneHne mecaua (aHBapb = 1, deBpanb =2 n 1.4.)

* Y-rog(nonHoctblo, T.e. 4 uncna, Hanpumep 1998, a He 98)

E2 - f« | =NeedDate(A2;82;C2;D2)
A|lB|Cc| D| E | F

1T N W M Y MNoscHenns

2| 2 4 &6 2001| 14.06.2001!9T0p0;'4 yetBepr uoHa 2001 roaa
3 1 2 2 2000 01.02.2000 nepesiit eTopHuk theepana 2000 roga
4 3 3 1 2007 17.01.2007 tpetba cpeaa Aaxeapa 2007 roga
5
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NextSheet

Bo3BpallaeT coaepKMMOoe TOM e AYENKN CO CAeayIoLWero INCTa KHUMM (6e3 NpuBA3KK K Ha3BaHUIO INCTA).

CuHTaKcmnc
=NextSheet(Cell)

roe Cell — sueitka Ha TekyLem nucTe

OnlyASClII

Bo3BpalllaeT TONbKO CTaHAapTHbIe cMMBOsbI 8-6uTHOro ASCII-Koaa (T.e. pycckue v aHrannckne 6ykabl, LMdpbl U 3HAKK
npenuvHaHuA), OYNLLAA UCXOLHbIN TEKCT OT HecTaHAapTHbIX Unicode-cumBonos, neporindos, AMaKpUTUYECKUX 3HAKOB U Mp.

B1 : f | =OnlyASCII(A1)
A B l

1 'ThisCﬁm isS afi [test]! 123 :) fAg¢ IThis is a [test]! 123 :) 1
2 81900, UldTakeshi #E 2 TKitanoWEY # MAEXK 1. TakeshiKitano

A 3TO O%MeHb A 370 OYeHb
3 GEcTpauYHbiie TekScTo cTpaHHbii Teker
4
OutlineLevel

Moxoxa Ha ¢yHKumio IndentLevel, HO BbIZAET ypOBEHb rPYNMUPOBKM ANA CTPOKK. ECIM Ha IMCTE NPUCYTCTBYIOT BAOXKEHHbIE
rPYNMnUMpPOBKM, CO34aHHbIE C NOMOLLLIO KOMaHA JaHHble — TpynnupoBKa , TO 6blBaeT NoNE3HO ONpesenunTb
Ha KaKOM YPOBHE B/IO}KEHHOCTU HAXOAWTCA 3aZlaHHan CTPOKaA:

B1 ; fi =0Qutlinelevel(Al)
A B C D
- 1 |NpoaykThi i )
2 Xneb 1
3 Cano 1
4 Cnuykm 1
: 5 Opexaa (%]
6 ly6a 1
7 CauTep 1
8 KocTiom 1
9 Bpioku 2
1e Muaxak 2
11 XvneTt 2
19
Password

F'eHepupyeT CNOXKHbIV Naposib 3a4aHHON ANUHBI. [Py cO34aHMM NAPOAA UCMONb3YIOTCA CTPOYHbIE U MPOMNMCHbIE
aHrNMMCcKMe ByKBbI, UNdPpbI.
CuHTaKcmnc

=Password(Lenght)

roe Lenght - HeobxoanMmas A4/MHa Napons B CUMBOAAxX (eCiM He yKasaHa, ToO NPUHMMAaeTCA paBHOM 8)
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] AL v & ﬁ =Password7(12f)—;
A B & D
1 |fVrd8aalPJ60
2 YL6dni0OK
3 JxkqAl
4
Pivoted

. Mnanera
"% Excel

MmMuTnpyeT cBoAHYto TabauLy, CBOpaunMBan UCXOAHbIN OQHOMEPHbIV AManNa3oH B ABYMEPHYIO KPOCC-Tabauuy:

G3 fi «Pivoted(A2:0109;2;3;4)

A B C D E

1  Kop sakasa Tosap Marasus  Croumocre
2 320 Kanycra Geta 3373
3 [6MX Nacteprak omera 6264
4 OLT lpywa Geta 3357
5 Cel ABoKago AenbTa 9156
6 1X5 RypuHoe maco  ansda 7404
7 B3 Bpokkonu aneda 5101
8 NXR Nacreprax omera 6555
9 29H Cnapma ramma 2932
10 62F ABOKSA0 Aensra 8458
11 EMS Nacreprak omera 7284
12 UWU AsoKrago AenbTa 6474
13 8BS Cnapma Aensra 6276
14 FQ6 Cnapma anoda 1635
15 15L Cnapma Denbra 635
CuHTaKcunc

G H

=Pivoted(A2:0180;2;3;4)

anvpa
Asokano 10846
|Bpokkonu 10074
Tpywa 3252
Kanycra 443
KypuHoe maco 7404
Nacreprax 9644
Cnapma 12599

=Pivoted(Rng; RowField; ColField; ValueField; ValueFunction)

roe

° Rng—p,manaaoH NUCXOOHbIX OAaHHbIX

*  RowrField — Homep cTonbua B UcxoaHOM Tabauue, KOTopbii Byaem nomelleH B 06/1acTb CTPOK CBOAHOM

Gera

33061

7603
19023
17786
12168
17244

3487

ramma

13614
12516
41255
10676

7988

4643
26742

AensTa
35264
22508

4]
14991
10299

7273
8877

¢ ColField - Homep cTonbua B UcxogHoOM Tabanue, KOTopbi byaem nomelleH B 061acTb cToN6L,0B

*  ValueField - Homep cTon6Ua B UcxogHOM Tabanue, KOTopbli byaem nomelleH B 061acTb 3Ha4YeHUM

omera

14130

0

0

7435

9710
20683
2077

*  ValueFunction — dpyHKUMA, NPpUMEHAEManA K AaHHbIM B 06/1aCTU 3HaYeHMiA: 1 — cymma (No ymonyaHuio), 2 —
KONMYecTBo, 3 — cpeaHee, 4 — TEKCTOBAA CK/elKa Yepes TOUKY € 3anAToM

MPUHUMNUANBHBIM OTANYMEM OT KAACCMUYECKON CBOAHOM TabanLbl ABAAETCA TO, YTO GYHKUMA BO3BpaLLaeT
aBTOMaTMYeCKN 0BHOBASsIEMbI AMHAMUNYECKMIA MacCUB (a CBOAHYIO HY*KHO OBHOBATL BPYYHYIO) M BO3MOMXKHOCTb
CKNIeMKM JaHHbIX B 06/1aCTU 3HaYeHuI (cBoAHas 3TO He YMeeT B NpuUHUune):

F G H I J K L

=Pivoted(A2:D109;2;3;1;4)
anbvda Bera ramma aAenvra omera

Asoxaao SKI; PEK; 324; 63V; ZFB; 36P;  NSX; E4P; NL7; CWS5; C6J; 62F; UWU; U91; V85K; NYD;
Bpokkoan B3J; 5RB; SI2; OHI; 95F; 7TT; 21Y; G12; 35W; 5U3; 01A; 8F2;
pywa HHS; OLT; 31C; 34L; RVO; W8BY; 70V; 067; OVW; M 0
Kanycra 7L 32D; S16; Y31, RO9; G1M; R4Z; J21; 9X4; F53; 069; 860; RSX;
Kypuuoe maco 1X5; 2US; 4GU; 7Y3; V62; 1D7; 0GO; PGS8; 27H; 3VI; SBF; 6M2;
MacTepHax 185; J1P; IN7; 2ZR; G42; 21M; B3M; 26J; 23K; S58; 9T0; 22F;
Cnapma FQ6; 7EA; WID; N20; A35; '29H; 95Q; DD2; 55H; B88S; 15L; 33C; Co4,;

6MX; NXR; EMS; H7D;

B Bepcuax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaepKKol gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B
BMAE AMHAMMYECKOro MaccuBa. B cTapbix Bepcuax Heobxoammo BBOAMUTL 3TY GYHKUMIO Kak popmyy MaccuBa, T.e.
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BblAE/IUTb AMANa3oH NYCTbIX AYeeK A/1A pa3MeLLeHUs Pe3ynbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMNIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.

PrevSheet

Bo3BpallLaeT coaepKMmoe TOM e AYelKn co NpeablayLLero 1McTa KHUrm (6e3 NnpuBA3KKM K Ha3BaHUIO INCTA).

CuHTaKcuc
=PrevSheet(Cell)

roe Cell — sueitka Ha TekyLem nucTe

Propis

YHuBepcanbHaa GyHKUMA 414 BbIBOZA CYMMY NPOnMcbio ana uncen ot 0 o 99 999 999 Ha pycCKOM UAKM aHFAUIACKOM
A3blKe ANA 3aA4aHHOW BantoTbl (pybaun, gonnapsbl, €BpO, FPUBHbI, TeHre, 6en.pybn, ueHsbl).

CuHTakcumc

=Propis(Amount; Money; Lang; Prec)

roe

*  Amount - A4eiKa C CyMMOM, KOTOPYIO HaZO NPEeACTaBUTb NPOMUCHIO,

*  Money - kog BantoTbl (RUB, EUR, USD, UAH, KZT, BYR, CNY)

* Lang - Ha KakoMm s3blKe BbiBecTM cymmy (RU nam EN)

*  Prec-Hago (1) unu Het (0) BbIBOAUT APOBHYIO YAaCTb YMCAA, T.€. KONEWKU U LLEHTBI.

E2 - £ | =Propis(A2;82;c2;D2)
A B c D | =
OpobH.
1 Cymma Bantota fAsbiKk 4HacTb Cymma nponucbio
777 8 965,00 RUB RU 1 |BoceMb ThiCAY [eBATLCOT WeCcTbAeCcAT NATL pybnen 00 koneek |

2

3 17 208 485,00 EUR RU 1 CemHaguate MMUANMOHOB ABECTW BOCEMb ThiCAY YeTbipecTa BocemMbAecAT nATe espo 00 ueHToB
4 | 5395838.00 USD RU 1 MATE MUNAWOHOB TPUCTA AEBAHOCTO NATL ThICAY BOCEMbCOT TPMALUATE BoceMb gonnapoe 00 ueHTos
5 23.00 RUB RU 0 Oeaauate Tpu pybna

6 | 4696348.00 EUR RU 0 YeTbipe MUANUOHA LIECTLCOT ASBAHOCTO LWECTL THICAY TPUCTA COPOK BOCEMb £BPO

7 23 776.00 usD RU 0 [Baauatk TpU ThICAYM CEMbCOT CEMbAECAT LWeCTk A0NNapos

8 550.25 RUB RU 0 MAatecoT nATeaecAT pybnen

9 | 948145200 EUR EN 1 Nine Million Four Hundred And Eighty One Thousand Four Hundred And Fifty Two euro 00 cents
10 17.55 USD EN 1 Seventeen dollars 55 cents

11 606 279,00 RUB EN 1 Six Hundred And Six Thousand Two Hundred And Seventy Nine rubles 00 kopecks

12 558 902,00 EUR EN 1 Five Hundred And Fifty Eight Thousand Nine Hundred And Two euro 00 cents

13 0.00 USD EN 0 Zero dollars

14 -3.00 RUB EN 0 Zero rubles

15 0

54 660 503.00 EUR EN Fifty Four Million Six Hundred And Sixty Thousand Five Hundred And Three euro

PropisDate

BosBpallaeT gaTy NpOnmMcbio Ha PYCCKOM f3blKe B UMEHUTEIbHOM (MO YMONYAHMIO) UM POAMTENIbHOM NageKe.

CuHTakcnc
=PropisDate(gaTa; poh_nagex)

loe

e [lata — ntobasn AaueiKa c KOPPEKTHON AaToM
e Popa_nagex — HyXXHO i (1) naum Het (0) BbIBOAMTL AATY B pOAUTENBHOM Najexe
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Bl & fe || =PropisDate(Al)
A B C . D . E .
1 | 07.08.2000|cegbmoe aBrycTa ABYXTHICAYHOMD roga 1
2 | 22.06.2017 peaguaTh BTOPOS MKOHA OB ThICAYM CEMHAILATOrND roaa
3 | 26.05.1306 ABaAUAETE LWECTOE MaA ThICAYS AEBATECOT WEeCTOro roga
4 -
5 | 14.05.1968 yeThipHaUATOE MAA ThICAYA A8 BATLCOT WECTEASCAT BOCEMOrD roga
6 | 14.05.1968 4eTblpHaAUATOND MaA TbICAYa AeBATBCOT WECTBAECAT BOCBMOTO roa dama e pod.nadexce
? -
8 |21.13.1981 i #3IHAM! HekoppermHaa dama
9 |Mawa d #IHAM! mexcm
10 |01.07.1833 Hedonycmumaa doma e Excel
11
17

PropisRus

Bo3s

pallaeT cyMmy MPONUCLIO Ha PYCCKOM si3blKke A1 Ntoboro 3agaHHoro ymcna (ot 0 go 99 999 999).

CuHTaKcuc

=PropisRus(N; Rub)

roe

* N - AYelika c cymMoOlM, KOTOPYIO HAaZOo NPeACTaBUTb MPONUCHIO
*  Rub - napametp, onpeaenawoLmn, Hago 1 BbIBOAUTbL Py6an n konelku. Ecnn Rub=0, To pybn-Konenkn He

[,06aBNAOTCA K CyMMe NMPONKCbio, Npu 1t0bom aApyrom sHadeHun Rub - gobasnstorca.

| B2 v J< | =PropisRus(A2;1)
, A l B
1 Yucno Cymma nponucbio
2] 8 965.00|socemb ThicAu AeBATLCOT WecTbaecaT naTh pybneii 0 kon.
3 17 208 485,00 cemHaguate MUNNNOHOB ABECTM BOCEMb ThICAY YeTbipeCTa BOCEMb/AECAT NATL
4 5395 838,00 nATE MUNNMOHOB TPUCTA AEBAHOCTO NATL THICAY BOCEMbLCOT TPMALATE BOCEMb
5 | 23.00 aBaguate Tpi
6 4696 348.00 yeTblpe MUNNMOHE LLIECTLCOT AEBAHOCTO LIECTL ThICAY TPUCTE COPOK BOCEMb
7 23 776,00 geaguath TpH THICAYM CEMBCOT CEMBAECAT LWeCTh
8 550,25 natecot nATEAECAT pybneit 25 kon.
9 948145200 geeATb MUNNNOHOB YETLIPECTa BOCEMBAECAT 0AHA ThiCAYA YeTblpecTa NATLAECAT ABa pybna 0 kon.
10 17.55 cemHaguyarte pybneit 55 kon.
11 606 279.00 wecTbCoT WeCTb THICAY ABECTH CEMbALCAT AeBATb pybnei 0 kon.
12 558 902,00 nATbCOT NATLAECAT BOCEMb ThICAY AeBATLCOT ABa pybna 0 kon.
13 0.00 Honb
14 -3.00 Hone
15 | 54 660 503,00 nAaTbAECAT YETEIPE MUNANOHA LURCTLCOT WECTEALCAT ThICAY NATLCOT TpK pybna 0 kon.
16

PropisEng

BosBpalliaeT cymmy Nponucbio Ha aHIIMACKOM A3biKe g1a Atoboro 3agaHHoro yncna (ot 0 go 99 999 999).
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{ B - Je =PropisEng(A9;"dollars";"cents";2)
A 1 B
Yucno Cymma nponucbio

8 965.00 Eight Thousand Nine Hundred Sixty Five
17 208 485,00 Seventeen Million Two Hundred Eight Thousand Four Hundred Eighty Five
5 395 838,00 Five Million Three Hundred Ninety Five Thousand Eight Hundred Thirty Eight
23,00 Twenty Three
4 696 348.00 Four Million Six Hundred Ninety Six Thousand Three Hundred Forty Eight
23 776,00 Twenty Three Thousand Seven Hundred Seventy Six
E8s 550,25 Five Hundred Fifty dollars And Twenty Five cents
AS__] 9 481 452,00fNine Million Four Hundred Eighty One Thousand Four Hundred Fifty Two dollars |
10 17.55 Seventeen dollars And Fifty Five cents
1" 606 279,00 Six Hundred Six Thousand Two Hundred Seventy Nine dollars
12 558 902,00 Five Hundred Fifty Eight Thousand Nine Hundred Two dollars
13 0,00 No dollars
14 54 660 503.00 Fifty Four Million Six Hundred Sixty Thousand Five Hundred Three dollars
15

0O~ OO B Wi

CuHTaKcunc
=PropisEng(StrAmount; StrCur; StrDec; Prec)
roe

*  StrAmount - AaueiKa c CyMMOW, KOTOPYIO HaZO NPeACTaBUTb NPOMUCHIO,

e StrCur - HasBaHwue BantoTbl, Hanpumep "dollar" nam "euro”

*  StrDec - Ha3BaHME MOHET, U3 KOTOPbIX COCTOUT Ba/toTa, Hanpumep "cents" 0O IPrec - 5,0 CKONbKMX
3HaKOB MOC/e 3aNATON HAaZ0 OKPYINATb CYMMY.

PropisUkr

BbiBOAUT CyMMmy Nponucblo AnAa 3a4aHHOro Yncna Ha YKpanHCKOM A3blKe. MoeT A0NOIHUTEeNbHO BbIBOAUTL FPUBHLI U

KOMEenKu:
Bl v S || =PropisUkr(A1;1;1)
_ A B C
1 1234567,89| 0oMH MinbHOH gBICTI TDWOUATE YOTHMPKM TMCAYD N'ATCOT WICTAECAT Cim rprBeHE 89 KoNiHoK l
2
2
CuHTaKkcuc

=PropisUkr(N; Hryvnias; Kopecks)
roe

e N -AYyeltKa C YXC/IOM, KOTOPOE HaAO0 BbIBECTM NPOMUCHIO
e Hryvnias - normuyeckuii napametp (0 uam 1), onpeaensatowmin Hago v A06aBAATL K YACAY FPUBHBI (MO YMONYAHMIO

:0)
e Kopecks - nornuecknit napametp (0 nam 1), onpegenarowmn Hago nm Ao6aBAATb K YUNCAY KONENKN (N0 YMOIYaHUIO
=0)
Quarter

BosBpallaeT KBapTan 414 yKa3saHHOW AaTbl B 33[aHHOM BUAE:
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Bl : h =QUARTER(A1)

A B C D
1]23.09.2023| 3 [=QUARTER(A1)
2 23.09.2023 3ke =QUARTER(A2;1)
3 23.09.2023 Q3
4 23.09.2023 Q-3
5
6

23.09.2023 3Q

CuHTakcuc
=Quarter(MyDate; ResultType)
roe

e MyDate - aueiika c gaTol, AN KOTOPOW HYMKHO MOYYUTb KBapTan
e ResultType —uncno ot 1 ao 4, 3agatouiee popmart BbiBoAa (Mo ymonyaHuio = 0)

RandomSelect

BosBpaluaet coaepmmoe ntoboi cnyvyainHo BbIBPAHHOM AYEMKM YKa3aHHOro AMana3oHa.

CuHTaKcunc
=RandomSelect(TargetCells)

roe TargetCells - gManasoH, oanH c/lyYaliHbIl 3/1EMEHT KOTOPOro HEO6X0AMMO NONYYUTD.

RegExpExtract
Monb3oBaTenbcKan PyHKUMA A5 paboTbl C peryaspHbIMU BbipaxkeHnamu RegExpExtract B cneaytowem cMHTaKeuce:

CuHTakcunc
=RegExpExtract(Text; Pattern; Item; MatchCase; Delim)
rae

e Text— AYeiKa C TEKCTOM, 13 KOTOPOTO HY}KHO U3BJ1eYb 3a[aHHYI0 NOACTPOKY
e Pattern — wabn10H Ha OCHOBE PeryasApHbIX BbipaxKeHui (noapobHee 0 A3bIKe PeryApHbIX BbIParKeHUA MOKHO
nounTaTb U nocmoTpeTb TyT https://www.planetaexcel.ru/techniques/7/4844/ )

e Item — nopagKoBbIli HOMEp U3B/JEKAEMOI NOACTPOKM. [1nA U3BeYEHUs NepBOM BCTPEYHOM noaxoasaLel nos,
WabaoH NoACTPOKM Ucnonb3yiTte 1, ana sTopok 2 u T.4. [Ana nssneyeHns nocnegHemn ncnonbsyiTe -1, BTopoi ¢
KOHUa -2 1 T.4. Ecnm Item=0, To ByaeT n3BneyeH BeCcb MacCMB HaMAEHHbIX MOACTPOK Yepes 3a4aHHbI CUMBO-
pasgenuTtens (cm. crneayownin aprymeHT). Mo yMoN4aHMIo 3TOT apryMeHT NpUHMMaeTCa pasHbim 1.

e Delim — cumBon-pasgenutens B cydae, €CNu U3BEKAETCA BeCb HABOP HalAEHHbIX MOACTPOK (MO YMONYAHUIO —
3anArtan)

e MatchCase — Hy»KHO (1) nnu HeT (0) yunTbiBaTb PErncTp Npu Nomcke no wabnoHy. Mo ymonyanuio — 0.

A B c D
Onnata no cuety No123 Ha cymmy 1000 pyb. 123 =RegExpExtract{Al1;"™
Onnata no cueTy No123 Ha cymmy 1000 pyb. 1000
Cawa - 100 MeTA - 200 Mawa - 300 Ona-400 |400
Cawa - 100 MeTA - 200 Mawa - 300 Ona-400 |300
Cawa - 100 Neta- 200 Mawa - 300 OnA-400 |100, 200, 300, 400
Cawa - 100 NeTa- 200 Mawa - 300 OnAa-400 |100; 200; 300; 400

Mepegoe yucno

Bmopoe yucao

A
rExpExtract{A2;™\
A

(TR ]

¥pExtract( MocnedHee YUco

ExpExtract(Ad;"\d+";-2) Bmopoe ¢ KOHYO YUCAo

Bee wucna

Bee yucna uepes,;

(NI = R B S SRR S R
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RegExpExtract2

PaboTaeT aHanorMyHo npeablaywei yHkumm RegExpExtract, Ho BO3BpaLLaeT HalAeHHbIe 3HAYEHUA B BUAE
AVNHAaMKUYecKoro maccuea (paboTtaeT TonbKo B nocnenHux sepcuax Office 365 ¢ noaaep Kol AMHAMUYECKMX MACCUBOB).

CuHTaKcumc
=RegExpExtract2(Text; Pattern; MatchCase)
roe

e  Text— AYeiKa C TEKCTOM, U3 KOTOPOTrO HY}KHO U3BeYb 3a[aHHYI0 NOACTPOKY
e Pattern — wab10H Ha OCHOBE PEryNAPHbIX BbipaxKeHui (noapobHee 0 A3blKe PeryaapHbIX BbIPaXKEHMIN MOXKHO
no4mnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/ )

e MatchCase — Hy»HO (1) nnu Het (0) yunTbIBaTb PEFUCTP NPU NOUCKe No Wwabnory. Mo ymonyaHuio — 0.

RegExpReplace

MweT B UCXOAHOM TeKCTe pparmeHTbl, COOTBETCTBYHOLLME 3a4aHHOMY WabNOHY PeryaspHOro BbipaxKeHUa U 3aMeHAET UX Ha
HOBbIN TEKCT.

CuHTakcmc
=RegExpExtract(Text; Pattern; ReplaceText; MatchCase)
roe

e  Text— AYeiKa C TEKCTOM, 13 KOTOPOTrO HY}KHO U3B/1IeYb 3aJaHHYI0 NOACTPOKY
e Pattern — wabn0H Ha OCHOBE PEryNAPHbIX BblpaxKeHU! (noapobHee 0 A3bIKe PeryiApPHbIX BbIParKEHUIA MOXKHO
nounTaTb U NocMmoTpeTb TyT https://www.planetaexcel.ru/techniques/7/4844/ )

o ReplaceText - TeKCTOBas CTPOKa, Ha KOTOPYIO HY)KHO 3aMEHUTb HalAEeHHbIM NO WaboHY TEKCT.
e MatchCase — Hy»KHO (1) nnum HeT (0) yunTbiBaTb PETUCTP NPU NOMCKe No WwabnoHy. Mo ymonyanuto — 0.

RegExpTest

Monb3oBaTenbckaa GyHKLUA A1 NPOBEPKU COAEPHKMMOrO NCXOLHOM AYEMKM Ha NpeaMeT COOTBETCTBUA 3a4aHHOMY
WabnoHy perynapHoro BbipaxkeHua. Bosspawaet normyeckyto UCTUHY nnm J1IOXKb, cooTBETCTBEHHO.

CuHTakcunc
=RegExpExtract(Text; Pattern; MatchCase)
roe

e Text — A4elika C TEKCTOM, U3 KOTOPOTO HYKHO M3BJ1eYb 334aHHYIO NMOACTPOKY
e Pattern — wabn0H Ha OCHOBE peryaspHbIX BblipaxKeHui (NnoapobHee o A3blKe PerynsapHbIX BbIPaXKEHUN MOMXKHO
no4YmnTaTb M NOCMOTPETb TYT https://www.planetaexcel.ru/techniques/7/4844/)

e MatchCase — Hy»KHO (1) nnu HeT (0) yunTbiBaTb PErUCTP NPY NOMCKe No WwabnoHy. Mo ymonyaHuto — 0.

RemoveBlankRows

y,EI,a!'I‘ileT M3 NCXOA4HOTO Anana3oHa BCe NOJIHOCTbIO NYCTbl€ CTPOKWU.

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi AMHaMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCS B
BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.
BbIAENTb AMAMNA30H NYCTbIX AYeeK AN pasMeLLeHMsa Pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU QYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb codeTaHue Knasu Ctrl+Shift+Enter.
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E

=RemoveBlankRows(A1:C19)

F G H

|Tosap .Fopo.q CroumocTb
Anvda Mocksa 100
bera Mmwesck 250
Famma Boporex 99
Nensta  Tambos 299
Nam6pa Camapa 590
Omera Kupos 110

. Mnanera
Excel

PasmeluaeT cTonbubl B UCXO4HOM AManasoHe B obpaTHOM nopsgke. B napy ecTb aHanorMyHasa ¢yHKUMA, HO A1a CTPOK -

=ReverseCols(Al1:C5)

F1 f

A B & D
1 I Tosap fopog Crommocts
2 Anbda Mocksa 100
3
4 bera Wiesck 250
5 Tlamma BopoHex 99
6
7 fenvra  Tambos 299
8
9 Nambaga Camapa 590
10 Omera Kupos 110
11
ReverseCols
ReverseRows.
El - fi

A B C D
1 | Tosap Fopop CroumocTts
2 Anbda Mocksa 100
3 bBera Mesck 250
4 [amma Boporex 99
5 [envta Tambos 299
6
7

E F G
Croumocts  [Fopoa Tosap
100 Mocksa Anbda
250 Mesck bBera
99 Boponewx [amma
299 Tambose Aenvra

B Bepcuax Excel 2021 n HoBee, a TakKe B Excel 365 ¢ noaaep:KKoi gMHaAMUYECKMX MAacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOro MmaccmBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmyny maccusa, T.e.
BbIAENTb AMAMNA30H NYCTbIX AYeeK ANA pasMeLLeHUA Pe3yibTaToB (MOXKHO «C 3anacom»), BBECTU QYHKLMIO B CTPOKY

dopmyn n HaxkaTb coyeTaHue Knasuw Ctri+Shift+Enter.

ReverseRows

Pa3smelLaeT CTPOKM B MCXOAHOM AMana3oHe B 06paTHOM nopsaake. B napy ectb aHanornyHasa GyHKUMA, HO AnsA cToN6L0B -

ReverseCols.

=ReverseRows(A2:C5)

E2 - fi
& B C D

1  Tosap lfopog Croumocrs

2 IADb¢a Mockea 100

3 bera Mesck 250

4 Tlamma Bopomex 99

5 [Qeneta Tambos 299

6

E F G
Aensta jTamGoe 299
lamma BopoHem 99
bera Mmesck 250
Anvda Mocksa 100

B Bepcuax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaep:KKol gMHaMUYECKMX MacCUBOB, pe3ybTaT BO3BPALLLAETCS B

BMAE AMHAMMYECKOro maccuBa. B cTapbix Bepcuax HeobxoaAnmo BBOANUTL 3Ty GYHKLMIO Kak dopmMyny maccuea, T.e.

BbIAENTb AMAMNA30H NYCTbIX AYeeK ANA pasMeLLeHUsa Pe3yibTaToB (MOXKHO «C 3aMacom»), BBECTU QYHKLMIO B CTPOKY

dopmyn 1 HaxkaTb coueTaHue Knasu Ctrl+Shift+Enter.
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RGBCellColor

Bo3BpallaeT wecTHaauaTMpKUYHbI RGB-Koa LBETA 3a/1IMBKM ANA YKa3aHHOW AYenku. B otanume ot pyHKumm CellColor
He pa3/inyaeT ayenkn c 6enoi 3a1MBKon 1 H6e3 3a1MBKKU BoobLe.

| c2 fx | =RGBCeliColor{A2)
S S B | c |

1 Koa ugera 3anuekn RGB kog uBeta 3anueku
2 3 #rFo000 1
3 6 #FFFFO0

+ I 5 #0000FF

5 44 #FFCCO0

6 39 #CCI99FF

7 HeT 3anuexu 4142 #FFFFFF

8 Genblii 2 #FFFFFF

9

10

11

SelectCols

M3BnekaeT U3 UcxoaHoM Tabaunupbl CTONBLUbI C 3aJaHHbIMU HOMEPaMMU.

CuHTaKcuc

=SelectCols(Rng; ColNuml; ColNum2..)

roe

H1

W oo <N Wun & whN -

B Bepcunax Excel 2021 v HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKoi AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPaLLLAeTCs B

>

B
Crpana
1 United States
2 China
3 Japan
4 Germany
5 India

6 United Kingdom |
|
\
\

7 France
8 Canada
9 Italy
10 Brazil
11 South Korea
12 Australia
13 Iran
14 Russla
15 Spain

E
E
i
I
|

I

Rng- ncxoaHas Tabanua, U3 KOTOPOW M3BJIEKaem CTONBLbI

=SelectCols{A1:E16;2;5;3)

5,29
4,56
3,89
3,69
3,09
2,36
2,17
1,98
1,92
183
1,78
171
1,52

D

BBN, tpan.S  BBM, $/uen
26,70
21,87

78516
15337
42916
54 803

2725
54 430
47 659
60914
36 850

9151
37069
69 155
19990
11860
31968

E

Hacenenne

339996 563
1425671352
123294513
83294 633
1428627 663
67 736 802
64 756 584
38781291
58 870 762
216422 446
51784059
26439111
89172767
144 444 359
47519628

ColNum1, ColNumz2... - Homepa cT0/16L0B, KOTOPbIE HY*KHO U3BJIeYb

H

United States
China

Japan
Germany
Indla

United Kingdom
France
Canada

ltaly

Brazil

South Korea
Australia

Iran

Russia

Spain

|Crpawa  |Hacenenme

339996563
1425671352
123294513
83294633
1428627663
67736802
64756584
38781291
58870762
216422446
51784059
26439111
89172767
144444359
47519628

FA

BBI, rpan.$

26,7
21,87
5,29
4,56
3,89
3,69
3,09
2,36
2,17
1,98
1,92
183
1,78
1,71
1,52

BMAE AMHAMMYECKOro MaccuBa. B cTapbix Bepcuax Heobxoammo BBOAMUTL 3TY GYHKUMIO KaKk popmyy maccuea, T.e.
BbIAE/IUTb AMANa30H NMYCTbIX AYEeK 411 Pa3MELLEHUA Pe3y/IbTaToB (MOXKHO «C 3anacom»), BBECTU QYHKLMIO B CTPOKY
dopmyn 1 HaxkaTb coueTaHme Knasuw Ctrl+Shift+Enter.

Mnanera
Excel
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SelectRows

M3BnekaeT U3 UCXOAHOM Tabnunubl CTPOKM C 334aHHbIMU HOMEPaMMU:

CuHTaKcmnc

=SelectRows (Rng; RowNuml; RowNum2..)

*  Rng- ucxogHas Tabanua, U3 KOTOPOW U3BNEKAEM CTPOKM

*  RowNumil, RowNumz2... - Homepa CTPOK, KOTOpble HYXXHO U3BAEYb

rae
Gl
A B
1| Ne Crpana
2 1 United States
3 2 China
4 3 Japan
S 4 Germany
6 5 India |
7 6 United Kingdom
8 7 France
9 8 Canada
10 9 Italy
11 10 Brazll
12 11 South Korea
13 12 Australia
14 13 lran
15 14 Russia
16 15 Spain
17
18

=SelectRows(B1:E16;1;2;7;15)

BBN, tpnn.$
26,70
21,87

529
4,56
3,89
3,69
3,09
2,36
2,17
1,98
1,92
1,83
1,78
171
1,52

D
BBN, $/uen

78516
15337
42916
54 803

2725
54430
47 659
60914
36 850

9151
37069
69 155
19990
11860
31968

E

Hacenexmue

339 996 563
1425671352
123294513
83294633
1428627 663
67 736 802
64 756 584
38781291
58 870762
216422 446
51784059
26439111
89172767
144 444 359
47 519 628

G

:Crpaua

United States
United Kingdom
Russia

| H
|BBN, Tpak.S

26,7
3,69
17

BB, S/ven

78516
54430
11860

Mnanera
“% Excel

J

HaceneHue

339996563
67736802
144444359

B Bepcunax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKoi AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOrO MaccuBa. B cTapbix Bepcuax Heob6XxoaMmo BBOAMUTL 3TY GYHKUMIO Kak popmyny Mmaccuea, T.e.
BbIAE/IUTb AMANAa30H NYCTbIX AYeeK AJ1A Pa3MeLLEHUA Pe3ybTaToB (MOXKHO «C 3anacom»), BBECTU GpYHKLUMIO B CTPOKY
dopmyn n HaxkaTb coyeTaHue Knasuw Ctri+Shift+Enter.

SheetName

Bo3BpallaeT nma TeKyLero ancra. Y aToit GpyHKUUM HET aprymeHTOB.

StaticRandBetween

BbIBOAMT B AYEIKY CTaTUYECKOEe CNydYaliHOe YNCNO B 3a4aHHOM Anana3oHe. OT BCTPOEHHOMU QyHKLUK

CNYMMEXAY (RANDBETWEEN) oTMyaeTca Tem, YTO 3Ta GpYHKLMA He NepecymTbiBAeTCA Kaxabli pa3 BMecTe ¢

OCTa/ZIbHbIMUH d)YHKLI,VIﬂMVI INCTa NPU USMEeHEHUN noboli Fl‘-lEl‘/'IKVI, T.€. COXpaHAEeT cBOe nNepBOHaYa/ibHOE 3HaYeHue.

StaticToday

BbIBOAUT B AYEliKY HEOBHOBAAEMYIO TeKYLLYo AaTy. OT BcTpoeHHoM dyHKuMmM CEFOOHA (TODAY) oTanyaeTcs Tem, 4To
AYelKa C TaKOM 4aTOM He NepPecyYNTbIBAETCA KaXK bl pa3 BMecTe € 0CTaNbHbIMU GYHKLMAMM NUCTa NPU U3MEHEHNUN

Ntob0oi AYeiKK, T.e. coxpaHaeT CBoe NepBoHavabHoe 3HadeHue. Y 3ToN GYHKUMKN HET apryMeHTOoB.
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| B4 ~v(*  fe =StaticRandBetween(10;50)
A | B c D E F

1

2 12.11.2011 =StaticToday()

3
4| [47.275064]=st0ticrandsetween(10,50)

5 38.21703

6 38.662944

7 31.075294

8 27 760911

9 14.59434

10 40.884192

1 39.297483

12 38.891804

13

Substring

M3BneKaeT Hy»KHbIN GparMeHT U3 CTPOKM TEKCTA, UCMO/b3yA 3a[,aHHbIV CUMBO-Pa3feNuTeNb.

CuHTakcumc
=Substring(Txt; Delimeter; N)
roe

e Txt- TeKCT, KOTOPbIV geanm
*  Delimeter- cumBoA, KOTOPbIN HAZO CYMTaTb pasgenmTenem GpparmeHToOB
* N-nopagxoBblii Homep dparmeHTa, KOTOPbIA HaM Hy}KeH

]'77 D4 v & S =Subs§ring($A4;"-";D$2)
A B Cc D | E

1 MagneyeHHble hparmeHTsl
2 McxoaHbIn TeKCT 1 phs 3
3 Hawa Tansa rpomko nnayer. Hawa TaHn rPOMKO nnaver.
4 (8901)-555-88-99 (8901) 555 88 99
5 Mockea, yn. lNorons, a4.10, k8.123 [Mocksa yn.Torona | .10 TKB.123
6

SumBetween

FA

Mnanera
Excel

CyMMMpyE‘T TO/IbKO T€ YNCNa U3 YKA3aHHOIo AMana3oHa, 3Ha4eHnA KOTOPbIX NoNagakoT B 3aAaHHbIl\;1 MHTEepBan. HO-CYTM,

OaHHaA GYHKUMA ABNSETCA aHaNorom ctaHaapTHon dyHKumMmn CYMMEC/IU (SUMIF) ¢ A4ByMA YCNOBUAMMW Ha MUHUMA/IbHOE U

MaKCMManbHOe orpaHuyeHue.
CuHTakcnc

=SumBetween(Min, Max, IncludeMin, IncludeMax)
roe

° Min, Max - MMHMMaNbHOE U MaKCMMaibHOe 3HaYeHne nHTepBana

¢ IncludeMin, IncludeMax - nornyeckme 3Hauenma (MCTUHA=1, IO} b=0), onpeaensiowime - Hago 1

BK/1lOYaTb B MUHTEPBA/1 KpaeBble 3Ha4YeHUA Min 1 Max.
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n I’ln.wlm.a
Exce

’7 F3 b fr =SumBetween(A6:E14;02;D3;1;1)
_ A | B | €€ | b | E F |l ¢
1
2 |Cymma BCex uucen Mexay 20
3 " 25 paBHal 82!
4
5 4+
6 99 95 94 34 20
7 80 14 69 46 30
8 2 8 40 36 45
9 22 100 89 26 91
10 86 81 20 20 86
1 37 13 84 91 60
12| 50 80 8 12 1
13 26 92 14 61 74
14 100 73 66 40 77

1£

SumByCellColor

CyMmupyeT A4YeiikuM ¢ onpeaeseHHbIM LBETOM 3aMBKKN. Hy»KHbIN LBET 3a4aeTca AYelikoin-obpasuom. [aa noacyerta
KO/IMYECTBA AYEEK C ONpeaeneHHbIM LBETOM MOXKHO MCNob3oBaTb GpyHKLMI0 CountByCellColor

CuHTaKcunc

=SumByCellColor(SearchRange; ColorSample)

roe
* SearchRange - Auana3oH npoBepsAemMbIX AYeek
¢ ColorSample — ogHa 1M HECKO/IbKO fYEEK, LBET 3a/IMBKM KOTOPbIX bepeTca B KauecTse 0bpasua.

B3 (= f | =sumByCellColor(D2:D15;F2) 7
[ | A A B _ Cc D | <E E _ G _ H [——
1 ltem Units Unit Cost Total

2 Pencils 60 5 19.99 $ 119940
3 |Pencils 35 3 499 § 17465 CymMMa BCeX XenTblX Ayeek I 1848,13!
4 Binders 80 $ 899 § 71920

5 Binders 60 $ 8,99 § 53940

6 Pen Sets 62 % 499 $ 309.38

7 Pencils 95 § 199 $ 189,05

8 Binders 7% 1999 § 139,93

9 Desk 57 $ 1999 § 113943

10 Pen 76 $ 199 § 151,24

11 Binders 57 % 19,99 $ 113943

12 Pencils 329 199 § 63,68

13 Binders 28 § 499 § 13972

14 Pencils 14 % 129 § 18,06

15 Pencils 66 % 199 % 131,34

16

SumByFontColor

CymmupyeT ssuelikun ¢ onpegeneHHbIM LBeTom wpndTa. [na noacueta KoMyecTsa A4eeK ¢ onpeaeneHHbIM LLBETOM
WwprdTa MOKHO Mcnosb3oBaTb PpyHKUMIO CountByFontColor
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel n ﬂf|.4H'1~‘1,~a
Exce

CuHTakcuc
=SumByFontColor(SearchRange; ColorSample)
rae

* SearchRange - Anana3oH npoBepaembIx Aueek
* ColorSample — ogHa nnn HecKoNbKO AYeeK, LBeT WpndTa KoTopbix BepeTca B KayecTse obpasua.

Bce syelikn grManasoHa, UBeT WwpndTa KOTOPbIX COBMAZAET C LBeToM WpmndTa s4yelikn-obpasya, byayt

NPOCYMMMPOBAHbI.
| D2 - f | =SumByFontColor(B6:B19;A1)
| A | B | C I D l E

_1 Npumep

ACymma BCEX AYEEK C KPACHLIM TEKCTOMI 1 3_|

3 Konuyectso AYeeK C KPacHbIM TEKCTOM 4

4

5 Item Units Unit Cost Total

6 Pencils 60 § 1999 § 119940

7 Pencils 35 % 499 § 17465

8 Binders 80 $ 899 § 71920

9 Binders 60 % 899 & 53940

10 Pen Sets 62 § 499 $§ 30938

11 Pencils 95 § 199 § 189.05

12 Binders 7% 1999 & 139,93

13 Desk 57 % 1999 § 113943

14 Pen 76 $ 199 § 15124

15 Binders 57 § 19,99 $§ 113943

16 Pencils 3259 1,99 § 63.68

17 Binders 28 % 499 § 139,72

18 Pencils 14 3 129 § 18.06

19 Pencils 66 $ 199 § 13134

20
TextJoin

CKNeMBaeT TEKCT 13 BCeX AYEEK 3a[aHHOr0 AManasoHa, UCNob3ya onpeaesieHHbI pasaenutens.

CuHTakKcmc
=TextJoin(Delimiter; Ignore_empty; Textl; Text2; Text3..)
rae

e Delimiter — cumson-paspenutenn
e Ignore_empty — 10rMyeckmnin napameTp, YTOUYHAIOLWMNI HYXKHO I NponycKaTtb (1) nycTbie ayeirkn uam HeT (0).
e Textl,2,3... - AnanasoH(bl) AYEEK, TEKCT U3 KOTOPbIX HAZO CLENUTb.

D2 - Fx =TEXTJOIN("-";MICTMHA;ALAT)
A B c D E
1 Cawa
2 |Mawa Cawa-Mawa-123-Mockea-12.03.2006-15 _|
3 123
4_
5 |Mockea
6 | 12.03.2006
7 15
8
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CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel "'";?ﬁ Maadera
Excel

TextLeft

M3BneKaeT U3 UCXOAHOM CTPOKM TEKCTa BCe CMMBO/Ibl OT Havana A0 YKasaHHOro pasgenurens. MoxHo 3aaaTb Homep
pasaenuTens U YyBCTBUTENbHOCTb K PErucTpy.

CuHTaKcumc
=TextLeft(Txt; Delim; N; IgnoreCase)
roe

e  Txt— Auyeiika C UCXOAHBIM TEKCTOM
e Delim — cumBon-pasgenurtenp

e N - nopaaKoBblii HOMEpP BXOXAEHMA pas3aenvTens, 40 KOTOPOro HYXKHO B3ATb NOACTPOKY (CM He yKasaH, To
bepeTcs NnepBoe BXOXKAEHUE)

e IgnoreCase — Hy»XHO 1 (1) nnu HeT (0) yunTbIBaTL PETMUCTP NPU NMOUCKE pasaennTens

Bl - Je =TextLeft{AL;"-")

A B C D
1 |123-456?-BEDE|1 123 =TextLeft{AL;"-") OT HaYana CTROKK 00 Nepeoro fedwuca
2 123-4567 =TextLeft{Al;"-";2) OT HAYaNa CTPOKKM 00 BTOporo aeduca

2

TextRight

M3BneKaeT U3 NCXOLHOW CTPOKM TEKCTA BCE CMMBO/IbI OT KOHL,A CTPOKM A0 YKa3aHHOro pasaenutens. MosKHO 3a4aTb HOMep
pa3aenuTensn u YyBCTBMTE/IbHOCTb K PErmcTpy.

CuHTaKcuc
=TextRight(Txt; Delim; N; IgnoreCase)
roe
e  Txt—AuyeliKa C UCXOAHbIM TEKCTOM
e Delim — cumBon-pasgenurens
e N - nopsaKoBbIi HOMEpP BXOXKAEHUA pa3ae/InTens, 40 KOTOPOro HYXHO B3ATb NOACTPOKY (€C/IM He YKasaH, To

6epeTca nepBoe BXOXKAEHME C KOHLa)
e IgnoreCase — Hy»KHO /i1 (1) uan HeT (0) yunTbIBaTb PETUCTP NPU NMOUCKE pasaenutens

123-4567-98091 98091 =TextRight({A4;"-") OT KOHLLa CTPOKKW 0 NocnegHero aeduca
4567-98091 =TextRig ]

[n]=]
=
+

|

i
e

OT KHOHUa CTPOKHK A0 BTOROro ©€ KoOHUa L'EI.IZJEEI

noLn bW

TextMid

N3BnekaeT n3 MCXO,D,HOVI CTPOKU TEKCTa BCE CUMMBOJIbl MeXXAy ABYMA YKa3aHHbIMU pasaennTtenamu. Mo»KHO 3aaaTb HOoMep
BXOXAOEHUA Kax40ro pasgennmtena n 4yBCTBUTE/IbHOCTb K PErncTpy.

CuHTaKcmnc
=TextLeft(Txt; Deliml; Delim2; N1; N2; IgnoreCase)
rae

e  Txt - A4eitka C MICXOAHbBIM TEKCTOM
e Deliml - cumBon-pasgennTenb HauMHasA C KOTOPOro 6epem NoACTPOKY
e Delim2 — cumson pasgenutenb 4o KOToporo 6epem NoacTPOKy
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
"% Excel
e N1, N2 — nopaaKoBblit HOMep BXOMKAEHWUA pPa3genuTens, 40 KOTOPOro HYXKHO B3ATb MOACTPOKY (ecaun He yKasaH, To
bepeTcsa NnepBoe BXoXaeHue)
e IgnoreCase — Hy»XHO /i1 (1) nau HeT (0) yunTbiBaTb PETUCTP NP NOUCKE pasaenmTens

123-4567-98091 4567 =TextMid{A7;"-";"-") MEMDY HpaHHUMK deducami
TV Sony, 65" Sony =TextMid{as;" ";",") oT npobena oo 3anATod

O Do =~ | 4

TextSplit

Paspenset CAnNLWMMCA TEKCT, aBTOMATU4YeCKHN ,D,OﬁaBl'IFIH I'IpO6EIIbIZ

c2 e fe || =TextSplit(B2)
| A | B C D
1
2 NetpMeaHoB, 3NeKTpMK| #eHaT)30000rNa0 |I'IETp MBaHOB, 3NeHTpKK (HeHaT) 3000 ownag l
3

OpueHTMpPYETCA Ha CMEeHY PerucTpa, 3HakuM npenuHaHma, CMeHy TUna cuMmeonoB (ByKBbl-Undpbl) 1 T.4.

TimeRound

OKpyrnseT Bpems € 3aaHHON TOYHOCTbIO (Larom) 1 B 3a4aHHOM HanpasaeHUM (TOYHO, BBEPX, BHU3):

Bl v I =TimeRound(A1;5;0)

% D E F G

A B

1| 16:14:44 15:15:EHZrl:T'meRDIJr|d|jAl;E;D] OHPYTAEHHE C LWarom 5 MHH

2 | 16:11:09 16:15:00 =TimeRound({A2;15;0) |okpyrneHMe cwarom 15 muH

3 | 14:32:03 14:35:00 =TimeRound(A3;5;1) |OKpYrASHWE CLLArom S MHH BBEDX
4

5

14:32:03| 14:30:00 =TimeRound(A4;5;-1) |OKpYIASHME CLLAroM 5 MUH BHKU3

CuHTakcuc
=TimeRound(InputTime; MinsToRound; RoundType)
rae:

e InputTime — ncxoHas ayeika C BDEMEHEM, KOTOPOE HY)KHO OKPYT/IUTb
e MinsToRound — war oKpyr/ieH1a B MUHYTax
e RoundType — tun okpyrnenus (0 — ctaHgapTHo, 1 — BBepX, -1 — BHU3)
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera
“1 Excel

Bl ~ x v K =TimeRound{A1;5;0)
A B & | D | E | F | G | H |
1 16:14:44] A1;5;0) |=TimeRound(Al;5;0) | OHKpYrAEHME CLIATOM 3 MKHH
2 | 16:11:09| 16:15:00 =TimeRound({A2;15;0) oHpyrAeHKe Cwarom 15 muH
3 | 14:32:03 14:35:00 =TimeRound({A3;5;1]) |OKpYrAEHME C LIArom 3 MMH BEEDX
4_ 14:32:03| 14:30:00 =TimeRound{A4;5;-1) |OKPYTAEHKWE C WArom 5 MHMH BHM3
5_
& AprymedTel dyHELHMRA
Ti
— TimeRound
)
9‘ InputTime | A1 E%:| = 0676397764
10 MinsToRound |5 | = 5
1 RoundType |0 ERz| = 0
12_ = 0677083333
13_ Cnpaeka HegocTynHa.
14_ InputTime
15 |
16 |
17
— 3HadeHWe: 161500
18 |
149 Cnpagka no 3Tol GyHKLMK OTmeHa
20
21
Translate

MepeBoAMT COAEPHKMMOE YKa3aHHOM AYEMKN C 04HOrO A3blKa Ha 4PYroi, MCNonb3yA oHAalH-nepeBoaumKk Google.

Bl . fu =Translate{A1;"ru";"en")
A B C
1 l,ﬂoépbu‘i Aenb! Good day! ]— franslate(Al;"ru";"en"
2 iBuenos dias! =Translate(Al;"ru";"es")
3 Bonne journée! =Translate(Al;"ru";"fr")
4
CuHTakcunc

=Translate(Text; FromLang; TolLang)
roe:

o Text — McxoaHan AYeliKa C TEKCTOM ANA Nepesosa

e Fromlang — TeKCTOBbIM ABYX6YKBEHHbIN KO, A3blKa, C KOTOPOro NPOM3BOAUTCA NEPEBO, (T.€. A3bIK MCXOAHOro
TeKcTa).

e Tolang — TeKcToBbI ABYX6YKBEHHbIN KO/, A3bIKa, Ha KOTOPbIN HY}HO nepesecTu

MoacmoTpeTb HeobXoaMMble KOJbl A3bIKOB MOXHO Ha cTpaHuue Google MepesoaynKa B agpecHoi CTpoke nocne sbibopa
HYHbIX A3bIKOB B hopme:
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel Mnandera

“1 Excel
By Google Nepesoaunk x
& (@] B httpsy translzne.(_)oot_]ie.ru“r.i."‘4:‘;‘:‘v.ar:l:«na o H @ S 8 v
= Google Nepeeoguwmk
Hp Tekct B Zoxkyments
ONPEAENUTHL A3bIK PYCCKUWA AHITTMACKWA HE? v - AHIMUACKWA PYCCKUA YKF
MNepeBoa
\!, 0/5000 Py *
Translit

BbIBOAMT COAEPHUMOE YKa3aHHOW AYENKM TPAHCAIUTOM (PYCCKUIA TEKCT aHIUACKMMM ByKBaMuK) B 3a[,aHHOM cucTeme
npeobpasoBaHus.

CuHTaKcuc
=Translit(RussianText;System)
roe:

e RussianText — McxofHan AYeiKa C PyCCKMM TEKCTOM, KOTOPbIV HY»KHO NpeobpasoBaTb
e  System —uwncno (0-4) 3agatoLiee cucTeMy TpaHcaUMTepaumm (ecnm He 3agaHo, To =0):
o 0-obuenpuHatan
o 1-no craHgapty MKAO (ICAO Doc 9303)
o 2-no ctaHgapty FOCT 7.79-2000 (ISO 9)
o 3 -nocraHagapty BGN/PCGN
o 4 -no ctaHgapty BGN/PCGN c 3ameHo oKoHYaHuii "uit" un "biit" Ha "y"

MoapobHee NPo pasHble CUCTEMbI TPAHCAUTEPALIMU MOMKHO NoUYnTaTh TyT: https://www.translit.site/ru

B1 v £ | =Translit(A1)
A B
I]MBaHOB Cepreii [etpoeuy Ivanov Sergej Petrovich 1
2 [epectpoiika Perestrojka
3 KpxarkaHosckuit Abpam Pyaonetosuy Krzhizhanovskij Abram Rudolfovich
4 Boaka "Tennas" 2 n. Vodka "Teplaya” 2 |.
5 Marpewka "Hi,Baby" Matreshka "Hi,Baby"
6
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CnpaBka no HaacTpoiike PLEX ans Microsoft Excel

Mnanera

1 Excel
4 A B X 4] E F
1 OBWenpUHATSIR WKAO (ICAO Doc 9303) FOCT 7.79-2000 (I509)  BGN/PCGN BGN/PCGN 2
2 Mapxatoid Parkhatiy Parkhatyi Parxaty'j Parkhatyy Parkhaty
3 Uenunorpag Tselinograd Tselinograd Celinograd Tselinograd Tselinograd
& Apnirenck Adygeisk Adygeisk Ady'gejsk Adygeysk Adygeysk
5 Maikon Maikop Maikop Majkop Maykop Maykop
6 Antai Pecnybnura Altal Respublika Altal Respublika Altaj Respublika Altay Respublika Altay Respublika
7 lopwo-Antaiicx Gorno-Altask Gorno-Altaisk Gorno-Altajsk Gorno-Altaysk Goro-Altaysk
8 Antancxuin Kpan Altaiskii Krai Altaiskii Krai Altajskij Kraj Altayskiy Kray Altaysky Kray
9 Anewck Aleisk Aleisk Alejsk Aleysk Aleysk
10 BapHayn Barnaul Barnaul Barnaul Barnaul Barnaul
11 Benoxypuxa Belokurikha Belokurikha Belokurixa Belokurikha Belokurikha
12 Buitck Biisk Biisk Bijsk Biysk Biysk
13 Hangoma Nyandoma Niandoma Nyandoma Nyandoma Nyandoma
14 3apurck Zatinsk Zarinsk Zarinsk Zarinsk 2arinsk
15 3meunmoropcu Zmeinogorsk Zmeinogorsk Zmeinogorsk Zmeinogorsk Zmeinogorsk
16 Hamewb-#a-06m Kamen-na-Obi Kamen-na-Obl Kamen'-na-Obl Kamen-na-Obi Kamen-na-Obi
17 ConbeniMeroack Solvychegodsk Solvychegodsk Sol'vy'chegodsk Solvychegodsk Solvychegodsk
18 Wenxypox Shenkursk Shenkursk Shenkursk Shenkursk Shenkursk
19 Twmwaa Tynda Tynda Ty'nda Tynda Tynda
20 WnmaHosck Shimanovsk Shimanovsk Shimanovsk Shimanovsk Shimanovsk
21 Apxawrenscxan OBnacte  Arkhangelskaya Oblost  Arkhangelskaia Oblast Arxangel'skaya Oblast’ Arkhangelskaya Oblast  Arkhangelskaya Oblast

Amano-Hereuxni

%A

Unpivot

il N epnt

lamalo-Nenetskil

A AHAA M AY

TpaHchopmmMpyeT MCXOAHYIO KpocC-TabauLy B NAOCKYHO:

G2 Jr =Unpivot(Al:D6)
Al A B C D E
1 Tlopopg AHB des l map
2 |Mocksa 9 48 100
3 Camapa 39 55 46
4 BopoHem 26 20 57
5 Tambos 36 100 99
6 KasaHb 50 91 54
7

8

9

10

11

12

13

14

15

16

17

18

CuHTaKkcuc

Yamalo-Neneczkl|
Avrtesrraretin’l sbe

-

Yamalo-Nenetskly

IMocnsa lnua

|Mockea
|Mocksa
;Camapa
;Camapa
Camapa
}Boponem
'BopoHex
'BopoHe
Tamboe
|TamBos
Tam6os
iKasaHb
‘KasaHb
Kasanb

=Unpivot(Rng; HeadersLeft; HeadersUp; FillDown)

roe:

des
map
AHB
des
map
AHB
des
map
AHE
des
map
AHB
des

map

e Rng - vcxogHas ABymepHas Kpocc-Tab/imua, KOTOPYH HY»KHO HOPMann3oBaTb
e HeadersLeft —uncno cTonbUOB € NOANUCAMM CNEBA OT AAHHbIX (N0 ymonyaHuto =1)
e HeadersUp — uncnio cTpoK ¢ nognucamm cBepxy Hag AaHHbIMU B LWankKe (no ymonyaHuio =1)

e  FillDown — Hy:kHo (1) nan HeT (0) gy6aMpoBaTb 3aroIOBKM B NYCTbIX AYEMKAX, KOTOPblE MOTYT NOYYUTLCA M3-3a

06beANHEHHbIX AYeeK B NOANMCAX NCXxoaHOM Tabauubl. Mo ymonyanumio = 1.

48
100|
39|
55
46
26|

57
36
100,
99|
50
91
54|

Yamalo-Nenetsky
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CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

FA

Mnanera
Excel

Ecnun B CXOAHbBIX AaHHbIX NPUCYTCTBYET MHOI03TaXXHaA Wanka, To MOXXHO NCNO/1b30BaTb 2-n3-i dpPrymeHTbl aNA yKa3aHuA

KonnyecTtBa CTPOK U CTOI'I6LI,OB c nognucamm cnesa n CeBepxy COOTBETCTBEHHO!

A34 fi =Unpivot(A21:H31;2;3)

A B & D E F G H
19
20
21 _ 2023
22 Q-1 Q-2
23 CrpaHa fopop aHe | des [ map anp Maidi | MIOH
24 Mocksa 22 32| 3 19 37
25 Camapa 34 60| 26| 17| 15 79
26 Poccus |BopoHex 7| 86| \ 1| 70| 30
27 Tambos | 99| 18| 76 65 [ 87
28 Kasanb 86 20| 61 77 17 45
29 AnmaTs 50 \ 40| \ 98 18
30 Kasaxcrasi|AcTaHa 84/ 22| 44| 36 | 96
31| Kaparanaa 49| 75| 33| 69 67| 24
32
33
34 |Poccua .\Mocmsa 2023 Q-1 AHE 22
35 Poccun  Mocksa 2023 Q-1 des 32
36 Poccun Mocksa 2023 Q-1 map
37 Poccuna Mocksa 2023 Q-2 anp 3
38 Poccusn Mocksa 2023 Q-2 Man 19
39 Poccun Mocksa 2023 Q-2 WIOH 37
40 Poccua  Camapa 2023 Q-1 AHB 34
41 'Poccun Camapa 2023 Q-1 den 60

B Bepcunax Excel 2021 v HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKoi AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOrO MaccuBa. B cTapbix Bepcuax Heob6XxoaMmo BBOAMUTL 3TY GYHKUMIO Kak popmyny Mmaccuea, T.e.
BbIAE/IUTb AMANAa30H NYCTbIX AYEeK AJ1A Pa3MeLLEHUA Pe3ybTaToB (MOXKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY

dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

UserName

BO3BpaLLI,GET MMA TEKYLLEro noab3oBaTena (ﬂOFVIH BXO4a B CMCTeMy). ¢‘yHKLl,Mﬂ HE UMeeT aprymeHTOB.

VLOOKUP?2

MweT N-oe yKazaHHOe 3Ha4YeHWe B 3agaHHOM cTonbue Tabanubl (AnanasoHa). Mocne o6HapyKeHUa GyHKUMA BblaaeT
3HauYeHue Nt 6ol YKasaHHOM AYENKM U3 CTPOKMU, rae 6bl10o HalaeHo CKoMoe 3HadeHue. MNo-cyTn, gaHHaa GyHKUMA

AB/IAETCA YCOBEPLUEHCTBOBAHHbIM BapuaHTOM cTaHAapTHOM ¢yHKummu BMP (VLOOKUP). B otanumne ot BMP 3Ta

bYHKUMA yMeeT NPoU3BOAMUTL MOUCK HE TONIbKO B KpaltHeM eBoM cTonbue Tabanubl M BblgaBaTb He TO/IbKO NepBoe

HallgeHHoe, a ntoboe (N-oe) MCKomoe 3HaueHue.
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CnpaBka no HaacTpoiike PLEX gna Microsoft Excel

. Mnanera
"% Excel

A B C D F G H
1 Menegxep fara 3akas Cymma =VLOOKUP2(A1:D21;1;"Usan0s";3;4) |
2 WsaHoe 16.07.2003 10248 440,00p $1 614 88 Cymma Tpetbeil cgenku Weanosa
3 Terpos 12.07.2003 10250 1 552,60p
4 Cuaopos 15.07.2003 10251 654,06p 29 07.2003 a nAToil caenky MNerposa
5 HETDOB 11.07.2003 10252 3 59790[) [-VLOOKUPZ(AI:DZI;1;"ﬂerpoe";5;2) I
6 Cwaopos 16.07.2003 10253 1444 80p
7 Weawos 23.07.2003 10254 556,62p
8 Cuaopos 17.07.2003 10256 517.80p 1 10250 Homepa nepesix nat caenok Merpoaa
9 Terpos 22072003 10257 1 119,90p. 2 10252
10 Weawoe 23.07.2003 10258 1614,88p 3 10257~ . .
11 I'Ierpoa 25 07 2003 10259 10080p 4 10259 [=VLOOKUP2($A51:SDSZI;1; NeTpos ;E10;3)]
12 Merpos 29.07.2003 10260 1 504.65p. 5 10260
13 Merpoe 30.072003 10261  448.00p =VLOOKUP2(A1:021;3;10266;1;1) |
14 Tapacos 25.07.2003 10262 584.00p. Cugopoe  Kro odomnsan 3axa3 ¢ Homepom 102667
15 Cuaopos 31072003 10266 346 56p.
16 [Merpos 06.08.2003 10267 3 536,60p.
17 Tapacoe 02.08.2003 10268 1 101,20p
18 WeaHoe 09.08.2003 10269 642.20p
19 Cupopos 12.08.2003 10273 2 037,28p
20 |Cupopos 16.08.2003 10274 538.60p
21 Tapacoe 14.08.2003 10276 420.00p.
22
CuHTaKcunc

=VLOOKUP2(Table; SearchColumnNum; SearchValue; N; ResultColumnNum)

roe

Table - ananasoH A4Yeek, B KOTOPOM MPOM3BOAMUTCA MOUCK M NOC/EAYIOLLAsA BbIBOPKa 3HaUYeHUI
SearchColumnNum - nopagKoBbIi Homep cTonbua gMana3oHa Table, B KOTOPOM NPON3BOAUTCA NOUCK
MCKOMOTO 3HaYeHus

SearchValue - uckomoe 3HaueHue, KoTopoe uuietca B ctonbue SearchColumnNum ananasoHa Table

N - NopAAKOBbLIVi HOMEP BXOXAEHUA MCKOMOTO 3HaYEHMUS

ResultColumnNum - nopaakoBbiit Homep cTonbua Tabaunubl Table N3 Kotoporo bepeTcsa HyKHOe Ham
3HayeHue

VLOOKUP3

MueT yKaszaHHOe 3HauYeHue B 3agaHHOM cTonbue Tabauubl (AMana3oHa) 1 BblAaeT MacCuB 3HaYeHNN,
COOTBETCTBYHOLINX HaAEHHbIM AYeiKam U3 gpyroro ctonbua Tabanubl.

Mo-cyTn, AaHHaA GyHKUMA ABAAETCA elle OAHMM BapuaHTOM cTaHaapTHon ¢dyHKumu BMP (VLOOKUP). B otanune ot
BIMP 3Ta dyHKLMA yMmeeT NPOM3BOANTbL MOUCK He TOJIbKO B KpalHem neBom cTonbue Tabaunubl U BblAaBaTb HE O4HO
nepsoe HalgeHHOe 3HaYeHUe, a Cpasy BECb MACCUB AaHHbIX.

CuHTaKcunc

=VLOOKUP3(Table; SearchColumnNum; SearchValue; ResultColumnNum)

roe

Table - ananasoH A4Yeek, B KOTOPOM MPOM3BOAMUTCA MOUCK U NOCNEAYIOLLasA BbIbOPKa 3HaUYeHUI
SearchColumnNum - nopAaKoBbI HOMep cTo/16Ua AnMana3oHa Table, B KOTOpOM NPOU3BOAUTCA NOMCK
MCKOMOTO 3HaYeHusn

SearchValue - uckomoe 3HaueHue, KoTopoe uuietca B ctonbue SearchColumnNum ananasoHa Table
ResultColumnNum - nopsaakoBbin Homep cTonbua Tabanubl Table U3 KoToporo 6epeTca HyKHOe Ham
3HauyeHue

131



CnpaBKa no HagcTpoiike PLEX ana Microsoft Excel ;J;i";'n’,g H::.-n»«lo‘m
"1 Exce
i J

B aaHHOMm npumepe pyHKUmMa VLOOKUP3 ncnonb3yetca, YTobbl HaliTK BCe 3aKasbl [TynKuUHa:

4 - fe || {=VLOOKUP3(5AS$2:5D520;1;" Mynkun";4)}
A B C D E E G H [ J K L M
1 (Menegxep lopog Darta Buipyuka
2 |Mwuxaknos Mockea 08.11.2014 453 602
3 |MeTpoe Murep 19.08.2014 668572
4 |HysHeuor Mockea 23.08.2014 846 818 CyMmbl BCEX coenok MynkuHa 7499710|{=VLOOKUP3(5A52:5D0520;1;"MynkuH";4) }
5 |MeTpos Mockea 10.01.2014 263 863177
6 |HysHeuoe MuTep 29.04.2014 280 883 100608
7 |Myneme Camapa 31.12.2014 7499710 4430
& |MeTpos Mockea 13.06.2014 3017 350022
g |NynkuH Mockea 17.02.2014 863 177 0
10 |KysHeyos  Camapa 11.09.2014 973441 0
11 |MBeaHoB Camapa 13.02.2014 333261 0
12 |Ky3Heu 0B Mockea 05.09.2014 7132 (1]

132 |MeaHoe Camapa 10.12.2014 7159496
14 HKysHeuoe  Camapa 06.01.2014 821581
15 [NMynkmH Mockea 17.02.2014 100 608
16 Metpoe Murep 18.12.2014 332 115
17 [NynkmH Mockea 13.05.2014 4430
18 [NMynkmH Murep  25.02.2014 350022
19 HKy3sdeuose MuTep 05.10.2014 768458

20 Muxadnoe Mockea 14.03.2014 865 047
ik |

O6paTuTe BHUMaHUE Ha TO, YTO QYHKLIMA BO3BPALLAET MAacCMB AaHHbIX, T.€. AO/IXKHA ObITb BBEAEHA KaK QYHKLMA
MaccuBa (BblAeNnTb NycTble AYeliku, BBecTu B nepsyto GpyHKumio VLOOKUP3 1 HaxaTb Ctrl+Shift+Enter). InwHune
AYenKM byayT 3aN0NHEHbI HYNAMM.

VLookups

YnydweHHbI aHanor BMP (VLOOKUP):

e MuieT cpasy no HeckobKMm ctonbuam (go 3)
®  MOMKET M3BJIEKaTb HY)KHOE MO CYETY BXOXKAEHME (a He TO/IbKO NepBoe, Kak BIP)
®  MOXXHO 334aTb BbIBOAMMOE 3HAYEHME B C/lyyae oWmnbKM (He Hy*KHa dyHKumA EC/TUOLLINBKA)

CuHTaKcunc

=VLookups (RngData; OutColNum; SearchColNuml; SearchValuel; SearchColNum2;
SearchValue2; SearchColNum3; SearchValue3; OccurNum; ResultIfError)

roe:

e RngData — gnanasoH, rge npomsBoguMTCcA NOUCK

e OutColNum — Homep cTonbua c pesynbTaTaMu, OTKyAa HYKHO BEPHYTb 3HAYeHMe
o SearchColNum1,2,3 — Homep cTonbua 414 NOMCKa

e SearchValuel,2,3 — 3HaueHue Ana Noucka B 3TOM cTonbue

e OccurNum — nopsaaKoBbli Homep Tpebyemoro BXxoxaeHus (No ymonyaHuio = 1)

e ResultlifError — uTo BbIBOAUTL €CNM 3HaYeHMe He HailgeHo (BmecTto #H//)
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me M X v 5 =VLOOKUPS(5A514:5)54000;7;5B51; 5B52;5C51;5C52;5D51;5D52;E5;0)
A B C D E F G | H | | | ] |
1 |Homep ctonbua noucka 2 4 6
2 |Mcromoe 3HaueHHe Jobpbif Anpent Mutep
3 —
4 No  Pesynetar
5 I 1|=vLOOKUPS|
6 | 2| 266493,98
7 | 3| 897 3860,62
8 | 4| 890 800,06
9 | 5| 390096,77
10 | 6 72999,27
11 | 7| 381801,62
12 | 3 0,00
13
Kamezopua Tosap Keapman Mecay JeHob Topod Cmoumocmo Ob6vem, 1 MeHedmwep  30Ka3ULK
14 napmuu
15_ Fasup.HanuTEKW Fanta ] Anpene 19| H.Hoeropog 907 584,002 694 OyBuHuH Marepouka
15_ F&83Mp.HENKTHK Sprite | Peppant 12 Mockea 811596,31 P 361 Tapacos AlwaH
1?_ Fasup.HanuTEK Coca-Cola [ Anpene 4 Mockea 458 001,79 & 3091 MpokoneHko [nobyc
18 Conu JoBpeli 1 MapTt 11 MNuTep 417 297 81 P 449 MMpoKoneHko  MarswT
15 |Cokn Caprice 1 beepans 18 Mutep 296 770,48 B G902 OyBuHuH MarHut

VPile

®YHKLMA cOBMpPaeT UCXOAHbIE MACCUBbI-apPryMeHTbl APYr Nog Apyra No BePTUKaAU B eAMHbIM 06WuMiA Anana3oH. 3aron0BKu
TabunL, He yunTbiBatoTCA. MICXOAHbIE MACCUBbI-apPryMeHTbl MOTYT 6bITb 33Z,aHbl Kak 0Obl4YHbIE UM UMEHOBAHHbIE
[AManasoHbl, a TaKXKe B BUAE KYMHbIX» Tabau,.

B Bepcunax Excel 2021 n HoBee, a Tak:Ke B Excel 365 ¢ noaaep»KKol AMHaMUYECKUX MacCUBOB, pe3ybTaT BO3BPALLLAETCA B
BMAE AMHAMMYECKOrO MaccuBa. B cTapblx Bepcuax HeobXxoaMmo BBOAMUTL 3TY GYHKUMIO Kak popmyny Mmaccuea, T.e.
BblAE/IUTb AMANa30H NYCTbIX AYEeK A/1A Pa3MELLEHUA Pe3yNbTaToB (MOMKHO «C 3anacom»), BBECTU GYHKLMIO B CTPOKY
dopmyn n HaxkaTb coueTaHue Knasuw Ctrl+Shift+Enter.

F3 J =VPile(A1:D5;A9:C11;rabn3akazu)
A 8 C D E F G H |
1 fopoa Tosap |Cy |Npmmeyanme l
2 [sepmunce [Taxra ! 73658 kpeaut
3 ;nnmropcu _Kpecno | 8729i fopopn JTosap Cymma  Mpumeyamune
4 Cepnyxos \nonka | 140iu,se1 noa ay6 A3epmummca Taxra 7365 B kpeamT
5 Caukr-Nerepbypr nydux 3773; NaTwropck ¥pecno 8729
6 Cepnyxos nonka 140 yeeT noa ay6
7 Cankr-Nerepbypr nydux 3773
& Mecro - HawmeHosanne Iqmnn _W] Cankr-Nerepbypr xpecno 7988
9 Carkr-Nerepbypr wpecno | 7988/ KpacHoropck nygux 8984
10 Kpacworopek  |mydwk | 8984 TamGos Avean 4889
11 TamGos avean | 4889| Opexoso-3yeso  coda 6146
12 PyBuosck KYWETHA 8591 seneHoiin Sapxar
13 mobn3anaise Tyna crennam 4443
14 Jenenorpan  awnaw 1699 kowa Gyfsona
15 Opexoso-3yeso coda 6146 XabaposcK sewanka 2370
16 Pybuoscx Kywerxa 8591 senembin Dapxart
17 Tyna crennax 4443
18 3eneworpag aneaH 1699 wowma Bynsona
19 Xabaposck BEWANKa 2370 4

20

133



CnpaBka no HaacTpoiike PLEX ansa Microsoft Excel

WeekdayWord

/i

Fy

'-1"1 Mnanera

* 1 Excel

Bo3sBpallaeT HazBaHWe AHA Heaenun (C10BOM NO-PYccKu) Ansa ntoboi ykazaHHOW AaTbl. JaHHaa GyHKUuA ABnseTcA
HEKMM aHa/iorom ctaHaapTHoM GyHKumm AEHbHEA (WEEKDAY), HO BblAaeT He YMCN0BOM NOPAAKOBbIA HOMEpP AHA
Hejenu, a CI0BeCHOoe ero HassaHue.

WorkbookName

BosBpallaeT umA TeKyLeit KHUMM. He umeeT aprymeHTOB.

WorkHours

MNoacunTbiBaeT KOANYECTBO paGqux 4YacoB mexay ABymMA 3a4aHHbIMU JaTaMU C yH4eTOM onpegesieHHOro BpemeHun Havyana m
OKOH4YaHuA pa6oqero AHA N NpPpa3aHUKOB.

CuHTakcuc:

=WorkHours(Start_Date; Finish_Date; Workday Begin Time; Workday_ End_Time; Holidays)

roe

Start_Date — auelika c gaToli-BpemeHem Hayana paboTbl

Finish_Date — auelika c gaToli-BpemeHem OKOHYaHUA paboTbl

Workday_Begin_Time — aueiika c BpemeHeMm Hayana cTaHAapTHOro paboyero aHA

Workday_End_Time — Aueiika ¢ BpemeHeM OKOHYaHusA paboyero gHA

Holidays — CCbl/IKa Ha AMana3oH C AaTaMU, KOTOpble Haa0 Y4NTbIBATb KaK BbIXOAHblIE MOMUMO Cy66OT n

BOCKPECEHMUIA.
D5 - Je =WorkHours[AS5;B5;5A52;5B52; MpasgHKKK)
A B C D
1 | Hauano pa6.gHA HoHey pab.gHA
2 9:00 17:00
3
Hauano pabothi KoHey paboTkl PaGounx € yuerom
4 yacos npaszgHUKOB
5 05.01.2017 C0614.01.17 23:47 56 40!
b 10.03.2017  Cp 29.03.1711:30 106,5 106,5
7 06.02.2017 C6 25.02.17 01:48 120 112
8 05.03.2017 Cp 08.03.1703:32 16 16
= 07.02.2017  Cp 15.02.17 18:53 56 56
10 05.03.2017 NMu13.03.1717:41 48 40
11
12
13
14
15

E

MpasgHuKK

01.01.2017
02.01.2017
03.01.2017
04.01.2017
05.01.2017
06.01.2017
07.01.2017
08.01.2017
23.02.2017
08.03.2017
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